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1/100.00 ELECTRONIC

“E-DOCUMENTS”

Although handwritten documents may still be
acceptable, most are submitted via an
electronic, or “E-document,” typed on a
computer or word processor.

1/100.01 Use of “E-Documents”

Once a document has been submitted via
chain of command, it is “memorialized” and
becomes a historical document. Additional
information obtained after the initial
Follow-Up Investigation, Form 03.14.00, has
been submitted, must be documented on a
new 03.14.00 as a Supplemental
Investigation. The additional information
must not be added to an “E-document” that
has previously been submitted and routed
through chain of command. The
Supplemental document must stand on it’s
own.

1/105.00 FOLLOW-UP
INVESTIGATION,
FORM 03.14.00

105.01 Purpose of Form

The Follow-Up Investigation, Form 03.14.00,
is the Department’s primary form used to
record additional information and results of
an investigation after completion of the
original crime or incident report. Itisan
integral part of the Department’s reporting
system and may be the basis for criminal or
civil litigation.

These guidelines have been prepared to assist
detectives and officers in the proper use and
completion of the Follow-up

Investigation report.

1/110.00 USE OF FORM

The Follow-Up Investigation, Form 03.14.00,

is used to record additional information
gained subsequent to the completion of the

original report, to correct information on the
original report, to report the progress in the

investigation or to change the case status of
the:

e Arrest Report, Form 05.02.00

e Death Investigation, Form 03.11.00

e Injury Investigation, Form 03.15.00

e Missing/Found Persons Investigation,
Form 03.16.00

e Non-traffic Notice to Appear, Form
05.02.02

e Investigative Report, Form 03.01.00
e Property Report, Form 10.01.00
e State of California, Department of the

Highway Patrol, Vehicle Report,
e CHP 180

e Victim’s Supplemental Property Loss
Report, Form 03.04.00

e Victim’s Supplemental Financial Loss
Report, Form 03.05.00

1/110.01 Exceptions for Use of

Form 03.14.00

Disposition of Arrest and Court Action,
Form 05.09.00

Use a Form 05.09.00 when correcting
information on the original Form 05.09.00

Injury Investigation, Form 03.15.00

Use an Investigative Report, Form 03.01.00,
when reclassifying an injury to a crime.
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Investigator’s Final Report, Form 05.10.00

Use a Form 05.10.00 when correcting
information on the original Form 05.10.00.

Missing/Found Persons Investigation,
Form 03.16.00

Use an Investigative Report, Form 03.01.00,
when reclassifying as missing person
investigation to a crime.

To report a final disposition, use a copy of
Form 03.16.00 in lieu of a Form 03.14.00
(refer: LAPD E-Form 03.16.00, Manual of
Juvenile Procedures, Chapter 18/1814).

Property Report, Form 10.01.00

Use a Form 10.01.00 to book additional
property related to a previously completed
Property Report.

Vehicle Report, CHP 180

Use this form when changing the status of a
vehicle in the Stolen Vehicle System.

1/110.02 Special Follow-up Reports

The following special follow-up reports are
used in lieu of a Form 03.14.00 in some
circumstances:

Murder Investigation Progress Report

Use plain white paper (refer: Homicide
Manual; Department Manual Section
4/710.20).

Victim’s Supplemental Property Loss,
Form 03.04.00 or Victim’s Supplemental
Financial Loss Report, Form 03.05.00
(refer: LAPD E-Form 03.04.00).

1/110.03 Specialized Investigation

Follow-up Reports

The following specialized investigations use
the listed report(s) as a follow-up report:
Narcotics Report, Form 03.19.00

Use an additional Form 03.19.00 (refer:
LAPD E-Form 03.19.00 Narcotics Report).

Use a Narrative Supplemental, CHP Form
556 or a Traffic Collision—Status Report,
Form 4.

Vice Report, Form 03.18.00

Use an additional Form 03.18.00 (refer:
LAPD E-Form 03.18.00).

1/110.10 Timeliness

A Form 03.14.00 shall be initiated as soon as
practicable after information requiring its
initiation has been learned, or the
investigation is completed. Once completed,
Forms 03.14.00 shall be submitted for
approval and distributed. Forms 03.14.00
shall not be held.

1/120.00 GENERAL INITIATION
INSTRUCTIONS

A Follow-up Investigation, Form 03.14.00,
shall be initiated when:

e Required by case categorization.

e There is a change in the case status.

e The original crime or incident is
reclassified (refer: DOM Volume I,

Section 110.01, for exceptions).

e The responsibility for investigation of the
case is transferred to another division.

e Corrections to the original report(s) are
necessary.
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There is additional property loss (absent a
Victim’s Supplemental Property Loss,

Form 03.04.00 or Victim’s Supplemental
Financial Loss Report, Form 03.05.00), a
property deletion, or a property recovery.

There is a significant change in the
description of the missing property.

Information is developed subsequent to
the original report, which must be
officially documented in order to obtain a
filing.

Subsequent information is learned, or
follow-up investigation is conducted,
which merits documentation. These
circumstances would include:

= Information which tends to identify or
eliminate a known or possible suspect.

= A change in the suspect’s identity
(e.g., name, moniker or nickname).

NOTE: The concerned commanding
officer shall ensure the Consolidated
Crime Analysis Database (CCAD) is
updated by a Department employee. The
Follow-Up Investigation, Form 03.14.00,
shall contain the words UPDATE CCAD
INFORMATION in bold print centered
on the first line of the report narrative
(refer: DOM Volume I, Section
1/120.10).

= |nvestigative efforts which produce
positive or negative information
toward solving the crime.

EXCEPTION: Refer: Homicide Manual
for Death Report and Murder
Investigative Report (IR) requirements.

A request for laboratory confirmation of
National Integrated Ballistics Information
Network (NIBIN) Links is warranted
based on follow up investigative findings

after the NIBIN link is reported by
Forensic Science Division, FSD. (Refer:
Chief of Detectives Notice, Laboratory
Confirmation of National Integrated
Ballistics Information Network (NIBN)
Links, dated August 1, 2011, for specific
information that is required).

e Required by a detective supervisor.

e Missing juvenile cases require a Form
3.14, Follow-Up Investigation progress
report to be completed at 30 and 90 days,
six months, and one year progress reports
(refer: Manual of Juvenile Procedures
Chapter 21/2125).

Information or investigative efforts, which do
not merit a Form 03.14.00, shall be
documented in the “Case Notes” section of
the Detective Case Tracking System (DCTS)
or if unavailable on a Detective’s Case
Progress Log, Form 01.44.00.

NOTE: All references to the Form 01.44.00,
in this Manual presuppose the primary use of
the DCTS “Case Notes” section and the
“Print 1.44” feature.

EXCEPTION: A Chronological Record,
Form 03.11.06, may be used in lieu of a
Form 01.44.00.

Relevant information recorded on the Form
01.44.00 (or Chronological Record) shall be
transferred to the Form 03.14.00, when
reporting the progress in the investigation or
to change case status.

1/120.10  Consolidated Crime Analysis
Database

When any Department employee clears a
crime in the Consolidated Crime Analysis
Database (CCAD), a Follow-up Investigation,
Form 03.14.00, must be completed and
approved identifying the case status (i.e.
Cleared Other, Cleared by Arrest,
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Unfounded, or Investigation Continued). The = Physical evidence that could identify
Department employee will then enter the suspect
clearance code in CCAD. The Follow-up
Investigation, Form 03.14.00, must identify » Possible address or location which
the actual date the crime was solved and/or the suspect frequents
cleared in the narrative of the 03.14.00 for
CCAD input. To the right of the clearance » Victim/witness could possibly
code in CCAD will be a field “Actual Date identify suspect from a live or
Cleared (ADC).” In the ADC field, the photographic show-up
person entering the information shall enter
the actual date that the crime was solved =  Vehicle
and/or cleared. This field allows the
Department to differentiate if a crime was » License number and/or vehicle
cleared in the current year or if it was cleared description
in a prior year. This will ensure that crime
clearance statistics are accurate for the = Seriousness of the Crime
current year and will allow the Department to
account for clearances that occurred in prior > Death or injury to victim
years without affecting the current year’s
clearance rate (refer: Chief of Detectives > Degree of potential hazard to the
Notice, Crime Clearances in Consolidated victim, witness and/or public
Crime Analysis Database, dated August 14,
2014). » Sex crime involved
NOTE: RHD will be the ONLY entity » Weapon, force or threat used
authorized to update CCAD on Cleared . )
Other Homicide Cases. > All missing juvenile cases where
the juvenile has not been found,
1/121.00 Case Categorization > Anytime when significant
All reports assigned to detectives are Information is received.
categorized_into one of two catego_ries to (Refer: Manual of Juvenile
focus attention on those cases, which are Procedures Chapter 21/2125),
more serious and/or solvable than others. To
determine whether a report falls within = Property
Category One or Two, a detective supervisor
shall review the original report and any > Amount of property loss (amount
accompanying reports for specific is at commanding officer’s
circumstances or significant facts which may discretion)
demand further investigation and/or may lead
to solving the crime. When making a > Serialized firearms
determination, the detective supervisor must
consider, but not be limited to the following: > Other serialized articles
e Suspect’s Identity » Uniquely described articles
= Named suspect (including moniker) or e Investigative Knowledge
associate
= Major crime patterns (MO)
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=  MOs of known suspect’s

With the exception of the circumstances
listed in DOM Volume I, Sections 121.01
through 121.02, the presence or absence of
any of the above does not mean the case
shall automatically be assigned to a
particular category.

The detective supervisor shall exercise
discretion when determining the appropriate
category based upon experience, expertise
and the chance that the crime may be solved.
1/121.01 Category One—Required
Follow-up

This category shall include:

e All crime reports assigned to a detective,
which involve an arrestee. In-custody
arrestees shall normally be handled before
all other cases.

e All crime reports which have significant
leads and specific circumstances which
demand immediate investigation.

e All non-crime reports which demand
immediate investigation.

e All reports involving murder, sexual
abuse (rape or felony sexual assault) or
serious injury (permanent injury, or injury
resulting in hospitalization or substantial
incapacitation for a significant period of
time).

e All crimes involving hatred or prejudice.

e All crimes stemming from
consumer product tampering.

e All property reports wherein a lost, stolen
or wanted firearm is booked.

NOTE: These property reports shall be
assigned regardless of the fact that a
detective from another division or section

may be assigned the crime report for
investigation.

e All missing juveniles cases where the
juvenile has not been found, specifically;

= 30 days
= 90 days
= Six months

= Each anniversary year thereafter,
until missing juvenile is found, or
case is closed.

= Anytime when significant
information is received.

(Refer: Manual of Juvenile Procedures
Chapter 21/2125).

In-Custody Cases

A Form 03.14.00 is required to report the
investigative results/progress of Category
One cases involving hatred or prejudice, or
crimes which have in-custody arrestees
within ten working days from the date
assigned unless an extension is granted on an
individual case-by-case basis by the detective
supervisor.

EXCEPTION: For physical or sexual abuse
crimes, the Form 03.14.00 shall be completed
within 30 calendar days from the date
assigned unless an extension is granted on an
individual case-by-case basis by the detective
supervisor.

Non-Custody Cases

A Form 03.14.00 for non-custody cases, other
than those, which involve hatred or prejudice,
shall be submitted within 30 calendar days
from the date assigned unless an extension is
granted on an individual case-by-case basis
by the detective supervisor. If an arrest is
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made during the 30 calendar day period, it
becomes an in-custody case.

A Form 03.14.00 shall be submitted within
ten working days from the date the arrest is
assigned. An extension may be granted on an
individual case-by-case basis by the detective
supervisor.

Blanket authority to extend any of these due
dates shall not be granted.

EXCEPTION: Refer: Homicide Manual;
follow-up requirements for Death reports
and Murder IRs.

EXCEPTION: Refer: Manual of Juvenile
Procedures; follow-up requirement schedule
for missing juvenile reports and
investigations.

1/121.02 Backlogged Case—Defined
When a Follow-up Investigation, Form
03.14.00 is not submitted on a Category One
case within the required ten or 30 day due
date, the case is deemed to be a backlogged
case, regardless of any due date extension.
The case will remain a backlogged case until
such time that a Form 03.14.00 is submitted.
1/121.03 Category Two—No
Mandatory Victim Contact by
Detectives

This category shall include all cases, which
are not assigned to Category One. Detectives
shall investigate Category Two cases only
when all Category One cases have been
handled. Category Two cases shall be
reviewed by the detective supervisor,
maintained in the appropriate detective’s
work folder and reviewed by the assigned
detective to ensure knowledge of crime
trends. Detectives are not required to
routinely contact Category Two victims.

If investigated, the follow-up efforts on a
Category Two case shall be documented on
the Detective’s Case Progress Log,

Form 01.44.00, or on a Chronological
Record, Form 03.11.06 (refer: DOM Volume
I, Section 120.00). If a significant lead is
discovered, the detective shall notify the
detective supervisor who shall determine if
the case shall be reclassified to Category One.

This category includes:

e Gasoline drive-outs where the theft of
gasoline is the only crime involved, and
the fact that the victim does not wish to
prosecute is indicated on the IR.

e Annoying or threatening telephone calls
which do not have:

= A named suspect;

= A specific lead which would direct the
detective to the suspect (e.g., a
suspect’s telephone number); or

= An immediate need for investigation
(e.g., an imminent danger to the
victim).

These calls are investigated by telephone
companies and may be upgraded to a
Category One based on the results of their
investigation.
1/121.04 Using Volunteer for
Victim Contact

Avrea detective division and specialized
detective division commanding officers
should, when volunteers are available, ensure
Category Two victims are contacted by
personnel (volunteers) other than detectives.

Category Two victims should be contacted
telephonically and/or by mail in a timely
manner. Area detective division and
detective commanding officers are
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encouraged to use volunteers to make the
notifications whenever possible. Detectives
shall not be used for this purpose.

1/121.05 Detective Work Load Effect
on Categorization

The category to which a particular report is
assigned may not vary between geographic
Areas because of work load or personnel
differences.
1/121.06 Categorization Upgrading and
Downgrading

A detective supervisor shall upgrade a case
when new information causes it to fall within
the criteria of Category One. A case may not
be downgraded.

1/130.00 SPECIAL INITIATION
INSTRUCTIONS

1/131.00 Death Investigations
(Refer: Homicide Manual for Case
Preparation and Written Report
requirements).

1/132.00 Factually Innocent

A Follow-up Investigation, Form 03.14.00,
shall be initiated whenever a detective
determines that an arrestee is factually
innocent. The Form 03.14.00 shall be a
follow-up report to the arrest report and to
the crime report, if any, and shall record the
information supporting the determination of
factually innocent.

An arrestee shall be considered factually
innocent when the detective has clearly
established that the arrestee did not commit
the crime or that the crime is Unfounded.

EXCEPTION: An Investigator’s Final
Report, Form 05.10.00, may be used in lieu
of a Form 03.14.00, when there is no

corresponding crime or combined crime and
arrest and the information supporting the
determination of factually innocent can be
completed in the space available on the Form
05.10.00 (refer: DOM Volume I, Section
310.00).
1/133.00 Missing Juvenile Reports

A Follow-up Investigation, Form 03.14.00,
indicating “Investigation Continued” shall be
completed on minors who remain missing for
more than 30 days (refer: DOM Volume I,
Section 160.01, and Manual of Juvenile

Procedures for multiple use and additional
instructions).

NOTE: The Detective Case Tracking
System (DCTS) shall be updated to reflect
current case status. Remember to indicate a
Form 03.14.00 has been completed even
when the case status is Investigation
Continued (1/C).

1/150.00 GENERAL
COMPLETION
INSTRUCTIONS—
FOLLOW-UP TO A
SINGLE REPORT

(Refer: DOM Volume I, Section 160.00, for
multiple report procedures).

1/151.00 Upper Portion of Form
(follow-up to a single report)

This portion of the Form 03.14.00 is
comprised of the MULTIPLE box through
CASE STATUS. “Case Status” is covered
separately in DOM Volume I, Section
152.00.

If any of the information called for in
Sections 151.03 through 151.12 has already
been changed from that which appeared on
the original report, use the corrected
information.

Prepared by Investigative Analysis Section
December 15, 2015

7



Detective Operations Manual

Volume |

1/151.01 Multiple Box

Leave blank. (For multiple reports, see
1/160.00, General Completion Instructions-
Follow-Up to Multiple Reports, pg. 22)
1/151.02 Date This Report

Record the date the Form 03.14.00 is
completed and submitted for approval.

1/151.03 Date Original Report
Self explanatory.

1/151.04 Specific Type
Original Report

Record the specific type of the original
report. Do not use Penal Code sections.

e When multiple crimes are reported on one
IR, state the specific type of multiple
crimes.

EXAMPLE:

SPECIFIC TYPE OF ORIGINAL REPORT [ADW, TFV, EVID, ARREST/BURG, ETC.)
I Kidnap/Rape/Robbery

= When completing a Form 03.14.00 as
a follow-up to an arrest report or to a
combined crime and arrest report,
enter the following:

= Arrest (Charge), or
= Crime/Arrest (Crime reported)

EXAMPLES:

SPECIFIC TYPE OF ORIGINAL REPORT (ADW, TFV, EVID, ARREST/BURG, ETC))

Arrest (Battery)

SPECIFIC TYPE OF ORIGINAL REPORT (ADW, TFV, EVID, ARREST/BURG, ETC.)
I Crime/Arrest (Shoplift)

When making changes to a Forgery/Identity
Theft Supplemental, Form 03.07.00, the

investigating officer shall use the Form
03.14.00 to clarify or obtain additional
information from the victim.

1/151.05 Reporting District

Record the reporting district (RD) as reported
on the original report.

1/151.06 DR Number (Division of
Records)

Record the DR Number as reported on the
original report.

1/151.10 Victim/Booked
Tol/Arrestee

When the Form 03.14.00 is a follow-up to a
crime report, record the victim’s name. If
there are multiple victims (e.g., robbery)
record the primary victim’s name.

The names of all additional victims shall be
placed at the top of the narrative. When the
Form 03.14.00 is a follow-up to an arrest
report, record the arrestee’s name. When the
Form 03.14.00 is a follow-up to a combined
crime and arrest report, record the victim’s
name in this box. When the Form 03.14.00 is
a follow-up to a property report, record the
name to which the property is booked.

1/151.11 If Reclassifying to Homicide

Record the victim’s sex, descent and age in
this box when reclassifying a Investigative
Report, Form 03.01.00, to “Murder” or a
Death Report, Form 03.11.00 to “Homicide”
(refer: DOM Volume I, Chapter One,
Exemplar #1).

NOTE: When a reported crime or incident is
reclassified to a murder and the death occurs
in a subsequent calendar year, the Death
Investigation, Form 03.11.00 shall be
assigned a new DR Number (reference the
old DR Number). The required Investigative
Report, Form 03.01.00; Follow-Up
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Investigation, Form 03.14.00 shall bear the
new Death Investigation DR Number and
cross reference the prior DR Number in the
narrative. Attach a copy of the face sheet of
the original crime report to the copy of the
Form 03.14.00 that is sent to Information
Technology Division.

(Refer: Homicide Manual for reporting
requirements).

1/151.12 Booking Number

The booking number is only required when
making corrections or additions to an arrest
report or to a combined crime and arrest
report. The booking number from the

original arrest report shall be listed in this
box.

A corrected booking number shall be
recorded in the upper portion of the narrative.
1/151.13  Work Folder

Although the Detective Case Tracking
System (DCTS) has automated case tracking
numbering, this section may be utilized under
special circumstances. The WORK FOLDER
box is optional. It is used to record the
division control number assigned to the
original report. When using the DCTS
assigned tracking number, the PERIOD
ORIGINAL REPORT box shall be a number
from 1-12 representing a calendar month.
The INDEX NO. box is for the report
number in that month.

EXAMPLE:

WORKFOLDER |
FPERIOD ORIG. RPT. INDEX NO.
I 4 63

1/152.00 Case Status (follow-up

to a single report)

The appropriate case status number shall be
circled or the box checked when a Follow-Up
Investigation, Form 3.14, is submitted,
whether or not a suspect is arrested. Only
one case status number shall be circled on a
Form 03.14.00 covering a single DR number.
When a non-crime report shares a DR
number with a crime report, the Form
03.14.00 to the non-crime report shall reflect
the current case status of the crime report.

When a non-crime report does not share a DR
number with a crime report, the case status
may only be “Unfounded” or “Investigation
Continued” (refer: DOM Volume 1, Section
152.30 and 152.40).

1/152.01 Clearances Defined

The Department’s purpose in investigating
crime reports is to identify, arrest, and assist
in the prosecution of law violators. In
addition, the Department makes every effort
to recover property, to identify its rightful
owners, and to ensure its PROMPT return.

When a crime report is “Cleared by Arrest”
or “Cleared Other,” it means that the
detective has solved the crime and has taken
all possible, appropriate action against at least
one suspect. It also means that no further
action or investigation is expected to take
place regarding the suspect unless it is
required for furtherance of the prosecution or
additional information is brought to the
detective’s attention. The fact that the crime
report is cleared does not relieve the detective
of the responsibility to investigate co-
suspects or recover property.

Only crimes that occurred in the City of
Los Angeles that have a victim and were
reported on a Department crime report may
be cleared. There can be only one clearance
per DR number, regardless of whether there
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are multiple crimes or victims reported under
a single DR number.

Charges cannot be cleared. Charges such as
narcotics possession or CCW are reported on
arrest reports, not crime reports.

Occasionally, the Penal Code and case law
allow certain charges to be filed based upon
other crimes which are reported (e.g., 666 PC
based upon 490.2 PC with certain prior
convictions) or upon other reported incidents
(e.g., vicarious liability murder—187 PC based
upon the occurrence of a justifiable homicide
during certain crimes).

Again, charges such as petty theft with a prior
and vicarious liability murder may not be
cleared. The original crimes upon which the
charges are based may be cleared.

Felony crimes may only be cleared by the use
of a Form 03.14.00 Misdemeanor crimes may
be cleared by a Form 03.14.00 or by use of a
combined crime and arrest report.

EXCEPTION: Felony crimes processed by
the 17(b)(4) PC bypass procedure or when
stamped by the filing team may be cleared
with a Form 05.10.00 (refer: DOM Volume
I, Section 360.00, regarding modified
17(b)(4) PC bypass procedures for selected
booking charges).

NOTE: Case clearance requirements are
based on FBI Uniform Crime Reporting
(UCR) guidelines. While interpretation of
these guidelines may vary, the requirements
are not subject to revision or alteration on a
local basis. The Department does, however,
interpret the UCR guidelines in the setting of
higher standards for case clearances in some
instances.

1/152.10 Cleared by Arrest—

Adult Felony Cases

“Cleared by Arrest” shall be indicated when:

A person is arrested and charged with the
commission of the offense or a related
felony or misdemeanor offense based
upon the crime report.

NOTE: “Charged” means a complaint
filed with a federal, state or local court by
the Department, or by another law
enforcement agency when the
Department’s case is included in their
filing. Prosecution within another
country based upon the Department’s
case meets these criteria.

A “related offense,” for the purpose of
clearance, is any offense which is
included within the original crime or
which is filed in lieu of the original crime
(e.g., burglary crime, receiving stolen
property filed; GTA crime, DWOC filed).
A further requirement is that it must be
reasonably established that the person
charged with the offense actually
committed the original crime (e.g., to
clear a burglary crime by filing receiving
stolen property, the detective must be able
to reasonably show that the suspect was
the burglar, and not just a receiver) (refer:
DOM Volume I, Section 152.01,
regarding narcotics and CCW charges).

The matter is set for a District Attorney or
a City Attorney hearing.

A felony warrant based on the crime
report has been served and the named
suspect has been booked.

NOTE: Mark the case status
“Investigation Continued” when a felony
warrant has been obtained but has not
been served. Recalling or canceling a
warrant is not a basis for a “Cleared by
Arrest” clearance.
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1/152.11 Cleared by Arrest—

Adult Misdemeanor Cases

“Cleared by Arrest” shall be indicated when:
e A person is arrested and charged with the
commission of the offense or a related

offense based upon the crime report, or

e The perpetrator is identified, and

= Awarrant is issued for the
perpetrator’s arrest, or

=  The matter is set for a District
Attorney or City Attorney hearing, or

= The person is cited into court by
citation or voluntary appearance letter
(non-custody cases), or

= The matter is deemed an infraction
and a court hearing is scheduled.

1/152.12 Cleared by Arrest—

Juvenile Cases (Felony and
Misdemeanor)
“Cleared by Arrest” shall be indicated when:

e The juvenile is identified as the
perpetrator, and

e The juvenile is arrested, and
e A petition is requested, or

e The juvenile is referred to another
agency, or

e The juvenile is counseled and released.

