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The Traffic Manual of the Los Angeles Police C}epartment is hereby established and shall hereafter
be referred to as "The Department Traffic Manual." it is, end shall be, a composite of current traffic
policies and procedures. All Department employees shall comply with the provisions contained
herein.

~ ~ • .~.,

The reporting policies contained in this Traffic Manual outline the minimum information necessary
to complete a traffic collision report. It is permissible to include any additional information at the
discretion of the investigating ofFicer or supervisor.

The OIC of each traffic detective section may require additional information over and above that
which is contained in this manual; however, Tess information will not be acceptable.

r ~ • • ~i

The following rules of grammar shall apply throughout the Los Angeles Police Department Traffic
Manual:

CONSTRIZC~ILQC~LQF ZEt1SE~ -The present tense includes the past and future tenses; and the
future, the present.

GONSTRU~TIQI~QF_ GENDERS -The masculine gender includes the feminine and neuter
genders.

~4N,SIB~CZION OF SINGULAf~B~(D PLllRA[ -The singular includes the plural; and the plural,
the singular.

MANDATORY AND__PERMI~~VE VERBS - "ShaIP' is mandatory, "may" and "should" are
permissive.

0/104 LEGALITY OF CONTENTS

If any section, subsection, item, clause, or phrase contained in the Department Traffic Manual is
found to be illegal or otherwise incorrect or inapplicable, such finding shall not affect the validity of
the remaining portions of the Department Traffic Manua(.

• •• ~
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0/105 ABBREVIATIONS

The following abbreviations shall apply throughout the TrafFic Manual of the Las Angeles Police
Department

AOI -Area of Impact
BAC -Blood Alcohol Gount
CHP -California Highway Patrol
CPI -City Property Involved
DHD -Detective Headquarters Division
DMV - Galifamia Department of Motor Vehicles
DRE -Drug Recognition Expert
EOW -End of Watch
FAIT -Forensic Accident Investigation Team
HBD - Nad Been Drinking
IOD -Injured On-duty
LAFD -Los Angeles Fire Department
LAPD -Los Angeles Police Department
MT -Medical Treatment
41C -Officer-in-Charge
PC - California Penal Code
POI - Paint of Impact
POST -State of California Commission on Peace Qfficer Standards and Training
SCID -Specialized Collision investigation Detail
SFST -Standardized Field Sobriety Test
SID -Scientific Investigation Division
SWITRS -State Wide Integrated Tragic Reporting System
TCS -Traffic Coordination Section
TDS -Traffic Detective Section
VG -California Vehicle Code

Department Manual -Manual of the Los Angeles Police Department
Traffic Manual -Traffic Manual of the Los Angeles Police Department

~ ~. ~ • • ~

Copies of the Department Traffic Manual shall 6e issued to ail officers assigned to a traffic division
and to each division or office where repeated references to the Department Traffic Manual are
made by Department employees.

~ ,s ~ ~ i

A request for revision to the Department Traffic Manual shall be prepared on an Intradeparkmental
Correspondence, Form 15.2, and forwarded through the chain of command to the Department
Traffic Coordinator. The Department Tragic Coordinator shall cause the requested revision to be
researched and, if appropriate, issued as an amendment to the Department Traffic Manual.

RevisiQn_4ZLL4/~7_
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1(100 CITING GUIDELINES

Historically, patrol officers have been assigned the primary responsibility for traffic enforcement in
the City of Los Angeles, and that tradition is still in effect. It is incumbent upon every patrol o~cer
to keep abreast of traffic collision patterns and to aggressively enfarce traffic violatians in an effort
to reduce collisions and injuries, and to facilitate the safe and expeditious flow of vehicular and
pedestrian tragic. Therefore, whenever patrol officers observe a tragic Paw violation, they should
stop the violator and take some type of enforcement action. Enforcement action may consist of a
warning, citation, application for complaint or physical arrest.

In situations where the violations) is defined in the Vehicle Cade as a misdemeanor, officers shall
stop and take enforcement action.

• ••

Officers assigned to traffic divisions supplement the efforts of patrol officers in the area of traffic
enforcement. These officers shall be knowledgeable regarding traffic collision patterns in their
assigned areas and shall concentrate their enforcement efforts on those violations that are
identified as the primary causes of traffic collisions.

O~cers assigned to these specialized divisions shall conduct their enforcement activities in a highly
visible manner. When a particular traffic enforcement problem exists, they may park in a
conspicuous location to observe traffic.

Flf [~Tc~~i E.9I 3 ~ ~ 3_i ~ :Zi7

The tendency of motorists to knowingly violate traffic laws is deterred by open and visible patrol.
Officers are expected to aggressively enforce traffic laws while engaged in routine patrol. The
opportunity to take enforcement action impacts the traffic death and injury rate in this City and
should not be overlooked. When there is an unusual or continuing enforcement problem at a
particular location, officers may park in a conspicuous locatian and observe traffic.

~: -~ ~

In order to avoid confusion for both the violator and the Court, officers should adhere to several
citing procedures. dfficers shall not alter any pre-printed wording on citations, quote bail when
issuing a personal service citation, or indicate that apay-by-mail envelope will be provided by the
Court. Officers should refer the violator to the reverse side of the citation for instructions.

If a violator makes inquiries regarding traffic school, officers should state that attendance is at the
discretion of the Court. Officers shall refrain from suggesting traffic school as an alternative to
adjudication of the citation. Additionally, officers shall not recommend nor suggest any specific
traffic school.

~ •~ ~ •.-
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11105 GENERAL ENFORCEMENT POLICY

When the operator of a motor vehicle or other conveyance commits a violation which obstructs or
delays the normal flow of traffic (vehicle or pedestrian), the violator shall be stopped and should
be cited.

11106 SELECTIVE ENFORCEMENT

The Department conducts surveys to determine which violations are causing collisions. Based on
this information, the Department deploys its personnel in'specific areas to observe violations and
take enforcement action. When the Department receives complaints of a tragic problem, it
specifically assigns personnel to investigate and take necessary enforcement action.

Officers shall give primary attention to hazardous, collision-causing violations. Officers shall take
enforcement action at those locations where serious injury collisions occur.

r rs •- s i~

When the operator of a motor vehicle is stopped for a traffic violation and cannot provide a valid
driver's license, the citing officer shall cite or may book the violator for 12500(a) VC (un-licensed
driver) or 14601(a) VC (suspended license). The citing officer may cite the violator for 12951(a)
VC (license not in possession) when the violator's driver's license status is unavailable.

~ ~• • •- •

Traffic violation enforoement is one of the many tasks performed 5y officers. For the violator, it is
frequently an emotional and traumatic experience. In many cases, this is the only contact that a
person has with our Department. Officers should be aware of these factors and should strive to
make each contact educational, leaving the violator with the impression that the officer has
performed a necessary task in a professional and courteous manner.

N. ~ ~ ~ ~,

Since a uniform VC is being followed by a majority of the states including Galifornia, non-residents
are rarely subjected to unfamiliar traffic signs or inconsistent regulations. Therefore, unless the
traffic regulation violated is one unique to the Los Angeles area, no immunity should be granted
because a person is anon-resident.

•- a • r ~

Officers who become aware, during the completion of a citation, that a violator has given false
information shall cancel the citation. An o~cer may arrest for 31 VC. The violator, if eligible,
should be issued a Misdemeanor Traffic Citation in lieu of booking, when the violator's true identity
has been determined.

~ ~ •• r
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Citations issued to operators of common carriers (taxicabs, buses including MTA buses, and mail
delivery vehicles) shall be completed in the same manner as citations issued to any other motorist.
No other reports or notifications are required.

1!112 CITING EQUIPMENT VEOLATIdNS

dfficers shall stop and should cite equipment violations which contribute to traffic collisions
(defective brakes, brake Tight malfunctions, °'bald" tires, and cracked or broken windshields}.
Officers should stop and may cite for other minor equipment violations based upon the situation,
the establishment of probable cause, and the decision that fhe traffic stop will further the traffic
enforcement objectives of the Department.

e •- • • +'

After an officer cites a violator, the officer and partner officer should normally not stop nor cite the
same violator for another violation cornrrsitted immediately after release. If the violator deliberately
commits a flagrant and dangerous violation, the officer may again stop the violator. The officer
shall then request the presence of a supervisor prior to taking any further enforcement action.

• ,,

Officers shall direct their enforcement efforts toward parking violations that impede the flow of traffic
( and create safety hazards. O~cers are reminded that handicapped persons displaying a disabled

person placard or a distinctive license plate are exempt from the time limits for metered parking.

United States postal vehicles are exempt from the parking regulations while collecting, transporting
and delivering the United States mail

~ ~• y

By definition, most commonly cited traffic violations are infractions; however, some violations of the
Vehicle Code are misdemeanors. A complete listing of violations is located in the back of the
Vehicle Code. Additionally, the most commonly enforced violations are identified in the Los
Angeles Police Department Citation Guide, Form 16.65.0, as either infractions or misdemeanors.

}
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A. A physical arrest may be made for a traffic infraction or misdemeanor under the
authority of 40302 VC. However, officers are encouraged to use the authority of
this section only when it is absolutely necessary.

B. Section 40302(a) VC provides that persons shall be arrested if they fail to present
their driver's license or other satisfactary evidence of identity. Violators who do not
have proper identification but whose identity may be established by other
documents or within a reasonable time should not be booked. The decision to book
should be based upon careful consideration of the facts, flagrancy of the violation,
and the effective utilization of the employee's time. Absent exigent circumstances,
non-drivers shall not be booked under the authority of this section.

C. Section 40302(b) VC provides that an arrest may be made when a violator fails to
give a written promise to appear. The violator shall be informed that the signing of
the citation does not constitute an admission of guilt, but merely a promise to
appear.

D. When the violator continues to refuse to sign the citation, the citing officer shall
request the presence of a supervisor. !f at any time prior to the booking process the
person indicates a willingness to sign the citation, the person shall be permitted to
do so and then be released. The person shall be transported back to the location
where the vehicle is parked or to the place of arrest. If for some reason this is
impracticable, the person should be taken to a suitable transpartation facility. Under
no circumstances is the individual to be left in a location which would cause undue
hardship or cause the person to become the object of further police action.

11117 VIOLATIONS COMMITtED AGAINST AN OFFICER

When a traffic violation is committed against an officer, the officer may stop and may cite the
violator. The citing officer should be cognizant of the fact that the Court will take the o~cer's
personal involvement into consideration during adjudication of the citation.

14i~"#_1~Ccl~~~'I:Zi7~L~~~I~tJI~ i~~xt~ti~
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A. An officer may issue a personal service citation at the scene of a tragic collision
only if all of the fallawing conditions are met:

The o~cer has successfully completed a POST approved course in collision
investigation.

There is reasonable cause to believe that the person involved in the collision
has violated a provision of the Vehicle Code not declared to be a felony or
a Los Angeles Municipal Code Section, and the violation was a factor in the
occurrence of the traffic collision.

3. All of the essential elements of the violation can be proven by physical
~iden~e only and testified to by the officer issuing the citation.

EXAMPLE: A vehicle collides with a parked vehicle, tire marks indicate a
violation of 22354 VC, there are na witnesses to the violation. Issue
a personal service citation for 22356 VC provided there is no filing
request or arrest.

NOTE: Due to advice from the City Attorney, the Department has
determined that officers Qt issue a citation when the essential
elements of the vioBation are established by the statements of an
independent witness (including an officer} and physical evidence. In
those instances, an officer shall continue to request a filing for those
violations on a traffic collision report (CHP Form 555) or arrest
report. When a traffic collision report or arrest report is not
completed an officer may complete an application for complaint.

B. Any officer (POST requirement does not apply} may issue a personal service
citation at the scene of a traffic collision when all of the foliawing apply:

All elements of the violation can be testified to by the citing officer as a result
of the on-scene investigation (physical evidence}.

2. The cited violation was not a factor in the occurrence of the traffic collision.

3. The below listed viaiations are involved:

4000(a} VG through 5204 VC -Registration of Vehicles

12951 (a) VC -Driver's License Not in Possession

c. 16028 (a} VC -Evidence of Financial Responsibility

Division 12 of the VC -Equipment of Vehicles

• •a ~ •_'
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NOTE: 4fficets witnessing a traffic collision may issue a personal service citation
~n1y when the violation is one listed above (11118 B 3) and there is no arrest
or filing request. Officers are considered the same as any other witness for
the purpose of issuing a personal service citation and a filing request on the
traffic collision report or arrest report. Officers shall list themselves as a
witness on the traffic collision report or arrest report

C. Officers shall request filings for all misdemeanor viola4ions on the tragic collision
report (CHP Form 555) or arrest report. Ail violations must be handled in the same
manner fo avoid "Double Jeopardy", this ic~lusL~s infractions. Any citations issued
shall also be noted on the traffic collision report.

If any party, passenger or witness is arrested, the officers ~hal1_nQt issue a
personal service citation to that person.

t ~

An officer issuing an absentee citation for a parking violation at the scene of a traffic collision shall
ensure that:

A. All essential elements of the violation have been observed by the officer; AND

S. The citation number and description of the parked vehicle are listed in the
"Remarks" section of the Traffic Collision Report.

A traffic citation shall not be issued by an off-duty officer involved in ar witness to a traffic collision.

f 
, ~ ~
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The traffic enforcement objectives of the Qepartment are to reduce traffic collisions and injuries and
to facilitate the safe and expeditious flow of vehicular and pedestrian tragic. The Qepartment seeks
to achieve these objectives through a combination of voluntary compliance, education, and
enforcement.

The Department attempts to educate the public regarding traffic regulations through pragrams
aimed at identifying specific problems. This is accomplished by publishing tragic collision and injury
statistics, issuing notices and warnings of changes in traffic Taws, and taking enforcement action.

The Department will take enforcement action upon the detection of an iilega( and potentially
hazardous act without regard for such factors as attitude, intent, or excuse. Enforcement action
may consist of a warning, a citation, or physical arrest.

1/242 LEAdING CAUSES dF TRAFFIC COLLISIONS -MAJOR VIOLATIONS

The following violations have been identified as the major primary causes of traffic collisions.
Officers shall give special attention to these violations in an attempt to reduce the number of fatal
and injury collisions in the City of Los Angeles

A. Right of Way

B. Speed

C. Traffic Control

D. Driving Under-the-influence

E. Pedestrian

1/203 RIGHT OF WAY

A. Information

Refer to the California Vehicle Gode, Division 11, Chapter 4, for specific violations.

B. Enforcement Policy

Officers shalt stop and should cite violators.
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1/204 SPEED VIOLATIONS

A. Information

Refer to the California Vehicle Code, Division 11, Chapter 7, for specific violations.

B. Enforcement Policy

1. in areas where the prima facie or posted speed is less than 65 miles per
hour, officers should cite 22350 VC (Basic Speed). This section provides
that, although a vehicle may be traveling at the posted speed limit,
conditions may exist (weather, visibility, etc.) which make this speed unsafe.

a. At ten miles per hour or more over the '°safe°' speed, violators shall
be stopped and should be cited.

b. From five to nine miles per hour over the "safe" speed, violators
should be stopped and may be cited.

c. Up to five miles per hour over the "safe" speed, an officer may stop
and, if facts are observed which sustain a violation of tt~e basic
speed law, may cite.

2. When a violator exceeds the prima facie or posted speed ofi 65 miles per
hour, o~cers should cite 22349 VC {Maximum Speed i~aw).

a. A4 ten miles per hour or more over the posted speed limit, violators
sha11 be stopped and should be cited.

b. From five to nine miles per hour over the posted speed limit,
violators shall be stopped and may bs cited.

c. Up to five miles per hour over the maximum speed limit, an officer
may stop and, if facts are observed which sustain a violation, may
cite.