When a non-book petition and warrant
request for a juvenile has been made, the case
shall not be “Cleared by Arrest” until the
juvenile has been arrested.

EXCEPTION: If a case involves multiple
suspects, and action has been taken against at

least one individual in the case, “Cleared by
Arrest” shall be the case status. Action taken
means an arrest and filing on an adult, or an
arrest and either petition request, referral, or
counseling on a juvenile.

1/152.20 Cleared Other

The UCR guidelines established criteria for

an exceptional clearance, which the
Department identifies as "Cleared Other."”

"Cleared Other" shall be indicated when a
case has progressed to a point where further
action cannot be reasonably taken and all
four of the following circumstances exist:

e The identity of the perpetrator has
definitely been established, and

e A location at which the perpetrator could
be arrested is known to the detective, and

e There is sufficient, admissible
information and/or evidence to support an
arrest, the filing of a complaint based on
the offense(s) under investigation, and
submission of the case to a court for
prosecution, and

e The reason further action cannot be taken
is outside of police control based on the
examples in DOM Volume I, Section
152.21 through 152.24.

NOTE: Sufficient, admissible
information and/or evidence to support
the filing of a complaint means that there
is a strong and reasonable expectation that
the arrestee would be convicted in a trial.
This determination is to be made within
the Department.

1/152.21 Outside of Police Control—

Prosecution Rejection

Examples

When a filing deputy rejects a complaint,
further action would be outside of police
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control if the reason for the rejection was
that:

e The filing deputy does not believe the
probability of conviction meets their
agency’s standards.

NOTE: The Department should consider
the filing deputy’s reasons for rejection
when making its own determination as to
whether a case is fileable (refer: DOM
Volume I, Section 152.20-NOTE).

e The filing deputy intends to violate the
perpetrator’s probation in lieu of filing
new charges.

e The filing deputy defers filing for
revocation of parole.

e Itis the policy of the prosecuting agency
not to prosecute for the type or
classification of offense.

e The perpetrator is serving time in another
jurisdiction, and the perpetrator’s release
cannot be obtained.

e The perpetrator is offered immunity.

e The perpetrator is facing prosecution on
other local charges.

e The perpetrator is charged with a more
serious offense in another jurisdiction and
is released to them.

e The cost of prosecution is highly
disproportionate to the crime.

e Itisin the interest of justice.

e The violation is de minimis. (The
violation is so minimal that a deterrent
purpose would not be served by
prosecuting the offense. This would
include “time served” rejects).

¢ In lieu of prosecution, the filing deputy
elects to refer the perpetrator to a public
social service agency or other services
deemed necessary.

e A witness who could “make the case” is
reluctant to testify and the prosecutor
refuses to compel the witness’ appearance
in court.

NOTE: Any of the above must be
documented in writing by the filing deputy in
the rejection of complaint.

When a suspect for whom a felony warrant
has been issued is arrested or precisely
located in another state or nation, and a
deputy district attorney refuses to attempt
either extradition or prosecution under the
laws of that state or nation, then further
action would be outside of police control.
1/152.22 Outside of Police Control—
Victim Refuses to
Prosecute/Cooperate

A victim’s lack of cooperation or refusal to
prosecute does not preclude filing or
prosecution when the case can be proven
otherwise.

Department personnel shall not solicit
statements from victims indicating they do
not wish to prosecute (refer: DOM Volume
11, Section 1500.60, regarding filing of
criminal complaints).

In a case where the victim refuses to
prosecute or cooperate and the victim’s
testimony is essential in substantiating the
elements of the crime, further action shall be
deemed to be outside of police control.

The case may be cleared without a complaint
being sought if all four of the circumstances
exist as discussed in DOM Volume I, Section
152.20.
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NOTE: A witness’ refusal to cooperate or
testify is not a basis for a clearance. A
witness’ refusal only affects the sufficiency
of admissible information and evidence
(refer: DOM Volume I, Section 152.20, third
bullet). However, when the District
Attorney’s Office declines to compel a
witness to testify in conjunction with
rejecting a filing, the case may be “Cleared
Other” if the testimony of the witness would
have “made the case.” If a witness is
compelled to testify, detectives shall make
every effort to ensure the safety of the
witness through the Witness Protection
Program (refer: DOM Volume II, Section
2000.00).

EXCEPTION: A complaint shall be sought
or, when appropriate, an in-person or FAX
filing reject (include prosecutor’s hame in the
Form 03.14.00) shall be obtained, for the
following situations:

e The case involves domestic violence.

e The injury to the victim is of a serious
nature and is likely to result in death, a
long-term disability, or hospitalization for
a significant period of time.

e A firearm was used in the commission of
the crime.

e The perpetrator has attempted to injure
the victim using a deadly weapon or
instrument, whether successful or not.

e There is a strong likelihood of future
crimes being committed by the
perpetrator against the victim.

e There is apparent intimidation of the
victim that is causing the victim not to
prosecute.

e The perpetrator is on probation or parole.

e There are other crimes for which the
perpetrator could be prosecuted without
the testimony of the victim.

The “victim refuses to prosecute (VRP)
rubber stamp,” canned language or template
electronic versions and victim’s sign-off shall
not be used in the narrative portion of the
Follow-up Investigation, Form 03.14.00, or
on any copy of the crime report. Instead, the
victim’s individualized reason for not
wanting to prosecute shall be included in the
narrative portion of the Form 03.14.00.

Simple inability to contact the victim shall
not be deemed a failure to cooperate. If the
victim fails to contact the detective after
repeatedly being requested to do so, the
detective may deem it a failure to cooperate.

Detectives may accept the victim’s refusal
telephonically after ensuring the person they
are speaking to is, in fact, the victim and is
not under duress. The efforts by the detective
to conduct an in-person interview shall be
included in the narrative portion of the Form
03.14.00. Acceptance of a telephonic refusal
to prosecute is not a preferable method.
Every effort may be made to acquire the
victim’s cooperation to prosecute.

1/152.23 Outside of Police Control -

Peacefully Settled Matters

When a victim of a non-serious crime has
positively learned the identity and location of
the suspect, has peacefully settled the matter,
but declines to identify the suspect and the
suspect’s location to the police, it can be said
that constructively the detective has the
information to satisfy all requirements of
“Cleared Other.”

Each situation should be considered on a
case-by-case basis. It would be appropriate
to clear such a case in the following
circumstances:
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e Battery with no, or only complained of,
injuries.
e Theft, vandalism or minor second degree

burglary with restitution.

e Other low grade, non-violent
misdemeanors.

It would be most appropriate if the crime
were a neighborhood occurrence with a
juvenile offender. It would not be
appropriate to clear a case involving:

e Battery with serious injury.

e Gang-related crimes.

e Domestic Violence crimes.

e Burglary with a significant loss.

e An incident in which there are indications
other crimes may be involved.

e Any situation in which the detective has
the slightest indication of threats against
the victim(s) or witnesses.

NOTE: Prior approval for this type of
clearance shall be obtained from the detective
division OIC and documented in the Form
03.14.00.

Outside of Police Control -
General Examples

1/152.24
The following are examples where further
action would be outside of police control:
e Death of the perpetrator.

e A formal request for extradition is denied
by another state or nation.

(Refer: DOM Volume I, Chapter 1,
exemplar #11).

Cleared Other -
Special Circumstances

1/152.25

In addition to the circumstances listed in
DOM Volume I, Section 152.20, the
following are special circumstances under
which a case may be “Cleared Other:”

e Confession-Similar crimes other than
those for which a suspect is in custody
may be “Cleared Other” when:

= A complaint has already been issued
for the suspect who is in custody;
and,

= The suspect confesses to specific
crimes which are similar to the crime
for which the complaint was issued;
and,

= Each crime has been reported.

NOTE: The detective must verify the
confession; the additional evidence and
the specific admission (refer: DOM
Volume I, Section 152.26). The
confession does not have to be admissible
in court.

e Court Surrender—If a suspect surrenders
on a voluntary appearance or on a felony
warrant issued in the case, and the judge
refuses to order the suspect into custody
for the booking process, the case may be
“Cleared Other.”

NOTE: Every effort shall be made to
have the suspect booked. This is the only
way to establish a criminal record (DOJ
Rap Sheet).

¢ Modus Operandi (MO)-Similar crimes
other than those for which a suspect is in
custody may be “Cleared Other” when:

= A complaint has already been issued
for the suspect who is in custody;
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and,

The suspect’s MO is so distinct that it
virtually identifies the suspect as the
perpetrator of other crimes of a
similar nature to that for which the
complaint was issued; and,

The MO is further corroborated by
additional evidence or specific
admissions for each crime; and,

Each crime has been reported.

NOTE: The detective must verify the
additional evidence and the specific
admissions (refer: DOM Volume I,
Section 152.26, DOM Volume I, Chapter
1, exemplar 11).
1/152.26  Additional Evidence/Specific
Admissions—Examples

The decision to clear a case based on
confession or MO shall be based on the
preponderance of evidence and/or
admissions. The following are examples of
acceptable evidence or specific admissions:

Latent fingerprints, DNA or handwriting
exemplars, which are identifiable, but do
not meet court requirements.

Possession of pawn tickets that connect
the suspect to a crime.

The suspect shows specific knowledge of
the method of entry, the layout of the
crime scene, and/or the property taken,
and these details could only be known by
a person who had actually participated in
the crime.

The following are examples of evidence or
admissions that are not acceptable:

General items taken: Small items;
valuable items; jewelry, silverware and
money; small appliances.

Usual methods of entry: Unlocked
doors, forced entry, bodily force.

Non-descriptive crime locations: Poorly
lit streets, residential neighborhoods, a
broad area worked over the past two
years.

General times: Daytime, nighttime, after
dark or early morning hours.

1/152.30 Report Unfounded

“Report Unfounded” shall be indicated when:
e The crime or incident alleged in the
original report did not occur (e.g., victim

recants), or did not occur in the City of
Los Angeles.

The same crime or incident has been
reported more than once. (The most
accurate and thorough crime report shall
be retained. Any additional report may be
unfounded).

“Specific intent” is a necessary element of
the original crime, and the District
Attorney, City Attorney or detective
supervisor determines that investigators
have failed to prove that specific intent
exists.

NOTE: If the incident, absent the
element of specific intent, is still a crime,
the original report shall be reclassified to
that crime.

EXAMPLE: In many bad check cases,
there were insufficient funds on deposit at
the time the check was presented, but
(because of the status of the bank
account) specific intent cannot be proven
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and bank records do not indicate other
items such as:

e Sufficient funds in bank to cover
check at the time it was written; or,

e There was an agreement to hold
check; or,

e Stop payment—civil dispute.

NOTE: The rejection of a complaint on a
specific suspect does not mean that the
crime report may be unfounded. It shall
be the detective’s responsibility to
determine if there is sufficient
information to indicate whether a crime
occurred or not.

For example, if filings for a 487.3 PC and
10851 VC were rejected, the stolen
vehicle report may not be unfounded
unless the detective determines there was
in fact no illegal intent in the taking and
driving of the vehicle.

EXAMPLE:

use s secsion onlyto add or comect o - 60 not repeat n jpors_Excapton pect inf if making fnaldispostion
[TVPE ORIG.RPT.CHG 10| RD CH6. 10

DATE DR NO.CHG. 10 [INV. DIV. CHG. T

CHANGE T0-ONOR BTWN |
oo e g
[OCCURRED

PROPERTY 4207
VALUE

S [FEX [DESCENT R [Eves  JEiGRT|WEGHT [00

Aon

5 | [ReToNTAREN TGN
M | HISP | BRW [BRW |5.6 |165 |12.04-1980 |28 |Filed 3 cts 459 PC (Burglary) 1234567 §
[NAWE & ADDRESS 1GR NAVE § CHARCE ¥ AARERTED

ORESS 10 NAVE § CHARGE T
ar john J. 459 PC (Burglary)
T

| os [ oRoRG
M | WHT | BRW | BLU |64 [175 |11-11-1982 |26 |D. |1l6!7ﬂJ

R T SRR T RESTED
Smith, Larry A. 4877 S, Spring St, LA
=

[RETTOR YARER oSG
M | BLK | BLK | BRW |5.10 [185 |09-27-1976 |32 |Not Arrested - D.A. Reject 1766666 S

1/152.40 Investigation Continued
“Investigation Continued” shall be indicated
when:

e The case has not been cleared or
unfounded, and the investigation is
continuing.

e The case has not been cleared or
unfounded and no other case status
applies.

e A non-crime report does not share a DR
number with a crime report, and the non-
crime report is not unfounded.

When the circumstances reported on the non-
crime report have been resolved, the words
“CASE CLOSED?” shall be printed in bold
letters at the top of the narrative portion.

NOTE: This case status might be better
understood if it is considered being
“Investigation Continued/Other.”
1/154.00 Middle Portion of Form
(follow-up to a single report)

These boxes, within the bold lines-DATE
OCCURRED through suspect information (S1,
S2 and S3), are used only if adding, deleting
or correcting information on the original or
subsequent reports. Do not repeat
information from previous reports.

EXCEPTION: Complete the entire suspect
information if making a final disposition.

The most up-to-date suspect information shall
be used.
1/154.01 Date Occurred —
Change To

Complete only when the date or time of
occurrence on the original report is incorrect.
1/154.02 Type Original Report —
Change To

Utilize this space when the original crime or
incident report is to be reclassified to another
type of report (e.g., theft to burglary,
“undetermined death” to “accidental death,”
missing adult to missing juvenile, ADW to
murder).

When reclassifying any of the following
reports, attach a copy of the face sheet of the
original report to the copy of the Form
03.14.00 that is used to update Department

Prepared by Investigative Analysis Section
December 15, 2015



Detective Operations Manual
Volume |

computer records and send to Records and
Identification Division:

e Lost report (IR) to a crime.

e Crime report (IR) to a murder or
manslaughter.

When reclassifying the following reports,
complete an Investigative Report, Form
03.01.00, in lieu of a Form 03.14.00 (refer:
DOM Volume I, Section 110.01):

e Injury Investigation, Form 3.15, to a
crime.

e Missing/Found Person Investigation,
Form 03.16.00, to a crime.

1/154.03 Reporting District—

Change To
Record the corrected reporting district.
1/154.04 DR Number-Change To
Record the corrected DR number.

1/154.05
To (Inv. Div.—Change To)

Record the investigating division or section to

which the case is being assigned.

1/154.10 Property

A Form 03.14.00 shall be completed when
reporting additional property loss, recovered
or deleted property, and when changing or
correcting a property description.

EXAMPLE:

Investigating Division—-Change

Any combination of these, except the
inclusion of a total recovery, may be
completed on the same Form 03.14.00.

Occasionally, more than one serialized article
is incorrectly listed under one item number.

If it becomes necessary to delete, recover or
change the description of any of the articles,
the entire item shall be deleted or recovered
as per DOM Volume I, Sections 154.12
through 154.14. Any articles still missing
from the original item number shall be added
as an additional loss as per DOM Volume I,
Section 154.11. Each serialized article shall
have a separate item number (refer: DOM
Volume I, Chapter One, Exemplar #2).

EXCEPTION: The Victim’s Supplemental
Property Loss Report, Form 03.04.00 or
Victim’s Supplemental Financial Loss
Report, Form 03.05.00, allows victims of
theft-related crimes to list additional property
taken or financial loss which was not
included on the original report.

If the victim duplicates items already listed in
the original crime report, the detective may
also use the Forms 03.04.00 or 03.05.00 to
delete these items from the original report.
Use of this form enables the detective to
complete the minimal amount of paperwork,
while eliminating the necessity of having a
Form 03.14.00 to list additional stolen items.
1/154.11 Additional Loss

Record the dollar value of additional stolen or
lost property in the ADDITIONAL LOSS
box.

Complete the narrative portion of the
Form 03.14.00 in the following manner
(rafar- NOM Volume I, Section 155.00, for

1
PARTIAL RECOVERY TOTAL RECOVERY

L
PROPERTY [ADDITIONAL LOSS
VALUE:

$3,000.- §

NGE |
1

A 1 1
DELETED FROM ORIGNAL REPORT [DESCRIPTION [ITEM NUMBER RECOVERED/DELETED
HANGE (ON MULTIPLE REPORTS USE NARRATIVE)

U information):

e Explain the reason for the report.
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e List each item numerically continuing the
sequence started in the original report.

e Give a complete description of each item
in the following sequence:

= |tem number
= Quantity

= Article

= Serial number

= Brand

=  Model number

= Miscellaneous description
= Dollar value

1/154.12 Partial Recovery

Record the dollar value of the recovered
property in the PARTIAL RECOVERY boX.
If the original report listed total values, but
not individual item dollar values, estimate the
value of the items recovered, but do not
exceed the total value of the reported loss.

EXAMPLE:

i | I ]
IELETED FR0M RGN REFCRT DESCAIFTION | ITEN NUNBER RECOVEREDUDELETED
CRANGE. _ |(ONMUATIFLE REFORTS USE NARRATIVE|

148710

Ll
PROPERTY|AOOMCKALLDSS | PARTIAL RECDNERY IIGTMEEQ\‘E%V

BLE s2000-

If the original loss was reported as value
unknown, enter “Unknown” in the PARTIAL
RECOVERY box.

List the item numbers of the recovered
property in the ITEM NOS.
RECOVERED/DELETED box, striking out
DELETED. Item numbers and dollar values
of recovered property must correspond with
the item numbers and dollar values on the
original and/or connecting reports.

Explain the reason for the report in the
narrative. It is not necessary to separately
describe the items recovered.

If a firearm is involved, refer to DOM
Volume I, Section 154.16, for further
instructions.
1/154.13  Total Recovery

Record the total dollar value stolen/lost in the
TOTAL RECOVERY box when all of the
property reported stolen or lost on the
original and connecting reports has been
recovered.

EXAMPLE:

: 1
BROPERTY 00T 0L LOSE  [BaRTIAL RECOVERY | TOTAL RECTVTRY

I
GELLED Il R AAL 2P D8 [CESERIPTION (T WLMRER RECOVEREDELETED
AL CHANGE — (0N WLLTIFLE R
il + 6,000 =

| U ALLTENS

If the total loss was unknown on the original
original or subsequent report(s), show the
value of recovered items as “Unknown” in
the TOTAL RECOVERY hox.

Insert “All Items” in the ITEM NOS.
RECOVERED/DELETED box, striking out
DELETED.

Explain the reason for the report in the
narrative.

If a firearm is involved, refer to DOM
Volume I, Section 154.16, for further
instructions.
1/154.14 Delete From Original Report

Complete this box when it is determined that
property listed on the original or connecting

report(s) was not actually stolen or lost,

property appears more than once on the
report(s), or the report is unfounded.

Record the value of the property deleted in
the DELETE FROM ORIGINAL REPORT
box.
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e List the item number(s) of the deleted
property in the ITEM NOS.
RECOVERD/DELETED box, striking out
RECOVERED. Item numbers of deleted
property shall correspond with the item
numbers on the original reports.

If a total deletion is to be made, insert
“All Items” in this box. Explain the
reason for the report in the narrative
(refer: DOM Volume I, Section 154.16,
for instructions covering deleted
firearms).

EXAMPLE:

I
PROPERTY|[AODIMONALLOSS | PARTIAL RECOVERY
VLUE:

I
TOTAL RECTVERY JDE.‘.NJNNG‘\MW&H DESCRIPTION

¢ §350. — 1343

1 1
TEN NNBER AECOVEREDELETED
WANIE . [{ON IULTIRLE AERGATS USE NARRATIVE)

I e ——— |

1/154.15 Description Change

Mark this box when it is necessary to change
an item’s description. Record the entire item
description including the corrected or added
information in the narrative using the same
item number as listed on the original report.
Explain the circumstances of the description
change.

EXAMPLE:

P {wlmwﬁc:amuo. [rvee o= e [ro verwshave

%% ENTER INTO AFS *#*

Description Change
#6 - 1 Revolver J206789 Smith & Wesson Mode! #49 Badyguard Model with shrouded hammer - $250.00
Blue Steel with S&W wood grips -
38 Cal - 6 shot

1/154.16 Firearms

If the serial number of a firearm is not
included in the original report, the detective
shall query the Automated Firearms System
(AFS), checking for the victim’s/owner’s
name and the serial number.

If a serial number is obtained, a

Form 03.14.00 shall be completed. The
Form 03.14.00 must include the word
FIREARM in RED at the top of the report.
The DESCRIPTION CHANGE box must be
checked and the narrative must contain the

entire description of the firearm under the
heading Description Change. The statement
“ENTER INTO AFS” must be centered
directly below the firearm description in such
a way as to stand out.

If an LAPD reported stolen or lost firearm is
recovered or deleted, a Form 03.14.00 must
be completed explaining the reason. The
word FIREARM shall be written in RED at
the top of the report.

The complete description and original item
number must be contained in the narrative in
a manner similar to the above example.

The heading must be either PROPERTY
RECOVERED or PROPERTY
DELETED. The words REMOVE FROM
AFS must be centered directly below the
firearm description only if the firearm has
been released.

If the detective is unable to obtain the firearm
serial number, the efforts to do so must be
documented on the Detective’s Case Progress
Log, Form 01.44.00, or on the Chronological
Record, Form 03.11.06.

1/154.17 Item No. Recovered/Deleted
Inthe ITEM NO. RECOVERED/DELETED
box, strikeout the non-applicable word. For
instance, if an item is being recovered from
the original report, strike out PELETED.

Place the item number being recovered or
deleted in this box and explain the action
taken in the narrative (refer to the example
under DOM Volume I, Section 154.14).
1/154.20 Suspect Information

When making a final disposition on a case,
complete all known information for each
suspect. In all other instances, only new
suspect information must be entered. Do not

repeat information from previous reports. If
there are more than three suspects, enter the
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additional information at the top of the
narrative.

e Sex box through Name & Address box
Self explanatory. If the suspect was
arrested, enter the arrestee’s charge in lieu
of the arrestee’s address.

e Action Taken — Adult

= Charge(s) filed and number of counts
for each.

= City Attorney hearing (include date
and time).

= District Attorney, City Attorney or
detective supervisors reject
[849(b)(1)].

= Released to (hame of agency).

= Other (specify).

= Not arrested.

e Action Taken—Juvenile

= Petition requested [include charge(s)
and count(s)].

= C &R (counseled and released).
= Action suspended.

= Exonerated (innocent).

= Released (insufficient evidence).

= Referred to California Youth
Authority (CYA).

= Referred to Department of Probation.

= Released to (name of agency).

= Referred to Juvenile Traffic—
misdemeanor.

= Referred to Department of Mental
Health.

= Referred to Department of Public
Social Services.

= Other (specify).
= Not arrested.

e LA or Booking Number

If the suspect was arrested, record the correct
CIl Number or Main Number. If the CII
Number or Main Number is not available at
the time the Form 03.14.00 is completed,
indicate the LAPD Booking Number.

NOTE: The Department no longer issues
LA Numbers. However, a previously issued
LA Number can be referenced.

1/155.00 NARRATIVE PORTION OF
FORM (FOLLOW-UP TO A
SINGLE REPORT OR
SINGULAR SET OF
CIRCUMSTANCES)

[The titles on the vertical columns of the
Follow-up Investigation, Form 03.14.00, are
only used when the Form 03.14.00 is used as
a follow-up report to multiple reports.]
1/155.10 Singular Report Format
When completing the narrative portion of the
Form 03.14.00, the following areas, if

applicable, must be addressed and
documented:

e CASE CLOSED printed across the top of
the narrative as the status for resolved
non-crime reports which do not share a
DR number with a crime report (refer:
DOM Volume I, Section 152.40).
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Additional information necessary to
complete the boxes in the upper and
middle portion of the Form 03.14.00 must
be listed in the same order that they
appear above (property changes shall be
listed as described below).

A short, opening statement explaining the
reason(s) for initiating the follow-up
report.

Property changes (refer: DOM Volume I,
Sections 154.10 through 154.17, for
additional loss, partial/total recovery,
delete, description change, and
firearms).

CRIME SUMMARY-Under this
heading summarize the circumstances of
the crime(s) based on the facts revealed
from the follow-up investigation. Do not
simply restate the MO or elements from
the original crime report.

FOLLOW-UP INVESTIGATION-

Under this heading, report the results of
additional investigation made following
the completion of the original report(s).

The results (significant findings in the
investigation) should be reported in
chronological order.

The Follow-up Investigation should
include additional information required to
support a successful prosecution.

This information should address, where
applicable, but is not limited to:

= Corpus Delicti - Include any
elements of the crime(s) which are
lacking in the original crime report.
Where specific intent is required, it
must be established by proof
independent of any admission or
confession made by the suspect.