3. Paced reed -Officers enforcing speed violations by "pacing" shall cite for
a speed of three miles per hour less than the "paced" speed. The paced
speed shall appear in the officer's notes on the citation.

NOTE: When en officers needs to appear in court for a citation based on a
paced speed the officer shall bring a copy of the calibration card with
them.

4. Eslim~t~st_.~zpe~d -When speeds are estimated, o~cers shall cite for a
speed of five miles per hour less than the estimated speed. The estimated
speed shall appear in the o~cer's notes on the citation.

~ ~, .~ ~
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S. Bac1~c_~~ee Enforcement -Radar enforcement of speed faw violations
shall be used only by personnel wha have undergone the required training
(Traffic Manual 1(211}. Officers using radar shall stop and should cite for
speeds more than five miles per hour over the posted speed. Qfficers shall
cite for the indicated speed on the radar unit.

1/205 TRAFFIC CONTROL

R. Information - Refer to the California Vehicle Code, Division 11, Chapters 2 - 6 and
Chapter 8, for specific violations.

B. Enforcement Policy -Officers shalt stop and should cite violators.

A. Information -Refer to the California Vehicle Code, division 11, Chapter 12, for
specific violations.

B. Enforcement Policy -Violators shall be stopped, given the appropriate tests, and
arrested if found to be under-the-influence of alcohol, alcohol and drugs, or drugs.
Normally, the violator shall be booked and detained for DUI.

i

A. Information -Refer to the California Vehicle Code, Division 11, Chapter 5, for
specific violations.

B. Enforcement Policy -Officers shall stop and should cite violators.
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The bicycle has become an important means of transportation. Field officers should be aware that
bicydisYs have the same duties and responsibilities as automobile drivers. Enforcement of laws —
pertaining to bicycles will contribute to a reduction in the number of fatalities and injuries involving
bicyclists.

A. Bicycle

Refer to the California Vehicle Code, Division 11, Chap4er 1, Article 4, for
specific violations.

2. Refer to the Los Angeles Municipal Code, 25.01 {b), No Bicycle License, and
56.15.1, Riding Bicycle on Sidewalk, for specific information.

B. Motorized bicycle (moped) licenses

Information

a. LAMC Section 26.01(a)2, Motorized Bicycle Defined: "Any two-
wheeled or three-wheeled device having fully operative pedals for
propulsion by human power or having no pedals if powered solely by
electrical energy, and an automatic transmission and a motor which
produces less than 2 gross brake horsepower and is capable of
propelling the device a maximum speed of not more than 30 miles
per hour on level ground."

b. Refer to the California Vehicle Code, Division 3, Chapter 1, Article
8.1, for specific violations.

2. Enforcement Policy

An officer who becomes aware of a person operating a motorized bicycle
(moped) without a license issued by the DMV shall stop and should cite the
operator for 12500(b) VC.

t s ' ~ ~ • - ~kI~~1.Z~~t~el~iY~ll

A. The traditional method of traffic enforcement by visible patrol has limited
effectiveness on many narrow and winding streets within the City. It has been
determined that radar as an enforcement tool can be superior to conventional
methods under certain conditions. The goal of the radar enforcement program is
the reduction of speed-related coBlisions.

g~i~i~n. Q7LL4L9Z
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"'" B. Radar enforcement of speed Iaw violations shall be used only by personnel who
have undergone the required training, and it shall be used only on streets which are
either topographically or operationally impractical for traditional enforcement
methods: AND

Have a history of speed-related collisions; OR

Are the subject of numerous citizens' complaints regarding excessive speed.

NOTE: Officers should fallow the guidelines set forth in 40802 VG.

C. 40802 VC ("speed trap" defined} provides that radar may now be used to measure
speed of moving objects on local streets and roads without first obtaining an
engineering and traffic survey if the following conditions are met:

The location must be a focal street as defined by the latest Functional Usage
and Federal-Aid System Maps as submitted to the Federal Highway
Administration; OR

2. When these maps have not been submitted, the following definition shall be
used:

A local street or road primarily pravides access to abutting residential
property and shall meet the following three conditions:

a) Roadway width of not more than 40 feet.

b} Not more than 1!2 mile of uninterrupted length. Interruptions include
traffic control devices as defined in 445 VC.

c} Not more than one traffic lane in each direction.

d. When the conditions within 4Q802 VC are not present, a City engineering and traffic
survey of the street in question shall be obtained prior to any radar enforcement.
Also, if an engineering and traffic survey does exist, the survey shall have been
conducted within five years prior to the date of the alleged violation.

E. Trained o~cers may use radar in school zones while children are en route to school
or home or while they are present during the noon recess. Use of radar in school
zones is not otherwise authorized.

NOTE: Citations must show the exact speed indicated by the radar.

a~r~~~~~r~~,i~.rr
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An officer requesting a radar survey shall complete an Employee's Report, Form 15.7, directed to
his divisional radar coordinator. The concerned radar coordinator shall review each request and
conduct a radar feasibility study to determine if the location meets the criteria for radar use and
if approved, forward the request to the concerned Department of Transportation District Traffic
Engineer.

An officer of this Department may request radar on streets which:

A. Are topographically impractical for traditional enforcement methods (narrow or
winding streets that may present hazards); AND

B. Have a history of speed-related collisions; OR

C. Are the subject of numerous citizens' complaints regarding excessive speed.

NOTE: Radar requests for locations which do not meet the criteria for'°local" streets
will continue to be handled as delineated in Traffic Manual 51104.

.~~'

A. Only personnel who have successfully completed the required training may use
radar equipment to enforce speed Iaw violations.

S. Required training shalt consist of any of the following:

1. los Angeles Police Department Radar Operators Course (40 hours)

2. Los Angeles Sheriffs Department Radar Operators Course (40 hours)

3. Any radar operators course approved by the California Commission on
Police Officer Standards and Training.

A. The following records shall be maintained at TCS by the Department Radar
Coordinator:

1. A copy of the current Federal Communica#ions Commission {FCC) radio
license.

2. Original copies of ail radar instrument factory certifications and subsequent
certifications by the authorized repair facilities.

3. Original copies of all radar tuning fork factory certifications and subsequent
certifications by the authorized repair facilities.

s •s: s
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4. Maintenance records of all radar equipment from the authorized repair
facilities.

5. Records of assignment and subsequent audits on divisional radar
instruments and tuning forks.

NOTE: Audits of equipment shall be conducted on a quarterly basis at each
tragic division by the Department Radar Coordinator and a divisional
representative.

6. Training records of ail officers certified to operate radar.

7. A certified copy of ail engineering and traffic surveys conducted by the City
Department of Transportation, including the City engineering
recommendations and data sheet(s).

8. A copy of the manufacturer's operator manual for each type of radar
instrument used by the Department.

B. The following records shall be maintained at each traffic division by the assigned
divisional radar coordinator:

1. A current copy of each radar instrument certification

2. A current copy of each radar tuning fork certification

NOTE: A radar instrument and tuning fork shall be maintained as a single
unit.

3. A current list of certified radar operators within the division.

4. A copy of the manufacturer's operator manual for each type of radar used
by the division.

5. A copy of each vehicle speedometer certification (moving mode radar).

6. A current list of the surveyed streets within the geographic bureau.

C. The divisional radar coordinator shall:

1. Be responsible for maintaining the courts copies of certified traffic &
engineering surveys and conducting audits to ensure they are present and
up to date.

2. Be assigned to a trained radar instructor who will be responsible for
providing in-service and update radar instruction as needed.

• .• ~ ,,
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3. Assure that certified engineering and traffic surveys are conducted at least
nine months prior to the expiration of the old surveys.

NOTE: Engineering and traffic surveys are only certified for afive-year
period.

F. Each certified radar operator should maintain the following records as a court
evidence kit:

1. Copy of his radar operator's certificate

2. Copy of vehicle speedometer calibration (moving mode radar)

3. Copy of the manufacturer's operator manual for the radar instrument used

r ~ ~r •. y ;~. ~„

A. Damaged equipment

1. Any radar unit or tuning fork in an inoperative or damaged condition shall be
taken out of service immediately.

2. Damaged equipment shall be brought to the attention of the divisional radar
coordinator and a dorm 15.7, Employee's Report, shall be completed
describing the circumstances of how the unit or tuning fork was damaged.
The original Form 15.7 shall be forwarded to the Department Radar `"
Coordinator, TCS.

B. Lost or stolen equipment

1. Any radar equipment (radar unit) lost or stolen shall be reported immediately
to the divisional radar coordinator an an appropriate Preliminary
Investigation Report (PIR). One copy of the PIR shall be forwarded to the
Department Radar Coordinator, TCS.

2. Any tuning fork that is lost shall be reported immediately to the divisional
radar coordinator on an appropriate 15.7. One copy of the 15.7 shall be
forwarded to the Department Radar Coordinator, TCS.

3. Any tuning fork stolen shall be reported immediately to the divisional radar
coordinator on an appropriate Preliminary Investigation Report (PIR). One
copy of the PIR shall be forwarded to the Department Radar Coordinator,
TCS.

R~visi~n_4ZL14/9Z



The violator shall be stopped as soon after the violation as safety permits. Officers should be
certain the violator is aware of their presence and understands directions given concerning the
traffic stop. An officer should be especially alert for a quick stop or sudden change of direction by
the violator

Traffic violations are often committed by criminals or other potentially dangerous persons. Officers
shall minimize the hazard by placing themselves in a position of advantage where they will not be
endangered by these persons or distracted by passing vehicles. Officers are not permitted to
be seated on a parked motorcycle during any field contact.

~ . • ~,

An officer's demeanor shall be decisive and courteous.

A. Decisiveness -Officers shall not issue a citation unless they are certain of the
identity of the violator and have witnessed ail elements of the offense. Officers shall
decide upon the action to be taken before addressing the violator and shall proceed
in a positive, firm, and businesslike manner.

B. ~ourtesv -Officers shall be courteous in behavior, language and tone of voice.
They shall avoid a flippant attitude and language designed to belittle, ridicule, or
embarrass. They shall ignore derogatory language by the violator.

1l3Q4 CONVERSATIdN

A. Reason for Citation -After an appropriate greeting, the citing officer shall
immediately inform the violator of the reason he was stopped. The officer shall
answer all proper questions, but shall not give unsolicited explanations of the
offense or reasons for the enforcement activity.

B. Driv_ets License -The citing officer shall ask for the violator's driver's license and
shall accept only the license. The officer shall not accept a billfold or card case.
The violator shall be addressed by their last name, preceded by the correct title.

• .~: ~ .,.
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C. P[ohibited Conversation -The citing officer shall not:

1. Quote the bail amount

2. Refer the violator to the traffic court liaison officer for telephonic information

3. Suggest the case may be handled by mail

4. Attempt to outline the policy of the Court or the DMV

5. Suggest any automobile club or other organization

11305 SUPERVISORY ASSISTANCE

A supervisor shall be requested whenever:

A. The violator expresses a desire to make a complaint or requests a supervisor

B. A physical altercation has occurred

C. The violator refuses to sign the citation

D. The officer determines there is a need for a supervisor

11306 UNNECESSARY DELAY

A. The citing officer shall complete the citation without unnecessary delay and release
the violator.

B. Violators shall not be detained against their wiBl pending the return of a warrant
check unless there is probable cause to believe the violator is wanted for a felony.

C. After releasing the violator, the officer shall not follow the violator.

11307 COMPLETING THE CITATION

The citing o~cer shall place a hard backing-plate under the fourth copy of the citation and complete
the citation by using a medium black ballpoint pen. O~cers shall adhere to the current Citation
Guide, Form 16.65.0. Sefore removing the violator°s copy, the officer shall check the citation to
make sure it is complete, correct, legible and that it has been signed by the violator.

• _► _ 's r
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1/308 AUTHORIZED ABBREVIATIONS

Approx Approximately Obs Observed

BI Stop Boulevard Stop Pkd Parked

Blks Blocks Ped Pedestrian

Bus Dist Business District (PLP) Personalized License Plate

Dble line Double line Pits Plates

Deft Defendant POV Passed Other Vehicle

Driv Lic Driver's License Res Dist Residential district

Est Estimate Reg Registration

Exp Expired Rt/T Right turn

FTC Following Too Close ROW Right-of-Way

Fwy Freeway Sig Signal

I/S Intersection SP-CNS Specially Constructed Vehicle

Ln Chg Lane Change Spd Speed

~t(T Left Turn Temp Temporary

M(C Motorcycle Traf Traffic

M/L Moving Lane Veh Vehicle

Max Maximum VCC Violator's Copy Corrected

Mkd X-Walk Marked Crosswalk X-ing Crossing

MPH Miles Per Hour X-Walk Crosswalk

N/B S!B Direction 45/25 Speed in speed zone
W!6 E(B
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1/309 CITING ERRORS

When an error is noted by a citing officer, the following procedures sfiall be followed:

A. When the violator's copy is still available, the officer shall correct the errorbn the
original and all copies by drawing a single line through the error and legibly printing
the correct information as near as possible to the error. "VCC" (Violator's copy
corrected), followed by the concerned employee's initials, shall be written at the
TOP of the original citation.

B. When the violator's copy is no longer available {other than in the notes or
diagram), the officer shall:

1. Complete a Citation Correction Request, dorm 4.07. Information contained
on the Form 4.07 shall include the citation number and the correct
information.

2. Attach the original Form 4.07 to the original of the citation.

3. Forward the forms to an approving supervisor.

C. Correct errors in the notes or diagram section of a citation only when the correction
can also be made on the violator's copy. When an officer becomes aware of an
error in the notes or diagram after issuance of the citation, the error shall not be
corrected. The officer shall write the correct information on the reverse side of the
last copy of the concerned citation in the citation book to use as reference for court
proceedings.

~ •_ f ,.~ ~

A. Print name, serial number and detail assigned in space provided.

B. Enter unavailable date (complete vacation dates -July 4 through August 2).

C. Enter court session preference (AM or PM).

D. Citing officer's detail -The "DETAIL" box on the Notice to Appear is used to identify
the type of assignment the citing officer is assigned. The following codes shall be
used in identifying an officer's assignment:

1. TE -Motor officers assigned to a traffic division or Traffic Coordination
Section;

2. CI -Collision investigation officers assigned to a traffic division;

3. PT -All other officers

• •s r •<
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A. The place of appearance is determined by the location of the violation.

B. Citing Date -See Citation Guide (Form 16.65.0)

C. Juveniles (under 18}

If a juvenile is given an incorrect date of appearance, it is the citing officer's
responsibility to notify the subject.

NOTE: When citing juveniles under the age of 14 years, officers rerust comply with
the "Gladys F2"decision which, in part, states, "An o~cer must establish that
the minor knew the wrangfulness of the act that he or she committed at the
time the act was committed." The citing officer shall complete a "Gladys R.
Questionnaire°' and submit the questionnaire with the citation.

1/312 CITATIQN CANCELLATION REQUEST

A. Personal service Citation -Officers shall complete a Citation Cancellation Request,
Form 4.45, when any one of the following conditions exist:

1. The ci4ation is not justified because of an error in judgment or identity.

2. A mistake is made in completing a citation and the officer has issued a
second citation to the violator.

3. The violator gives false information to an a~cer, which is recorded on the
citation.

4. A physical arrest is made in lieu of issuing a cifation, enter citation number
on Arrest Report.

5. All copies of a completed citation have been lost (If only the original citation
is Iost, complete Form 4.07).

6. The citing officer's division commanding officer determines that the citatian
was issued in violation of Department rules.

7. There is a defect in printing or binding.

8. A citation was started but not completed due to an emergency.

• •• ~
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B. Absentee Citations (Parking) - An officer shall compie#e a Citation
Cancellation Request, Form 4.45, when any one of the following conditions
exist:

1. The citation was issued to an inoperative vehicle..

2. The operator was physically unable to move the vehicle,

3. The citation was issued to an officer executing an official task.

4. The vehicle is reported stolen.

NOTE: An error cannot be corrected by a Form 4.07.

• :~•

Upon receiving a citation book, the officer shall print his name, serial number, division, and date
of receipt in the spaces provided. No notation of any kind shall be made on any citation prior to
issuance.

• • :~s -,

When a citation book is lost, a Citation Cancellation Request, Form 4.45, shall be made canceling
the unused citations. The request shaBl include the numbers of the first and Bast citations in the
book and shall specify the numbers of the citations which have not been issued.

~ • •- • s~•

A completed citation book shall be forwarded to the watch commander. The watch commander
shall cause a supervisory check to be made. After checking for any irregularity in the use of the
citation book, the supervisor shall sign the face of the citation book and forward it to the place of
issuance.

f s ~ :s•

An officer shall forward a citation book via the watch commander to the place of issuance when:

A. The book is not completed within 90 days

B. The officer is transferred

r •• • -~-
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Consular officers are immune from arrest and prosecution for a public offense except by authority
of a federal warrant, and then only far a felony (Department Manual 4!284.25}.

• i' 1. •! •

A. Operators of Post Office vehicles on scheduled routes shall be exempt from the
provisions of special signs regulating street turning movements. This exemption
shall not apply when one-way streets are involved.

B. An officer or employee of the United States Government, while operating a motor
vehicle owned or controlled by the United States on the business of the United
States is not required to obtain a driver's license (12501 (a} VC}. Except when the
motor vehicle is a commercial vehicle as defined in 15210 VC.

NOTE: A driver of a government vehicle is not required to possess a valid California
driver's license while operating agovernment-owned vehicle. However; they
must be in possession of a government license.

1/319 PHYSICIANS (DEPARTMENT MANUAL 4(344.50}

When a physician is taken into custody while en route to treat an emergency case, the arresting
officer shall immediately cause the patient to be notified. If this is not possible, the person who
summoned the physician shall be notified.

A physician traveling in response to an emergency shall be exempt from the provisions of sections
22351 VC and 22352 VC, providing the vehicle being used by the physician displays an insignia
approved by the DMV indicating that the vehicle is owned by a licensed physician (21058 VC}.

1/320 ENGINEERING DEFECTS

Officers shall not cite violators when fhe principal reason for the violation is an obvious, identifiable
engineering or environmental defect. When an officer encounters an engineering or environmental
defect that affects a driver's compliance with traffic iawsand/or is a traffic hazard, he shall complete
an Employee's Report, Form 15.7, directed to his immediate supervisor. The report shall be
forwarded to TCS.

r • ~> ~
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Officers shall be guided by Department Manual 4/202.1 Q when either an adult or juvenile suspect
has been taken into custody. Officers shall admonish suspects of their. Miranda Rights prior to
formally interrogating them. Whether or not to admonish shall be based on two factors: custody
and interrogation.

.~ ~
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A person is considered fo be under-the-influence of an intoxicant when the intoxicant has affected
their nervous system, brain, or muscles, impairing their ability to safely operate a motor vehicle.
An intoxicant can be an intoxicating liquor, or the combination of an intoxicating liquor and any
drug(s), or any drug(s}.

2/202 SOBRIETY EXAMINATION (DEPAitTMENT MANUAL 4!343.20)

The physical phases of the sobriety examination shall be given when an under-the-influence driver
is able and willing to perform them and, when practicable, shall be conducted at the scene of the
incident in the presence of witnesses.

A SFST shall be completed and documented on a Form 5.2.5 (DUI Arrest Report} when an officer:

A. Is investigating a driver suspected of being intoxicated who was lawfully arrested
or detained by anather peace officer or a private person (Department Manual
4!343.10);

B. Is investigating a suspect for driving under-the-influence;

C. Is investigating a driver believed to be under-the-influence who is unable to perfarm
a SFST. Include any observable objective symptoms on the DUI face sheet;

D. Is investigating a traffic collision where an involved driver displays any objective
symptoms of being under-the-influence, regardless of whether the driver is arrested.

NOTE: When a driver suspected of being under-the-influence refuses to submit to
a field sobriety test, the investigating officer shall read the Field Sobriety
Test Admonition to the driver.

~ .~ ~



TRAFFIC MANUAL

2/203 DUI ARREST (DEPARTMENT MANUAL 4/3A3.10)

A. An arrest for driving under-the-influence shall be made when any of the following
apply:

1. An officer witnesses a person commit the elements of driving while under-
the-influence..

2. The under-the-influence driver was lawfully detained by an officer of this or
another law enforcement agency.

3. The under-the-influence driver was lawfully arrested or detained by a private
person who witnessed the driving elements of the offense.

B. An arrest may be made for 23152(a) VC, per authority of 40300.5 VC, when the
arresting officer did not witness the driving, provided the person is:

Involved in a tragic collision; OR

Observed by the peace officer in or about a vehicle which is obstructing a
roadway, when the o~cer has reasonable cause to believe that the person
had been driving while under-the-influence of an alcoholic beverage or any
drug or the combination of alcohol and drugs; AND

The arrest is effected as a continuous, uninterrupted portion of the
investigation.

NOTE: The arrest shall be limited to the location of the event, traffic collision ar
location of any timely follow-up investigation.

C. THE ELEMENTOF BEWGUNDER-THE-INFLUENCE SHALL BE BASED ON THE
SIGNS AND SYMPTOMS IDENTIFIED BY THE ARRESTING OFFICER.
RESULTS OF OTHER EXAMINATIONS SHALL BE CORROBC3RATIVE
EVIDENCE ONLY.

Revision 47[14L4z



A. Arresting dfficer's Responsibility

When en arrest is made far driving under-the-influence of drugs or a combination
of drugs and alcohol, the arresting officer shall:

Admonish the arrestee regarding a chemical test, as per the chemical test
admonition on the DUI Arrest Report, Form 5.2.5.

2. Administer a chemical test to the arrestee.

NOTE: Whenever possible, a breath test should be administered to
determine the blood alcohol level.

3. If the breath test is obtained and the results are .08% or higher, and the
level and type of impairment exhibited by the arrestee are consistent with
the breath test, book the arrestee for 23152(a} VC (DUI}.

a. If the Breath Testing Device reading is .08°/a or higher, but the Ievel
or type of impairment exhibited is not consistent with the Breath
Testing Device reading, the arrestee shall be examined by a Drug
Recognition Expert (DRE) or, if one is not available, by a
Department recognized narcotics expert to determine if a drug
influence evaluation should be conducted.

b. Some indicators of drug influence that may require an examination
by a DRE or a Department recognized narcotics expert are:

1) Field sobriety test performance inconsistent with the Breath
Testing Device Ievei.

2} Admissions by the arrestee that he is under-the-influence of
drugs.

3} Medical examination indicates the use of drugs (visible
hypodermic marks or evidence of recent ingestion).

4} Possession of drugs or drug paraphernalia
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4. When an intoxicated driver has a Breath Testing Device reading of less
than .08%, the arresting officer shall request a DRE or, if one is not
available, a Department recognized narcotics expert to examine the arrestee
for drug influence.

a. if an on-duty DRE or Department recognized narcotics expert is not
available within the concerned bureau, the arresting officer shall
obtain an MT for the arrestee and request the examining physician
to include his or her observations of the arrestee's signs and/or
symptoms and an opinion as to the arrestee's drug influence.

EXCEPTION: If a traffic death or frafFc felony arrest is involved and a DRE
or a Department recognized narcotics expert is not available,
contact Communications Division and request an on-duty
DRE or a Department recognized narcotics expert from
anywhere in the City. !f an on-duty DRE or Department
recognized narcotics expert is not available, the officer shall
contact the Administrative Information Unit, Detective
Headquarters Division, and request that an off-duty DRE be
dispatched.

b. The arresting officer shall be responsible for:

1) Reading the drug admonition to the arrest2e verbatim from
the DUI Arrest Report.

2) Obtaining the blood or urine sample from the arrestee.

c. If urine is the only chemical examination administered, officers shall
obtain the fiirst void for the detection of drugs and the second void for
the possible deflection of alcohol. Both samples shall be marked
according to established procedures and booked as evidence
(Traffic Manual 2/305).

include the Drug Influence Evaluation form completed by the
Department recognized experk as a page of the Arrest Report.

NOTE: If the DRE or a Department recognized narcotics expert determines thaP the
arrestee is under-the-influence of a drug that falls within 11550 H&S
(cocaine, heroin, PCP, amphetamines, methamphetamine, or
methaqualone), the arresting officer shall book the arrestee for DUI {drugs,
or alcohol and/or drugs) and request a fling for 11550 H&S in the Arrest
Report narrative.

Revision 97L14197
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B. Drug Recognition Expert (DRE)/Narcotics Expert Responsibility

A DRE or DeparEment recognized narcotics expert is responsible for evaluating and
rendering an opinion of the drug influence of DUI drug arrestee. As part of that
examination the expert shall:

1. Advise the arresting officer of any additional tests required.

2. Determine if medical treatment (MT} is needed.

3. Complete the Drug Influence Evaluation, Form &.4Q2.

4. Enter a brief description of the findings and the examining officer's name
and serial number in the °°Remarks" section of the Booking
Recommendation, Form 12.31.

NOTE: drug influence evaluations of Department employees shall be conducted by
DRE supervisors. During business hours, the DRE Unit of TCS shall be
contacted for an available DRE supervisor. During non-business hours,
DHD shall be contacted to locate a DRE supervisor.

• •• ~
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Most officers are familiar with the procedure where the elements of driving in a tragic collision,
involving a DUI driver, is established by witnesses. There are many cases where the actual driving
was not witnessed, but the element can be established by circumstantial evidence. in these cases,
the officer should arrest under authority of 40300.5 VC.

A. When the suspect's vehicle collides with a parked vehicle or fixed object and a
witness hears the crash and immediately responds to the scene, driving can be
established when the witness observes:

The suspect seated or trapped behind the wheel; OR

2. The suspect alighting from the driver's seat of the vehicle; OR

3. The suspect standing by the door next to the driver's seat and no other
person is in view; OR

4. The suspect is staggering around the scene and no other persons) is in
view.

NOTE: In the above situations, the approximate time that elapsed between the
crash and the arrival of the witness on the scene should be established as
accurately as possible. The tact that there was no one else near the scene,
other than someone attracted by the Holes of the collision, should be
thoroughly covered on the Collision Report and Arrest Reports.

B. A statement by the paramedic or Fire Department personnel who may have
removed the suspect from the vehicle should be obtained.

NOTE: Fire Department personnel sha11 be listed as witnesses in the Arrest Report.

C. Physical evidence may be present and oFficers should be alert to any combination
of injury and damage that would place the suspect behind the wheel. This
information should bs documented in the traffic coilisian and arrest reports.

The suspect has a head injury, particularly on the forehead or the face, and
the windshield is shattered on the driver's side of the vehicle. If hair or blood
is found on tha shattered portion of the windshield, recover and book that
evidence.

2. The suspect has face and chest injuries and the steering wheel is bent,
broken, or otherwise damaged. Tha steering wheel should be
photographed.

• e► '~ t ..
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3. At times, a witness may observe a driver but cannot positively identify him.
In this situation, officers should obtain a detailed description of the driver
from the witness, with particular reference to anything unusual in physical
appearance or attire (rrrale, female, white, black, tall, short, glasses,
mustache, bald, bushy hair, hat, cap, bareheaded, red hair, blond hair, loud
sport coat or sport shirt, woman wearing red sweater or blouse, etc.) or
anything else that will distinguish the driver fram the other occupants of the
vehicle.

4. Officers should describe the appearance and attire of the suspected driver
and the other occupants of the vehicle, if any, on the CHP Form 556 and in
the Arrest Report.

NOTE: Officers should remember that any passenger in the suspects vehicle can
establish the element of driving, including the suspects spouse or other
family member.

2/206 ELEMENTS FQR MISDEMEANOR DUf - 23152 VG

A. It is unlawful for any person to operate a motor vehicle who is:

1. Under-the-influence of intoxicating liquor; OR

2. Under the combined influence of intoxicating liquor and any drug; dR

3. Under-the-influence of any drug.

B. Booking Advice

A supervisor of the geographic area of occurrence or a traffic supervisor may give
booking advice. Prior to booking approval, the supervisor shall inspect the
following:

1. A computer generated want-and-warrant check; ANd

2. A camputer generated driver's license status and record check.
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2/207 ELEMENTS FOR FELONY DUI - 23153 VC

A. To establish a violation of the section the following three basic elements mus# be
present; an investigation must cover each element to be complete. It is unlawful far
any person:

1. To operate a motor vehicle while:

a. Under-the-influence of intoxicating liquor; OR

b. Under-the-influence of any drug; OR

c. Under the combined ir~fluance of intoxicating liquor and any drug.

2. When so driving, do any act forbidden by law or neglect any duty imposed
by Iaw in the driving of such vehicle.

3. Which act or neglect proximately causes bodily injury to any person other
than himself.

NOTE: The act or neglect to act must °'immediately precede and produce"
the injury. All reports should show a strong relationship bekween the
proximate cause and the injury.

B. Booking Advice

A traffic supervisor shall give booking advice. Prior to booking approval, the
supervisor shall inspect alI of the following:

1. A computer generated want-and-warrant check.

2. A computer generated driver°s Bicense status and record check.

r • s • a- ~

A. When a suspect is arrested for DUI, a copy of the Form 5.2.5 shall be included as
a page of the Arrest Report.

B. When a suspect is not arrested, but a filing for 23152 VC is requested on the Traffic
Collision F2eport, CHP 555 Form Set, a copy of the Form 6.2.5 shall be included as
a page of the Traffic Collision Report. Complete the filing information in the "Filing
Request'° section, after the "Statements" section, articulating the facts of the filing
request.

C. When a person is not arrested and no filing far 23152 VC or 23153 VC is indicated,
the Form 5.2.5 shall be attached to the Traffic Collision Report and number as a
page of the report.

D. When a person is not arrested and no Traffic Collision Report is completed, the
Form 5.2.5 shall be attached to the officer's TDFAR or DFAR.

~ .~ r
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A. When an arrestee is taken into custody for a feiany crime and the follow-up
investigation is the responsibility of a Tragic Detectives Section, officers should
use the combined Traffic Collision and Arrest Repart.

NQTE: When unusual circumstances make the use of the cambined traffic and
collision report impractical separate arrest and traffic cailision reports may
be completed.

B. Completion of the Reports

1. Tic Collision Report -

a. A Traffic Collision Investigation, GHP 555 Form Set.

b. "Combined Traffic Collision/Arrest Report" shall be written in the
top right margin.

c. Arrest Narrative -The arrest narrative shall be written immediately
following the "Statements" portion of the Traffic Collision narrative.
The Arrest Report format will be completed in the usual manner.

2. Arrest Reeort -All reports shall be completed in the usual manner except
that the Arrest Report, Form 5.2, shall be modified as follows:

a. "Combined Traffic Gollision/Arrest Report" shall be written in the
top right margin.

b. The Crime Report Box shall be checked.

c. In the Victim's Name Box, the name of the injured person other
than Party 1 shall be entered. If there are no injuries, the name of
Party 2 shall be entered.

d. in the InvoEved Persons Sectian write "See Traffic Collision
Report."

e. In the Combined Crime Report Section, the notation "Traffic' shat!
be entered for the Type of Offense. The appropriate information
shall be placed in the Date and Time Crime Occurred Section.

f. The QUI Face Sheet, Form 5.05.2„ if used, shall bear the notation
"See Traffic Collision Report°° in the narrative section.