= |ID Information - Suspect and
Evidence-If investigation is necessary
to confirm the suspect’s identity as the
perpetrator of the crime, all relevant
information should be recorded. The
same procedure applies to property
identification.

= Statements - Short oral statements
should appear verbatim. Long
statements should be recorded on an
Investigative Action/Statement
Form, Form 03.11.02 and,
summarized in the Form 03.14.00.

= Alibi Statements - Any statement
made by the suspect that constitutes or
purports to be an alibi should be
thoroughly investigated for validity.
The results of the alibi investigation
should be recorded in the Form
03.14.00.

* Mandatory Marsy’s Rights Card -
Verify officers provided Marsy’s
Rights Card to victim. If not,
document Marsy’s Rights Card
provided by investigating officer
(110).

» Audio Recordings - If an audio
recording of an interview was made,
the interview should be summarized
and identified (e.g., date, time,
location, persons present, tape ID
number, length of audio).

= Evidence - If the chain of continuity
is not clearly documented in other
police reports, additional investigation
and documentation is required. If
applicable, the results or status of any
evidence submitted for scientific
analysis should be documented.

CASE STATUS - Under this heading,
document the results of complaint filing
efforts.
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= Case status and reason.

= Document the disposition of all
booked property (e.g., returned to
victim, disposed of, retained by
court), and efforts made to recover
outstanding stolen property.

= If this Form 03.14.00 is submitted to
document the progress of an
investigation and to request an
extenstion to a due date, a summary of
the investigative steps needing to be
completed (“To-Do List”) should be
recorded (refer: DOM, Volume 1,
Chapter 1, exemplar #1).

SUPPLEMENTAL
INVESTIGATIONS - Supplemental
investigations are used for additional
information acquired after the initial
Follow-up Investigation, Form 03.14.00,
has been submitted. Supplemental
investigations can be used for reporting:

= Additional victim/witness/suspect
interviews.

= An address or description change in
property, locations, suspects, etc.
A change in case status upon District
Attorney (DA) or City Attorney (CA)
review.

NOTE: There may be no FILING
COPY, Follow-Up Investigation,
Form 03.14.00 stored in the detective
case package. Once a Follow-up
Investigation is written for
presentation to the DA or CA for
filing consideration, that Form
03.14.00 should be closed out as
Investigation Continued. A
Supplemental Form 03.14.00 should
be created to document the DA/CA
findings and final case status.

1/155.20 Property Disposition Boxes
Check the applicable boxes at the bottom of
the face sheet. If appropriate, complete a
Property Disposition/Update Request,

Form 10.06.00 (refer: Department Manual
Section 4/790.12).

1/160.00 GENERAL
COMPLETION
INSTRUCTIONS -
FOLLOW-UP TO
MULTIPLE REPORTS

Any portion of the Form 03.14.00 not
specifically covered under the rules for
multiple follow-up reports shall be governed
by the rules applicable to single reports.

1/160.01 Multiple Use Requirements

A multiple Form 03.14.00 may be used to:

e Clear, report the progress on and/or
record property recoveries on two or more
reports involving the same suspect(s).
The reports need not involve the same
type of crime or incident (refer: DOM
Volume I, Chapter One, Exemplar #2
and #5).

NOTE: Multiple reports may not be used
to record additional property loss or
change a description.

Multiple reports may involve cross
complaints (e.g., “Mutual Combat” type
crimes) if all suspects are listed in the
suspect information boxes, each crime
report (and its victim) is listed, and the
narrative clearly indicates which person
is the suspect and/or victim in each crime.

e Unfounded and/or record total property
deletions (not partial deletions) on two or
more crime reports involving the same
victim.
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NOTE: In the uses identified above, the
types of crimes or incidents reported may
be different, but the suspects and/or
victims shall be the same.

e Complete the required multiple follow-up
reports made by geographic detectives to
report the status of current missing
juveniles (refer: DOM Volume I,
Chapter One, Exemplar #8).

1/161.00 Upper Portion of Form
(follow-up to multiple reports)

When the Form 03.14.00 is being used as a
multiple follow-up report, the upper portion
must be completed in the following manner:

e The MULTIPLE hox must be checked.

e Record the date the Form 03.14.00 is
completed and submitted for approval.

e DR numbers must be listed in ascending
order under the appropriate case status.
Record the Master DR number in the DR
box. [The Master DR number is the
oldest one, considering all the numbers.]

EXCEPTION: The rule is to use the oldest
DR number as the Master DR number on all
“multiple” investigations and subsequent
related reports. However, situations arise
when a “Master DR number” has been used
and referred to in reports, only to discover
later in the investigation there are additional,
older cases to be included. In those
situations, the initial Master DR number
should remain and the older DR number
should be listed in chronological order in the
narrative section.

NOTE: When listing DR numbers in
ascending order, both the year and Area
digits must be considered. When
evaluating the year(s) of the DR number,
assume all four digits are present (e.g.,
2011).

EXAMPLE:

11-18-12345 (Master DR number)
12-01-54321
12-04-12345
13-09-12345
14-09-12346
15-17-00001

(Refer to DOM Volume I, Sections 165.10
and 165.12 for format when more than one
case status is applicable).

e Circle the numbers or check the boxes for
all case statuses that appear in the
narrative (refer: DOM Volume I,
Chapter One, Exemplar #10).

NOTE: No other boxes in the upper portion
of the Form 03.14.00 must be completed,
except the words, “SEE BELOW,” may be
printed in the SPECIFIC TYPE ORIG.
RPT box.

1/164.00 Middle Portion of Form
(follow-up to multiple reports)

On this portion of the form (DATE
OCCURRED through LA OR BKG. NO.),
only the suspect information boxes are used
when completing a multiple follow-up report.

EXCEPTION: When writing a follow-up to
transfer investigative responsibility to another
Area/specialized division the INV. DIV.
CHANGE box may be used.

1/165.00 Narrative Portion of Form
(follow-up to multiple reports)

Use the first part of the narrative to record
additional suspect information.

1/165.10 Multiple Report Format
The information explained in DOM Volume

I, Sections 165.11 through 165.17, must be
listed for each crime report.
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When the multiple format is being used for
more than one case status:

e Those crime reports “Cleared by Arrest”
must be listed first under the heading
CLEARED BY ARREST in DR number
sequence.

e Those crime reports “Cleared Other”
must be listed second under the heading
CLEARED OTHER in DR number
sequence.

e Those reports “Unfounded” must be listed
third under the heading UNFOUNDED
in DR number sequence.

e Those reports classified, as “Investigation
Continued” must be listed last under the
heading INVESTIGATION
CONTINUED in DR number sequence.

NOTE: When more than one report bears the
same DR number, all reports must be the
same case status. This includes both crime
and non-crime reports.

1/165.11 Column 1 - Partial
Recovery/Total
Recovery/Deletion
(P/T/ID)

Use this column to record property recovered
or deleted from the original or connecting
reports.

e Partial Recovery-Place a capital “P” in
this column to indicate partial recovery of

property.

When there is a partial recovery of property,
insert on the line directly below the DR
number ITEM NOS. RECOVERED,
followed by the item number(s) of the
recovered property exactly as they appeared
on the original or connecting reports.

e Total Recovery—Place a capital “T” in
this column to indicate total recovery of

property.

e Deletion (Unfounded Reports Only)-
Place a capital “D” in this column to
indicate total deletion of property.

e No Recovery or Deletion—Leave the
column blank.

Firearms—If the property recovered/deleted
includes a firearm, the heading FIREARM
RECOVERED or FIREARM DELETED
must be inserted on the line directly below
the DR number and an entry made as per
DOM Volume I, Section 154.16.

1/165.12 Column 2 - Multiple Report:
DR Number

Record the DR Number of the report (DR
numbers must be listed in ascending order
under the appropriate case status heading).
The same DR number may be shown on more
than one type of report listed under the same
case status (see DOM Volume 1, Section
161.00 and 165.10).

1/165.13 Column 3 - Type of Crime
Record the type of report to which the DR
number relates. Separate reports bearing the
same DR number each require a separate
entry and a separate line.

1/165.14 Column 4 - Reporting District
(RD)

Record the reporting district to which the DR
number relates.

1/165.15 Column 5 - Victim’s Name
Record the name of the victim listed on the
report. When the report has more than one

victim, list the primary victim at the top of
the report.
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1/165.16 Column 6 - Date Original

Report

Record the date on which the original report
was taken.
1/165.17 Column 7 - Value

Record the value of the reported missing
property, followed by the value of the
property recovered or deleted, for each report
(refer: DOM Volume I, Chapter One,
Exemplar #7).

1/165.20  Summary of Crime
Clearances and/or
Investigations

A summary of the detective’s investigation
must follow the multiple format.

Each crime report (DR number) cleared must
be addressed. Clearances based on MO or a
confession must be corroborated by including
the specific admission and/or corroborating
evidence required to justify each particular
clearance (refer: DOM Volume I, Sections
152.25 and 152.26 for requirements for
clearances based on MO and confession).

Each crime may be addressed by a separate
narrative or all crimes may be addressed by
one all-inclusive narrative. The choice is
within the discretion of the Area detective
division or specialized detective division
commanding officer, but each crime cleared
must be addressed.

A discussion of the confession, specific
admission or corroborating evidence must be
documented for each crime cleared. The
summary must also explain the reason for
unfounding each report and/or explain the
efforts made on cases in which the
investigation is continuing. Specific details
of required entries are found in DOM
Volume I, Section 155.10.

1/166.00 Property Disposition Boxes
Indicate “NO” or “Yes” to answer the
question as to whether property was booked
in conjunction with any of the reports.

If “Yes,” indicate that a Form 10.06.00 was
completed for all reports or leave blank and
answer the question separately for each report
in the summary (refer: Department Manual
Section 4/790.12).

1/170.00 DISTRIBUTION

After review and approval by a detective
supervisor, the Follow-up Investigation,
Form 03.14.00, must be distributed
immediately. It shall not be held.

The Form 03.14.00 shall be distributed as
indicated:

Within an Area detective division or
specialized detective division, copies of
Form 03.14.00 shall be maintained in the
following:

e Work folder or Murder Book.

e Control folder (will be consolidated into
the work folder).

e Detective’s Case Envelope, Form 15.15,
if an arrestee is involved.

e Warrant package (documenting the
issuance of the felony warrant).

e Juvenile Case Package, (if applicable).
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CHAPTER ONE Follow-Up to a Single Report

EXEMPLAR #1 DOM Volume I, Section 155.10;

FOLLOW-UP INVESTIGATION

DATE THIS RESOAT DATE DRIGINAL AFT. | SPECIFIC TYPE OF DRIGINAL RPT. (ADW, TFV, EVIDL, ARRESTASURG., ETC.)
1071452012 1/R/2012 Arrest/ Ideatity Theft

WICTIM BODKED TO §F ARRESTEE |af O8 SRl RESOAT)
Jones, Jessica

LOS ANGELES POLICE DEPARTMENT
| COROMER CASE MUMBER | D MULTIFLE

RO DR Mok
999 | 12-0912344
1

WORH FOLDER
PRS00 ORG. RPT | INDEX B0

IF RECLASSFYING TO HOAMICIDE
SEN / DESCENT §AGE

WICTS 1 200 34%70 D0l

CASE 5TATUS 4 En.mnm 2 [] cLearecaTer 3 [] FEPOAT LkFOUKCED 4 [ MvESTIGATION CORTHLED

Uss fin asciion oaly io sdd or comect inds - 6o nel rapast info from previcus reparis. © Cormpiain anite saapec il & making lieal Sieps aibon.

CHARGE B0 - O O BE TWEEH TUFE (RIGINAL REFORT - CIU0WE 10 | KD+ CHG. T0 OF HO. CWG. 10 [INY 0¥ CHG 700
DATE MO DAY YEAR TRE MO DAY YEAR T
OCCURRED i
FMFEEE- ACCATIONAL LOSS | PARTIAL RECCWERY | TOTAL RECCVERT OELETED FROM CRIG. RFT. D‘T“ TEUNCS. RECCVERSTIORLETED|
§.|5E% | DESC [ Ham | EYES | HEIGHT | WEIGHT ) AGE t;?:l;lf:r::?ﬁng;?ﬁ § CHARGE, IF AEREATRE]
1 , ACTION TAREM T nkLw [ Cis B BRGw |
F W BLMN | BRN 7 14 1964 | 50 | pys Frled: (1) CT 530.59C, ID Thekt Py

5. | 52% | pEsc [ mwm | Eves | mmGeT | weiGhT ) AGE | MAME & ADDRESS [OR MAME & CHARGE, IF ASREETEE]
2 ACTION TAREM | ] ke L) Ci# ] BRG |
& | 5B | CESC | AR | EWES | MEIGHT | WEIGHT oo AGEC | MAME & AOCAESS [OR mebE & CHARGE, IF ASAERTED]
1 ACTION TAREM | ] MFLw [J Ci# L] BRGw |
HARRATIVE [LISE BELOW COLUMNS FOR MULTIPLE REPORTS OMLY )

BT | WULTIPLE RET: OR NDS. | TYPE OF CRINE | T | VICTIN'S NAME | care omic. met. | WAL LE
1 1 1 1 1 1

CCAD UPDATE
The case status is changed to Cleared By Amest

SUPPLEMENTAL
On 10/12/12, 1, Detective Moulton, presented this case to the District Attorney’s Office, Financial Crimes

Diviston for filing consideration. On 10/13/12, Deputy District Attorney Lowell Sharp filed (1) count of
530.5PC, Identity Theft.

The case status is CLEARED BY ARREST

T TrHE FEp DT R BacmEs Une Bves . ¥ VIS, HAS, HLO8.00 BEE H COMPLETEDT Oun Eves
SUFERVISOR AFPROVING EEMIAL MO EEPORTING OF FICEA[S] SERIAL MO, DIVISIOR
MOULTON 15985 CCD
DATE & TIME REPRODUGED TIvIsman TLERK EEPORTING OF FICEA[S] SERIAL MO, DIVISIOR
ETIE = FOLLOW-LP INVESTIGATIOR INC# 121008008900
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CHAPTER ONE Follow-Up to a Single Arrest Report

EXEMPLAR #2 DOM Volume I, Section 165.10

LOE ANGELES FOLICE DEFARTMENT CORDOMER CASE MUMBER

FOLLOW-UF INVESTIGATION | |:I MULTIFLE

TATE THE AEPOAT TATE DRIGIRAL RPT. | SPECIFIC T¥PE OF CRIGIAL RPT. A, TFY, Evill, ARRESTIRRG., ETC) =] DR M0,
1122012 1IWET02 ARREST/IDENTITY THEFT | lete] | 120912 344

WICT BOCEED TD / ARRESTEE (o O SFedires. RESIHT) IF RECLASSIFYIMG TO “OMKIDE BHG P s, TS sS=RET)
SEN I DESCENT /AGE

Jones, Jessica [P— 120 24VT0 001
CASE STATUS 4 [] cLearsD o smemsT 2 [] cucwnen omeen 3 [] reroRT ercurmen 4[] wersmGATION CORTIRUED

Use this ssciion ocaly o sdd or cormeci inle - 4o aod repast info Irom raparin K C ANUre BuEsest s il making Snal cispaaeinos.
T - O OF BETWEEH TorE KRl REART - C sk T 2D ChG. TO [oR Fo. i Tor |Thh' D Chal T

[=ITLr
DATE WD DAY WEAR TG W DAY TEAR THIE
OCCURRED =

TEECRF T REOC LR N C
PROFPERTY ADCITIOMAL LOSE | PARTEAL RECDVERY E DELETED FROM DREIGC. FEET. TRk s Tl

CHANGE
WRLLIE: D 0 WLILTL SPTE LS rARRAATRE |

KAME & ADDRLSS (08 RAUE L CHa
L wElEHT | R Larkin, Jane $30.5 FC

, G
F W } 140 111 et *Frtsenn 1 DA fior filing ag;:z R

e WEIGHT Don RAME & ADORESS (O RAME & EHARSE, ¥ AEAEETES]

Ha
z ACTIGH TARER | O WL [ Ciw [] BFes

WEIGHT HAME & ADDRESS (O nadE & CHakdl, F Aad#EETES]

B
a ALCTION TAKLK | TIRL= LI L] B |

HARRATIVE [USE BELW EFDLU“”E FOR MULTIFLE REPORTS OHLY])
PITD I VULTIPLE RPT: OR ROS. | TWPE OF CRIME [ =c | MICTEIS KAME Joammoms. rer. | vase
T T T T T

The SUMMARY ix a summary of the Crime, not the imvestigation. [t showld be shors and to the poing.

SUMMARY :
The Defendant used the victim”s credit card to make purchases without the victim’s permission or authorization.

The Defendant altered a paycheck, onginally made out to the victim, and attempted to cash it himself without
permission or authorization from the victim.

The Suspect created credit cards in the names of numerous victims, using the victim’s personal identification,
without the victim's knowledge, permission or authorization.

The Suspect presented counterfeit currency for payment at Macy’s Department Store.

The Suspect was in possession of several fraudulent Califormia Dnver’s Licenses without the permission,
knowledge or authorization of the true owners of the 1Ds.

The INVESTIGATION should start our with how vou received the case and work chronofogically from the start
of vour investigation.

INVESTIGATION:

On 11112, at 0615 hours, [, Detective Moulton, was assigned investigative responsibility of this case. |1
reviewed the arrest report which stated the following:

-0OR-

On 10¥11£12, at 0615 hours, I, Detective Moulton, was assigned investigative responsibility of this case. 1 was

WS FROFERTY BDOSED N COWRJUKCTION
WITH THES REPOIET OR INCIDERT? IF S5, FSS 100800 BEEN COMPLETED? Dm D-\‘-EE

SUFCRWISOR AFFRDWVRNG . REFORTING DFFICDR[S) SCRIAL MO [=T R

MOULTON 159ES O
DATE & TIME REFROOUCED DIVISION REFORTING OF FICER|S) SCRIAL MO, DIWISION

O3 14.00 (1313 < FOLLDW-OF IRWESTIGAT O INCE 121008008500
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advised that the arrest was made on %18/12 and the defendant was released per 825 PC. | reviewed the arrest
report which stated the following:
Bricf summary of the arrest narmative-do not repeat 1t verbatim.

Mow, start your investigation.
At 0630 hours, 1 went to Van Nuys Property and viewed the tiems booked into evidence. | observed. ...
Interview of vicis/wiis
At 0910 hours, 1 telephonically interviewed wiiness Mary Jacobs, Macy's Department Store Loss Prevention
Oficer.
She stated the following:

-0R-

Telephonic [nterview of Wit#] Mary Jacobs. Macvy's Loss Prevention (fficer, 1001 1/12 (%10 hours.

Jacobs advised she noticed the suspect enter the store and appear to grab merchandise without looking for size or
price information.  The suspect did not attempt to try on the merchandise, but went directly to a register station
located in the women's department.  Jacobs followed her. The suspect advised the clerk at the register (Wii#2
Joe Smith) that she did not have her Macy's card with her, and asked him if he could look up her account. The
suspect then advised Wit#2 that she did not have D with her, but she could provide her Driver’s License number
if he needed it. The suspect then pulled a piece of paper from her pocket with the information “Liz Carlton
1112323 written on it.
-OR-

At 0910 hours, 1 telephonically interviewed witness Mary Jacobs, Macy's Department Store Loss Prevention
Officer. Jacobs® statement cormoborated the information provided 1o officers and documented in the arrest report.
She had nothing further to add.

Telephonic Interview of Victim Jones, Jessica, 1001 1712 0945 hours.

Wit#] provided me with contact information for Victim Jones, Jessica. | interviewed Jones and she advised she
did not know Larkin, Jane, and did not give permission for Larkin to wse her card, account or personal
information. | advised Jones to contact her creditors, as well as a credit burean, and advise her Macy's charge
gccount had been compromised. Armesting officers completed a erime repart on behalf of Jones for ldentity
Theft on 1040812

Smith, Joe was on a scheduled day off and 1 was unable to interview him prior to presenting the case for filing
consideration.

Interview of defendantis)
At 1130 hours, 1 responded to the Van Muys jail and interviewed Deft Larkin, Jane. She was reminded she had
been advised per Miranda by arresting officer Lopez (#40011) the previous day and waived her rights. Larkin
agread to speak with me and stated. . _..

-OR-
Interview of Deft Larkin, Jane, BK#3331212
At 1130 hours, | responded to the Van Nuys jail and interviewed Deft Larkin, Jane. She had been advised per
Miranda by arresting Ofcer Lopez #40011 the previous day and had waived them. Larkin stated that. ...

-OR-

Interview of Defendant Larkin, Jane BE#3331212
The arrest narrative advised Larkin invoked her right to attorney. Larkin was not interviewed for this

Il'l'h't'S[lE,HtlEl'l.
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Criminal History

Larkin has an extensive criminal history including two Felony convictions for ldentity Theft, one Felony
conviction for Forgery and one misdemeanor conviction for Burglary from Motor Vehicle. She is currently on
Formal Probation for Identity Theft. | spoke to Los Angeles County Probation Officer Mankewitcz, Lancaster
office. Mankewilcz advised. . _.

This case is being presemted to the District Atomey (DA) for filing consideration.  This case is
INVESTIGATION CONTINUED pending DA review.

Prepared by Investigative Analysis Section
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CHAPTER ONE Multiple Arrest Outside Agency

EXEMPLAR #3 DOM Volume I, Section 165.10

LOS ANGELES POLICE DEFARTMENT COROMER CASE MUMEER
FOLLOW-UP INVESTIGATION |—| E MULTIFLE
; R LT = 7] L L.

ST Tril Fars ST, | SFELIFIC TFPE OF DRESHAL RFT. [ADW, TFY, DVilL, ARFEETRAG., E70 = £
4rN3anzonz m 12-0912345
Tl TR TR A " =] ] T T m

IF HeCLAREEF PN 10 HOWICL 4 Rl [BTL T SAEENT] W
She / DRGIEWT [aGk [ A
WICTSE
CABE BTATUS q O BASED @Y ARARST ) Dmm kY Dmm 4 Dmmmm
s thin eschon aaly o &id ar comect il - 30 ol repEE anfo from aresd repoin. B i 0 b BB CH oo | mediag Brsl ol s poad on.

bl T - (a1 BETWEEM TTFL (MESPAL MEFMT = CHAMES T Al CHi. Ta B nad. Ceal. T | D Ceal TS
Y YRAA TRE naS DAY YRR TR

DATE
OCCURRED

SECITINAL LOES DELETED FACW ORIG. AFT. L )
PRDFEEI:_ ' I:'HEII L TL P T Ll s T s

SEN | DESD HAME L ADDEISS (D8 NAME L CHARIE, IF ARREXTES
B Saonses, Perer 5305 PC

. ACTION TASEN Ty e [ T e
N W DA Tiled muhiple felony cossrs see samative S441MT

.| sEx | DEso FAEE L ADDEESS [O8 mAME L CHARGE. oF ARARITES)
| *CTIR TRak R |nm

HAME L ACDSLSS (D% SAME L CHARGE, F AMSEITES )

| *CTIR TRak R |Dm

ARRATIVE (USE BELOW COLUMMNE FOR MULTIFLE REFORTE OMILY)
=min | WiATIFLE RET- OR ROR | TYPE OF CRIME | ao | ACTING HAME | pate omiG. meT. | waiue
L] L] L] L] L]

CCAD UPDATE
CLEARED BY ARREST:
12-0912345 1D Thefi a19 Flint, James 031512

12-09] 2366 1D Thefi QBT Backus, Gina Har15712

12-1022111 1D Thefi L) Zavala, Hector 40212
12-1700112 1D Thefi 1705 Sanchez, Julio 0210712

INVESTIGATION CONTINUED:
129911115 1D Thefi ool Carlton, George 413712

Dutside Agency Reports
El Segundo Police Depanment
12-586 1D Thefi ' Martinez, Juan 4110812
Santa Clarita Sheriff™s
1210-123-124-566 1D Thefi l Jarvis, Jorge a2

SUPPLEMENTAL:

This case was presented to the District Atiomeey's Office on April 13, 2012, for filing consideration. Dheputy
District Attomey Klein filed (T) counts of 53005(c)(1) PC. These counts incleded cases from El Segundo, Sania
Clarita and El Monte (Courtesy Report 12-9911115). Detective Sharp, Scrial Mo, 3456, El Segundo Police
Depanment, and Sergeant Foss, Serial Mo, 234567, Los Angeles County Sheriffs Depariment, Sama Clarita
Station, were both notified of the filings and will clear their cases accordingly. W0 spoke with El Monie Police
Depariment, Detective Arguaye, Serial Mo, 7623, and notified her that a courtesy report was taken and counts
filed on behalf of the victim.  Arguayo advised she will create an El Monte casefreport nurmber and clear the case
accordingly.