1. > ~ , • Y. ~ 
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3. L~lum6.~ring -The Ttaffic Collision Report and the Arrest Report pages shall
be numbered separately.

a. A Traffic Collision Report shall be completed and the pages
numbered in the normal manner.

b. The Arrest Report pages shall be numbered as follows:

1) The Arrest 12eport, Form 5.2, shall be numbered page 1

2) When applicable, 5.2.5, shall be numbered pages 2 and 3.

c. Any additional forms, such as a chscklisi for a chemical test, or
forms associated with Administrative Per Se Order of Suspension,
shad be attached to the Arrest Report.

4. CQ[r~~ti4ns -Subsequent to the distribution of the report, corrections to the
Traffic Collision Report shall be made on a CHP Form 556 {Supplement)
and corrections to the Arrest Report shall be made on a Form 3.14.

NOTE: The term "Distribution" shall include any copies of the collision report
sent either inside or outside the Department, to ANY entity including
the City Attorney, District Attorney, LAFD personnel or private
citizen.

a •« ~ -.= r
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,~" A person arrested for any offense committed in violation of 23152 VC or 23153 VG shall be
requested to submit to a chemical test of his breath, blood, or urine. The arrestee shall be read
fhe chemical test admonition verbatim from the current LAPD Form 5.2.5. When an arrestee
refuses to submit to a chemical test, a verbatim statement of the refusal shall be included in the
arrest narrative. if an arrestee has chosen a specific test and then is incapable or states that he
is incapable of completing that chosen test, he shall have the choice of submitting to and
completing any of the remaining tests. When an arrestee chooses a specific test and fails to
complete that test, or any remaining tests, this constitutes a refusal.

The arrestee's consent is not required when he is unconscious or incapable of refusal. However,
probable cause that the suspect is under-the-influence of alcohol must exist. THE SUSPECT
MUST BE UNDER ARREST!

2!301 PRESENCE OF ATTORNEY DURING CHEMICAL TESTS - 23157 VC

Prior to administering any chemical test, the arrestee shall be informed that the right to counsel
does not extend to having an attorney present before stating whether he will submit to a test,
before deciding which test to take, or during the administration of the test chosen. The chemical
test admonishment shall be read verbatim as per Form 5.2.5.

2/3Q2 ADMINISTERING CHEMICAL TESTS

A person arrested for any offense committed in violation of 23152 VC or 23153 VC shall be
transported to an appropriate facility for administration of the chemical test.

If the parent of a juvenile causes the juvenile not to submit to a chemical test pursuant to the
provisions of 13353 VC, after the juvenile has specifically chosen that test, the juvenile's faiBure to
complete the test constitutes a refusal and subjects him to asix-month suspension of his privilege
to operate a motor vehicle, unless he then selects and submits to one of the other specified
chemical tests (54 Cai, Atty. Gen 248}.

~
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A. Use of Equipment

1. Operation of the breath testing equipment sfiaii be restricted to personnel
who have been trained in its use.

2. When tfie arres#ing officer has no# been trained in the use of tfie breath
testing equipment, he shall ensure #hat the examination is administered by
an officer trained in its use.

3. A Breath Testing Device Check List shall be completed each time the Breath
Testing Device is set up for a test.

NOTE: Brsath testing equipment is only used as an investigative aid in driving
under-the-influence arrests involving alcohol, drugs or far other purposes at
the discretion of the concerned watch commander.

B. Administering Test

1. Prior to administering the breath test, the testing officer shall observe the
subject fora 20-minute period. During this period the subject shall not eat,
drink, smoke, regurgitate, or vomit. If the subject eats, drinks, smokes,
regurgitates, or vomits during that time period or between sampling, the
pretesting observation time shall be repeated.

2. At least two breath samples shall be collected. No waiting period is required
between samples.

3. If the readings of the two samples vary mare than .02 percentage points,
additional samples shall be collected until the results of any twa samples are
within A2 percentage points.

4. If five samples have been collected and the test is not complete (no !wo
samples within .02 percentage points), the officer shall direct the subject to
submit to either a blood or urine #est.

5. Failure to complete a test shall be deemed a refusal.

8. Upon completion of the breath test, the "Additional Chemical Test
Admonition°'shall be read if the arrestee is suspected of drug impairment.

NOTE: An arrestee who obtains a breath test reading of .80°l0 or higher SNAL~ be
examined by medical personnel.

! c . ~ ~ ..
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C. Recording Results

1. The breath test printout shall be separated from the machine only when:

a. The test is completed (two samples within .02 percentage points);
OR

b. Five samples have been collected and the test is not completed

2. When no more than three samples are required to obtain a complete breath
test, the breath test printout shall be taped to the Breath Testing Device
Check List on the space provided.

3. The printout shall be positioned in a manner that will not interfere with the
reading of the test results.

4. When more than three samples are obtained, the breath test printout shall
be secured to the first check list, then all check lists should be stapled
together.

5. When the test printout is longer than the check Iist, the printout shall be
folded in a manner that wiEl not interfere with the reading of the test results.

D. Equipment Malfunction

When the operator of the breath testing equipment determines that there may be
equipment malfunction, the operator shall complete a Service Request, Form
5.20.4, and telephonically notify SID of the malfunction.

E. Operator°s Check Lisf

The Breath Testing Device Check List shall be completed by the administering
officer. The check list shall be:

1. Attached to the Arrest Report; OR

2. Attached to the DUI Face Sheet, Form 5.2.5, and submitted with the Daily
Field Activity Report or Traffic Daily Field Activity Report when no Arrest
Report is made; OR

3. Attached to a Tragic Collision Report, CHP 555 Form Set, when completed
as a result of a traffic collision investigation.

• -• ~
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2/304 BLOOD TEST {DEPARTMENT MANUAL 41343.40)

A. Criteria for Requesting

A blood sample may be requested by an officer in the foliowi~g situations:

The arrestee indicates his willingness to submit to a blood test incidental to
his arrest.

NOTE: When the arrestee initially consents to a blood test and then
changes his mind prior to the blood being withdrawn, a blood sample
shall not be taken.

2. The arrestee is in custody for a felony, and the level of his intoxication would
be an essential element in the alleged violation

3. The arrestee is unconscious or is so impaired that he is unable to consent
to a chemical test.

NOTE: When such a condition exists, the following steps shall be taken to
determine if the arrestee is a hemophiliac, a heart patient, or
possibly using anticoagulant medication:

a. Check for medical information on the arrestee's person, such
as a "Medic-Alert" bracelet or necklace or any other item
indicative of the arrsstee's medical background.

b. If a relative or friend of the arrestse is present who can
provide information about the arrestee's medical condition,
record the name, the relationship to the arrestae, and the
statements of that person in the Arrest F2eport.

c. inform the a#tending physician of all information in the
officer's possession which may have a bearing on the
arrestee's physical condition.

The person collecting the blood sample shall be listed as a witness on the
CHP 555 Farm Set and the Arrest Report.

f •• r
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B. Criteria -Forced Biood Sample Withdrawal

1. Forced blood samples may be obtained from an arrestee only when ail of
the following conditions have been met:

a. The arrestee is in custody for a felony traffic offense; AND

b. it involves a severe or fatal injury (Traffic Manual 3(112} to a person
other than the arrestee; AND

c. The level of intoxication would be an essential element in the alleged
violation; AND

d. The arrestee refuses to voluntarily submit fo any of the available
chemical tests; AND

e. Prior approval from a traffic supervisor has been obtained. Include
the traffic division supervisor's name and serial number in the
narrative of the Arrest Report; AND

f. A traffic or patrol supervisor is present at the medical facility to
witness the withdrawal of the blood sample.

NOTE: Reasonable force may be used to remove blood from a felony
arrestee who is in custody for an offense involving death or serious
injury and who demonstrates an unwillingness to cooperate.

EXCEPTIOfV: An arrestee whose medical condition prohibits a blood sample from
being taken shall be given a choice of a breath or urine test, if
possible.

2. Supervisor's Responsibilities:

a. Upon being advised of a request for a forced blood withdrawal by an
arresting officer, the concerned traffic division supervisor shatE
evaluate the merits to determine if the criteria for forced blood
withdrawal are met.

b. The circumstances and whether approval was given shall be
documented in each case on a Sergeants Daily Log or Watch
Commander°s Daily Log.

NOTE: The "totality of the circumstances" is the Iegal standard for judging
the prapriety of forcibly withdrawing blood from an arrestee.

a , •.~ •r ~ ~, 1
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G. Requesting 1Nithdrawal

Whenever a blood sample is to be obtained from an arrestee who refuses to sign
a consent to withdraw blood, the arresting officer shall direct a Request for
Withdrawal of Blood, Form 4.35, to any of the following hospital personnel:

Physician

2. Registered nurse

3. Licensed clinical laboratory technologist

4. Licensed clinical bio-analyst

Physician or Hospital Employee Refusal

When a physician or hospital employee authorized by 23158(a) VC, refuses
to withdraw a blood sample, the officers having custody of the arrestee shall
request a supervisor to respond to the location. Upon arrival, the
responding supervisor shall;

a. Evaluate the situation and determine whether the arrest and the
officers° actions conformed with Department policy; AtJD

b. Verify the refusal by the hospital employee to withdraw blood; AND

c. iZequest an administrator of the hospital to advise the refusing
employee as to the contract responsibilities between the hospital
staff and the Ci#y.

When the supervisor is unable to contact an administrator and/or the
hospital employee still refuses to withdraw a blood sample, the supervisor
shall then request the arrestee to submit to one of the other two remaining
chemical tests. If the arrestee refuses tine other tests, the arrestee may, if
practical, be transported to the Jail Division Dispensary for the test. This
should be done with a supervisor°s approval.

3. After the arrestee is booked and all appropriate reports are completed, the
concerned supervisor and officers shall each complete an Employee's
Report, Form 15.7, recording all pertinent information regarding the refusal
to withdraw blood. The completed Employee°s Reports shall be forwarded
through channels to Detective Headquarters Division, Attention Medical
Evaluation Detail.

• •i t •~'
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r 4. if a hospital insists upon having the written consent of a juvenile's parent
prior to performing the blood test, and the parents consent is not
forthcoming because of either the parents unavailability or refusal to sign,
the hospital's refusal shad not be construed as the juvenile's refusal under
the provisions of 13353 VG.

The withdrawal of all biaod samples shall be witnessed by the requesting
officer. The officer shall obtain the name and employee number of the
person withdrawing the blood sample. This information, along with the
business address and phone number, shall be contained in the Arrest
Report.

2. Officers obtaining blood samples for alcohol or drug analysis shall follow the
procedures outlined on the Blood Sample Envelope, Form 12.51.1.

3. dfficers obtaining whole blood samples from hospital employees for other
than alcohol or drug analysis shall:

a. Tilt the vial slowly and gently for approximately 20 seconds to ensure
that the preservative in the vial mixes with the blood.

b. Complete the label on the vial with the suspect's name, the DR
number, and the booking officer's initials.

c. Place the vial in the Analyzed Evidence Envelope and seal the
envelope with a Sealed Evidence Label bearing the date, the DR
number, and the officer°s payroll signature and serial number signed
in ink.

Who(e blood samples shall be booked at Central Property Section or Valiay
Property Section only.

NOTE: When booking urine or blood samples officers shaiB affix a Biohazard Label
to the upper left corner of the front of the Analyzed Evidence To Be
Refrigerated Envelope (Department Manual 4!343.40).

~ -• • •_^



TRAFFIC MANUAL

21305 URINE TEST {DEPARTMENT MANUAL 4/343.42)

A. Administering the Test

1. An officer or station officer of the same sex as the arrestee shall:

a. Instruct the arrestee that he must void his bladder, witnessed by the
officer.

b. Escort the arrestee to an appropriate rest room facility.

c. Wait 20 minutes before attempting to collect a urine sample.

d. Provide the arrestee with a treated urine sample container (plastic
SID jar).

e. Ensure that the sample container is not rinsed prior 4o sample
collection.

f. Remain present and observe the arrestee while he provides a urine
sample.

g. Ensure that the label identifying the chemist responsible for
preparation of the container is not removed.

NOTE: Protective gloves shall be worn when handling a urine sample.

2. The Driving-Under-the-Influence Arrest Report {Continuation), Form 5.2.5,
shall indicate:

a. The time the arrestee's bladder was first voided; AND

b. The time that the urine sample was collected; AND

c. The name of the employee who administered the urine test.

NOTE: When an arresting officer becomes aware that an arrestee has voided his
bladder while in custody, the 20-minute wasting period shall begin at the time
the bladder was first voided. The time and circumstances when the bladder
was voided shall be recorded in the Driving-Under-Influence Arrest Report,
Form 5.2.5.
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21305

B. Booking Sample

1. The officer booking a urine sample shall:

a. Ensure that the Iid is placed tightly on the container.

b. Place a completed Sealed Evidence Label on the side of the
container for Iater identification in court. This label shall not seal the
container.

c. Complete the Analyzed Evidence Envelope, Form 12.51, and print
the words "ALCOHOL URINE" or "OPIATE URINE" in rid at the top
of the envelope.

d. Place the container in the Analyzed Evidence Envelope.

e. Seal the flap of the envelope with a completed Sealed Evidence
Label.

2. All urine samples shall be booked at Central Property Section or Valley
Property Section.

NQTE: When booking urine or blood samples officers shall affix a Biohazard Label
to the upper left corner of the front of the Analyzed Evidence To Be
Refrigerated Envelope (Department Manual 4/343.40).

a ~•; ~
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2/307 REFUSAL TO SUBMIT TO OR COMPLETE CHEMICAL TEST
{DEPARTMENT MANUAL 41343.57)

When a suspect refuses to take a chemical test, or chooses a specific test and fails to complete
the test, the arresting officer shall read the chemical test admonition to the suspect.

If the suspect continues to refuse to take a chemical test or to cornp~ete his choice of the remaining
tests, the arresting officer shall request a supervisor.

A supervisor shall determine that the suspect was properly admonished as to his chemical rights
and re-admonish the suspect as per the chemical test admonition (Form 5.2.5).

When a suspect refuses to complete a chemical test after being properly admonished as outlined
above, the arresting officer shall complete the "Notification of Refusal to Submit to or Compieie
Chemical Test' portion of the Farm 5.2.5.

A91 information concerning the refusal shall bs included in the Arrest FZeport. This information
should include:

A. Statements indicating the suspecfs understanding of the chemical test admonition,
if any are made.

B. A verbatim statement of the suspect's refusal on the face of the Form 5.2.5 and,
there is not enough room, within the narrative portion under °'Additional."

C. The time that the admonition was first given and the time that the explanation of the
admonition was given by the arresting officer.

D. The time that the suspect was again admonished by the supervisor advising
booking. Any comments made by the suspect regarding his refusal should be
included in the narrative portion of the report.

~ • M t~ ~ t:

When an intoxicated driver has a breath test reading of less than .08% and that reading is not
consistent with the driver's objective symptoms, the arrestee shall be:

A. Examined by a DRE {or, if one is not available, by aDepartment-recognized
narcotics expert) to determine if a drug influence evaluation should be conducted.

B. Examined at a con#ract hospital or jail divisian dispensary medical personal to rule
out injuries or illnesses which could cause signs and symptoms similar to alcohol
ar~d/or drug influence.