Wikl FADPCATY MOOWED 14 DOMIUMETION
WITH THES REFDAT O IMCIENTY Blyo Owes ... ves, uas 1060 scoy cous cron Oye Oyes

EEFIAL Wi, REPOATING OFFICER{S] SERIAL 4O, R

MOULTON L0988 CCD
[TATE & TBL SLPADOUoRD [T TIEAR T TEATRL . HTE LT

[EREW-TNEETEE T FOLLOW-UP INYEETIGATION INCE 1203150013324
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CHAPTER ONE Felony Warrant

EXEMPLAR #4 DOM Volume I, Section 165.10

LOS ANGELES POLICE DEFPARTMENT CORDMER CASE MUMBER

FOLLOW-UP INVESTIGATION | I:I MULTIFLE

CATE THE REPOAT DATE DRIGIHAL RPT. SPECIFIC TFPE OF DRIGRAL EPT. (ADW, TPV, CV0, ARRESTIBURC., ETO) iR N0,
103172012 4nrzo2 ARREST/BURGLARY 12-0600000

WICTE BOOKED T0 ) ARADSTEE [k o Svadanes ARFSAT] IF CECLABEIFFIu0 T0 WOMCIOE TR R s 16 mEaaA] W ORE FOLDRR
SEX | DESCENT § #GE FERIN0 OF3G. RET | B0 M0

WoTs
CASE STATUS 4 [F] cooaren oy amresy 2 [] cusnin omeen 3 [] reFoaT inrouesen 4[] WESTIGATION CORTIRUED

Uss this section caly to edd or cormect inle - 4o aot repast indo from meparm. L Comzisis anure suszeci inlo il making baal
CHANGE TD - O OF BETWERH TUFE Ol AT = O HAsGE T Wl Chal. T [OR: mr. Chaa T ’Thf O Chas TOH

DATE M DAY TEAS TG WD DAY FEAR TRE
OCCURRED &

PROFERTY | ADCITICHAL LOSE | PARTIAL RECOVERY DELCTED FROM ORIG. RPT, | DRSCRFTEN &l HOS. AECCAERELIEAETED
VAL "-‘“ﬁ‘ 08 WLILTL ST, USE RARTATIE |

szx | prec wEienT RAME & ADORLSS [OF RAME L CHARSE,  ASAEITRS]

Lopez, lose 43410
u P ACTION TAKER T WiLe [ Cis B BRics
14 Felony Warman Served 030300

orec wEienT RANE & ADORLSS [OF RAME L CHARSE, ¥ ASAEITRS]

ACTIDN TAKER | 0 W= O CIw [ Bras

WEIGHT KAME & ADORESS {0F naud i CHahdl, & ASREETES]

[
] ACTICH TAKER | T RL= CICTw [T OFss |

HARRATIVE [USE BELOW EJDLLIHNE FOR MULTIFLE REPORTS DHLY)
BT I MULTIPLE RPT: OR MOS. | TYPL OF CRIWE I = | WICTI'S HANE Joamm omc. rer. | waane
T T T T T

SUPPLEMENTAL

The purpose of this report is to reflect the clearance status of the DR No.

Omn 41112, the suspect was arrested by patrol officers for 459 PC (BE# 3029433). Due to a PCD issue, the
suspect was released from custody. [, Detective Moulton, Serial No. 25985, Hollywood Burglary, was assigned
this arrest report. | completed an investigation and presented it to the District Attomney’s Office for filing
consideration on 415712, Deputy District Attomey Ron Rice filed two counts of 459 PC against the suspect and
a felony warrant was obtamed, LA23498765.

I attempted to contact the suspect on several occasions to either have him surrender on his warrant, or attempt to
serve the warrant. My efforts were met with negative results; [ was unable to locate/contact the suspect.

Om 1030412, at 2120 hours, Hollywood patrol officers made contact with the suspect during a traffic stop. A
routing Want"Warrant check was conducted and suspect Lopez was armested for his warrant.  The suspect was
arraigned prior to my knowledge of his arrest. The suspect declined to be interviewed for this matter.

Show this case CLEARED BY ARREST.

WAL PROPLATY DOORED 1 CORIURCTION
\WITH THES REFORT O INCIDENTT IF YIS, P 10030 BEEN COMPLETED? Oua Oyes

SUFCAWISOR AFFRDVING . REFORTING OFFICOR|S) SCRIAL NO. [T

MOULTON 159ES cCn
DATE & TINE REPROOUCED TIVISIDN REFORTING CFFICER[S) SCRIAL M. TIVISIDN

01.44.00 (13135 FOLLOW-OF IRVESTICATION INC& 1210300009322
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CHAPTER ONE Multiple Clearance Report

EXEMPLAR #5 DOM Volume I, Section 165.10

LOE ANGELES POLICE DEPARTMENT CORDMER CASE MUMBER
FOLLOW-UP INVESTIGATION <] muLmeee

CATE TeisS REPGAT OATE DRIGIMAL RFT. SFECIFIC TYFE OF ORIGRAL FEFT. [ADW, Ty, OV, ARRISTIERG., CTC.) MR i),
427013 13-0112345

WICT BOCKED T0 | ARRESTEE [k i Sredine AGSHT) IF BECLAGZGIF FING T0 WOWCIDE THG AL (s T ARREEA W ORK FOLDER
SEN | DESCEMT {AGE PERIDO 0530 APT| DR MO

WIOTS

CASE STATUS 4 [5] cLoessn ov wremst 2 [[¥] cumsmmn oTHER 3 [] reFoaT Uhrouroen 4 ] WVESTIGATION CONTIRUED!

Uss thin ssction oaly %2 sdd or correci inks - 4o ot repast indo from raparis. [ [= srvira suspeci 3o il making lasd dapoadion.
DATE CHaME T -Of OF BETWELH Tork Rkesal RihokT -0 HasGh T D il T [CR R, i, TG |Th'n' Diw Cial TD:

i DAY WEAR TR W OEY YEAR TRIG
OCCURRED .

PROFPERTY | ADCITIONAL LOSE | FARTIAL RECDVERY DELETED FROM ORIG. RPT. | DRacRFTEN Tk i, AEOCAEREITELE Tl
ALLIE "-"-ﬁ‘ 10M AL TL FPTE. LS RARRATIVE]

KHARME & ADORLSS {0k nat & Chskdl, ¥ asAEiTES |
o el wEIET ) B Spice, Condy 211 PC Robbery
1 ACTION TAKEW [= =0T Clw ¥ DEGE
F 140 | 2zsaeT |”EmmE u

See Namative

WEIGHT oon RANE & ADORESS [OR RAME § CHARSE, & ARHERTRS]

ACTIOMN TAKEN | [ MkLUS [ CIw [] DEGE

WEIEHT KANE & ADDRESS JoR Ao & CHsRGE, F AR RETES]

ACTION TAKEN | VR [ CT L] BR |

ARRATIVE ([USE BELOW LUHNE FOR MULTIFLE REPOSTES DHLY)
AT I MULTIPLE BFT: OR NOS. | TYPE OF CRIME [ = ] WIDTI'S KAME Josre oms. e, | weawe
L] L] L] L] L]

CCAD UPDATE

CLEARED BY ARREST:
12-01-12X345 Robbery Robb, James 0122135
12-01-23456 Robbery Alvero, Jose 01425413
12-11-22255 Robbery Ortega, lesus 01724013
12-11-23236 Robbery Casas, Stefan 01423013

CLEARED OTHER
12-01-12445 Robbery Carroll, Evie OL2013
12-01-12554 Robbery Keamn, Eevin 0121413

The purpose of this report 15 to reflect the case status of this investigation.

Om April 02, 2013, 1, Detective |11 Barbara 5. Mouolton presented this case to Deputy District Attorney Karen
Stone. Upon review, she filed one count each of 211 PC, Robbery, on behalf of victims Robb, Alvero, Ontega
and Casas. She declined to file charges on behalf of the remaining tao victims, Carroll and Keamn, advising

msufficient evidence.

This case status is CLEARED BY ARREST

WAS FROPERTY BOOSED W COHIUKCTION
\WITH THES RIFDRT OR IKCIDINT? IF YIS, FAS 10LDEOD BEEN OOMPLETED? Dm

SUPERWISOR AFFRIVNG . REFORTING OFFICER{S) SERIAL MO

B. 5. MOULTON I59ES
CATE & TINE ROPRCOUCED TIVISION REFOAT kG DFFICOR[S) SLRIAL MO

014400 (1381 3 FOLLOW-OPF IRVESTIGATHIH INCE 1301 22001 566
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CHAPTER ONE ADW Report Reclassified to
Murder and Cleared by Arrest

EXEMPLAR #6 DOM Volume I, Section 151.11;
Homicide Manual

LO2 ANGELEZ POUCE DEPARTMENT CORONER CASS AUIMRSR I D Racis
FOLLOW-UP INVESTIGATION e
ToTe e et e =T e Y TR £ S=/08 = ) e
11/6/2014 11/5/2014 | ADW 02 | ja0013345
BSE iah- [« 3] = =9:u.@3‘ma ;‘c?mu:g‘e: ) WORK FOLDER
= : CEaTE FERACO CRGRET RDE NG
Smith, Robert J. wors M OWHT 46 FRRLS :
CAZE 3TATLZ 1 @ c=A==03" A3A=sT 2 [ S=A=s0oTr== 2 [J "=°cRT sEcooD 4 [ TORSTIGATON o Toan
Ume U3 3ecuon oniv IS BSOS o COTEC NYC - OO NS AN IS TOM revioua recort. Sxcestion  Comote entre Iamect fYc f maont ne SEscston.
TR T - o O e e TUTE CREOINAL IETORT - CHANCE TS 3= ] X T oW
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NOTE

When a murder casa is solvad, tha datactive must submit a Follow-up Raport
containing tha following information:

e Svmnopsis of the crime (who, what, wheare, why and how).

* Any pertinentinformation concaming the suspact which doas not app=ar in the suspact box.
¢ MO information

e  Warrant and bail information {(for suspacts) not in custody.

* Postmortam axamination information axplaining tha causs of daath.
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CHAPTER ONE Correction of Improperly
Listed Serialized Property

EXEMPLAR #7 NOTE: Item #7 was the last item
on the original IR.

DOM Volume I, Section 154.10

LOZ ANGELE? POUCE DEPARTMENT CORONER CARS AR MESS | D s
FOLLOW-UP INVESTIGATION
o — e ey TSTE =T TR ToTe OF SRS Y. AW, T e, =
11/6/20 11/5/2014 141512456
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The original crime report erronsously listed Itam =2 as a singls item with thraa sarializad
HawlettPackard (HP) CPUs. Dealata Itam =2 and add the CPUs as additional loss with
saparats itam numbars.

8(1) Computar, Sar. 22UA72411X1, HP Compaqg. Mod. DC7700, $2.000
Black matal case with whits matal trim.

(1) Computar, Ser. #2UA72412X]1, HP Compaq. Mod. DC7700, $2.000
Black matal casa with white metal trim.

10(1) Computar, Ser. #2UA72413X1, HP Compaq, Mod. DC7700 $2.000
Black metal case with whita matal trim.
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CHAPTER ONE Multiple Missing Juvenile
Progress Report
EXEMPLAR #8 DOM Volume I, Section 160.01
|
LO2 ANOGELE? POUCE DEPARTMENT CORONER CARE NOUESR N
FOLLOW-UP INVESTIGATION | MLTIPLE
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EXAMPLE:
14-1122356 Missing Juveniles 1111 Smith, James J2363755 10-6-14

Grandmothear of MJ telaphonically intarviewsd on 11-1-14. No new information.

14-1122456 Missing Juvanile 1112 Osaks, Karan J2364785 10-6-14
Father of MJ tzlephonically interviswed on 11-1-14. No new information.

14-1122536 Missing Juvenils 1145 Arden, Sandra J=361748 10-7-14

Mothar of MU'T was talaphonically intarviewad on 11-2-14. MNother stated that sha raceivad information from
unnamead frisnds of M/Twho advisad that NI'Twas living at the Lafavetta Park Towars, 345 S. Lafavetta Park
Place. Deatactives conductad a follow-up investigation to the location with negative rasults.

14-1122736 Missing Juvenila 1126 Jones, Ralph J2363896 10-9-14
Father of M'J was contacted in person on 11-3-14. Father stated that he has not heard from M/J since
10-21-14. No further information.
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CHAPTER ONE Follow-up Report, Singular
Incident-Multiple Victims
(Singular Report Format)

EXEMPLAR #9 DOM Volume I, Section 155.10

NOTE: Exemplar #9 is based on fictitious circumstances. The times between a request for evidence
analysis and when the analyzed results were available are not a true reflection of the actual time

required for such analyses. In reality, a substantially longer period of time would be required.

LO2 ANGELE

3 POLICE DEPARTMENT I CORONER CARS ARIMRER | <]
FOLLOW-UP INVESTIGATION | WLTIPLE
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LR | SEE BELOW 14-3112345
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o,-rn! WMLTISE BT O3 NS5 ! TYPE OF CAVG ! =) ! WICTINGS NAME ! DATE CRG. 27T ! VAL

Suspect No. 4:

M HISP BLK BRO 509 160 DOB: 7-24-1996 18
Nunez, Jose Lastknown address: 1344 W, 9% Straat, LA
Califormia Oparator’s Licensa No. C7222841-Not in Custody

INVESTIGATION CONTINUED

14-3112345 Attampt Murdar 3199 Deacumber, David 10-23-14
14-3112346 Attempt Murdar 3199 Martinaz, Gloria 10-23-14
14-3112347 Attampt Murdar 3199 Gomez, Al 10-22-14

CRIME SUMMARY

On Wadnesday, October 23, 2014, at 1130 hours, Witness Ramon Chavez, a member of ths 18* Strest gang,
confrontad suspect Javiar Cruz, a membear of the “Mara Salva Trucha” (MS) straat gang at school (18% Streat
& MS are rival gangs). Chavez accusad Cruz of scratching his vahicla. A fight followad and Cruz kicked
Chavezin the faca with his right foot. Tha fight broke up when school sacuritvarrivad and avaryona rafusad
to give stataments. Tha crowd was disbursed. Cruz and mambears of the MS gang plottad to rataliata.
Suspacts Javier Cruz, Diana Taresa Rodrigusz (Cruz’s girlfriand). Manuel Chacon and Jose Nunaz decidad
to “scara” tharival gang. Tha suspects heard that members of tha 18 Strast gang were having a party that
night. Tha suspacts plannad to drive by the party and fira shots in the air to frightan the rival gang membars
and their girlfriends.
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CRIME SUMMARY (Continued)

Josa Nunez drove Chacon’s vehicle describad as 2 2006 Chevy, 2 door, black, Califormia Licensz No.
ABCI23. SuspactChaconrodeinthe frontpassengar’s seat with a handzun. SuspactRodrizuezdrova
Cruz’s vehicla describad as 8 2012 Ford, 2 door, graen, California Licanse No. IDFG436. Suspact Cruz
rodein the front passengar’s seatwith a handzun.

On October 23,2014, at 2130 hours, the suspzcts slowly drova by 1812 Chavez Vista Driva, thalocation
ofthe partv. A faw minutas later, thes suspects drovaby again. On the sacond driva-by, suspacts Chacon
and Cruz firad saveral shots ata sroup of paople in front of the housa [thare wara approximatelv 50 people
prasentatthe partv]. Somsa shots struckvictims David Dacumbear, Gloria Martinez and Al Gomez, who
wera attanding tha party. Tha suspeacts flad the scena in thair vahiclas northbound on Chavez Vista Drive.
The victims sustainad a varisty of graat bodilv injurias from tha gunfira and warsa transportad by
ambulance to Los Angalas Communitv Hospital for treatment. The praliminary investization of this crima
was conducted by Polica Officars Ohanian, Sarial No. 36864, and Darvish, Sarial No. 34972 (sse
Invesngaave Report: Attempt Murder DR No. 14-31-12345 and Medical Treatment Formspreparsd by
hospital personnel).

NOTE: Aftertha shooting, tha suspactstook tha waaponsto suspact Diana Rodrigusz’s housa. Thair
reasoning was that suspect Rodrisuez did nothave a criminal racord and the polica would not suspacther.

FOLLOW-UP INVESTIGATION

Wednesday. October23.2014

2345 Hours—Datactive Robles, Sarial No. 35307, and I, Detactive Zambos, Serial No. 23110, wars 2ach
tzlephonically notifiad athoma that a gang-ralatad drive-by shooting (an attempt murdar) had occurradat
1812 Chavaz Vista Driva and some victims had baan hospitslizad W= werz notifiad by Police Officar
Ohanian, Serial No. 26864, who was ona of the first officars to respond to the crima scena. Iraquastad
that thes crime scansz be securad and that the straat be closad to padastrian and vehicular traffic one blockm
zach diraction from tha residenca located at 1812 Chavez Vista Drive.

Thursday. October24.2014

0100 Hours—Dstactive Robles and I arrived atthe crime scena. Wa intarviswed Officers Ohanisn and
Darvish. Officer Ohanian stated ha saw gansmembears velling and running around (see-Officer
Oharnian’s statemenst). Oncs order was astablishad, Officaers Ohanian and Darvish leamed that three
peopla wers injurad and raquestad ambulanca service. Officer Darvishconfirmad Ohanian’s information
(see Officer Darvish’s statement).

Deatactiva Robles and I searchad the street one block in 2ach diraction from tha residenceat 1812 Chavez
Vista Drive for avidencs including anyv rifle or pistol casings that may hava bean sjacted. Wa found none.
The housas in and adjacent to the crime scens were not struck ba gunfirs. I authorizad officarsto reopan
the straatto vehicular traffic. Deatactive Roblas preparad a crima scene drawing (sse Crime Scene

Drawing).

0200 Hours—Dstactiva Robles and I interviewad witness Ramon Chavaz [victim Gloria Martinaz’s
bowvfriand] atth= crime scana. Chavaz stated that whean he arrivad at the partv, he parked his vahicle two
blocks away from the partv location. Chavez was in tha crowd of peopls when tha shots wara fired. Ha
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Thursday. October24.2014 (Continued

saw tha vehiclas from which the shots wars firad. Ona vzhicle was alata modeal Ford, matallic green. Tha
sacond car was black and was following behind tha Ford. Bafora the ambulancs arrived, Chavaz wantto
his carand noticed the words, “PAY BACK IS A BITCH” sprav painted in black paint ontha hood.
Chavez would not spaculatz on who might have spray paintad his vahicla, but stated, “Myv homsabows will
sattla the score™ (see Chaves’s complete statement).

0300 Hours—Detactive Roblas intarviewed witnass Mondo Gato at his rasidenca. 1814 Chavez Vista
Drive. Witmess Gato lives naxtdoor to the crime scene. Gato stated he was upsst becauss of theloud
noise coming from tha partv nextdoor. Gato was standing outsida his housa when he saw tha cars from
which tha shotwere firad, slowin front of 1 812 Chavaz Vista Drive. Thsalzad vahiclz was green and was
followad by ablack vehicle. The driver of the srzen vahicla was a famals Hispanic with long black hair.
Gato saw shots being firad from the right front passengar windows of both cars. Ha can idantifv both of
the shooters if he wars to s=2 them again (sse Gato s complets statement).

0400 Hours-I interviswsad witnass Richard Dajay attha crima scena. Dajav statad ha was hired as ths
“DT" forthe partv. Hadid notparsonally know anv of the suasts. Dajav was inside thea house attha crime
scane controlling the music when ha haard the shoots baing firad. Ha did not s2a tha suspactsorthe
“shooting” vehicles. He said thatbatwsaan 3 and 10 shots wera fired (see Dejay’s complets statement).

0500 Hours—Datactive Roblas and I attamptad to interview victim David DecumberatLos Angalas
Communitv Hospital, butha was in intansiva cars and was unable to be intarviawed for madical raasons.
I advisad the on-dutynursa to contact datactives if thers was any changs in David Decumbar’s condition.
A projactila (spentround) was racoverad from victim Decumbear's body and bookadinto avidenca by
Officer Jones (sse Property Report, DR No. 14-31-12345).

0600 Hours—Deatactiva Robles intarviawad victim Gloria Martinaz at Los Angales Communitv Hospital.
Victim Martinaz stated sha was standing with a sroup of paopla at tha partv outsidea harhousaat 1812
Chavez Vista Driva. Shawas struck by a bullet, but did not s22 tha vehiclas from which tha shots wara
firad. Shea statad har bovfriend, Ramon Chavez, was in a fight on Wadnasday. She said Ramon kickad
someaons, anothar sans mambear, in tha faca to protact himsalf (see Martinez’s complete statement).

0700 Hours—Daztective Robles and I attemptad to interview victim Al Gomez atLos Angzles Community
Hospital, buthe had baan taken to surgary to ramova abullat. A projectile (spentround) was removad
from victim Gomez’s bodv and was racovarad and bookadinto evidanca bv Officer Darvish.

0800 Hours—Datactive Roblas interviewead Los Angelas City Fire Department ambulancs parsomel Unit
A38. Unit A38 (paramadics driver Yagman Firamastar, Serial No. YF66354, and Rodnev Para, Sarial No.
RP7499) transported victim Gloria Martinez and David Dacumbeartogasther. Both Firamastar and Para
heard Martinez tall Dacumbar, “Wz"ll gat thosa assholes, David; don’t vou worgy about that.™ Naither
ambulanca crewmembear had anv additional information to report.

0900 Hours-I was talephonically contactad bv a confidential raliable informant (CRI) who statad, thaw
knaw two of the suspacts involvad in the shootingat 1812 Chavez Vista Drive. Iagsread to meatwith the
CRI on Friday, Octobar 25,2014,
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Friday. October25.2014

0700 Hours-I raquastad tha crima lab to axamine tha projactilas ramovad from victims Gomeaz and
Dacumber for tvps, caliber and comparability.

0900 Hours-Datzctiva Roblas and I mat tha CRI at an undisclosaedlocation. Tha CRI said that Jose
Nunez, Javier Cruz, Diana Taresa Rodriguez, Manuel Chacon and other Mara Salva Trucha (MS) gang
meambers metat Chacon’s rasidance on Wadnesday, Octobar23, 2014, and plannad to scara the 18* Straat
sang in retaliation for a fight with Cruz. Nunazdrove Chacon’s vahicla, a black Chavy. Cruzand
Rodriguezrode in Cruz’s car, a green Ford. Tha CRI did not s22 tha shooting.

1300 Hours—Datactiva Roblas and I mat with Datactive Ruiz, Sarial No. 27728, NW Gang Impact Team
(GIT). who identifizd all known parsonsattending the party at the crima scene as sither membears or
associates of the 18" Street gang. Detactive Ruiz checked the Department’s gang files for vehiclas that
matchad ths description of tha vahiclas usad in tha drive-bwshooting.

Tha following information and vzhicla dascriptions wara identifisd from gang-fila racords:

® 2012 Ford Thunderbird, 2 door, graan, California Licensa No. IDFG436, bzlonging to Javier Cruz.
2006 Chavv, 2 door, black, California Licanse No. ABC123, balonging to Manusl Chacon.

Datzctiva Ruiz confirmad that suspects Josa Nunaz, Javier Cruz, Diana Taresa Rodrigusz and Manuel
Chacon weara all MS gang mambers. DMV racords showadtha abova vahiclas ragisteradto Cruz and
Chacon as indicatad (see Fisld Interview Cards from the gang filss and DMV records for California
Licenss Nos. IDFG456 and ABC123).

1330 Hours—Datactiva Robles and I chackad the addrassas listad on tha Fizld Intarview Cards retrisvad
from Datactive Ruiz. Javiar Cruz and his familv moved with no forwardingaddrass. Diana Rodriguaz’s
mother said that Diana laft homa sbouttwo davs ago. She did notknow the wharsabouts of Diana.
Manusl Chacon’s mother statad that Manusl does notlive with her anymors and did not know wheara ha
could ba found. Thawhersabouts of Jose Nunazis notknown

1400 Hours-I praparad a talatvpa broadcast through NECS-JDIC containing the information on the
wanted suspects and their vahiclas.

1430 Hours—Basad on the information in tha broadcast, Polics Officars Rogar Forast, Sarial No. 32939,
and Richard Rico, Serial No. 31469, datainad thraa famals juvanilasin suspact Javiar Cruz’s vahicle
(2012 Ford-1DFG456) parkad ata 7-Elaven Stors. The driver idantifiad harsalf as Dianz Terasa
Rodrigusz. Shetold tha officars that the car belongad to her boviriand, Javier Cruz. Shadid notknow
whara tha ragistration or insuranca informationwas for the vehicle. Rodriguez drove tha car from the
park to tha stora to g2t mora sodas. Rodrisuszdid nothave adriver'slicensa. Thea othar famals
passangars, Ragina Debris and Dabbia Moors, ware both juvenilesand did nothava drivar’s licensas.
Officar Forasttold tha famales thatthe car thev wars in was similar to oneusad in a drive-bv shooting.

Officar Forastraquestad them to go to the Los Angelas Police Department’s Northwest Division to speak
with detactivas. Tha famala detaineses agraad. Allthrea famalas ware taken to the station. Attha station,
Diana Rodriguaz again said that tha car balongad to Javier Cruz, her bovfriend. Shewas with Javier Cruz
on Wadnasdayv night, butdenizd anv knowladge of adrive-bv shooting. Rodriguez statad that sheand
Cruz weare driving around with a frisnd following his car. Rodriguez said that thev may hava driven in the
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Friday. October 25,2014 (Continued

araa of Chavaz Vista Driva whera thers was a partv going on, butcould notramamber. Sha daniad that
anvone from either car firad a weapon atanvone. Shadaniad saeing Cruz witha gun.

1630 Hours—Datactive Robles and I conducted a szarch of Cruz’s vzhicle. Itook GSR samples from
various points within and outsida of tha vahicla. Irecovaradahat from undertha drivar’s szatbearingthe
capital latters MS. I racoverad four 9mm liva rounds from under the front ssatarmrast. Irecovaradspray
paint cans from the rear saatfloorboard.

I racoverad a switch blads knifs with 2 3" blada from betwean the two front ssats. Allitams wara
photosraphad and bookad into evidancs (sse Property Rsport, DR No. 14-31-12345 and photographs).

1700 Hours—Datactive Roblas and I intarviawad Ragina Dabris. She stated that Manual Chacon was her
bovfriznd and that Diana Rodrigusz was har frisnd. Shs denisd any parsomal involvement in ths drive-by
shooting. Diana Rodrigueztold Dabris that sha did not fire any guns, butjustbefora tha shooting,
Rodriguez spray paintad someons’s car. Rodrigusz told Dabris that “tha guvs™ firad sevaral shotsinto a
crowd of people, butdid notknow if anvone was hit. Dabris’sbovfriand (Chacon) was with Dianaand
Diana’s bovfriend (Javier Cruz) and anotharsuv. Dabris stated sha did not wantto “snitch” on Chacon.
De=bris would nottell datactives whara Manuel Chacon could be found. Whan askad if Chacon ownad or
had anv weapons, Dabris stated that Rodrigusz told har sha was “holding” tha guns athar housa bacausa
shadid nothavzapolicaracord. Debris did not se2 Diana with any weapons. Chacon told Dabris he had
a gun, but sha had navar seen him with it.

1730 Hours—Datactiva Robles and I intarviawad Dabbie Moore who said she hasknown Diana Rodriguez
and Ragina Debris for onlv ona month. Moora mat Rodriguaz and Debris at the park and roda to tha stora
with them. ShethoughtDianahad a driver’s license. Sha said that shadid notknow Diana’s or Dabbie’s

bovfrisnds.

1745 Hours—Datactiva Robles and I arrastad Diana Rodriguaz for 602 WIC 664/187 PC, Attempt Murdar,
undear tha belisf that Rodriguez was ajuvenile (17 vaars old). Inotifiad the subject’s parents of ths arrast.
Rodriguez’s mother informead ma that Diana Rodrigusz turmead 18 vears old last February. Diana
Rodrigusz was ra-arrastad for 664/187PC, Attampt Murder and was advised of her Miranda rights.
Rodrigusz asread to talk with datactives. Diana Rodriguaz admittad beingpart of the drive-byv shooting.

She admittad driving Cruz’s vahicls during the driva-byv shootingat 1812 Chavez Vista Drive. Sha
implicatad Manuel Chacon and Javier Cruz as the shootars. Shaalso wrots and signad a “latter of
apology” addrassad to the victims who ware shot. Rodriguez’s statement was racordad on vidzo and
digital madia. The vidao and “latter of apologv™ wara bookad as evidanca. The digital madia, No.
1234356, was retainad in a locked cabinat maintainad at Northwast Division (sse Property Rsport, DR No.
14-31-12343).

Saturday. October26.2014

0900 Hours—Datactiva Roblas and I obtainad a ssarch warrant for Diana Terasa Rodrizusz’shouss at 738
Tombstone Placa. Los Angzlas basad on infommationracaivad from Ragina Dabris (sse Search Warrant
No. A560096).

1000 Hours—Da=tactive Roblas and I exacutad the ssarch warrant. I ratrisvad a Colt 9mm semi-automatic
pistol with four liva rounds in ths magsazina and one live round in tha chambear. Ialso ratrisvad a Wilson
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Saturday. October26.2014 (Continued

Spacial, .38 caliber ravolvar, tha cvlindar of which was loadad with six spant shell casings. Allitams
were found batwaan tha bad mattrassas in Diana Terasa Rodriguez’s badroom. Ibookad tha itams at
Proparty Division. (sse Property Report, DR No. 14-31-12345).

1100 Hours-I raquestad a scientific analysis of all itams bookedinto avidance. Spacifically, acheck for
fingarprints was raquastad on all spant casings andliva rounds, firsarms, the 9mm magazine, spravpaint
cans and the paint spraved on Ramon Chavaz’s vzhicla was raquastad forcomparison

1200 Hours-I intarviewsd Al Gomaz who statad ha thinks the shooting was a rataliation for the incidant
that occurrad betwseen Chavez and Cruz. Ha had no further information (sse Decumber’s complets
statement).

1230 Hours-I intarviewad victim David Decumbear who statad ha did not s22 what happened. Ha offarad
no further information (sss Gomez’s complets statement).

1400 Hours-Datactiva Roblas and I ra-intarviswad witnass Ramon Chavez athis rasidanca. Chavez
statad that the Mara Salva Trucha was a rival gang and that thars are pariodic fights batwaen tha MS and
18* Streat gangs ovar territory. Chavez parked his car in the wrong place Monday night (Octobar 21,
2014); when he restumad to his car, ithad bean scratched. Bealiavingthe MS scratched his car; Chavaz
wantto Javiar Cruz, the leader of tha MS. A fight ansuad betwaen Chavaz and Cruz. Chavaz stated ha
won tha fight.

1500 Hours—W= racsived tha lab report of the analvsis of evidanca. Criminalists Diana Paul, a firzarms
axpert, and Criminalists Suz Brockbank, a forensic axpert, statad suspact Diana Rodriguez’s fingarprints
matchad tha latant fingarprints found on tha hood of victim Chavaz’s vehicle on which a sprav painted
messaga had bean placed. The paintin tha spray paint cans found in the raar of Chavez’s 2012Ford also
matchad tha tvpa of paintusad on Chavaz’s vahicle hood. Javiar Cruz’s fingarprints wers found on the
spray paint cans and on one of the 9mm bullats foundin his vahicle. Cruz’s fingarprints wara also found
on tha 9mm magazina racoverad from the Rodriguez rasidence. Manueal Chacon’s fingarprints wars found
on ona spentcasingramovad from the .38 calibar revolverrecoverad atthe Rodrigusz rasidanca.
Criminalist Diana Paul detarminad the projactila ramovad from victim David Dacumbarmatchad the 9mm
automatic saizad atthe Rodrigusz rasidance. Also, the projectils ramovad from victim Al Gomaz matchad
tha 38 calibar

1630 Hours—Basad on tha evidence obtainad and the stataments made by the CRI, Datactiva Roblas and I
szarchad areas in the Northwast Area of Los Angsales, commonly frequantad by the MS strast gang.
Datactive Roblas and I located and arrastad Javier Cruz and Manuel Chacon at ths Fourth Streat Park at
4* Street and Park Avenue. I observed a one-inch scar from a recent injury on Cruz’sleftjawbone. Cruz
rafusad to comment on how tha injurv occurrad. Both Cruz and Chacon wers advisad of their Miranda
rights and both rafusad to talk (ses Armrest Reporty on Crug and Chacon).

1800 Hours-I intarviewad Jorge and Wilhemina Nunez, parants of suspact Jose Nunaz. Both stated that
Josa Nunaz movad to an unknown location and was goingto visit frisnds in Phoanix, Arizona. Thavdid
notknow the Arizonalocation.
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1900 Hours-I showad fourphoto show-upsto all victims and witnasses in this case. Each foldar
containad a photograph of ona suspact (Cruz, Chacon, Rodrigusz and Nunaz) and five otharphotos.
Witnass Ramon Chavez and Mondo Gato sach positivelv identifiad Javier Cruz and Manual Chacon as tha

shootars (see Los Angeles County Regional Informaton Center (LACRIS) photo show-ups, and Photo
Identification Rsports).

CASE STATUS

This case is baing prasentad to the District Attomay (DA) for filing considaration. This casais
Investigation Continuad pending DA raviaw.

INVESTIGATION CONTINUED
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CHAPTER ONE Multiple Follow-up Report with

Multiple Case Statuses,
Recovery by Item Numbers and
Removal of a Firearm from AFS

EXEMPLAR #10 DOM Volume I, Sections 154.16

and 160.00 through 170.00

Los aNGELES poLice perarTMenT FIREARM (IN RED) EOROMNER CASE MUMBER
FOLLOW-UP INVESTIGATION | | E MULTIFLE
DATE THIS RESOAT DATE DG IMAL RAFT. SPECIFIC TYPE OF DRIGINAL RPT. (A0, TPV, EVIDL, ARRESTOURE., ETC) RO DR ™k
11572014 | | |1.1-1um|13
WICTIW BDOKED TO §F ARRESTELD b O SFdei. RRSDAT| IF RECLASSFYING TO HOWICICE - 1 WIRK FOLCER
SEN ) DESCENT J AGE FERDD DG, RPT | INDEN WO
WICTS
CASE STATUS 4 E CLEARID OV ARALST P Emum 3 [] FEPORT URICUKGED 4 [F] MVESTIGATION CONTERLED
s #5in amciion oaly io add or comact inds - S0 not repest nlo frem o raparis. £ [ T ——— muaking final
CHARGE 70 - O OF: BETWEDH TV DRl REFOET — CllabedE 1o RO- CHG. TO OA KD CeG. TO Imlh' CHEG TD
DATE MO D&Y YEAR THRE MO DAY YEAR TIME
OCCURRED & Mlasdker
T
FHOFE*RLI:: ACCIT FORAL LOSS FARATIAL RECCVERY TaTAL RECOYERY OELETED FROM ORIG. RFT. L D Emmﬁmﬂ;}
&. [ 55X | DESC [ mam [ Ewes [ mEiGnT | weishT =] AGE 'q'ﬁﬁ,,f—"ﬂ?—'.’ﬁﬁ,’f“ ﬁlpﬁﬁaﬁ;r:::"ﬂ)
1w | ® [ero|BRo| =06 165 | 1zansss | 28 [ ENSENCR 450 PC (Burglary) | D D o W e
&. [52x | cesc [ mam [ eves | mmicwt | weicsT ] AGE ?ﬁi;ﬂ%ﬁﬂiﬂﬂgmfﬁuﬂ?- ;:I-::IRI:HHTID:I
M| w [erRo | B | sm 175 [nnest| 26 [ “RRTEISE D) o B
. 5= | cesc | mam | EvES | HEIGHT | WEIGHT = AGE g:nh::hl, J‘I-_na?:;?:_i“im‘ i_ﬂaﬂr-:‘r'}:-"g:fﬂi':{“l
, s H "R [ Cae L BrGs |
M| W |BLE [ BRO | S0 185 | woanes | 32 [ REFITEE DA Rejent | b
NARRATIVE [USE BELOW COLUMNE FOR MULTIPLE REPORTS ONLY)
BTiO ! HWUALTIPLE RFT: OR MNOS. ! TYFE OF CRIME ! RO ! VICTIMNS MNAME ! DATE ORIG. RPT. ! WAL L
CLEARED BY ARREST
T 14-02-10123 Burglary 256 Smith, James 2-11-14 S600
Poo14-02-10477 Burglary 262 Edwards, Henry 2-13-14 SRG5
[tem Mos. Recovered: #3 #7
Firearm Recoversd:
#3 - 1 Revolver JI206789  Smith & Wesson Model #49 Bodyguard model wishrouded hammer-
BYS wiS&W wood grips
*HAREMOVE FRON AFS*** 3% cal-6 shot
T 14-02-11121 Burglary 266 Jones, Thomas 2-17-14 $135
CLEARED OTHER
14-02-10172 Burglary 256 MecBrde, Jean 2-11-14 LN
14-02-11107 Burglary 255 Thompson, Jack 2-16-14 L1700
[NVESTIGATION CONTINUED
Po14-02-11266 Burglary 265 Jamison, Rachael 2-19-14 SO00

[tem No. Recovered: #4

The narrative must continue with a summary of crime clearancesfinvestigations. The disposition of all booked
property and efforts made to recover outstanding property must also be included. )

WAS PROFEATY DOOSED 1M OOM AIKCTION [

WITH THIS FEPDRT DR INCIDERNT? O = YES ... ¥ ¥ES, HAS 100800 BECH DOMPLETEDT Dmﬂ E-\-Eg
SLFERVISOR AFPROVING SERIAL HO. REPORTING OFFICDA[S] SERIAL NO. TIISIan
DATE & TIME REFRODUCED DhIsIan TLERK REPORTING OFFICCR[S] SERIAL MO, FIOHET

i B ) L | FOLLOW-UP INVESTIGATION THEZ
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CHAPTER ONE Modus Operandi (MO)
Clearance—Death of the
Perpetrator—Crime Cleared Other

EXEMPLAR #11 DOM Volume I, Sections 152.24,
152.25 and 165.20

NOTE: Exemplar #11 is based on an actual investigation. The names, addresses and
crime locations have been changed to protect the victims and witnesses.

LOS AMGELES POLICE DEPARTMENT COROHER CASE MUMBER
FOLLOW-UP INVESTIGATION | | E MULTIFLE
DATE THIS RESIAT DATE DEGINAL APT. | SPECIFIC TYPE OF DRIGIMAL RPT. (A0, TPV, EVIDL, ARRESTAURG., ETC) LT DR Mk
WiaS2014 1152014 SEE BELOW 11-D641981
TICTIM BODKED TO T ARRESTEE (a8 N SR FRoAT] IF RECLASEF 714G 10 NCMICIDE | WORH FOLCER,
SEX ) DESCENT | AGE FEFRION ORG. RPT | OGN HO.
WcTs
CASE STATUS 4 [] cLesnrn ov ARResT F E ‘CLEARED OTHER 3 [[] FEPORT UKFOUKDED 4 [] wvEsTIGATION CoRTRUED
Ums Tain smclicn oaly 1o a0d o7 Comact ke - 63 nal repast o fnem previcus reperts. Cicapion Compleis sniie sumpect jafa  making Nnal apostion.
DATE | eior o coe scrweon o e T o TUFE RESAL BRI - CHARE 10 |- CHG. 10 DR HO. CWG. 70 [NV O CHG 10
OCCURRED L Misder
FMFE:T_I:: ACCATIONAL LOSS | FARTIAL RECOWERY | TOTAL RECOWERY DELETED FROM GRIG. AFT. D“‘Tj""m“ TENOS RECVEREDCEERD.
§. | 55K | CESC | MAIR | EYES | HEIGHT | WEIGHT o8 AGE Féﬁ:._za;:ﬂﬁgﬁ_:lhﬂmil‘i_:ru::::l,‘;in:ﬁﬂ"n:l
Tlwm | w |mk|Bro | s; 165 | 2numees | 45 | *E SR EAT DEcEASED e
§. | 55K | CESC | MAIR | EYES | NEIGHT | WEIGHT oo AGE | MAME & ROCAESS [OR WAk & CRAAGE, IF AEAERTEE]
2 ACTION TAREM | T s L) Cie L] BRG |
& |5zx | cEsc | mam | Eves | mEmHT | weElGHT ooB aGE | MAME & ADDREZS {0R Maul & CHARGE, IF ASRESTED])
1 ACTION TAREM | [ MFUw ] Ci# L] BRG# |
HARRATIVE (USE BELOW COLUMNS FOR MULTIFLE REPORTS OMNLY)
BT ! WULTIPLE RFT: OR NDS. ! TYFE OF CRINE ! RO ! VICTIMGG MAME ! DATE ORIG. RPT. ! vaLuE
CLEARED OTHER
11-D6-41981 Burglary/Rape 642 MLH 10-08-11 S160
12-06-17269 Burglary 667 ET (4-23-12 S0
12-06-17273 Burglary/Attempt Rape 667 FY 04-23-12 S0
12-06-27880 Burglary/Rape 667 LAF 07-14-12 S0
12-06-28902 Burglary/Rape 666 EL 07-22-12 S0
12-06-29718 Burglary 638 Cs 07-28-12 S0
12-06-30336 Burglary/Rape 645 sC 08-02-12 S0
12-06-365939 Burglary/Attempt Rape 643 M 05-20-12 S0
12-06-38197 Burglary/Attempt Rape 666 EMH 5-30-12 50
12-D6-38202 Burglary/Rape iR LE 5-30-12 50
13-06-51212 Attempt Murder/Rape 643 GR 08-04-13 5210
1 4-D6-0629 Burglary/Rape 636 MB 07-28-12 S30
14-D6-03940 Burglary/Rape 646 IG 03-08-14 S700
14-06-31322 Burglary/Rape 666 AEB 03-03-14 S10
14-06-32604 Murder 667 FE 03-14-14 SUNK
14-D6-46238 Burglary 674 wWC 07-01-14 S0
(SEE CONTINUATION)
w“mﬁrmﬁummw,?éﬁﬁ"n" DNG EY‘E,S _______ ¥ YES, HAS 19.08.00 BEEK COMPLETEDT D\m E?ES
SUFERWVISDR AFFROVING SCRIAL MD. REPDRTIMNG OFFICCR|S) SERIAL MO, BT ETT=TH
SIORIMOTO, E. 33165 HW I
TATE & TIME REFRODUCED CIWISIan TLERK REPDORTING OF FICER[S] EERIAL HO. TIwISIaN
| RE R CEL k= FOLLOW-UP INVESTIGATION INC# 140516002522
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CRIME SUMMARY (SYNOPSIS)

DR= 11-06-41981-EURGLARY/RAPE/SODOMY':

On October 8, 2011, Victim MLH was slagping in her rasidanca locatad in the 7700 block of Hollywood Boulevard.
She awoks to 222 the suspact inher doorway. The suzpact jumpad on top of victim, puta knifs to her throat, and
verbally theeatenad her. The suspact coverad the victim's face with a blanket, rapad and sodomizad her. He then
removad cash and jewslry from the location and flad.

DR# 12-06-17269-HOT PROWL BURGLARY:

On April 23, 2012, Victim ET was in her rezidence locatad inthe 1400 block of Tamarind Avenus. She was lying on
the living room sofa when the suspact approachad and put his hand over her mouth. The victim scraamad and the
suspact flad the location.

DR# 12-06-17273-BURGLARY/ATTEMPT RAPE:

On April 23, 2012, Victim FY was in her residence locatad in the 5800 block of La Mirada Avenue. She was watching
talavizion in her living room when the suspact walkad in from her badroom. The suspact put his hands owver her face
and grabbad her braasts. The victim'’s father then cames into the living room and the suspact ran from the location. Tha
witnazz observad that the suspact was camying a towsl with him, which be held in front of his face as he ran from the
location.

DR# 12-06-27830-BEURGLARY/RAPE/ORAL COPULATION:

On July 14, 2012, Victim LAF was inher r2sidence locatad in the 1200 block of N. Gower Avenue. Shewas inbad
reading when she saw the suspact in the hallway. The suspact £an at the victim, pushad her down on the bad, coverad
her facs with a pillow and then blindfoldad her. The suspact verbally threatenad the victim, rapad her, and foroad her to
orally copulatz him bafors flasing the soana.

DR# 12-06-28902-BURGLARY/RAPE/ORAL COPULATION:

Om July 22, 2012, Victim EL was asle=p in her residence locatad inthe 6200 block of Delongprs Avenue when she was
gwakenad by the suspact putting a cloth over her face. The suspact threatenad the victim, rapad her, and foroad her into
acts of oral copulation. The suspact removad currency and cradit cards and flad the scana,

DR= 12-06-29718-HOT PROWL EURGLARY:

On July 28, 2012, Victim CS was slaaping in her residenca located in tha 1800 block of Taft

Avanue when she swoke to find the suzpact arawling on the floor. The victim screamad and the suspect jumpad on her
and mads verbal threats. The suspact then flad the sosna.

DR= 12-06-30336-BURGLARY/RAPE:

Omn August 2, 2012, Victim SC was asla=p in her residance inthe 1700 block of N. Las Palma: Avenve when zhes was
agwakenad by the suspact kizsing her. The victim struzglad and the suzpact coverad her face with a pillow. Ths suspact
verbally threatenad the victim and rapad her

DR= 12-06-36939-BURGLARY/ATTEMPT RAPE:

On September 20, 2012, Victim CM was zlaaping in her rezidence locatad in the 1400 block of N. Gardner Ave. She

was awakenad by the suspact who lay ontop of her, coverad her mouth with his hand, and verbally threatenad her. The
victim’s brother was sleaping in another bad in ths room and he woks up and chasad ths suspact out of the location.
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DR= 12-06-38197-BURGLARY/ATTEMPT RAPE:

On September 30, 2012, Victim EMH was aslesp in her residence located in the 6600 block of Laland Way when zhe
was awakaned by the suspact placing a towsl over her face. The zuspact bagan kizzing and stroking the victim and
when sha strugglad, he chokad her and told her to b2 quist. The victim’s sight-year-old son was zlesping in the same
room. He woke up, vallad at the suspact, and triad to kick him. The suspact flad the location.

DR= 12-06-38202-BURGLARY/RAPE:

Om Septamber 30, 2012, Victim LK was aslazp in her residencs locatad in the 1200 block of N. Las Palmaz Ave.
The victim awoks to find the suspact placing a cloth over her facs. The suspect chokad the victim and she strugglad
until b2 losthold onher. The suspact threatanad the victim and then rapad her. At this tima, the victim’'s soommatas
r=tumad homs and the suspact saw them and flad the scana.

DR# 13-06-51212-BURGLARY/RAPE/ATTEMPT MURDER:

On August 4, 2013, Victim MB was azlaap in her residence locatad in the 1400 block of N. Poinsattia Place when
she awoka to find the suspact ontop of her. The suspact chokad the victim and rapad her. The victim strugglad with
tha suspact who pansteatad her vagina for only a brief period of tima. Tha suspact did, howsever, continuad to choks
the victim for z=veral minutss after dizcontinuing the intercoursa. The victim faignad death and the suspact
evantually stoppad his actions and flad the scene.

DR# 14-06-00629-BURGLARY/RAPE/ORAL COPULATION:

On July 28, 2014, Victim MB was azlasp inher rezidence locatad inthe 6700 block of Wadgewood Placs whan the
suspact jumpad on top of her and blindfoldad her. The suspact verbally theeatenad the victim, rapad her, and forcad
her to orally copulate him. The suspact removed monsy from the victim’s wallet and flad the sozne.

DR# 14-06-31322-BURGLARY/RAPE:

Om March 3, 2014, Victim AEB waz azlasp in her gpartment in the §100 block of Dalongprs Avenus, when she was
gwakenad by the suspact who was choking her. The suspact covarad the victim’s face witha shast, rapad her, and
attemptad to force her into acts of oral copulation. The suspact blindfoldad the victim, removed monsy from the
victim's purs2 and flad the scsne after 3 light was tumad on by a next door neizhbor.

DR# 14-06-32604-MURDER:

Thiz homicide occurrad batween March 14, 2014, at 10:45 p.m. and March 15, 2014, at 8:30 am. in the 1200 block
of N. Gondor Strast. The victim, FE, was a 63 year-old femals Whits who was spparently inbad, aslasp, whan the
zuspact cut @ bathroom window screen and enterad the spartment. The suspsct zexually aszaultad the victim and
manually steanglad her to death. Prior to leaving the location, the suspact removed cash from the victim's coin pursa,

DR= 14-06-46235-HOT PROWL BEURGLARY:

On July 1, 2014, Victim JVC was azlaep in her badroom locatad in the 1300 block of N. Formosa Avenus when she
Fwoke to 222 aman at the foot of har bad. The suzpact was pulling the blanksts from har bad. The victim screamad
and the suspact fan from the location.