W - •. .,
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TRAFFIC MANUAL

2/309 ADDITIONAL CHEMICAL TEST REQUIREMENTS -13353.5 VG

~" ' If a person is lawfully arrested for driving under-the-influence of any drug, or combination of
aicohal and any drug, the person may choose to take a breath test.

Ef the arrestee chooses a breath test, he may be required to submit to a blood or urine test pending
subsequent evaluation by a DRE or Department-recognized narcotics expert.

An arrestee has a choice of which additional test he will take. If the arrestee cannot complete the
additional test, he will be deemed to have refused ail tests required by 13353 VC.

LOS ANGELES POLICE DEPARTMENT

Revision Q7/14(97
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When an officer makes an arrest for a violation of 23152 or 23153 VC where the blood alcofioi
count (BAC) is .08% or above, OR if the arrestee requests a blood or urine test OR refuses all tests
AND the arresting officer believes that the BAC would be .48% or higher, then, in addition to the
regular arrest procedures, the arresting officer shall

A. Cause the California Driver's License of the arrestee to be confiscated, if it is in the
arrestee's possession.

B. Complete a DMV Form DS 360 (Administrative Per Se Order of Suspension).

1. Issue the second page of the DMV form, which is a 30-day temporary
driver°s license, to the arrestee.

2. Aktach the third page of the DMV form to the Arrest Report.

C. Complete a DMV Form DS 367 (Officer's Statement).

NL1TE: When the arrestee completes a blood or urine test, DMV form DS 387A,
Qfficer's Supplemental Statement, sha11 be completed.

D. Forward the completed forms {DS 360 and QS 367) and the arrestee's California
Driver's License ,along with a pho#ocopy of the Breath Testing Device Check Lis#,
to the appropriate DMV office.

NOTE: The law states that all required reports and forms must be received by DMV
within five working days of the date of arrest.

E. When booking blood or urine samples the following procedure shall be followed:

1. Place the blood or urine sample in a gray Analyzed Evidence Envelope,
Form 12.51.1, and book the evidence in accordance with existing
Department procedures.

2. Boldly print in red "ADMIN PER SE" on the left side of the Analyzed
Evidence Envelope.

3. Legibly print the arrestes's CDL number and date of birth on the back of the
Analyzed Evidence Envelope.

NOTE: This will cause SID to forward a certified copy of the blood or urine results
to DMV.

r • . •f ~ ..
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When an officer makes an arrest for a violation of 23152 or 23153 VC where the blood alcohol
count (BAC) is .08% OR above, or if the arrestee requests a blood or urine test OR refuses all tests
AND the arresting a~cer believes that the BAG would be .Q8% ar higher, then, in addition to the
regular arrest procedures, the arresting officer shall:

A. NOT cause the Driver's License of the arrestee to be confiscated.

B. Complete a department of Motor Vehicles (DMV} Form DS 360 (Administrative Per
Se Order of Suspension).

1. Issue the second page of the DMV form to the arrestee.

2. Attach the third page of the DMV form fo the Arrest F2eport.

C. Gompiete a DMV Form DS 367 (Officer's Statement}.

NOTE: When the arrestee completes a blood or urine test, DMV form DS 367A,
dfficer's Supplemental Statement, shall be completed.

D. Forward the completed forms (DS 360 and DS 367) along with a photocopy of the
Breath Testing device Check List, to the appropriate DMV office.

NOTE: The law states that all required reports and forms must be received by DMV
within five warking days of the date of arrest.

E. When booking blood or urine samples the following procedure shall be followed:

1. Place the blood or urine sample in a gray AnaByzed Evidence Envelope,
Form 12.51.1, and book the evidence in accordance with existing
Department procedures.

2. Boldly print in red "ADMIN PER SE°' an the left side of the Analyzed
Evidence Envelope.

3. Legibly print the arrestee's drivers license number, state and date of birth on
the back of the Analyzed Evidence Envelope.

NOTE: This will cause SID to forward a certified copy of the blood or urine results
to DMV.

~ .• ~
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TRAFFIC MANUAL

2f40Q [? -UNDER THE-INFLUENCE (~~1} ARt3E$T REPORT,_ ~,2,~

The DUI Arrest Report, Form 5.2.5, is designed to ensure the unifarm reporting of DUi arrests
(Tragic Manual 2/202}.

•1 r •

A. Officers' actions (parked, on patrol, responding to, etc.}

B. Officers' direction of travel and street (N/B-2 Sunset, E(B-1 Vermont}

2(402 OFFICERS` OBSERVATIdN3

A. Details of violation

1. Violator°s direction of travel (E/B-1 Vermont}

2. Speed

3. Unsafe lane changes

4. Straddling or weaving

B. Unusual parking when stopping

1. Hit curb

2. Stopped in traffic Zane

3. Over 18 inches from curb

C. Violator°s actions and physical appearance

1. Staggering (when exiting vehicle)

2. Appearance (attitude, breath, coordination, eyes, face, speech)

3. Motor skills (fumbling while removing driver's license from wallet}

D. Results of Field Sot~riety Test (balance, turning, walking)

E. Note and record any voluntary statements

F. Opinion of intoxication

NOTE: The abave two headings, "Source of Activity'° and "Officers' Observations,'°
must establish probable cause for arrest and must include elements of the
arrest and opinion of intoxication. Describe any PC or VC violations
involving the arrestee.

s -• ~
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TRAFFIC MANUAL

2/403 ARREST OF SUSPECT

A. Placed under arrest far.:. (specific charges)

B. Chemical test

1. Admonition

2. Test results

a. The Breath Testing Device number and results recorded, or
statement of blood or urine test.

b. When a urine sample is provided, enter the name and serial number
of the officer present when the sample was provided in the
"Chemical Test Administered 8y" portion of the DUI Arrest Repor#
(Continuation), Form 5.2.5.

c. When a blood sample is collected, enter the name and serial number
of the officer who witnessed the collection of the sample in the
°'Chemical Test Administered By" portion of the DIJI Arrest Report
{Continuation), Form 5.2.5.

3. Refusal

If the arrestee refused to submit to any chemical test (DMV requirement),
quote the refusal verbatim on the Form 5.2.5 (Traffic Manual 2/307).

a. Record statements

b. Understanding of admonition

c. Now rights were waived

d. Statement regarding refusal

C. Admonition of Constitutional Rights

NOTE: To avoid confusing the suspect, the Admonition of Rights shall be read as
they appear on the Form 5.2.5 or on the officer's notebook.

D. Record statements on face sheet

.~.; :~;~

A. Location

B. Approval

C. Section

LQS ANGELES POLICE DEPARTMENT
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TRAFFIC MANUAL

2f405 EVIDENCE

Officers shall report the following:

A. What, where, by whom discovered; and

B. Give disposition of evidence

2!406 INJURIES

A. Describe in detail

B. Document MT and by whom performed (doctor's name).

2/407 NQT{FICATION

A. Who was notified

B. Wha made the notification

2/408 AGGRAVATEQ CIRGUMSTANCES

Give a brief description of complicated arrest.

Additional information is one of the most important yet least utilized portions of the Arrest Report.

Most judges state that after a defendant is convicted or pleads guilty, one of the considerations in
the judge's determination of the degree of sentence is the additional information that the officer has
put in this section. If applicable, include the following under "Additional."

A. No driver's license -explain for possible filing

B. Quote MT and opinions of doctor performing medical treatment

C. Explain ail "yes" answers from the face sheet

d. Booking number of any ca-defendant

E. Disposition of arrestee's vehicle

F. Any additional pertinent information

EXAMPLES: Bottle in car, defendant attempted to strike officer, defendants use of
profanity, etc.

i *t s
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TRAFPlC MANUAL

21470 TRAFFIC COLLISION SUMMARY

If applicable, include the collision summary.

2/411 UNUSUAL ACTIQNS BY SUSPECT

In the narrative portion of the Arrest Report, the officer shall describe in detail any unusual actions
by the suspect.

EXAMPLES; Hiccuping, belching, vomiting, fighting, crying, laughing, lighting wrong end
of cigarette, food or beverage stains on clothing, etc.

21412 SUC,GESTED WORDS AND PHRASES

The following words and phrases are suggested to be used on DUI arrest reports. These words
more accurately describe the condition of a person under-the-influence of an intoxicant. Officers
shall familiarize themselves with these definitions before using them in a report or testifying in court.

ATTITUDE FACE

Excited Profane Pale Flushed
Polite Combative Pallid
Hilarious Cooperative
Sullen Discourteous
Talkative Morose SPEECH
Carefree Inattentive
Drowsy Rambling Accent

Incoherent Stuttered
Mumbled Profane

BREfiTN Slurred Lethargic

Odor of alcoholic beverage
Non-alcoholic BALANCE

Falling Wobbling
COORDINATION Swaying Needed support

Good Impaired
Fair Not observed TURNING
Poor

Falling Hesitant
Staggering Swaying

EYES

Clear Bloodshot WALKING
Watery Swollen
Tearful Injured Falling Stumbling

Staggering Swaying

• ~ -s ~
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When a physician is taken into custody whiEe en route to treat an emergency case, the arresting
officer shall immediately cause the patient to be notified. If this is not possible, the person who
summaned the physician shall be notified.

When a person operating a public transportation vehicle is taken into custody and no other crew
member is present, the arresting officer shall notify the dispatcher of the concerned company and
remain at the scene until an authorized person takes charge of the vehicle.

When a postal employee driving a vehicle carrying mail is arrested for a felony or a misdemeanor
of which intoxication is an element, in addition to the regular arrest procedure the officers shall:

A. Cause a telephonic report to be made, without delay, to the supervisor of the Post
Office Garage, United States Postal Service.

S. Complete an Employee°s Report, Form 15.7, containing the details of the arrest.
A copy of this report shall be forwarded to the Superintendent of Motor Vehicles,
United States Postal Service.

Arresting officers shall be responsible for the safety of the vehicle and its contents until a Post
Office representative has arrived at the scene and taken charge of the vehicle and its contents.

When a postal employee driving a vehicle carrying mail is apprehended on a misdemeanor charge
not including the element of intoxication, he shall not be taken into custody. In lieu of making a
physical arrest, the officers shall:

A. Obtain the name of the driver.

B. Obtain the serial number of the vehicle.

C. Complete a misdemeanor traffic citation.

NOTE: A driver of a government vehicle is not required to possess a valid California driver's
license while operating agovernment-owned vehicle. However, they must be in
possession of a 11.S. Government drivers license.

• i
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2/504 ARREST QF POLICE RESERVE CORPS OFFICER
{DEPARTMENT MANUAL 4/6A5.16)

When a Police Reserve Officer is booked, any Department-issued equipment in his possession
shall be taken and immediately forwarded with one copy of the Arrest i2eport, Form 5.2, to the
O~cer-in-Charge, Reserve Coordinator, Training Division.

2/505 ARREST OF SPECIAL IDENTIFICATION OFFICER
{DEPARTMENT MANUAL 4/645.18)

When a person is booked who has a Special Officer Identification {issued by the Board of Police
Commissioners) in his possession, such identification shall be taken from the booked person and
forwarded immediately, together with one copy of the Arrest Report, Form 5.2, to the Commanding
Officer, Commission Investigation Division.

r +. • t •

When an arrestee's vehicle is not impounded or othervvise disposed of, officers shall indica#e on
the Booking and Identification Record, Form 5.1, and on the appropriate Arrest Report the exact
location where the vehicle was parked.

The searching officer steal! be responsible for the care and custody of art arrestee's personal
property until the searching officer's name is entered an the Booking and Identification Record.
The booking employee shall be responsible for the care and custody of the property until it is
transferred or released.

NOTE: At the time of booking, the completed Prisoner's Property Identification,
Form 5.1, shall be placed in the transparent polyethylene envelope with the
prisoner's personal property in such a manner that the identification
information is visible.

• ~~ ~ ..
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Property which has been taken from the possession of an arrestee shall be accounted for as
follows:

A. Evid~nc~ -Property taken from an arrestee which has or may have evidential vaCue
shall be booked as evidence. Officers shall issue a Property Receipt, Form 10.10,
for all property removed from an arrestee and booked as evidence.

B. Personal Prooertv - An arrestee's personal property which can be contained in a
property package or purse shall be delivered to the custodial jailer at the time of
booking. When booking an arrestee into the City jail system, items which can be
contained in a property package or purse shall be listed on the Booking and
Identification Record, Form 5.1. if there is insufficient space, a Continuation Sheet,
Form 15.9, shall be used. One copy of the Continuation Sheet shall be attached to
each copy of the Booking and Identification Record.

C. Exces~~ersonal Prrs~}2~3jt - An arrestee's personal property which cannot be
contained in a property package or purse shall be packaged separately as excess
property. Each bundle or large item shall be tagged with a separate Personal
Property Envelope. An Excess PersonaB Property Receipt, Form 10.8, shall be
completed, itemizing the property. Excess personal property shall be deposited with
the Property O~cer at the Area of booking.

EXCEPTION: Excess personal property of an arrestee booked into a County jail facility
shall be booked at Central Property Section, Property Division.

D. Ins~rihed or Numbered Pronerty - An arrestee's personal property which bears an
inscription or number shall be reported on the Booking and Identification Record,
Form 5.1.

E. Animal -When an arrestee's animal has been placed in the care of an animal
shelter, a notation indicating the type of animal and the address of the shelter shall
be made on the Booking and Identification Record, Form 5.1. A receipt should be
issued by animal control officers and that receipt number shall be included on the
booking form.
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2(601 BOOKING R MALE ARRESTEE -LOCATION (DEPARTMENY MANUAL
4/604.1$}

A. Felony male arrestee shall be booked as follows:

1. Traffic felony arrestee in Central, Rampart, Hollenbeck, Northeast, and
Newton Areas shall be booked at Jail Division.

2. Traffic felony arrestee in the Valley Bureau shall be booked at Jail Division,
Valley Jail Section (Valley Headquarters Building}.

3. Traffic felony arrestee in Pacific, Hollywood, Wilshire, and West Los Angeles
Areas shall be booked at Pacific Area Jail.

4. Traffic felany arrestee in Southwest, Southeast, and 77th Stree4 Areas shall
be booked at Southeast Area Jail.

5. Traffic felony arrestee in Harbor Area shall be booked at Harbor Area Jail.

B. Misdemeanor male arrestee shall be booked in the Area of arrest, or at Jail Division
with the Jaii Division watch commander's approval.

NOTE: When a male misdemeanant is arrested with a female arrestee wha is to be
booked at Sybil Brand Institute, the male misdemeanant shall be booked at
Jail Division.

,t.

Female arrestee (felony or misdemeanor) shall be booked at the following locations:

A. Rampart Jail, when arrested in Metropolitan Area.

B. Jail Division, Valley Jail Section (Valley Headquarters Building}, when arrested in
Valley Bureau, Pacific Area, West Los Angeles Area, and Hollywood Area.

G. R female arrestee may be booked in the Area of arrest or nearest City jail facility
when:

1. The arrestee is to be immediately arraigned; OR

2. The arrestee indicates a desire to bail out immediately and has sufficient
funds; OR

• ~• ~ •_
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3. The arrest is for four {4) or more traffic warrants and the arrestee lacks
sufficient funds for bail, but indicates that arrangements can be made to -
have bail posted within a reasonable time. The arresting officer, with the
approval of his supervisor, shall allow the arrestee to make the necessary
notifications and cause the arrestee to be detained in the Area of booking
pending receipt of the bail.

D. Arresting or transporting officers processing a female arrsstee a4 Jail Division shall
maintain custody of the arrestee at all times while inside Jail Division.