DR# 14-06-03490-BURGLARY/RAPE/SODOMY':

On March 8, 2014, Victim JG was in the rastroom of her residence locatad in the 1300 block of N. McCadden Placa
when hs heard somson2 enter through her badroom window. The suspact accostad her in the bathroom and
immeadiataly chokad her. Tha suspact verbally threatenad her and dizplavad a kmifs. Ha puta towsl over the victim's
face and lad her to the badroom where he saxually aszaultad her bafors flesing the sozna,
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DE= 14-16211-BEURGLARY/RAPE (SANTA MORICA P.D-INFO ONLY):

On Tuma 6, 2014, Victim DA was in her meidenca located in tha 2700 block of 3% 5t., Santa hMonica when sha awoka
to find the suzpact on top of har, The zuzpect put a kmife to her theoat and varbally thesatemad her. The wictim
attemptad totake the kmifs from the suspact. In responza, be struck her in the face and choled her, Ha puta
pillowcaza over her head and continwad to choks her, The suspect then blindfolded the victim with zpma soqtof
cloth and rapad her. The suspact removed cumrency fiom the wictim': wallst and flad the soona

DE= 14-1TH1T-EURGLARY/RAFPE/ORAL COPULATION (SANTA MONICA P.D-INFO ONLY):

Om July 10, 2014, Victim ES was asle=p inher msidence locatad in the 800 block of 3= Strest, Santa Monica She
Fwoka to find the suspact inhar badmoom. The suspact verbally theestenad her and put a cloth tag ower her faca. The
suwspact rapad the victim and fogoad har to ofally copulate him, The suspact took cazh from the victim’s purza bafogs
flazing the scems.

DE= 14-19015-ATTEMFT MURDEERAPE (SANTA MONICA P.D-INFO ONLY):

Om July 20, 2014, Victim KU was aslaap in her msidence located inthe 800 block of 3 Strest, Santa Momica She
awoke to find the suspect inbed with her, The suspact verbally threat=mad her held her down, and covered har
mouth. The victim scresmed and the suspect choked her. The suspsct put a pillowcass over her haad and fondlsd
hot {inssting hiz fingsr: inher vaging), The wictim's dog was barking and the suspact zot upand leoksd out a
window. Halad the victim out of a door of the residance at which timazhe basrd shots which temed out to be ffom
rponding Santa honica Police undt: who killad the suspact.

SUSPECT INFOEMATION

Suzpact Kovach was amals, of mixed descent, who has bean lizted in variows faders]l, state, and local law
enforoement recopds af being whits, black Indian and Hizpanic. Suspsct Kovach has black hair, brown ayes, was §°
117 tall, 150 pouneds, and had 3 DOE of 02-11-82. The suspact wa: bom and raizad in Ohio whers he was amastad
threa different times from 2005 through 2007 for resizting amest, theft vovsurizm trespassing snd indacent
axpowge.  Suspact Kovach was first documentad a2 being in the Hollywood arss in 2008 and 2000 during which
tims ha was arested five times for attempted robbery, burelany, trespass. and falze information to a police officar. In
2010, the suspact rstumead to Ohio whete he inourred arrests for voysuizm, trespass, indagsnt exposurs, ascapa
faoeiving stolon property and dizordsrly conduct. The suspect’s lastincapcsration in Ohde wa: fom 01-08-11
through 05-02-11. Om 11-01-11, Kowvach was back inLos Angsle: snd was amssted for a parole violation. He was
incaoarated  omthiz chargs until 03-01-12. During the next 32 months, the suspact remainad inthe Hollywood arsa
wheare he incurmred 10 additional amrestz for petty theft, trespass, pesping tom, attempt burelary, burglary, unlawdul
poszaszion of controlled substance, and parols viclations.

In thes of Kowvach's prior Hollywood burslary amrests, he demonstrated alsments of the sama MO dizplayed in the
caza: addreszad in this r=podt.

Om 06-12-00, at (045 howrs, a 28 vear-pld whits victim was slaaping in har residance locatad in the 1400 block of 14,
Gardner Awvs. when the suspect rsmowved one window sorean and oot opsn 3 2econd one. Police were spmmonsd and
they arrested the swspact at Fuller and Fountsin (DE.= (0-0624683). At the tima of thiz amast, the suwspact was al:o
idemtifisd insovers]l pesping tom incidents which took place in the ssma neighbodhond (DR 000626484 &
000628485 Omn 10-12-12, at 0115 bouwrs, Kovach was amested inths 70 blodk of Cole Avenpe after polics
obesrvad him rsmoving the soeen fiom the bedroom window of & rezdidance whare 2 27 vagr-pld femals Whits livad.
When EKowvach was taken into custody, he had 3 bea in hiz pants pockst (DE= 12086306700

COm 08-07-13, at 0100 houwrs, Kovach antared a rasidenca in the 1900 block of . Besthwood Ava. which was
oooupded by two 31 year-old whits fomalss. The suspect entersd via an unlocksd font door. The victim velled at
the suzpact and he flad the 2oane taking a gym bae fiom the location.

Prepared by Investigative Analysis Section
December 15, 2015
47




Detective Operations Manual
Volume |

L\
lil

=12 FOLLOW-UP INVESTIGATION ce= 110641981

U ]

Kovach wa: found under a building in tha 1900 block of N. Cheremova At the tim= of the suspact’s amest, he had
an aluminum window scraen latch in his right front pants pockat (DR= 13-06-51573). In all of his LAPD contacts,
Kovach was listad as 2ither 2 transisnt or staving at transisnt-typs motals.

Om 07-29-14, suzpact Kovach was shot and killad by Santa Monica Polics Department officers during the
commizsion of 2 rape. Santa Monica Police datactives were unsbla to 2:tablizh a residencs for the suzpact and also
showed him as 3 transient.

FOLLOW-UP INVESTIGATION

Subszaguant to Kovach’s death, investizations wers conductad by the Santa Monica Policz Departmant and LAPD
Hollvwood Arsa detectives. Thes2 investigations reveslad that Kovach was responsible for the ninstesn sbove listad
crimes. In addition to thesa crimes, investigations ar2 pending on approximately 24 Hollywood residential burslaries
with MOz that match Kovach’s. Our investigation also reveslad that Kovach was in the Hollywood ar=a in 2008 and
2009, The cassbooks for thess vaars are in storaze. Thess cassbooks will b retrieved and examinad for additional
crima: committad by this suspact.

Taletype: with the details of the saxual aszault crimes and thembseqw_-m arrast oftbumpect have basn
dizzeminatad statewide and nationwids. Several of thass crimae: had also baen anterad in the Califormia Department
of Justic='s violant crime information canter's MO svatem. As of the dats of thiz follow-up, thars have baen no other
jurizdictions or LAPD divizions which havs reportad crime: with a similar method of operation.

In the documentation which follows, I hawve first establishad Kovach’s MO basad on the information from the clearad
non-homicids crime: and those which occurrad in Santa Monica The last saction of this follow-up is devotad
spcifically to the FE homicide and contzins tha information, which estsblished Kovach as the pampstrator.

An analysiz of the non-homicida crime: resultad in the estsblishment of 3 multi-factorial MO profils, which was
unigue to Kovach. Ihave catezorizad Kowvach's profile into the following aspacts:

ASSAULT TIMES

Suspact Kovach demonstratad a consistent pattem in terms of the timas of his criminal activity. All sightasn crimes
occurrad during the night betwesn the hours of 11:00 p.m. and 5:00 am. thirtaan of the sightsen crime: occurrad
batwean tha hours of 11:00 p.m. and 2:55 am.

SUSPECT OPPORTUNITY/CRIME

Suspact Kovach had the opportunity to commit sll of the kmown crimes interms of the occurrence dates and prior
contacts with the police, which documentad the suspact’s wherssbouts in proximity to wher2 the crimes occunad.

The first of the known saxual assaults (DR= 11-06-41981) occumad on Octobar 8, 2011. Kovach had baen releasad
from prizon in Okio five months earlier and hiz naxt police contact was an arrest in Loz Angsla:s on November 1,
2011, for a parolz violation. Betwesn the date of this amest and the date of the suspact’s daath {(on 07-28-14), hﬂhad
basn auested and jailad on =ight ssparate occasions for a total incarceration timeof 468 days. All of the known
crime: committad by the suspact took place during the intersparsad =ight periods (totaling 168 davs) when he was
not injail. No crimes witha similar MO took place at any timswhen the suspact was known to b2 in jail or sincs the
date of hiz death.
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Kovach’s custody periods (from 2011 to the prazant) and the dates of the crimes ars as follows:

DATES(S) CUSTODY or DR#

01/08/11-05/20/11 Custody (Okic)
100811 110641981
11/01/11-03/01/12 Custody

04/23/12  12-06-17273
04/23/12  12-06-17269

05/04/12-05/08/12 Custody
07/14/12  12-06-27880
07/20/12-07/.21/12 Custody

07/22/12 12-06-28602
072812 12-06-20718
0802712  12-06-30336
0020112 12-06-36939
0930712 12-06-38197
09/30/12 ' 12-06-38202

10/12/12-02/02/13 Custody
07/04/13-07/11/13 Custody
08/04/13  13-06-31212

08/07/13-12/10/13 Custody

03/08/14  14-06-03840
03/14/14  14-06-32604
03/03/14 14-06-31322
03/20/14-06/25/14 Custody
06/30/14  14-16211 (Santa Monics)
07/01/14  14-06-46238
071014  14-17017 (Santa Monics)
072814  14-06-00629
07/29/14  14-19015 (suspect killed)

SUSPECT OPPORTUNITY/CRIME (continued)

All of the local police contacts with Kovach (with the excaption of the Santa Monica shooting and one ame:t in
Bevery Hills) took place in Hollywood Area I preparad 3 map (attached) showing the kmown wherasbouts of
Kovach during the Hollywood polica contacts (amrests, FI's, citations, stc.). This map slso depicts the locations of
the FE homicide and all additional fifteen crimes committad by the suspact in Hollywood. It may b2 notad that
aleven of the fiftesn Hollvwood crimes (a: wall as the FE homicids) took place in an sast-west comridor which ran
two blocks on =ither sids of Fountzin Avenue borderad on the 2ast by Gowsr Avenue and on the wast by Gardaner
Averua. Kovach has had polics contact within sight blocks of all of the crimas. All of the Santa Morica crimas
took placs on the sama strast,

VICTIM PROFILES:

Sixtaan of the sizhteen victims were femals Whites, ons was a female Hizpanic (DR= 12-06-38197), and ons was
(light skinnad) femals black (DR= 14-06-00629). The victims’ 2223 rangad from 19 to 69 vears-old but tha suspact
demonstratad @ propansity for older victims in that thers were five victims in their sixties (fwo wers sixty-nins) and
on2 in her fifties (this iz an infraguant sexual assault MO tezit). One of the sixty-nine year old victims (Santa Monica
DR= 14-17017) was on an oxyegsn r2spirstor when the suspact azzaultad her In all but two cases (DR=: 12-06-
17273 & 14-06-32604), the victims wer2 slasping when the suzpact confrontad them. In 2ight of tha caze: (DR=:
12-06-17273, 12-06-30336, 12-06-3603%, 12-06-38197, 13-06-51212, 14-06-31322, 14-06-46238 & 14-06-00629),
thers wars other peopls prasent in the rezidencas at the tims of the aszanlts,
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METHOD of ENTEY:

In fourteon of the sightesn crimas, the suspact antared the victim's residence: throush unlecksd windows, In the
emaining four, the suspect mads antry (DE= 1106419810 by cutting opan the sids pansl of a window air conditionar,
Ha mada another antry (DR= 12-0828002) by taking out a looss pane of glasz from 3 rear dood, and mads two antrias
({DF=z 120638202 & 92140631312 by climbing onto 2acond stoy baloonis: and sntering throuwsh open sliding glass
doptz. In the casss whers thers were sorson: on the windows, the suspect would sither smova the soresns

({DF=z 00-06-17273, 120836030, 120638197, 1340651212, 14-19015 & 14-17017), or cut them op=n

({DF.= 14-0403040%. In the case: where the suspact removed the soreene, he sither hid them or placed them ina location
away fom the point of sntry.

In four of the cazes (DF.=: 12-0630336, 140603040, 140631522, 14-0646238) the suspact stacked objects below the
point of entry in ogdar to gain antry.

SUSPECT'S VEREBAL ACTIVITY:

The zuspact spoks Englizshin all of the cazas and svery victim stated that he had atticolats spesch (including the Santa
Momica cazez). In thees of the ey Imown casss (DF=z 11-0641081, 12-0627RB0 & 12-062B00Q) the victims balisrad
that they detectad a slight accant. Two of the victims balisved that the accent might havs besn Som the Eastem Undtad
States. After suspect Kowvach was idantifisd in thess casas; Ispoks to Victim LAF (DF= S£12-046-272200 sbout the
fuspact’s aocant.  Victim LAF i from the Dlineds ares and when advized that the suspect was from Ohdo, zhe stated the
acpant she datacted could have beon from that part of the country.

In all but ons cass (Attsmpt hurdsr DRSS 13-0651212) whars the suspect zpoke to the victims, he mads statsments
talling the wictims that if they kapt guist or didn't 2oream he wouldn't burt them, All of the victims: in thess cazss al:zo
stated that the suspact went through extrems moed swings and would be varbally asgrezzive and then apolosstic. In two
of the cazaz (DF=z 12-0828002 & 14-080062%) he announced to the wictims, “Thiz izaapa™

In zix of the sawnsl aszanlts, the suspact mads comments to the victims on how beaptifol they and their bodiss wars
(DF==z 12-0627880, 12-0830334, 120638202, 140631322 140603040, 140603040 & 14-18015). All of thaza
commants ware mads to the victims whos2 aze: were betwesn 19 and 27 vaars-pld with the swoeption of one caza in
Santa hlonica whers he zaid it to 3 44 vearold vicim (DFE= 14-180135).

In pumsrons cases, the suspect told the victims that he was 3 “professional ™ that he has saped other women (stating az
many 2 fiffy afa rate of 10-15 a weak [DF= 14-0600628], and notto call the police {that it would ba finils). Ha al:o
told s=varal of the victims that he was not going to gjaculate insids them and was not going to lesve any avidance,
fingarprintz, of ssman behind (DR=: 120627880, 120628002, 12-06303368, 120638202, 14-0603040, 140631322,
14-0600620, 14-17017 & 14-1%015).

In four cazs: (DF=: 11-0641081, 12-0628002, 1240636030 & 14-0631322), the suspact told the victims that he had 2 car
waiting outsida.

SUSPECT'S PHYSICAT ACTIVITY:

In sl but four casss (DF=s 12-0620718, 12-0636030, 15-0851212 & 14-0646238), the suspect covered the victim's faces
during the assaultz. In nine of these casss (DE=: 12-0617280, 121-0627880, 12-0628002, 12-0838197, 12-0838202,
140603040, 140600620, 14-16211 & 14-1T017) the suspact put 4 cloth {wsually a towsl which he kad brousht with
him) over the wictims® faces,

In four cazas, the suspsct put a pillowor pilloweass ower the victims® heads (DR=z 12-08278R0, 1206305346, 14-16211
& 14-19015) and in two cazes (DR=: 110641981 & 14-0600629) the suspact told the victims to cover themsalves with
bedding. In saven casss, he put other coverings {usually an articls of the victim's clothing) owvar their faces

(DF=z 12-0627RB0, 12-D628002, 12-0630336, 120638202, 140631322, 14-0600620 & 14-162110
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In all of the instances, the suspact made nighttime entriss into dark residences. In two cases, lights had been onin the
victim’s residences but the suspact tumad them off. In on= of thess cazs: (DR= 11-06-27880) ths suspact tumad off
the lights immadiatsly upon confronting the victim. In the other cass, the suspact tumad the lights and TV off bafors
confronting the victim. In two cases (DR=z 11 06-27880 & 12-06-28202), the suspact told the victims, “no lights.”

In thres case: DR=s 12-06-28002, 13-06-51212 & 14-17017) the suspact want to the bathroom whils in the victim’'s
residance. In three of the s=xual asssvlt cases, the suspact cariad @ small penlight for illumination. Victim MEB zaw
tha suzpact uz2 the light (DR= 14-06-00629), I r=covarad alightin on= casa (DR= 11-06-41981) and Iwas notifiad
by Detactive Talbot of the Santa Monica Polic2 Dapartment that he had also racoversd on2. Bothof the lizhts
racoverad were amall key chain lights, which wer2 tumad on by squaszing the sides.

In two casa:s (DR=: 11-06-41981 & 14-17017), itwas discoverad that the suspact disablad the talsphonas (in the
Hollywood casz he removad the intamal mouthpiace and in the Santa Monica cas2 ha cut the phons cord).

In two instances, the suspact asked the victims for a cigarstte and smokad it while at the crima soan2 (DR=: 12-06-
27880 & 14-16211).

SUSPECT’S USE of FORCE/WEAPONS:

In zaven of the saxual assaults, the suspact manually chokad the victims (DR=s 12-06-38197, 12-06-38202, 13-06-
51212, 14-06-31322, 14-06-03940, 14-16211 & 14-19015). In all but one of thasa caza: (DR= 14-06-03940), the
victims warz chokad to the point whars they sufferad significant bruising to their nacks. In four of thess cases, the
victims wers almost chokad to the point of unconsciousnass (DR=s 12-06-38202, 13-06-51212, 14-063-31322 & 14-
19015) and intwo of thess instances (DR=: 13-06-31212 & 14-06-31322) the steangzulation was to the point whears
the victims sufferad patachial hemorrhazing to their syes.

In zix of the cazas, the suspact was amad with sither a knifs (DR=: 11-06-41981, 14-06-03940, 14-16211 & 14-
17017) or a pair of scizzors (DR=s 12-06-27880 & 12-06-28002). In thres of the cases whera the suspact amead
himszalf with knives (DR=: 11-06-41981, 14-16211 & 14-17017), ke obtainad them from the victims’ kitchen bafor
confronting them. In all but one caze (DR= 14-17017) involving the knives, the suspact put them to the victim'’s
throat and mads verbal threats. In the twocases wheare the suspact usad scissors, both victims statad that the scissorz
werz forsizn to the location and the suspact told them that he alzo had 3 knifs. In all of the cazes where the suspact
was known to b2 amead, he laft the weapon: behind at the crime scens.

SUSPECT DESCRIPTION/CLOTHING/IDENTIFICATION INFORMATION:

In four casas (including one whers the victim’s face had not been coverad), the suspact wor2 a knit mask over his
faca (DR=e 12-06-38202, 13-06-51212, 14-06-31322 & 14-06-03940). In a fifth casa (DR= 12-06-27880) the victim
statad that the suspact was waaning 2 knit cap. It may bs notad that in another case (wher2 the suspact did not cover
the victim’s facs), he was s2an camying a towsl, which ha usad to cover hiz own face (DR= 12-06-17273).

In five of the casaz, the victim noticad that the suzpact had his hands coverad with sither socks (DR=: 12-06-
27880,12-06-30336 & 14-06-32604) or gloves (DR= 14-06-00629). In another cazz (DR= 14-06-31322) the victim
In=w that the suspact had his hand: coverad but was unabls to tall if it was with glovas or socks. In twocasas (DR=:
12-06-27880 & 14-06-32604), the suspact l=ft socks behind at the crime scanes.

The lighting conditions and the suspact’s MO of covering sither his own face or the victims® pracluded the majority
of victims from making identifications. Of the victims who war2 able to give descriptive information, saveral
consistant physical characteristics could b2 establishad. Thes2 includad the fact that the suspact was thin-built,
strong, and had dark or olivecomplactad smooth skin. The height, weight, and age astimates variad from victim to
victim (ranging from 5°57, 6°0" tall, 110-180 pounds and 21-31 years old). I averazad the descriptions from all of
tha victims and 2:tablishad the suspact as baing 5797 tall, 151 pounds, and 26 years old. This was very closs to the
suspact’s actual description, whick was 57117 tall, 150 pounds, and 28 vears old.
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In two case: where the victims got a good look at the suspact (DR=: 12-06-38197 [Victim EMH] & 14-06-46238
[Victim JVC]) they both describad the suspact as being 57117 and 150 pounds. Wa wer2 unsble to locats Victim
EMH for ths purposas of making a photo identification of Suspact Kovach. Victim JVC positively identifiad
Kovach a: the man who attemptad to aszault her on July 1, 2008.

Victims LAF (DR= 12-06-27880), AEE (DR= 14-06-31322) and JG (14-06-03840) wear2 unable to maks a positive
identification from photos of Suspact Kovach. Howswer, all three zaid that Kovach’s build and skin color were
consistent with the man who asssultad them.

Victim MB (DR= 14-06-00629) was shown a photo of Kovach and she statad that hiz build and skin colosation weare
consistent with that of the suspact who aszaultad her. During the initial follow-up investization, Victim MB told
Datactive Webb that during ths raps, the suzpact had foroad her to geab the chesks of his buttocks., When she did
thiz, zhe f2lt somes sort of rough taxturs on his buttocks. I attendad the autopsy of Kovach and obsarvad that he has
demmatitiz on his buttocks.

In two case: (DR=: 11-06-41981 & 12-06-28902) neighbors 33w a male fitting the dascription of Suspact Kovach
prowling next to the victim’s rasidancs or looking into their windows on the night after the aszaults in the aardy
moming hours (0030 hours and 0230 hours).

In one caze (DR= 12-06-17273), the victim had observad someone outside of her window on the pravious night.

In five of the zaxual aszault casas, the victims describad the suspact a: having a largs peanis (DR=: 12-06-28202, 14-
06-31322, 14-06-32604,14-06-03940 & 14-06-0062%). In four of the Hollywood casez, the victims sufferad sither
vazinal or anal trapma as 3 r2sult of the aszaults (DR=: 11-06-41981, 12-06-28902, 14-06-00629 & 14-06-31322).

SUSPECT’S SEXUAL ACTIVITY:

In every cass wer2 the suspact completad 3 saxual asssult, he (3t some point) positionad himsslf behind the victims,
From thiz position, k2 would rape and/or sodomize the victims.

The suzpact would also fondle, lick and kizs the victim'’s faces, bodies, and braasts. The suspact committad acts of
sodomy or attemptad sodomy in 2ight instancas (DR=3 11-06-41981, 12-06-27880, 12-06-30336, 12-06-28902, 12-
06-30336, 12-06-38202, 14-06-31322 & 14-06-03940) and completad or attemptad acts of oral copulation in another
savan casas (DR=3 12-06-27880, 12-06-30336, 12-06-28502, 12-06-30336, 14-06-31322, 14-06-00629 & 14-17017).

PROPERTY TAKEN:

Tha suspact stole proparty in =ight of the cazes (DR=: 11-06-41981, 12-06-28002, 13-06-51212, 14-06-31322, 14-
0603940, 140600629, 14-16211 & 14-17017). In every one of thess 2izht casas, the suspact took cazh and/or
wallats from victims® purses. In two of thess cazas, the suspact also removad currsncy from deawers after asking the
victim whers their monay was kept. Thers was no significant ranzacking at any of the locations.

SYNOPSIS of SUSPECT KOVACH'S MO:

Through ths analysis of the proceading MO teaits, Kovach’s overall crime profils could be estsblished. Kowvach was
2 zerial rapist who pridad himsalf on not leaving any svidancs behind and was a salf-proclaimad “professional”
criminal. Kovach committad his crimes during the hours of dafkmes: and limitad his activities betwesn ths hours of
11:00 p.m. and 5:00 am. Kovach almost axclusivaly affactad his entries through unlockad windows, which wer2
sxcludad from view. If thers were screen: on the windows, he would sither cut or remove them. In cass: whers the
point of entry was high off the ground, the suspact would stack itams in order to st=p-up on them and facilitats hiz
antriss.
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Kovach nommally enterad locations that had the interior lights off. If lights wers on, Kovach would tum them off
bafors accosting his victims; he carriad 3 small flashlight for illumination and would occasionally wear knit masks.

Kovach coverad hiz hands in order to not leave fingerprints. No latant prints ware obtainad on 13 of the 13
Hollywood cases despits crime soene proca:ssing by latant print saction in twocases (DR=: 12-06-36039 & 14-06-
46238) and SID’s use of lazer latant printing tachnology inons casz (DR= 12-06-30336). Prints warz r2coverad in
only two cazaz. Of these two casaz, on2 (DR= 12-06-38202) producad four partisls which were of poor quality and
not admissible to AFIS and the other (DR= 11-06-41981) producad a print which was of sufficient quality for AFIS
but thers was no kit (Note: This crime scene had been contaminatad by the victim and her family).

Cmcz insids the rezidence, Kovach would dizabls telephona: and armm himself with knives from the victim'’s kitchan,
The suspact would confront his victims by covering their faces with towels (which he brought with him) or pillows.
Ha told them not to scr2am or he would injurs them. Ha alzo put knives to the victim's throats or theeatanad them
with scissors. Ha chokad zaveral of the victims to the point of unconsciousness and tied clothing around their heads
to blindfold them. The suspact committad acts of rape, sodomy and oral copulation and favorad 3 sexual position
wheara he would make entry from a position behind the victims. Kovach would tell tha victims that he had a car,
waiting outside, brazgad about how many womsan he had rapad, and zaid that he didn’t leave evidance behind.

Bafor2 leaving the crima locations, Kovach would halp himasslf to drinks from the victim'’s refrigerators (he preferrad
juice), ha would us2 their restrooms, and/or would got a cigarstte from the victim which ha would smoka. The
suspact generally only took cazh that he emovad from the victim's pursas.

Kovach aszaultad womesn ranging from 19 to 6% years old but showsad a propanzity for oldsr womean (five of the
victims wer2 in their sixti=s). It was not uncommon for Kovach to aszanlt women when thers were other paopls
prazant in the victim'’s r2sidances. In almost all of the casss, the victims statad that they would not b2 abls to identify

tha parzon who rapad them.

Kovach l=ft very little evidenca bahind inany of the cases. In the cases where the suspact took knive: from the
victim’s kitchens, he loft them in the residence: after committing the crimes. In the two cases whers ha usad
scizzors, he alzo laft thosa behind. Ths suspact brazgad sbout not leaving semen behind and he would withdeaw hiz
panis from the victims and gjaculate into the towsls ha camiad with him (he would taks thess towsls with him when
he l=ft).

Tha first of the known victims (MS. MLH-DR= 11-06-41981) balizvad that the suspact wor2 a condom. The victim
in another casa rafuzad meadical treatment (DR= 13-06-51212) and in three casas (DR=: 12-06-27880, 12-06-28802
& 12-06-30336) the rapa kits wer2 examinad and no semen was detectad.

Kovach’s obszassion with not leaving any evidsnce at a crime scene was illusteatad in Santa Monica whers he scrapad
one of the raps victim’s fingemail: baforz leaving the scens.

MURDER INVESTIGATION-DR# 14-06-32604-VICTIM: FE:

FE was murderad in her r2zidence locatad in the 1100 block of N. Gordon Avenus, betwesn 10:45 p.m. on March 14,
2014, and 8:30 am., onMarch 15, 2014, This casa was originally investizatad by Datactives Cardona and Hallock
and I conductad an additional follow-up. Our investigation rezultad in establishing Kovach as the pampatrator of this
murder. Thiz concluzion was basad on the following evidantiary and MO charactaristics that were prsant at the
homicids soan= and unique to Kovach.

SUSPECT OPPORTUNITY:

Thiz murder occurrad on the night of March 14, 2014, which was during a 125-day period when Kowvach was not in
custody. During this sama period, Kovachk committad two other busglary/rapas. Thaze occurrad on March 3, 2014,
in thes 6100 block of Dlongpre Avenus (DR= 14-06-31322) and on March 8, 2014, in tha 1300 block of N.
McAddan Place (DR= 14-06-03940). Thiz homicids took place batwaan 10:45 p.m. and 8:30 am. Thiz iz the sams
tima period within which Kovach committad all of hiz kmown crimes.
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VICTIM PROFILE:

Mz FE was a 63 yearold femals Whits who livad alons.

CRIME LOCATION:

Thiz crima occurrad inthe 1100 block of N. Gordon Avenus. Thiz location is within the geosraphical corridor where
Kovach committad claven of the fiftesn Hollvwood crimas (this corridor extandad two blocks on sither sids of
Fountain Avenus batwasn Gower and Gardner Avenuss).

Five of tha burglaries and'or rapa: committad by Kovach were within six blocks of this homicids location (DR=z 12-
06-17273, 12-06-17260,12-06-27880, 12-06-28002 & 14-06-31322).

METHOD of ENTRY:

Tha suspact gainad entry into FE's residencs by cutting open 2 screen and going through a sacludad unlockad
window on the south sids of the building. In order to gat into this window, the suspact took a planter box from a
naarby gpartment, stood iton end, and usad itas a step.

VICTIM ASSAULT:

Tha zuspact confrontad the victim while she was zlasping in bad. The suspact rapad and sodomizad the victim
{daterminad via physical trzuma to the genitals) and she was manuvally stranglad to death. The victim was found
laving nuds, coverad by a blanket, on the floor naxt to her bad. The suspact removed the night clothing that the
victim had wom to bad.

CRIME SCENE OBSERVATIONS:

Tha investigation revaslad that the suspact had removad a stesk knife from the victim's kitchen deawer and it was
macoverad next to the body.

Ther2 was a plastic contsiner of milkin the r=frigarator and its top was found on the living room floor. In addition, a
bottle of club sods had baen removed from the refrigerator and was left opan on the coffee tsble. The topto this
bottls was alzo found on the living room floor. A drinking glass was found on the coffes tabls, which had ths
victim’s fingerprints on it. Itwas dsterminad, howswer, that this glass containad water and not club soda I
interviswad the victim's daughter, FT, and she informad me that her mother naver drank milk (zhe only kept it for
visitors) and it was not her habit to laave bottles sither out or uncappad. An inspaction of the bathroom reveslad that
the lid was up on the toilst and it containad urine. Thers wers soms steaight, black, head hairs found in the toilst.
Tha langzth color and strzightness of thase hairs appearad to b2 consiztent with Kovach’s hair

It was daterminad through obsarvations at the crims scans and interviews that 3 :mall amount of cash and a bus pasz
had basn removad from the victim's coin purse. Thers was no significant ransacking of the spartment.

The zuspact 1=ft a man’s sock, which was foreign to the location. This was found next to the victim's bad.

PHYSICAL EVIDENCE:

A rap= kitwas complstad on the victim and an analysiz by FSD sarolozy unit reveslad that thers was no saman
prazant.
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=12 =12 FOLLOW-UP INVESTIGATION om= 110641081

In addition to the raps kit, FSD personnsl took zwabs at the crims sczne from the victim's outer body. An amalvzis of
thess swabs ravaalad the amylass {3 componsnt of zaliva parspisation, urins and blood) was prasant. The amylazes
was found to b2 ina much higher concantration on the swab from the victim'’s laft braast than in the control swab and
the swab from the victim’s right breast. Basad onthe crime scene observations, the source of this amylass was not
blood and it was unliksly that it was unine. This swab was typad and found to b2 from a blood typ2 “A™ sacrator.

The suspact was determinad to b2 a typs ““A” sacretor.  The victim was also determinad to b2 typs “A” but her
sacretor status could not be establishad. The fact that the amylase concantration was not constant batwasn the swab
from the l=ft Dreast and the other swabs indicated that its source was from someons other than the victim. Kowvach
biologically fall within the donor group for thiz amylasa

Non= of tha prints obtainad at the crima scan2 or through laboratory processing wer2 of sufficient guality for entry
into AFIS. Several prints from the soans were mades to the victim. The remaining unmads prints were 2ither
unidantifisbla or partials.

ADDITIONAL INVESTIGATIVE INFORMATION:

On Auvgust 2, 2014 I mat with the victim’s daughter, FT, and her husband, AT. During this mesting, Ms. FT
providad information (praviously unknown in the investization) sbout 2 man that had basn in her mother’s spartment
on ths day befors zhe was murderad. Ms. FT statad that she had vizitad her mother on the aftemoon of March 14,
2014 (the victim was killad that evening). During this visit, the victim told Ms. FT that a neighbor (ZK) had visitad
her that moming, at sbout 11:00 am. (whila Ms. ZK was thers); the victim lookad up and saw 3 man standing in her
gpartment. The victim told her daughter that the man said something sbout money. The victim didn’t zpask Englizh
and did not know what the man wantad. The man walkad out of the spartment. The victim describad thiz man to the
daughtor as being dark skinned, of either black or Maxican descent, 57117 tall, with a thin, strong build. The man
was waaring Lavi's (blus jeans) and she saw a crucifix hanging from hiz nack.

Mz, FT told ma that the neighbor (ZK) had besn a friend of the family but she quit talking to her shortly after her
mother's daath,

After the murder, Ms. ZK did tell Ms. FT that she had baen in her mother’s spertment when the man walkad inbut
zhe stated that she didn't want anyone els2 to know and she would deny this fact if asked by police. On August 12,
2014, I interviewad Mz, ZK (uzing an Armenian translator) and she admittad being in the victim’s apartment the
moming of March 14, 2014, She did, howsver, state that she had l=ft at sbout 8:00 am. and was not prezant when a
man walkad in.

Wa showad M. ZK a photo of the suspact and the suspact and she zaid that she had never zeen him bafors. 1
explainad the statuz of the investization (including the details relating to Suspact Kovach) to the victim’s daughter
and her husband. After thiz discuzzion, they agreed with the determination that Kovach was responzible for the
murder of Ms. FT's mother.

AUTOPSY:

On March 7, 2014, at 10:30 am. Los Angsle: Deputy Madical Examiner James Ribeparformad an sutopsy of victim
FE. Dr. Ribaconcludad that the victim diad as a result of asphyxia due to manual strangulation. In addition, Dr.
Rib= found that thers was anatomic evidencs of a struggls in the form of numerous bruiss: to the victim’s haad and
torzo. Dr. Ribe alzo found evidence of forcible restraint to the victim’s ams and found evidenca of zaxual assault in
the form of contusions to the right thizh and muscozal hemorrhasze: of the vaginal introitus.

CONCLUSION:

Each of the forsgoing aspactz of the FE homicide exactly fit the mathod of oparation establizhad by Suspact Kovach
in the sightasn other cases he iz kmown to have committad. The combination of these factors, couplad with the
violent naturs displaved by the suspact in the other crimes, providad overwhelming evidence that Robart Kovach
papatratad  the murder of FE.
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1/200.00 DISPOSITION OF
ARREST AND COURT
ACTION, FORM 05.09.00

1/200.01 Purpose of Form

When an adult is arrested, or a juvenile is
arrested for a 602 WIC offense requiring
fingerprints, the CI1 Arrest Notification (page
two of the Los Angeles Consolidated
Booking Form, Form 05.01.00, or the DABIS
Booking Form, Form 05.01.02), or
“Livescan” is sent to the Criminal
Identification and Information (CII) Branch
of the Department of Justice in Sacramento.
Cll enters the arrest onto the arrest Criminal
History Summary (rap sheet) from these
documents. The Disposition of Arrest and
Court Action, Form JUS 8715 (State form) or
Form 05.09.00 (Department form), is used to
verify the original entry and update it.
1/210.00 Use of Form

The disposition of Arrest and Court Action,
Form 05.09.00, is the document forwarded to
ClI reflecting the final disposition of an
arrest.

If the Form 05.09.00 cannot be matched with
either “Livescan” or the CII Arrest
Notification, the disposition will not be
recorded and the original entry covering the
arrest will be removed.

In addition to the above, the Form 05.09.00 is
a source document from which the
Department enters information into the
Juvenile Automated Index (JAI) for all
juvenile arrests.

Accurate criminal history records based on
successful reporting and timely flow of these
documents require cooperation among the
elements of the criminal justice system which
are responsible for completing various
sections of the form.

1/210.10 Timeliness

A Form 05.09.00 shall be initiated during the
booking process or as soon as practical after
information requiring its initiation has been
learned. A Form 05.09.00 shall be completed
immediately when a complaint is rejected, the
charge is released or the arrestee is released
to another law enforcement agency. Once
completed, the Form 05.09.00 shall
immediately be sent to the Criminal Records
Update Unit, R&I Division.

1/220.00 Initiation Instructions

A Disposition of Arrest and Court Action,
Form 05.09.00, shall be initiated whenever an
adult arrestee is booked for any offense
classified as recordable, or whenever a
juvenile arrest report is completed. This
holds true whether the arrest is for an open
charge, an arrest warrant or a bench warrant.
No Form 05.09.00 is needed for adult non-
recordable offenses.

Additional Initiation
Instructions - Specific
Circumstances

1/220.01

A Form 05.09.00 shall be initiated and
completed by the investigating officer:

e When an arrestee has been booked by
another agency and released to this
Department, but not subsequently
rebooked (refer: DOM Volume I,
Sections 252.01 and 258.00).

e When that officer obtains a complaint for
a prisoner who is in, and who remains in,
the custody of another law enforcement
agency and such prisoner is ordered into
court for arraignment on the charge(s)
(refer: Department Manual Section
4/725.50).
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1/220.02 Initiation and Routing -
Primary Charge -

Adult

During the booking process, a Form 05.09.00
is initiated for the primary booking charge. If
the primary charge is recordable, this

Form 05.09.00 shall (listed in order of

priority):

e Forward with the arrest report to the
investigating officer, if one is to be
assigned, for completion, except in the
case of a non-Ramey in-county warrant.

e A Form 05.09.00 initiated for a Ramey
warrant arrest shall be distributed as
though it was for an open charge.

NOTE: Officers assigned to Fugitive
Warrant Section shall be the investigating
officers only for foreign warrants and out-
of-state fugitives.

e Attach to the Custody Record, if the
arrestee is booked into a Department
facility for a non-Ramey, in-county arrest
warrant for a recordable offense. This
Form 05.09.00 shall accompany the
arrestee to court.

e Forward with the arrest report to court on
all non-warrant arrests if no investigating
officer is to be assigned. This may occur
via another law enforcement agency
(Sheriff’s Department transportation loop
or other in-county agency).

e Attach to the Custody Record, if the
arrestee is booked into a Department
facility for an out-of-county misdemeanor
warrant or parole violation. The
Form 05.09.00 shall be removed from the
Custody Record and completed by the
custodial detention officer the time of the
arrestee’s release from Department
custody.

e Mail to the court which issued the warrant
on all non-Ramey in-county warrants
when the arrestee is booked into a non-
departmental facility located within Los
Angeles County (County Jail; Jail Ward,
Los Angeles County/University of
Southern California Medical Center; etc.).

The arresting officer shall complete the nine-
line information and ID numbers in Part A of
the form and shall mail the form to the court

via the City mail system.

NOTE: The address must include the
division/department designation, court
and court address:

EXAMPLE:

Division 56
Superior Court
210 West Temple Street

If an arrestee is released on the arrestee’s own
recognizance (O.R.), on a writ or on bail, any
Form 05.09.00 which is to be forwarded to
court with the Custody Record shall instead
accompany the OR/writ/bail forms to court.

A Form 05.09.00 shall be initiated by the use
of a Form 05.02.02 template for each Non-
traffic Notice to Appear, Form 05.02.02.
This Form 05.09.00 shall accompany the
Form 05.02.02 to court.

1/220.03 Initiation and Routing -
Secondary (Supplemental)
Charge—Adult

A Form 05.09.00 shall be initiated for each
recordable secondary (supplemental) charge.
This Form 05.09.00 shall:

e Be initiated by the officer placing a
supplemental open charge for charges
other than parole or probation HOLDS.
Routing shall be as if for the primary
charge.

Prepared by Investigative Analysis Section
December 15, 2015



Detective Operations Manual

Be initiated at the direction of the watch
commander at the jail of confinement
when a parole or probation HOLD
(supplemental charge) is placed against
an arrestee. If no investigating officer is
assigned, the Form 05.09.00 shall be
attached to the Custody Record and shall
accompany the arrestee to court. When
an investigating officer is assigned, the
Form 05.09.00 initiated for probation or
parole hold shall be forwarded to them.

Filing Obtained from Primary Booking
Charge

If the prosecutor files charges stemming
from the primary booking charges, the
Form 05.09.00 initiated for probation or
parole hold shall be attached to the
Custody Record and follows the arrestee
to court.

Filing Deferred for Revocation of
Parole

When no local charges are filed and the
arrestee is released to the California
Department of Corrections (CDC)-State
Parole, the investigating officer shall
report this information on the

Form 05.09.00 prepared for the primary
booking charge. This would apply when
a prosecutor rejects the primary charge
deferring filing for revocation of parole.
The prosecutor should insert code ”J” in
the REASON FOR REJECT box in Part
B of the form.

The investigating officer shall insert
CDC-State Parole in the RELEASE TO
OTHER AGENCY box. In the latter
instance, the Form 05.09.00 initiated
exclusively for the parole hold would be
discarded (refer: DOM Volume I,
Chapter Two, Exemplar #1).

In Lieu Probation Violation

If the prosecutor elects to violate the
arrestee’s probation in lieu of filing a new
charge, this information will be reported
on the Form 05.09.00 initiated for the
primary charge. If this occurs, the

Form 05.09.00 initiated for the secondary
charge (violation of probation) may be
discarded unless the prosecutor indicates
a need for it.

Be initiated by the custodial detention
officer for each non-Ramey in-county
arrest warrant for a recordable offense
when the arrestee is booked into a
Department facility. The Form 05.09.00
shall be attached to the Custody Record
and shall accompany the arrestee to court.
A Form 05.09.00 initiated for a Ramey
warrant, however, shall be forwarded to
the investigating officer with the arrest
report.

Be initiated and completed by the
arresting officer for each non-Ramey in-
county arrest warrant for a recordable
offense at the time the arrestee is booked
into a non-Departmental jail facility
located within Los Angeles County.

This Form 05.09.00 shall be mailed to the
court, which issued the warrant via the
City mail system.

NOTE: The address must include the
division/department, court and court
address:

EXAMPLE:

Division 56
Superior Court
210 West Temple Street

Be initiated and completed by the
concerned investigating officer when a
prisoner who is in a Los Angeles County
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jail facility is wanted by this Department
on an open felony charge or a felony
warrant (refer: Department Manual
Section 4/725.50).

After the prisoner is booked, the

Form 05.09.00 shall be forwarded to the

concerned investigating officer (on open

charges) or mailed to the court issuing the

warrant.
1/220.04 Initiation and
Routing—Juvenile

A Form 05.09.00 shall be initiated by the
arresting officer for each juvenile arrestee
regardless of the booking charge (300 WIC,
601 WIC or 602 WIC). The Form 05.09.00
shall be forwarded with the arrest report to
the investigating officer for completion.

A Form 05.09.00 shall be initiated and
completed by the investigating officer when a
non-book petition request is submitted or
when a juvenile is certified to adult court.

NOTE: The original Form 05.09.00
indicating the Department disposition on the
arrest will have been forwarded to Juvenile
Records Unit, R&I Division, before the
juvenile was certified.

A second Form 05.09.00 shall be completed.
The second Form 05.09.00 shall use the
original booking information exactly as it
appeared in Part A, left side, of the original
Form 05.09.00.

The REMARKS box shall indicate that the
juvenile was certified to adult court (refer:
DOM Volume I, Section 258.00 and Chapter
Two, Exemplar #2). The second

Form 05.09.00 shall follow the adult
distribution outlined in DOM Volume I,
Section 280.00.

When the original disposition of a juvenile
arrest is changed subsequent to the
forwarding of the original Form 05.09.00 to

the Juvenile Records Unit, R&I Division, a
new Form 05.09.00 shall be initiated as
outlined in DOM Volume I, Section 270.00,
by the investigating officer. The corrected
disposition shall be shown.

1/240.00 Recordable Offenses

A recordable offense is a charge that will be
recorded by CII, DOJ in Sacramento. It
includes any offense except those described
in the following categories:

e 647(f) PC—(Drunk)-Does not include
drugs.

e Violation of a local ordinance.

e Violation of any statute for which
incarceration is not a possible punishment
(e.g., infractions).

e 11357(b) and 11360(b) H&S-Possession
or transportation of not more than 28.5
grams of marijuana.

e 25662 B&P—-Minor in possession of
alcohol.

e Traffic violations not depicted in DOM
Volume I, Section 240.01.

1/240.01 Recordable Vehicle

Code Violations

All felony and misdemeanor Vehicle Code
sections are considered recordable by
California DOJ, Bureau of Criminal
Identification. Finger-print submissions
reflecting arrests under these sections will be
recorded.
1/250.00 Completion Instructions

The Form 05.09.00 is divided into six parts,
lettered A through E. Department personnel

are not to make entries in any part of the form
other than entries in Part A.
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The officer responsible for initiating the
Form 05.09.00 shall ensure that all required
information in the left portion of Part A,
normally inserted by the detention officer at
the time of booking, is completed in
compliance with DOM Volume I, Section
252.00.

The officer shall in all cases, insert the CIlI
number, Main number, and other numbers
when that information is available as
instructed in DOM Volume I, Section
254.00. The officer responsible for
completing Part A shall verify the boxes
already filled in and complete the remainder
in conformance with DOM Volume I,
Sections 254.00 through 258.00.

1/252.00  Completion of Box
Descriptors

If a specific box is not covered, its
completion is self-explanatory. The
instructions for the box descriptors also apply
to the same area of the Los Angeles
Consolidated Booking Form, Form 05.01.00;
the DABIS Booking Form, Form 05.01.02;
and the Investigator’s Final Report,

Form 05.10.00.

1/252.01 Booking Number

Enter the Los Angeles Police Department
booking number. If the Form 05.09.00 is
being used to close out an arrest made by
another agency when the arrestee was
released into Department custody but not
subsequently booked (refer: DOM Volume I,
Sections 220.01 and 258.00), the booking
number of the original arresting agency shall
be placed in the BOOKING NUMBER bhoxX.
1/252.02 Unusual Occurrence

This space is used to enter an Unusual
Occurrence UO code as issued by R&I
Division. This code allows the Department to
keep track of arrestees related to an Unusual
Occurrence.

1/252.10 Arrestee’s Name

Enter the arrestee’s name (last, first, middle
and suffix, e.g., Jr., Sr.). If the arrestee has
no middle name or initial, enter NMI. If the
arrestee has no suffix, leave blank.

When the arrestee’s name cannot be
determined at the time of booking, a “John or
Jane Doe” number shall be obtained from the
Booking Number Issuance Unit, R&I
Division, and inserted in the space provided
for the arrestee’s name (refer: DOM Volume
I, Section 254.00).

1/252.20 Sex

Enter a single letter as follows:

e M - Male

o F - Female
e X -— Unknown
1/252.21 Descent

Insert the arrestee’s descent in the following
manner:

o A - Other Asian

e B - Black

e C - Chinese

e D - Cambodian

e F - Filipino

e G - Guamanian

e H - Hispanic

o | - American Indian (includes
natives of Alaska)

o J - Japanese
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Korean = Tahitian
Laotian = Tarawa Islander
Other = Tinian Islander
Pacific Islander = Tokelauan
NOTE: This category = Tongen
includes all Pacific Islanders
other than those who have a = Toregeon
specific code, (i.e., Samoan,
Guamanian, Hawaiian). The = Trukese
following are the most
common ethnic origin that = Yapese
may apply:
e S - Samoan
= Bikini Islander
e U - Hawaiian
= Carolinian
o V - Vietnamese
= Eniwetok Islander
o W - White (includes persons
=  Fijian having origins in any of the
original people of Europe,
= Kwajalein Islander North Africa or the Middle
East)
= Mariana Islander
e X — Unknown
= Marshallese
o Z - Asian Indian
= Marshall Islander
1/252.22 Birthdate
= Melanesian
Enter the month, day and year of the
= Micronesian arrestee’s birth. Leave this box blank if
unknown.
= New Hebrides Islander
1/252.23  Age
= Palauan
Enter the arrestee’s age. Verify against
= Papau New Guinean birthdate. Estimate the age if the birth date is
unknown.
= Polynesian
NOTE: The Form 05.09.00 must have either
= Ponapean the birthdate or approximate age, or the
Department of Justice will not accept it.
= Solomon Islander
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1/252.30 Probable Investigative Unit
(PIV)

Enter the Area detective division, specialized
detective division or section, which will be
responsible for conducting additional follow-

up investigation, disposition of any evidence
and presenting the case to the prosecuting
agency. If incorrect, a Follow-Up
Investigation, Form 03.14.00, will be
required to correct the investigating unit.

1/252.31 Juvenile Detained At

Enter the location of detention or the word
“Released,” whichever is applicable. If the
arrestee is an adult, leave this box blank.

1/252.32  Additional Charge
(AD. CHG))

Indicate whether additional charges are
involved (Y-yes or N-no).

1/252.40 Type

Indicate the type of the offense for which the
arrestee is being charged.

e F - Felony
e M — Misdemeanor
e O — Other

The following juvenile charges shall be
classified as “Other”:

e Al 300 WIC

e AIl601WIC

e 602 WIC (Escape) (Warrant Only) (refer:

Department Manual Section 4/218.62)

e 602 WIC (California Youth Authority
Warrant or “Pickup Order”)

All other juvenile charges shall be classified
as either felony or misdemeanor.

1/252.41 Charge & Code and Definition

Complete this box by entering the statutory
code section, sub-section, code name
abbreviation and definition exactly as found
in the current Los Angeles Automated Justice
Information System (AJIS) Charge Table.