21603 BOOKING JOHN OR JANE DOE (DEPARTMENT MANUAL 41804.10)

When an arrestee's name cannot be determined at the time of booking, the booking officer shall:

A. Obtain a John or Jane Doe number, in addition to the regular booking number, from
the Booking Record Information Services Unit, Rscords and Identification Division:

B. The John or Jane Doe number shall be placed in the space provided for the
arrestee's name on the Booking and Identification Record form.

2/604 BOOKING OF ARMED FORCES PERSONNEL {DEPARTMENT MANUAL
4/606.09)

Armed Farces personnel includes the United States Air Force, Army, Coast Guard, Navy, Marine
Carps, their Reserves when on active duty, and the National Guard when on active duty.

A. Notification to the Liaison Officer, Detective Headquarters Division, prior to booking
or release.

Name, rank, and serial number of arrestee

2. Branch of service

3. Organization, unit, and its location {ship or station)

4. Dress (uniform or civilian clothes)

5. Duty status {on pass, on orders, on leave, AWOL, deserter)

B. In addition to those items listed in #1 above, the name, rank, and serial number of
the Liaison Officer, De#active Headquarters Division, who was notified and of the
notifying officer shall be inserted in the box entitled "Property" on the Booking and
Identification Record form.

~ ,` i .,,.

.~ ~



TRAFFfC MANUAL

2/604

C. Felony and high grade misdemeanors shall be booked on the offense and not
released to military authorities (Department Manual 4!615.40). .High grade
misdemeanors are:

1. Petty theft

2. Dangerous weapons control laws

3. Indecent exposure

4. Child molesting

5. Contributing to the delinquency of a minor

6. Lewd conduct

Z Lewd loiterer

8. All other misdemeanor sex crimes

9. 23152 VG

10. Vehicular manslaughter (192(C)(2) PC}

2!610 UNBOOKED QUI DRIVER

A. When a suspect has been injured as a result of a traffic collision or has an unrelated
illness to the extent that he may not be moved or booked into a Department jail
facility, and the suspect requires an absentee booking, the suspect may be released
at the medical facility. A request for filing for 23152(a} VC or 23153(a) VC can be
made on the traffic collision report, GHP 555 Form Set and CHP Form 556,
provided all of the following requirements are met:

1. The suspect has valid identification.

2. The suspect has no outstanding warrants.

3. The suspect has been arrested and has submitted to a chemical test, or a
drug evaluation has been performed by a DRE or Department-recognized
narcotics expert and an opinion of drug and(or alcohol intoxication has been
determined.

4. The officer has obtained approval from a traffic detective or traffic
supervisor

5. The o~cer has, when possible, obtained fingerprints and photographs of the
suspect and a copy of his drivers license. These items shall be submitted
with 4he Traffic Collision Report.

• ~ '• • •~~
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B. The complete DUF arrest narrative shall be included following tfie "Statements"
portion of the Traffic Collision Report and include a Form 5.2.5.

EXCEPTION; Under tha "Booking" section of the report state: "Not booked due to extent
of injuries (describe injuries) and released at hospital for further MT, on
advice of Sergeant _, Watch Commander. Request filing for 23152(a)
VC (Misdemeanor 23153(a) VC (Felony DUI)."

2/611 MEDICAL TREATMENT QF UNB40KED ARRESTEE -ADULT

A. An officer having custody of an unhooked arrestee who is or complains of being ill,
injured, or in need of medication shall:

1. Ceuse the arrestee to be examined at the closest available contract hospital,
Jail Division (adult males only), or Valley Jail Section Dispensary.

2. .Obtain a copy of the facili4y°s MT record completed by the examining
physician, including a statement of the circumstances which will be used as
a medical authorization to book.

3. 1Nhen the examining physician recommends continued medical attention or
scheduled dispensing of prescribed medication, but not hospitalization, the
arrestee shall be booked at a facility where such attention may be obtained,
{Jail Division or Valley Jail Section).

4. Include in the Arrest Report a detailed statement of the medical attention
received and/or prescribed.

5. Give the medical treatment record to the booking employee.

B. V1Jhe~ an arrestee is transported to a privafe hospital by a City ambulance,
necessary treatment may be performed at that hospital.

1. A 23152 VC (DUI) arrestee who has been involved in a traffic collision and
-- requires immediate hospitalization may be released from custody upon

approval of any supervisor.

2. A traffic supervisor ONLY shall give approval in felony traffic offenses.
Officers shall inform the arrestee of his release from custody and that the
District Attorney will issue a complaint for the offense{s) committed.

C. Arrestee to be Hospitalized.

When the examining physician recommends hospitalization, an officer having
custody of the arrestee shall:

Obtain a copy of the facility's medical treatment record.

• ~._~ ' i E
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2. Cause the arrestee to be transported to the Los Angeles County USC
. Medical Center (LAC-USCMC} Jaii Ward and give the MT record to the
booking deputy.

NOTE: When transportation by ambulance is required and the City
ambulance is unable to transport, request transportation through the
County Ambulance Qepartment, LAC-USCMC.

3. Complete a Booking and Pdentification Record, Form 5.1

4. Telephonically notify Records and Identification Division, Booking Records
Information Section, and report the arrestee information on the first nine
lines of the Booking and Identification Record.

5. Obtain the arrestee's fingerprints.

6. Telephonically notify Detective Headquarters division that photagraphs are
needed.

7. Package the arrestee's personal property.

8. Deposit excess personal property at Property Division (Department Manual
4/645.20).

9. Submit the necessary reports at the Area where the reports will be
processed (department Manual 5/5.2-10).

D. Arrestee is Refused Hospitalization at LAC-USCMC Jaif Ward

When the physician refuses to admit the arrestee to the Jail Ward, an officer shall:

1. Obtain a Medical Record, County Form 260, containing the reason for non-
admittance and referral.

2. Book the arrestee at the appropriate County jail facility.

3. Give the County Form 260 and the medical treatment record to the booking
deputy.

4. Submit the necessary reports at the Area where the reports will be
processed (Department Manual 5/5.2-10}.

• ~ •• r
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2/615 DUI -JUVENILES AND ADULTS UNDER 21

C.

Adult and Juvenile Arrest:

23152(a) VC - It is unlawful for any person who is under-the-influence of any
alcoholic beverage or drug, or under the combined influence of any alcoholic
beverage and drug, to drive a motor vehicle.

231~21d) VC - It is unlawful for any person who has 0.04 percent or more, by
weight, of alcohol in his or her blood to drive a commercial motor vehicle as defined
in 15210 VC.

2~1~~~a)._1[~ - it is unlawful for any person, while under-the-influence of any
alcoholic beverage or drug, or under the combined influence of any alcoholic
beverage and drug , to drive a motor vehicle and concurrently do any act forbidden
by law or neglect any duty imposed by law in driving the vehicle, which act or
neglect proximately causes bodily injury to any person other than the driver.

23144(a~_YC- It is unlawful for any person under the age of 21 years who has 0.05
percent or more, by weight, of alcohol in his blood to drive a vehicle.

Adult and Juvenile Administrative Section:

231§ (a>_Y~E'A~(Preliminary S~r~ening Device) -Notwithstanding 23152 VC
and 23153 VC, it is unlawful for a person under the age of 21 years who has a
blood-alcohol concentration of 0.01 percent or greater, as measured by a
preliminary alcohol screening test, to drive a vehicle. This is a DMV administrative
section only and not a criminal offense. 1lowever, this section shall not bar
prosecution under 23152 VC or 23153 VC or any other provision of law.

Juveniles

FELONY DU! ARRESTS

a. Booking approval shall be obtained from a bureau traffic supervisors
or detectives.

b. All reports shall be turned into the concerned bureau traffic division
prior to end of watch.

2. MISDEMEANOR DUI ARRESTS

a ~(o~affic collision

1) Booking approval shall be obtained from the detective
juvenile coordinator or the area watch commander in the
division of occurrence. The area of occurrence handles
misdemeanor juvenile DUI arrests.

2) All reports shall be turned into the concerned division
detectives prior to end of watch.

• .~ ~ .,-
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1) A juvenile DUI traffic collision is handled by the area Traffic
detectives.

2) All reports shall be turned into the concerned bureau traffic
division prior to end of watch.

3. When a juvenile dUI arrestee's breath test registers .08% or higher, or he
completes a blood or urine test, the subject shall be booked for
602WIC/23152(a) VC or 602WIC/23153(a} VC and processed as any other
misdemeanor juvenile arrest. (No personal service citation issued.) The
juvenile should be fingerprinted and photographed and the arrest report
shall be processed by the juvenile unit in the area of arrest.

4. When a juvenile DUI arrestee's breath test registers .d5, .06 or .07 the
arresting officer may cite the juvenile for 23140(x) VC. The procedure far
citing for 23140{a) VC are as follows:

a. Document probable cause for administering the breath test in the
narrative of the citation or on a citation continuation, if necessary.

b. Write the citation number in the "DR. NO." box in the upper right
hand corner of the completed breath test checklist.

c. Attach the breath teat checklist to the court copy of the personal
service citation (court copy) and forward it to juvenile traffic court.

d. Release the juvenile to a parent or guardian

e. 23140(x} VC does not require a field sobriety test (FST); however
should an officer administer a FST, the FST results shall be
documented an a DUI face sheet (Form 5.2.5). The completed
Form 5.2.5 shall include the corresponding citation number in the
"DR. NO." box in the upper right hand corner and shall also be
attached to the green copy of the personal service citation (couK
copy}.

NOTE: A juvenile may be booked for 602WIC/23152(a) VC or
602WIC/23153(a} VC with a breath test reading of .07 or less
providing you show the juvenile's driving pattern was a hazard to
other motorists and pedestrians.

~ .~ ~ .,,
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2/615

5. Zero Tolerance

a. Al to .04 - DMV =administrative only:

1) Complete a D~360; AND

2) May arrest 602WIC/23152{a) VC or 602WIC/23153(a) VC
{Providing you show the juvenile's driving pattern was a
hazard to other motorists and pedestrians).

NOTE: 23140 VC does not apply

b. A5 to .OT.

1) May arrest 602WIC123152{a) VC or 602WIC/23153(a) VC
(Providing you show the juvenile's driving pattern was a
hazard to other motorists and pedestrians); OR

2) May issue a personal service citation for 23140 VC.

c. .48 and Above - Arrest for 602WIC/23152(a) VC or
602WiC/23153{a) VC

D. Adults - 18 to 21 years old: (18, 19 or 20 years of age)

a. .01 to .04 -zero tolerance {DMV -administrative only):

1) Complete a DL360; AND

2) May arrest 23152{a) VC ar 23153{a) VC (Proving you show the
person's driving pattern was a hazard to other motorists and
pedestrians).

b. .05 to .07:

1) May arrest 23152(a) VC ar 23153(a) VC {Proving you show the
person's driving pattern wes a hazard to other motorists and
pedestrians); OR

2) May issue a personal service citation for 23140 VC.

c. AH &above -arrest for 23152(x) VC ar 23153(x) VC.

r :~• ..

An offiicer shall refer to the Department Manual and/or Los Angeles Police Department Juvenile
Manua for additional information regarding a juvenile{s) arrest for a traffic offense.

s ~• ~ ••
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7o properly apply the reporting policy as stated in this manual, it is necessary to first understand
certain fundamental terms. The following is a list of general traffic-related .terms and their
definitions.

a t t ~~~'~i" fiNi#l~l

"Alley" is any highway having a roadway nat exceeding 25 feet in width which is primarily used for
access to the rear or side entrances of abutting property.

t, ~a s- r. ~ ~ f

Every person riding or driving an animal u~nn a highway has all of the rights and is subject to all
of the duties applicable to the driver of a vehicle by Divisions 10 and 11 (commencing with 20000
VC}, except those provisions which by their very nature can have no application.

3(103 BICYCLE - 231 VG

A bicycle is a device upon which any person may ride, propelled exclusively by human power
through a belt, chain, or gears, and having one or more wheels. Persons riding bicycles are subject
to the provisions specified in 21200 VC.

EXCEPTION: This does not include a child's tricycle where the pedals are attached to the
wheel, this would be classified as a pedestrian.

3/104 BUSINESS DISTRICT - 235 VC

A "business district' is that portion of a highway and the property contiguous thereto:
__

A. Upon one side of which highway, for a distance of 600 feet, 50 percent or more of
the contiguous property fronting thereon is occupied by buildings in use for
business; dR

B. Upon both sides of which highway, collectively for a distance of 300 feet, 50 percent
or more of fhe contiguous property fronting thereon is so occupied. A business
district may be longer than the distances specified in this section if the above ratio
of buildings in use for business to the length of the highway exists.

~ .~ ~ ..•
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City property is considered to be involved when there is damage to any property owned,
maintained, or contracted by the City; or when there is damage to another's property as a result
of contact with property owned, maintained, or contracted by the City; or when any employee of
the City is involved while acting within the scope of his employment. City property need not
sustain damage, nor have physical contact if the actions of any involved party were influenced by
City property involved.

EXAMPLES:

A. Traffic control device not functioning properly.

B. Police officer or traffic control officer directing traffic:

C. Pursuit by a police officer {directly or not directly involved).

D. Water in roadway from other than precipitation.

E. Any contact with aCity-owned vehicle or conveyance which might result in City
liability, even though the incident may not qualify as a traffic collision.

F. Any incident in which an officer recognizes the possibility of City liability, such as the
physical condition of any City-controlled property which caused or contributed to any
collision.

G. Holes in the roadway, barricades, rubber cones marking offset lanes, etc'.

H. A vehicle operated by a City employee on a mileage basis.

Situations where a police employee was present but not directly involved, which
may have been an influencing factor.

• ,f ~ ~ r
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3/105

All Traffic Collision Reports involving any of the following items shall be classified CPI:

B~I R~tLd.~EET LIGHTING

Light standards

B~R~AI~QF STREET MAIN~NAN~E

Trees, shrubs, and lawns in parkways
Curbs, sidewalks, Holes in the street, etc.
City-owned fences barricades or guard rails

Traffic signals and signs
Stop signs
Directional signs
Parking signs
Parking meters
Push-button signals
Flasher-type signals
Street name signs
Public transit buses under contractual agreements with privately-owned organizations

All poles - telephone, power, guy wires, etc.
Fire hydrants
Water and Power vehicles
Water and Power mileage vehicles

NOT CP_1

Los Angeles Metropolitan Transportation Authority
Board of Education/Los Angeles Unified School Districf
Freeway call boxes - (State-owned}
Freeway telephones - (County-owned)
Los Angeles County Housing Authority
Airport Department or Harbor Department

3/B06 CONVEYANCE

A conveyance is any device by which persons or property may be propelled, moved or drawn from
place to place. Included are motor vehicles, trains, animals under human control, and bicycles.

•' •• r
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81107 CROSSWALK - 275 VC

A. Unm~rk~d = Tfiat portioh of a 7oadway inciuded within the prolongation or
connection of the boundary lines of sidewalks at intersection where the intersecting
roadways meet at approximately right angles, except the prolongation of such lines
from an alley across a street.

B. Marked - Any portion of a roadway distinctly indicated for pedestrian crossing by
lines or other markings on the surface. Notwithstanding the foregoing provisions of
this section, there shall not be a crosswalk where local authorities have placed signs
indicating no crossing.

31908 DARKNESS - 280 VC

Darkness is any time from one-half hour after sunset to one-half hour before sunrise and any other
#ime when visibility is not sufficient to render clearly discernible any person or vehicle on the
highway at a distance of 1,000 feet.

~• t~ ~

A "driver°' is a person who drives or is in actual physical control of a vehicle.

EXCLUDES:

A. The tiller man or other person who, in an auxiliary capacify; asssfs tfie driver in the
steering or operation of any articulated fire fighting apparatus, this person would be
listed as a "PASSENGER."

B. A person in the driver's seat of a legally parked'vehide with the ~ngin~._Off, this
person would be lisked as a "PASSENGER."

C. The conductor of a train, this person would be listed as an "(JTFIEft."

Intentional failure to perform a required duty in reckless disregard of consequences affecting the
life or property of anokher. Presumes willfulness and wantonness.

.~ ~. .~ .

"Highway" is a way or place, of whatever nature, publicly maintained and open to the use of the
public. The term "Highway" includes street, sidewalk and parkways between private property
baundaries.

• •t r -~-
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r" Some devices are considered to be motor vehicles only when they are used for transportation or
when in transit. The same vehicle when used as a machine is considered anon-motor vehicle,
even though its use as a machine may involve motion of the vehicle. When used as a machine,
this occurrence would not be a traffic collision.

NOTE: If a worker is involved as an injured victim, the collision would be classified
as industrial and no Traffic Collision Report would be taken. ff any other
person is injured, take a Traffic Collision Report.

A. A transit-mix concrete truck is a motor vehicle while mixing concrete en route, but
is a machine when stopped or moving slightly while discharging its load.

B. A motor vehicle involved in a collision while competing in a scheduled race at a
recognized race track would not constitute a reportable traffic collision. If a fatal
colEision occurred, a death report would be required.

C. A skip-loader being used in the capacity of an industrial machine, not as a vehicle,
which causes damage or injury to a worker would not be a traffic collision. If being
driven in transit on a highway and the movement causes damage or injury, it would
be a traffic collision.

D. A dump truck moving forward while discharging its load, where the falling load
injures a worker, would not be a reportable traffic collision.

E. A forklift operator backs into a pedestrian, not a worker, while unloading a truck at
a construction site, and the pedestrian is injured. This would be a reportable traffic
collision. (A person other than a worker was injured.)

F. A forklift operator drives the forklift to a catering truck on the construction site for
coffee. En route back to the job assignmenfi, the forklift collides with askip-loader
being operated by another worker. The worker sustains a broken arm. This would
be a reportable traffic collision. (The forklift, an industrial machine, was being used
as a vehicle and not as a machine.}

G. A police vehicle equipped with push bars being used to push a disabled vehicle
causing property damage to either vehicle would not be a traffic collision. This
would bean industrial accident and shall be reported on a LAPD farm 15.7 with a
miscellaneous dR number. Photographs shall be taken and a supervisor shall
respond to the scene.

# ~• ■ -
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3/113 INJURY

Injury is any bodily harm that is in need of first aid or the attention of a physician. it is not
necessary that treatment or first aid be received. An injury need not be apparent, but may be -
compiained-of pain without signs of injury.

Officers investigating a traffic collision shall base their injury classification on the information
available at the scene of the collision or at the time of the follow-up contact at a medical faciBity.

NOTE: Admission to a hospital for observation only is not a criterion for
classification of injuries.

Injuries shall be classified as follows:

A. SE1tEREll~I,IURY -Major injury. Any serious, incapacitating injury which normally
requires hospitalization, other than for observation, and prevents the victim from
walking or driving.

EXAMPLE: Severe laceration or wound, broken or distorted Iimb, skull fracture, crushed
chest, severe internal injury, unconscious when taken from the collision
scene, etc.

B. QT~fE~Y1SI~LE INJURY -Non-incapacitating injury. Any visible injury other #han
fatal or major.

C. COMPLAINT_QF PA1N1N,lUBY -Momentary unconsciousness or complained of
pain without visible signs of injury.

D. FATAL 1t~,1l~BY - An injury that results in death:

NOTE: Injuries listed on the traffic collision report shall be restricted to those
resulting from the collision. Injuries sustained prior to , or subsequent to, the
collision shall be explained in the remarks section of the narrative.

3/114 INTERSECTION - 365 VC

An "intersection" is the area within the prolongations of the lateral curb lines or, if none, then the
lateral boundary lines of the roadways of two highways which join one another at approximately
right angles, or the area within which vehicles traveling upon different highways joining at any other
angle may come in conflict.

31115 LIMIT LINE - 377 VC

A "limit line" is a solid white line, not Tess than 12 nor more than 24 inches wide, extending across
a roadway or any portion thereof to indicate the point at which traffic is required to stop in
compliance with Iegai requirements.

~ .« ~ ~..
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A "motor vehicle" is a vehicle which is self-propelled.

• s -. • •

An incident shall be considered anon-contact traffic collision when it is alleged that an illegal or
negligent act of any person not directly involved is the proximate cause of a traffic collision, and an
independent witness or other evidence substantiates the invalvement (Traffic Manual 3!214).

c •-•

Failure to exercise care of an ordinary prudent person in the same situation.

3/119 PARTY

A "parry" in a traffic collision is defined as a driver of a vehicle or conveyance, a bicyclist, a driver
or rider of an animal, a pedestrian who is directly involved in a traffic collision (where there is
physical contact between vehicles and/or parties).

.NOTE: dwners of damaged property other than vehicles shall only be listed in the
space designated "Property Damage" on page 2 of the CHP Form 555.

An owner of other property shall be designated only once regardless of the
t number of items damaged. Each item included as other damaged property

shall be designated by the type of object and a one word description, (fence}
or (fence #2); (tree), (power pole) etc.

3!120 PASSENGER

A "passenger" is any person inside or upon a vehicle, excluding the driver.

A. The tiller man or other person who, in an auxiliary capacity, assists the driver in the
steering or operation of any articulated fire fighting apparatus, would be listed as a
PASSENGER.

B. A person in the driver°s seat of a legally parked vehicle with the eogin~ off, would
be listed as a PASSENGER.

3/121 PEDESTRIAN - 467 VC

A "pedestrian'° is any person who is afoot or who is using a means of conveyance propelled by
human power, fliher_ thacLabi~~!sl~ (skateboard, roller skates, wheelchair}.

• -r • -:•
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3/122 PROXIMATE CAUSE

A. A continuous sequence of events; unbroken by any intervening occurrence, which
produces a collision and/or results in an injury which would not have otherwise `-"
occurred.

B. The last negligent act contributory to an injury; without such act an injury would not
have resulted.

G. The moving or producing cause

D. The dominant cause

r ~, ,

A "residence distract" is that portion of a highway and the property contiguous thereto, other than
a business district,

A. Upon one side of which highway, wi#hin a distance of a quarter of a mile, the
contiguous property fronting thereon is occupied by 13 or more separate dwelling
houses or business structures; OR

B. Upon both sides of which highway, collectively, within a distance of a quarter of a
mile, the contiguous property fronting thereon is occupied by 18 or more separate
dwelling houses or business strut#ores. A residence district may be longer than
one-quarker of a mile if the above ratio of separate dwelBing houses or business
structures to the length of the highway exists. f

- s~~

A roadway is the porkion of a highway improved, designed, or ordinarily used for vehicular travel.

NOTE: Where the portion of the highway designed for vehicular travel is bounded
by curbing and an area is designated for parking along the curb line, the
entire width, from curb to curb, shall be considered roadway ("Area
designated for parking" means that parking is not prohibited).

r

"Sidewalk" is that portion of a highway, other than the roadway, set apart by curbs, barriers,
markings, or other delineation far pedestrian travel.

t ~ •r • ~ ~`



Y , ~. s

Conclusive evidence (witness(suicide note} is necessary to establish a specific intent occurrence!

A. F~~rsan~ - If intent to injure or kill by means of a vehicle can be established, the
injury or death is not classified as a tragic collision. This rule also includes suicide
and attempted suicide. If the action continues beyond the originally intended event,
and injury or property damage occurs, these events are considered a traffic collision
and documented as such.

)I\~~il»~.'li

1. ~ui~id~ - A person is observed to run from a curb into the roadway and dive
headfirst directly in front of the wheels of a moving vehicle and is killed
{Death Report). This would not be a traffic collision .and no Traffic
Collision Report wouldbe taken.

2. Attempt ADW~~Lehicl~ - A suspect attempts to strike the intended victim
with his vehicle, the victim moves and the suspect strikes a parked vehicle.
This would not be a traffic collision and no Traffic ColEision Report would
be taken. The attempt ADW with a vehicle would be documented on a PIR
and the damage to the parked vehicle would be documented on a traSic
collision report.

3. ADW with avehicle - A suspect intentionally hits a victim with his vehicle
pushing him into a wall, causing injury. The ADW with a vehicle would be
documented on a PIR and the damage to the wall would be documented in
a traffic collision report.

...-r s.i~..-

When contact is made with the intended object, complete a Vandalism
Report.

2. When contact is made with other than the intended object, complete a
Traffic Gallision Report.

EXAMPLE: Vandalism -Several boys push a vehicle down a hill and the vehicle collides
with a parked vehicle. This would not be a traffic collision. !f, however, a
driven vehicle collides with the runaway vehicle, this would be a traffic
collision.

NOTE: An ADW with a vehicle which results. in a homicide shall be investigated by
the divisional homicide detectives.

.~ ~~;

'°Street' is a way or place, of whatever nature, publicly maintained and open to the use of the public
far purposes of vehicular travel. Street includes highway (Property line to property Tine}.

i .~ ~ .
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A traffic collision is an unintentional occurrence in which the movement of a conveyance causes
death, injury, or property damage.
The force causing the damage or injury must originate from a moving conveyance.

NOTE: Collisions involving vehicles being used as industrial machinery of engaged
in authorized sporting events are not traffic collisions (Traffic Manual3/112).

EXAMPLES:

A. A tree falling, not activated by a conveyance, landing directly on a moving vehicle
would not be a tragic collision. If, however, the tree fell in front of the vehicle and
the motion of the vehicle caused the damage, this would be a traffic collision.

B. A ball, batted or thrown by hand, that breaks a window of a moving vehicle is not
a traffic collision because the force did not originate from the vehicle. If, however,
a stone is pinched under a fire end propelled, breaking a window in a moving or
non-moving vehicle, this force originated from a moving vehicle and therefore the
event is a traffic collision.

C. Natural forces such as floods, earthquakes, wind, and lightning do not alone qualify
an event as a traffic collision, due to the source of energy.

Q. An event wherein a pedestrian is not struck but falls while dodging a vehicle is not
a traffic collision because the injury was not due to the force from the vehicle.

E. The movement of a vehicle that causes an occupant to be injured would be a tragic
collision due to the source of energy {a bus stops suddenly and a passenger, while
falling down, is injured).

F. Mechanical failure -breakage of any part of a motor vehicle while it is in motion
which results in any injury to any person or damage to cargo or property is a traffic
collision. If there is no injury and if the only damage consists of breakage to the
vehicle itself or to its immediate adjacent parts, the event does not qualify as a
traffic collision.

G. When a fire caused by mechanical defects originates on a moving motor vehicle,
the event is classified as a traffic collision and a Traffic Collision Report is taken.
However, if a subsequent traffic colBision occurs, the second event takes
precedence over the fire event for classification purposes.

H. When the original force does not emanate from a moving vehicle but from some
other source, and the vehicle continues into an event that constitutes a traffic
collision, the lai#er event is considered a traffic collision and is classified accordingly.

A hand-thrown ball breaks the window of a moving vehicle and strikes the driver.
The driver loses control of the vehicle and it overturns in the roadway. This would
be a traffic collision and is classified as "Overturned in Roadway."

• •• t
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3/125 VEHICLE - 67Q VC

A "vehicle" is a device by which any person or property may be propelled, moved, or drawn upon
a highway, excep4 a device moved exclusively by human power or used exclusively upon stationary
rails or tracks.

3l13d WITNESS

A witness is any person, other than a party or passenger, who has any pertinent information
regarding a traffic collision. Many times, lack of knowledge is as important as knowledge.

A. A person indirectly involved by allowing his vehicle to be driven by an UN-
LICENSED person would be listed as a witness and would not have to be present
at the time of the traffic collision.

B. If located, the last person to drive a vehicle and legally park it.

,~ ~
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A. A Traffic Gollision Report shall be completed when one or more of the following is
involved in a traffic collision:

1. Fatal injury

2. Injury

NOTE: If the collision occurred over 24 hours prior to the time of reporting, the
injured person must present evidence of treatment by a doctor and the
:evidence presented must state that the injury was probably the result of a
traffic collision. If the collision is less than 24 hours old, a report shall be
taken.

3. Traffic felony (except 23175 VC)

4. City property involved or a possibility of City liability

5. Driving under-the-influence

6. Hit and run

7. Rail conveyances (trains), handled by Traffic Bureaus

1. Property damage only, private property -traffic collision report with
a miscellaneous DR# (4400}.

2. Injury (including attempt suicide) on private property -injury report,
using an injury DR#, with a CHP 555 Farm Set, scale diagram and
traffic narrative.

3. Death (including suicide) on private property -death report, using a
death dR#, with a CHP 555 Farm Set, scale diagram and traffic
narrative (provable homicides are the responsibility of the divisional
homicides detectives}.

B. Multiple collisions are considered ss one traffic collision and reported on one report
if the driver of the vehicle did not regain control of his vehicle between collisions.

~ ~~ • •.



TRAFFIC MANUAL

8/202 TRAFFIC COLLISION REPORT (Scale Diagram, Verbatim Statements}

A. A traffic collision investigation requires the completion of CHP 555 Form Se# and
Form 555, scale diagram and verbatim statements, when a traffic collision involves
one or more of the following:

1. "Fatal" Injury

2. "Severe" injury

3. Traffic felony, except a violation of 23175 VC

4. Unhooked DUI driver

5. Ali CPI vehicles (except as listed in Traffic Manual 3!203)

B. Traffic Collision Reports should be completed and submitted for approval prior to
the investigating officer's end of watch. All collision reports SHALL be turned in at
end of watch, whether completed or not, to the watch supervisor {Traffic Manual
3/347).

C. All reportable traffic collisions that do not require a scale diagram and verbatim
.statements report shall be completed with a sketch and paraphrased statements.

8/203 TRAFFIC COLLISION REPORT {Sketch, Paraphrased Statements)

A. A traffic collision investigation requires the completion of a Traffic Collision Report
with a sketch and paraphrased statements, when a traffic collision involves one or
more of the following:

1. Any visible injuries or complained of pain

2. Hit and run misdemeanor

3. Contact with City-owned or City-contracted property other than vehicles
{Traffic Manual 3/105)

4. Misdemeanor DUI arrest when there is no possibility of a traffic felony

5. City vehicle, including LAPD, involved with a fixed object (No injuries).

NOTE: If an LAPD vehicle is involved, the Employee's Statement is required on a
Form 556 Supplemental (Traffic Manual 3/701).

~ .~ ~ .,.
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B. Traffic Collision Report PDO, CHP Form 555-03, may be completed when no
unusual circumstances exist (including telephonic reports} and when the following
criteria are present:

1. Property damage only (no injuries or fatalities); AND

2. There is no City property involved; AND

3. There are no more than 2 parties involved; AND

4. If the collision is a misdemeanor hit and run

a. The person reporting (PR) is the registered owner, lessee, property
owner, or person responsible for the property; AND

b. The involved vehicles, other than the Hit and run vehicle, were
unattended at the time of occurrence; AND

c. No anticipated prosecution or possibility of follow-up.

NOTE: Follow up is defined as a complete license number, named
suspect or distinctly marked vehicle.

NOTE: A municipal supplement shall be included when any of the appropriate
criteria apply.

C. Traffic Collision Reports should be completed and submitted for approval prior to
the investigating officer°s end of watch. Ail collision reports SHALL be turned in at
end of watch, whether completed or not, to the watch supervisor (Traffic Manual
3/347}.
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3/204 _tG ~41.i.1S14N BEP_QBTIN~ GU1DE

GENERAL PROVISIONS SCALE DIAGRAM SKETCH

1. Death Yes No

2. Injury Severe injury Any other injury

3. Traffic or hit and run felony Yes No,except 23175 VC

4. CPI ~APD, Gity or mileage CPI {npn-vehicle)
vehicle, or City No City liability,
employees, contact CPI vehicle wlfixed
or influence with object -including parked
possibility of injury vehicles
{at later date)

5. Hit and run misdemeanor
With fu11 license number Na Yes

(With no possibility of follow-up and np CPI, use CHP Form 555-03)

6. DUI misdemeanor Non-booked or Booked DUI driver,
complex simple circumstances
circumstances

7. Property damage No, unless other
scale diagram cri4eria

~PP~Y

No, unless other
sketch criteria
apply

8. School bus CHP handles if
students on board

above report criteria if
no students

9. Train -Grade crossing Yes No

Suicide or Attempt Suicide (Injury or Death Report - with a 555 Form Set with a T/C narrative)

Private Property -Traffic Collisions
Injury or Death Yes No
Property damage only No Yes

i `f i `••
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"` When an officer investigates a traffic collision where ail parties and property are owned by the Gity
of Los Angeles, the officer may complete a Traffic Collision Report, CHP 555 Form Set, with a
sketch and statements. This shall be processed as an infernal report only. The Traffic Collision
Report title shall be crossed out and replaced with the title "PDO/CPf 15.7" with a miscellaneous
DR number when ALL of the following apply:

The collision involves minor prapertystamag~ (small dents, scratches or paint
transfer} only.

2. All vehicles and property involved are owned by the City of Los Angeles.

3. Approval has been obtained from a supervisor.

4. Photographs of the collision have been taken

NOTE: The PDQlGPI 15.7 classification DOES NOT eliminate the requirement for an LAPD
officer to complete an Employes Statement on a CHP Form 556, or the requirement
for a fleet safety review.

When a parked LAPD vehicle is involved document the location of the vehicle prior
to the collision on the diagram (legally parked at curb, in marked parking stall, in red
zone, etc.}.

r •a • •. r w .• • a

An ofFicer conducting an investigation at the scene of a traffic collision shall:

A. Verify that a correct exchange of information is made between parties at the
collision scens (4.37 exchange}.

B. Refrain from indicating or estimating that any injury or property damage incurred in
the collision is either sufficient or insufficient to require a report to the DMV under
the terms of the Financial Responsibility Law (16000 VC}.

C. Refer parties to their insurance agent or to the local office of the Department of
Motor Vehicles regarding the application of the Financial Responsibility Law.

D. Refer parties wishing to obtain an SR-1 Form to the Department of Motor Vehicles,
their insurance agent.

E. Explain how to obtain a complete copy of the Traffic Collision Report.

NdTE: Officers shall refrain from referring parties to TDS for information contained
within the Traffic Collision Report.
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TRAFFIC MANUAL

3/207 TRAFFIC POLICY{~UESTIONS

A. The Traffic Report Audikor Detail of the concerned Bureau Traffic Division may be
contacted during day watch hours on weekdays to resolve questions on Traffic
Collision Reporting policy and procedures.

B. When the Auditor Detail is unavailable, contact the concerned Bureau Traffic
Division watch commander to resolve questions on Traffic Collision Reporting policy
and procedures.

C. Traffic Coordination Section may also be contacted for traffic reporting policy and
procedure questions on weekdays during day watch hours.

D. Ensure that the name and serial number of any supervisor advising any deviations
from reporting policy is entered in the "Remarks" section of the report.

t: •

Injury or damage caused by enforcement intervention using a motor vehicle {usually apprehension
or attempt to apprehend) is not a traffic collision insofar as the enforcing agency and violator
relationship is concerned. If, when intentional acts are committed, injury or damage occurs that
goes beyond the original intent, the excessive acts are considered unintentional and meet the
specifications of a tragic collision.

A. Legal interventions

1. An officer uses his police vehicle as a weapon.

2. A police vehicle cuts in front of a vehicle to force the vehicle to the curb or
shoulder and, as a result, the two cars collide.

3. A suspect vehicle goes out of control and subsequently crashes as a result
of bullets fired into the vehicle from a police officer's gun.

NOTE: A use of force report shall be completed, the narrative section may consist
of a traffic collision narrative and diagram format.

B. Traffic collisions

A driver other than a law violator crashes unintentionally into a roadblock.

2. A violator, being pursued, is involved in a collision.

s -• ~
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A. ANIMALS

A Traffic Coilisian Report, CHP 555 Form Set, is required when a ridden
animal is involved in a collision on a highway that results in injury or death to
the person.

2. An Injury or Death Report is required when a ridden animal is involved in a
collision on other than a highway that results in injury or death to the person.

3. Animals (dogs or cats} injured or killed when involved in a reportable tragic
collision shall be Bisted as property.

EXCEPTION: When a dog or cat is injured or killed by a motor vehicle on a highway and
no other reporting criteria exists, no traffic collision report is required. When
a dog or cat is injured or killed by an LAPD vehicle or LAPD bicycle, a traffic
collision report (CHP 555 Farm Set with a sketch} is required.

B. BICYCLES

A Traffic Collision Report, CHP 555 Form Set, is required when a bicycle is
involved in a collision on a highway that results in injury or death.

2. An Injury or Death report is required when a bicycle is involved in a collision
on other than a highway that results in injury or death.

EXGEPTION: A Traffic Collision Report is not required in a case involving a rider failing
from a bicycle. Once a bicycle rider leaves the bicycle seat and places a foot
on the ground, he becomes a pedestrian and the bicycle is listed as property.

NOTE: Traffic collisions involving an LAPD bicycle (Traffic Manual 3/710}.

C. TRAINS (Metrolink, Light Rail or Freight)

A Traffic Collision Report, GHP 555 Form Set, is required when a train is
involved in a collision on e highway (grade crossing}.

2. An Injury or Death Report is required when a train or any other conveyance
is involved in a suicide or attempt suicide occurring on any rail right of way.

NOTE: Where there is injury or death resulting from a suicide or attempt
suicide take the appropriate Injury or Death report as page one,
followed by the CHP 555 Form Set. The report shall have an injury
or death DR number.

3. A Traffic Collision Report, CHP 555 Form Sef with a sketch is required when
a train is involved in a property damage only collision on private property.
Use a "miscePlaneous" DF2#.

Revision 07/14/97
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4. All incidents involving trains shall be handled by the traffic bureau of
occurrence.

EXCEPTION: All provable homicides shall ba handled 6y the concerned divisional
homicide detectives.

5. When a train collision is reportable, complete the CHP 555 Form Set as
follows:

a. The conductor's name, address, telephone, and the number of the
train is listed for perky information. The conductor is the persan in
charge of the train.

b. Type of party - "Other."

c. Driver's license number -use any identification presented; a driver's
license is not required to operate a train.

d. Vehicle license number -obtain the number from the locomotive.
The number has three or four digits and rraay be preceded by one of
the following letter sets indicating the railroad: ML - Metrolink, SP
Southern Pacific, UP -Union Pacific, AT and SF -Santa Fs.

e. Any additional railroad personnel shall be listed as passengers.

NQTE: An officer arriving at the scene after the train has left should contact the
chief dispatcher of the raiUoad involved to get the required information.
Vehicle Code sections 20001 and 20002 (hit and run) do not apply to train
operators.

6. Ail incidents, except homicide, shall be handled by the traffic bureau of
occurrence, including follow up.

NOTE: An officer arriving at the scene after the train has left shou9d contact the
chief dispatcher of the involved railroad to get the required information.

7. Any incident involving a rail right of way within the city limits shall be handled
as if they were CPI, however, the CPI box shall not be marked.

D. The rail company shall be notified when the rails have been involved in any incident,
whether or not there is any visible damage.

8~lisinn Q7/14197
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", The California Highway Patrol (CHP} hes primary responsibility for the investigation of ali school
bus traffic collisions. A bus is only classified as a school bus when students (up through 12th
grade) are on board or actively loading ar unloading.

Absent the above, this Department will be responsible for the investigation.

A. When at the scene of a school bus collision, which is the investigative responsibility
of the CHP, officers shall notify the CHP and stand by until GHP personnel arrive.

B. When officers of this department complete a Traffic Collision Report involving a bus
(normally used as a school bus), the officer shall include the following informatian

in the narrative portion of the Traffic Collision Report:

1. Class of bus:

Class I (allowed to transport 16 or more}

Class 2 (allowed to transport 15 or less)

2. Bus number (shop number of the bus}

3. Number of passengers

4. Certificate number issued by the CHP for the bus driver

5. Date of last inspection by the CHP and the inspecting officer's name and
serial number

NOTE: The class of bus and bus number are on the "School Bus Inspection
Certificate of Approval" issued by the CF{P. This certificate will also have
the name and serial number of the last inspecting CHP officer.

• •~ r
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3/213 TOWED OR PUSHED VEHICLES ANDIOR TRAILERS

A. Towed Vehicles

1. While "in tow" with a rigid tow bar or tow truck both vehicles shall be
considered as one unit.

a. The driver and motor vehicle doing tfie towing shall be listed as the
party.

b. The vehicle or trailer being towed shall be listed in the second line
of the vehicle information section.

NOTE: This also applies to tractor -trailer combinations.

2. A towed motor vehicle, after breaking away, shall be listed as a separate
party type "other."

3. When a motor vehicle is being towed by other than a rigid tow bar or tow
truck, the person operating the towed vehicle is shown as party type "other".
The two motor vehicles are listed as separate parties on page one.

4. If the investigating officer determines the person operating the towed vehicle
contributed directly to the collision, the person is shown as party type
"driver."

5. A parked unattached trailer orsemi-trailer shall be listed as "Property."

B. Pushed Vehicles

1. L'ushed Vehicle - A person operating a pushed motor vehicle shall be listed
as a party type "driver."

~~1~~1tTl~

a. If the investigating officer determines that the person operating the
pushing vehicle contributed directly to the collision, the person shall
be listed as party type "driver."

b. When the pushed motor vehicle is released and its driver has had
the opportunity to stop prior to the impact, the driver of the pushing
vehicle shall be listed as a witness. When listed as a witness, the
vehicle information on the pushing vehicle shall be listed in the
"Remarks" section of the report, along with the driver's operator
license number.

NOTE: While pushing a vehicle, any resulting damage between the vehicles does
not constitute a traffic collision.

~ .~ ~ ..
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,'"'`"` The classification of a "non-contact" collision, when actual physical contact has not occurred,
may involve the driver of a motor vehicle, moving or parked, a bicycle rider, or a pedestrian who
commits a traffic or other violation which directly causes another party fo become involved in a
traffic collisian.

NOTE: The classification of "non-contact' shall not be a determination for reporting
criteria.

A. When an investigation substantiates a "non-contact' collision, the "non-contact'
person shall be listed as a party to the collision when any of the following criteria
exist:

The violation is corroborated by an independent witness

2. By physical evidence

3. By the statement of the "non-contact' party, including a full license number

B. When officers are unable to substantiate the alleged involvement of a°'non-contact'
person or vehicle, a statement to that effect shall be entered in the "Remarks°'
section of the Traffic Collision Report ("Officers were unable to substantiate the
alleged involvement of a non-contact person or vehicle"). No other mention of "non-
contacY'shall be made on the Traffic Collision Report except in the statements of
the persons making the allegations.

C. When it is alleged that a "non-contact°driver caused a traffic collision and failed to
comply with the pertinent sections (hit and run} contained in Division 10 of the
Vehicle Code, and the criteria in sub-section "A" have been met, the driver and/or
vehicle, when verified, shall be listed as a party on the CHP Form 555 page one,
with all available information.

D. The hit and run box shall be checked if applicable.

3/215 RUNAWAY VEHICLES (UNATTENDED)

When, in the course of an investigation, the officer determines that the vehicle responsible for the
collision was a runaway vehicle, the officer shall:

A. Locate the owner of the runaway vehicle.

When the collision results in an injury or CPI, follow the standard reporting
criteria.

2. When the collision results in property damage only, ensure that information
is exchanged befiveen parties.

B. Complete a Traffic Collision Report and impound the runaway vehicle when the
owner of the runaway vehicle cannot be located.

~ -• • •,.
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The Traffic Collision Report, CHP 555 Form Set, (CHP Form 555 page 1, CHP Form 555 page 2,
Injured(Witness/Passenger page, Factual diagram page) is used to record the basic identification
regarding parties, passengers, witnesses, and owners of property when involved in a traffic
collision.

A. When completing these forms, every reasonable effort should be made to obtain
factual information on all required items.

B. All information should be printed legibly using pen (black ink) or Number 2 (or
softer) pencil. Reports may also be typed or computer generated.

C. Fill in ail applicable spaces unless otherwise instructed.

d. Use an "X" to mark all appropriate boxes.

E. Use the recommended abbreviations.

F. The top margin of the CHP Form 555, Page 1, shall not contain any entries. This
section is used by the State Wide Integrated Traffic Reporting System (SWITRS)
to assign case numbers to the document.

G. Date, Time, NCIC Number, and Officer I.D. (employee serial number} shall be
completed in the same way on the top of each page of the Traffic Collision Report,
as they comprise the four fields which identify each collision report in the SWITRS
computer files.

H. Complete all applicable items on of the CNP 555 Form Set, GHP Form 556 and
Municipal Supplement page (when applicable}, on all reportable collisions.

Corrections on the Traffic Collision Report should be made before duplication and
distribution of the report. However, once the report has been distributed,
correctians shall be made orr a CHP Form 556 Supplemental.

NQTE: The term °'Distribution" shall include any copies of the collision report sent
either inside or outside the Department to ANY entity including the City
Attorney, District Attorney, LAFD personnel or private citizen.
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31302 CHP 585 FORM SET, PAGE 1

3/303 SPECIAL CONDITIONS

Enter one or more of the following Special Conditions which require special processing. Enter the
special conditions information as written below use onl~tlhe beio~ undQrlined titles. Do not list
the corresponding letter

A. CQ.taot~tB~poct - When a traffic report is completed at an area desk.

B. Farm_L~bQr V_ehicl~ - Whan the motor vehicle is a farm labor vehicle as defined in
322 VC. and the driver is transporting one or more farm workers as specified in
12519(a) VC.

C. Ealal

D. ELazardous_~d~t~rials - When a vehicle is carrying any hazardous material,
regardless of spillage.

E. Qn:l?uty.Em~~gen~y Vehic[~ - {or On-Duty Emerg. Ve.). It is not necessary that the
vehicle be operated with red light and siren for the "On-Duty" classification to apply.

1. For this section, an emergency vehicle is any publicly owned vehicle
operated by any Federa8, State or local agency, department or district
employing peace officers, fire fighters or paramedics (165 VC).

2. The writing in the box may be in RED..

3. The words "On-Duty Emergency Vehicle" shall also be written above the
emergency vehicle driver's name in the party box.

EXCLUSIONS:

a. A parking enforcement vehicle not meeting the definition of an
authorized emergency vehicle (165 VC) being operated by a person
without peace ofFcer status.

b. A peace officer or fireman while operating his private vehicle.

c. An ambulance that does not have an emergency vehicle permit
issued by the Commissioner of the California Highway Patrol.

F. Prixaie..Prsz~erty - When a tragic collision occurs on private property, not on a public
highway or roadway.

G. SchQaLBus - CHP use only

H. Any unusual collision other than those listed above.
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