EXAMPLE:

TYPE |CHARGE & CODE — DEFINITION [
F 487.3 PC GTA

1/254.00 ID Numbers

When a Form 05.09.00 is required, the DR,
LA, CIl, County Main and FBI numbers shall
be entered, if available.

If the arrestee is a juvenile, the Juvenile
Automated Index Number (JAIN) shall be
entered in the J number box.

NOTE: It may be possible for a juvenile to
have two separate J numbers. One for any
300 WIC arrests and one for any 601/602
WIC arrests. List both.

e  “PDJ” Number-—Juvenile number issued
by the Probation Department.

e Court “J” Number—Juvenile number
issued by the County Clerk’s Office,
which eventually becomes the juvenile
court case number.

e  “JAIN” Number—Juvenile number
issued by the County Juvenile Automated
Index. This number is to be inserted in
the 3 number box on the Form 05.09.00.

If more than one DR number exists in the
case, enter the DR number issued first in the

Prepared by Investigative Analysis Section
December 15, 2015



Detective Operations Manual
Volume |

series of crimes or incidents included in the
final charges.

If the juvenile does not have a previous
LAPD record, the words “NO LAPD
RECORD?” shall be entered in pencil in place
of the LA number (refer: DOM Volume I,
Chapter Two, Exemplar #3). [All “John and
Jane Doe” dispositions shall have CllI
numbers added before submission to the
Department of Justice.]

1/256.00 Reason For Release

The REASON FOR RELEASE section of
part A shall not be completed for in-county
warrant Forms 05.09.00 or when the case
stemming from the offense which the

Form 05.09.00 covers is presented to the
District Attorney’s Office or the City
Attorney’s Office. If the case is presented to
either prosecutorial agency and a case is filed,
or the matter is set for a City Attorney or
District Attorney hearing, the Form 05.09.00
shall be left with that agency.

If a filing is rejected and the case is not set
for a District Attorney or City Attorney
hearing, the prosecuting agency last
reviewing the case will complete Part B of
the Form 05.09.00 and return the form to the
detective presenting the case for forwarding
to Records & Identification Division.

Only the RELEASE DATE/JUVENILE
DISPOSITION DATE and OTHER boxes of
this section are applicable to a juvenile arrest.
1/256.01 Release Date/Juvenile
Disposition Date

When the 849b (3) PC, 849b (1) PCor
RELEASED TO OTHER AGENCY bhox is
checked, the date of the release shall be
entered.

When an arrestee is a juvenile, the date of the
law enforcement disposition shall be inserted
in the RELEASE DATE/JUVENILE

DISPOSITION DATE box regardless of
whether the juvenile is detained or released.

1/256.02  849b(3) PC

When an adult arrestee is booked only for
being under the influence of a narcotic drug
or restricted dangerous drug, the arrestee is
delivered to a facility for treatment and no
further proceedings are desirable, the

849b (3) PC box shall be checked.

1/256.03  894b(1) PC

When an adult is arrested without a warrant
and released without a case being presented
to a prosecuting agency because there are
insufficient grounds for making a criminal
complaint, or the arrestee is being released
pending further investigation, the 849b (1)
PC box shall be checked. When the

849b (1) PC box is checked, the reason for
the release shall also be checked:

e Complainant refuses to prosecute

e Arrestee exonerated

e Admissible evidence insufficient

e Ascertainable evidence insufficient
e Further investigation

(Refer: DOM Volume I, Chapter Two,
Exemplar #4).

NOTE: When an arrestee is being released
due to 825 PC, the FURTHER
INVESTIGATION box shall be marked in
conjunction with the 849b (1) PC box.

1/256.04 Release to Other Agency

If an adult arrestee is released to another
agency, the officer authorizing the release
shall check the RELEASED TO OTHER
AGENCY box.
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The name of the agency to which the prisoner
is released shall be inserted followed by the
reason for release (i.e., “their jurisdiction”)
(refer: DOM Volume I, Chapter Two,
Exemplars #5-Felony Arrest-Released to
Other Agency; and #6—Out-of-County
Felony Warrant-Released to Other Agency).

Bail Out on Out-of-County Warrant

If the arrestee bails out on an out-of-county
warrant, the RELEASED TO OTHER
AGENCY box shall be checked and the words
“Bailed to” followed by the court and its
address, shall be inserted. If the arrestee
posts bail on more than one out-of-county
warrant, the name and address of each court
shall be inserted (refer: DOM Volume I,
Chapter Two, Exemplar #6-Out-of-County
Felony Warrant-Released to Other Agency).

NOTE: The above procedure is not
applicable if any in-county warrants or open
local charges are included.

1/256.05 Other

Use this space when none of the given
reasons for release apply. Check the box on a
juvenile arrest and specify the law
enforcement disposition including the final
charge(s).

EXAMPLE:

[MlotHeERUY. DISP.  Counselled and Released
1 ct. 602 WIC 594 PC

R \
| JRELEASED TO OTHER AGENCY ‘

1/258.00

Remarks

When an arrestee is booked on more than one
out-of-county warrant and no local or in-
county charge is involved, the most serious
offense shall be indicated as the primary
charge.

The other out-of-county warrant charges shall
be inserted in the REMARKS box by warrant
number, charge and court.

EXAMPLE:

REMARKIS ' '
I ME537 - 148 PC - Orange County Municipal Court

When an arrestee booked by another agency
is released to this Department and is
subsequently rebooked by the Department,
the name of the releasing agency shall be
inserted in the REMARKS bhox.

EXAMPLE:

1
REMARKS
I San Fernando PD

When an arrestee booked by another agency
is released to LAPD custody but the arrestee
is not subsequently booked by this
Department, the booking number used by the
original arresting agency shall be used and
the following shall be inserted in the
REMARKS box.

Booked by (agency/agency type)-released
to, not booked, Los Angeles PD

EXAMPLE:

L 1 |
REMARKS
I Booked by San Fernando PD - Relesed to, Not Booked, LAPD

(Refer: DOM Volume I, Chapter Two,
Exemplar #3).

When the arrestee is a juvenile, enter the
name of the juvenile’s parents and/or legal
guardian in the REMARKS bhox.

EXAMPLE:

REMARKS
I Certified to Adult Court 07-01-08
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1/270.00 CORRECTIONS
Correction Prior to Distribution of
Original

Detectives shall not alter any of the nine-line
information on the original Form 05.09.00
without altering the corresponding
information on all pages of the Consolidated
Booking Form connected to the arrest. A
change of the booking charge or other nine-
line information on the Form 05.09.00 alone
prevents CIl from entering the arrest or
disposition on the Criminal History Summary
(rap sheet).

If all of the aforementioned documents
cannot be altered, no change shall be made on
the original Form 05.09.00.

Correction After Original Distributed

A Form 05.09.00 is used to correct a mistake
in, or change a Form 05.09.00, which has
already been distributed. The second

Form 05.09.00 is initiated by making a
photocopy of the original Form 05.09.00, or
completing a new Form 05.09.00, duplicating
information exactly as it appears on the
original report. To ensure an exact duplicate
of the original report, a template can be
created by cutting out and removing the nine-
line information from an uncompleted

Form 05.09.00. The template can be placed
over the face sheet of the Investigator’s Final
Report, Form 05.10.00. [Do not use the
arrest report for this purpose, as it will label
the duplicate form as an arrest report.]

A copy of the overlay placed over a
Form 05.10.00 will produce an exact
duplicate of the original Form 05.09.00.

Regardless of what method is used to obtain a
copy of the original Form 05.09.00, the words
CORRECTED COPY shall be written in

RED along the upper left margin of the form.

The words LOS ANGELES PD shall also
appear in the upper left margin of the form.
All known identification numbers shall be
inserted in the appropriate boxes. The
incorrect information shall be neatly lined
through with a thin straight line leaving it
readable, and the corrected information shall
be inserted above the error and circled in
RED.

For adults and for juveniles arrested for 602
WIC offense requiring fingerprints, a
corrected copy of the Form 05.09.00 shall be
sent to the Chief Clerk, Criminal Records
Update Unit (CRUU), R&I Division, who
will initiate appropriate correspondence to the
Department of Justice.

For all juveniles, a corrected copy of the
Form 05.09.00 shall also be sent to the
Juvenile Records Unit, R&I Division (refer:
DOM Volume I, Section 220.04).

EXAMPLE:

ooooooooo
99-00012

TTTTTTT

ARRESTE
SMITH

E'S LAST NAME [FiRsT

ADDRESS 1234 MAIN ST

CITY LOS ANGELES STATE CcA

A LOS ANGELESP.D.

AGE
186

x | DESCENT | AR | EvES

T |weieHT [erRTHDATE
m WHT BLK BRN 5-10

180 01/01/1992

VEHICLE LICENCE NO. ISTATE [R.D.

NONE osce | FIRST.

nnnnnnnnn
LOS ANGELES, CA

PROB. NV UNIT

o> (e ) |

DIVISION
4203 wae

EEEEEEE

Cefy

DETAIL ARRESTING | DATE ARRERIED | Time sRR
07/07/2008 T30

1/280.00 DISTRIBUTION
Adult arrestee forms 05.09.00 shall be
distributed as follows:

e When a case has been filed or set for a
hearing by a prosecuting agency, the
Form 05.09.00 shall be left with that
agency.

e When a case has been presented to a
prosecuting agency and rejected, the
prosecutor last reviewing the case will
complete Part B and return the
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Form 05.09.00 to the investigating
officer. The detective shall not complete
the REASON FOR RELEASE portion of
Part A. The Form 05.09.00 shall
immediately be sent to the Criminal
Records Update Unit (CRUU), R&I
Division.

EXCEPTION: The RELEASE TO
OTHER AGENCY box shall be completed
when a filing is deferred for revocation of
parole.

e When an arrestee is released and the
detective does not present the case to a
prosecuting agency, the detective shall
complete the REASON FOR RELEASE
portion of Part A and immediately send
the Form 05.09.00 to the CRUU, R&I
Division.

e When an arrestee who was booked for an
out-of-county felony warrant is released,
Fugitive Warrant Section shall complete
the REASON FOR RELEASE portion of
Part A and immediately send the
Form 05.09.00 to the CRUU, R&I
Division.

e When an arrestee who was booked for an
out-of-county misdemeanor warrant is
released, the detention officer shall
complete the REASON FOR RELEASE
portion of Part A and immediately send
the Form 05.09.00 to the CRUU, R&I
Division.

NOTE: If a Form 05.09.00 does not fit into
one of the categories above, it should have
been sent to court (refer: DOM Volume I,
Sections 220.02 and 220.03).

e A copy of the Form 05.09.00 may be
placed in the Detective’s Case Envelope,
Form 15.15.00 (optional).

Juvenile arrest Forms 05.09.00 shall be
distributed as follows:

e Immediately after the disposition is
determined, the juvenile Form 05.09.00
shall be sent to Juvenile Records, R&l
Division.

e A copy of the Form 05.09.00 may be
placed in the concerned investigative
unit’s juvenile case package (optional).

1/290.00 CERTIFICATE OF

RELEASE

When an arrestee is released without being
scheduled for a court appearance, a
Certificate of Release, Form 08.16.00, shall
be issued. The original of the Certificate of
Release shall be attached to the Form
05.09.00 or to the Jail Custody Record, Page
5 of the Los Angeles Consolidated Booking
Form, Form 05.01.00. The Certificate of
Release shall be forwarded to the CRUU,
R&I Division.

A copy of the certificate shall also be given to
the arrestee or mailed to the arrestee’s last
known address.

NOTE: A City Attorney hearing is not
considered a scheduled court appearance.
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CHAPTER TWO Felony Arrest with a Parole
Hold—Filing Rejected

EXEMPLAR #1

John M. Smith was arrested on 7-1-08 for burglary. A hold was placed on him at the time of
booking for violation of parole. The Form 05.09.00 was sent to the investigating officer.

On 7-2-08, the District Attorney's Office rejected the case deferring prosecution for revocation of
parole. The rejecting filing deputy completed Part B of the Form 05.09.00 and returned it to the
investigating officer. If the case had been 17(b)(4) PC referred either by the District Attorney's
Office or the detective supervisor, Part B would have been completed by the rejecting Deputy City
Attorney and returned to the investigating officer.

The investigating officer checked and completed the RELEASE TO OTHER AGENCY box, but
did not complete any portion of the REASON FOR RELEASE portion of the Form 05.09.00. The
investigator forwarded the form to the Criminal Records Update Unit, R&I Division.

BOOKING NO. U0 {LOC.BKD DR. LIC. NO. STATE  |MT RELEASE DISPOSITION OF ARREST
99-00012 4206 A9398887 CA [N DT AND COURT ACTION
O | ARRESTEE'S LAST NAME FIRST MIDDLE SUF. DR A
& [smiTH JOHN M m 07/08/2008 | 08.0612345 765432108
w
i |ADDRESS 1234 MAIN ST APT.NO. REASON J Chi
] FOR RELEASE
Z |cTY LOS ANGELES STATE  CA 32400077
: [ 849 MAIN FBI
O | SEX | DESCENT | HAR | EYES [HEIGHT |WEIGHT |BIRTHDATE [AGE -'B(3)PC 1234567 F3456769
: M WHT BLK BRN 5-10 180 01/01/1868 |40 DB&Q
‘81 pe coc# PROBATION #
VEHICLE LICENCE NO. |STATE [R.D. = |AKA: LAST-
468798
123ABC - CA  'oesb FIRST -
OR NICKNAME IF 8438 (1) Al | owws | WARR | asis [RLSE [Pac [awoi
BIRTHPLACE PROB.INV.UNIT  |JUV.DETAINED AT |AD. CHG CAECK ONE oo oo
LOS ANGELES, CA 06 YES FOLLOWING: r
COMPL. REFUSES TO PROSECUTE | |ADMISS. EVID INSUFF
DIVISION DETAIL ARRESTING | DATE ARRESTED |TIME ARR. |TIME BKD RRESTEE EXONERATED L IASCERT EVID INSUFF.
4206 A23 07/07/2008 12:30 13:00 FURTHER INVESTIGATION -
LOCATION OF ARREST BAIL $7,600.00 [/|RELEASED TO OTHER AGENCY:  CDC - STATE PAROLE
1234 JOHNSON WAY TOTAL BALL | $0.00 [ loHeERMUV DISP
TYPE  |CHARGE & CODE DEFINITION WARRANT *
F 459 PC BURGLARY NONE
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CHAPTER TWO

EXEMPLAR #2

Juvenile Detained Petition Request—

Certified to Adult Court

Sixteen-year-old John M. Smith was arrested on 7-1-08 for 602 WIC 459 PC Burglary. A detained
petition was requested. Southwest Detectives completed the Form 05.09.00 and sent it to Juvenile
Records, R&I Division. Subsequently, Smith was certified to adult court. After obtaining the

Declaration of Unfitness Minute Order, the detective in this case completed the second

Form 05.09.00 and proceeded to file the case in the same manner as if seeking an adult complaint.

NOTE: In order to obtain a proper connect-up and recordation by CII in Sacramento, the detective
completed the second Form 05.09.00 with the identical information used on the original
Form 05.09.00 with the following exceptions:

DATE hoxes were left blank.

The “J” number was omitted.
The parent information was omitted from the REMARKS box and the words “Certified to

Adult Court” followed by the date of certification were entered.

The REASON FOR RELEASE and the RELEASE DATE/JUVENILE DISPOSITION

Juvenile
Form 5.9

A LOS ANGELES P. D.

BOOKING NO u.o LOC. BKD DR, LIC. NG, STATE  (MT RELEASE DISPOSITION OF ARREST
DATEALLY |
99-00012 4203 A9998887 CA N [ I:-)Imi | AND COURT ACTION
ARRESTEE'S LAST NAME |F|RST |M|DD1.E |SL|F. oR LA
SMITH JOHN 0Ti0TI2008 08-0312345 765432108
ADDRESS 1234 MAIN ST APT. NO. AEALSON Kl cn
FOR RELEASE
oY LOB ANGELES STATE  CA TE54321 32400077
. []Bae MAIN FBI
SEX DESCENT HAIR EYES |HEWGHT  |WEIGHT |BIRTHDATE AGE B3 PC
1234567 F3456789
M WHT BLK BRN 510 180 01/01/1992 |16 :Im
e PC CDC # PROBATION #
VEHICLE LICENCE NO. ISTATE !n.n. ARA: LAST -
NONE: 0300 FIRSTS
OR NIGKNAME IF Bag B {1} Al | CWWS | WARR | ANS | RLSE | PAC |AWD
BIRTHPLACE PROB. INV. UNIT JUV. DETAINED AT | AD. CHG g':f.ﬁ; OnE L__] r 1 [:,J 1.,] f'fJ f ]
Los ANGELES' CA na E‘STUKE NO FOLLOWING: ) COMPL. REFUSES TO PROSECUTE - ADMISS EVID INSUFF
DVISION DETAIL ARRESTING | DATE ARRESTED | TIME ARR. | TIME BKD. RRESTEE EXONERATED ASCERT EVID INSUFF
4203 ASB 07/07/2008 12:30 13:00 FURTHER INVESTRSATION i
LOCATION OF ARREST [ BAIL ] $0.00 [ |RELEASED TO OTHER AGEWCY
1540 W. MARTIN LUTHER KING BLVD |10Y.l\.l_ BAIL 1 50,00 7PTHEF\JJU\I_ msP. DETAINED PETITION REQUESTED 5 CTS.
TYPE |c: {ARGE & CODE DEFINITION WARRANT * 602WIC/459PC BURGLARY.
F | 602WICI459 PC BURGLARY NONE MOTHER-MARY L. SMITH | FATHER-JAMES M. SMITH

Certified
As Adult
Form 5.9

A LOS ANGELESP.D.

BOOKING NO! U0, |LOG.BKD DR LC. NO. STATE  |MT RELEASE DISPOSITION OF ARREST
9900012 4203 AS998887  CA N el AND COURT ACTION
ARRESTEE'S LAST NAME |F|Rs1 oo [SUF R . LA
SMITH JOHN 08-0312345 765432105
ADDRESS 1234 MAIN ST APT. NO. REASON J cn
= FOR RELEASE
CiTY LOS ANGELES STATE  CA 32400077
[]84@ MAIN Far
SEX | DESCENT HAIR EYES |HEGHT |WEIGHT |BIRTHDATE  |AGE B (3} PC 1234867 F348E709
M WHT BLK BRN 5-10 180 01/01/1982 |16 | |549
Bi(1)PC COC# FROBATION &
VEHIGLE LICENCE MO. ]snn‘s lﬁ:.n. AKAT LAST -
NONE 0300 FIRST -
OR NICKNAME IF 849 B (1) At [ cwws | warr | ans | RusE | Pac |awor
BIRTHELACE PROE, INV. UNIT JUV. DETAINED AT - | AD. CHG gp%ﬁé OnE E:l El D El l:l l:l D
LOS ANGELES, CA 03 o s k= FeLaING: __[COMPL REFUSES TO PROSECUTE | |ADMISS. EVID. INSUFF
DISION DETAIL ARRESTING | DATE ARRESTED | TIME ARR, | TIME BKD WRRESTEE EXONERATED " |ascERT. EVID. INSUFF
4203 A58 07/07/2008 12:30 13:00 FURTHER INVESTIGATION )
LOCATION OF ARREST | BAIL I $0.00 | lreLEaseD To oTHER AcENcY
1540 W. MARTIN LUTHER KING BLVD  [TOTAL BAL |$0.00 [ Jerneruuy mee
TYPE  |[CHARGE & CODE DEFINITION WARRANT CERTIFIED TO ADULT COURT 7-15-08
F B02WIC/458 PC BURGLARY NONE
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CHAPTER TWO

EXEMPLAR #3

Juvenile Arrest

Sixteen-year-old John M. Smith was arrested on 7-1-08. In the first Form 05.09.00 below,
Hollywood Detectives immediately interviewed him and a released petition was requested.

Hollywood Detectives completed the Form 05.09.00 and sent it to Juvenile Records, R&I Division.

In the second Form 05.09.00 below, Smith was cited back to Hollywood Detectives on 7-2-08. At

that time, he was counseled and released due to his lack of a criminal history. The detective
completed the Form 05.09.00 indicating IN PENCIL that no LAPD record was found. The
Form 05.09.00 was forwarded to Juvenile Records, R&I Division.

BOOKING NO, ug. LOC. BKD. DR. LIC. MO, STATE  |MT RELEASE DISPOSITION OF ARREST
CATELIUY.
99.00012 4208 AS9IBEAT  CA N kit AMD COURT ACTION
ARRESTEE'S LAST MAME FIRET MIDDLE EUF. & LA
SMITH JOHMN OTIOTI2008 08-0612345 TE5432105
ADDRESS 1234 MAIN 5T APT. MO, REASON J ch
FOR RELEASE 1
CmY LOS ANGELES BTATE  CA TEHIN | 32400077
T [ MAIN Fal
SEX | DESCEMT | HWAR | EYES |WENGHT [WEIGHT |BIRTHDATE  [aGE B 13 PC 1234887 F1856768
M WHT BLK BRN 510 180 (0110111982 |18 848
: e e coce PROBATION #
VEHIGLE LICENGE MO, |sm-e |nu. AMA: LAET .
NONE 0845 FIRST -
R MICKMAME BB Al | CWAE | WARR | A0S | RULSE | PAC | wDH
BIRTHFLACE |PROE M. LT JUPV. DETAINED AT | AD. CHG gr'ﬁﬁ; ome D I:] i:l J r_ _| L_I
! F W -
LOS ANGELES, c# i o HELEMEﬂ "O OLLOWING |__ COMPL REFWUSES TO PROSECUTE |AD|IS—E EVID. INSUFF.
DAISION DETAIL ARRESTING | DATE ARRESTED | TIME ARR. | TIME BKD ARAESTEE EXONERATED "‘|A5.;cm EVDL INSLIFF
4206 ASE oraTraons 12:30 13:00 _|FURTHER MVESTIGATION '
LOCATION OF ARREST BAL $0.00 nw:Lus:D TOOTHER AGEMCY
1234 JOHNSON WAY TOTAL BALL | $0.00 R/ joriennoy mss. RELEASED PETITION REQUESTED
TYPE  [CHARGE & CODE DEFINITION WARRANT 1 COUNT 602WIC/459PC BURGLARY
F BO2WICI453 PC BURGLARY NONE MOTHER-MARY L. SMITH | FATHER JAMES M. SMITH

A LOS ANGELESP.D.

BOOKING MO, (T LOC. BED. DR L. WO, STATE MT RELEASE DISPGSI“ON QF MREST
CATELLIV,
$9-00012 4206 AS9BBET  CA N e AND COURT ACTION
ARRESTEE'S LAST NAME FIRST |IIIDEILE ]EIJF. DA LA
SMITH JOHN M CTHOTIZ008 0B-0612345 HO LAPD REGOE_I:I
ADDRESS 1234 MAIN 5T APT, NO. REASON J ey "5
FOR AELEABE |
CTY LOS ANGELES STATE  CA i PEMLIL)
[ MAIN FBI
SEX | DESCENT | HAIR | EVES [HEWGHT |WEIGHT |RIRTHDATE  |AGE B (3 PC
M WHT BLK BRM 510 180 D1D91992 |18 rlus
& (1) PC coc# PROSATION #
VEHICLE LICENGE WO, IETM'E rnn. ARA: LAST .«
NOME 0845 FIRET -
OR NICEMAME 0488 (1) Al | cwes | warr | ans |RusE [ Pac |awo
BIRTHPLACE PROB. MY, UNIT  [JUA. DETAINED AT |AD. CHG g’r'#{" we OO
F G
LOS ANGELES, CA i RELEASED il OLLOMING _ COMFL. REFUSES TO PROSECUTE | ADMISE. EVID. IESUFF
ONVISION DETML ARRESTING DATE ARRESTED | TIME ARR TIME BRD, ESTEE EXONERATED r ASCERT EVID INSUFF
4208 A23 o7/07i2008 12:30 13:00 FURTHER INWESTIGATICN

LOCATION OF ARREST BAIL $0.00 |_"i|ar,| FASED TO OTHER AGINCY

1234 JOHNSON WAY TOTAL BAL | 30.00 W letHeRuuy oise COUNSELLED AND RELEASED
TYRE  [CHARGE & CODE DEFIRITIIN VIARRANT = 1 COUNT 802WIC/1 1357 (AJHAS
F G0ZWIC/11357(A)HES |POSS HASHISH | NONE MOTHER-MARY L. SMITH | FATHER JAMES M. SMITH
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CHAPTER TWO Felony Arrest with a
Misdemeanor Warrant—
Supervisor’s Reject—Bail Out

EXEMPLAR #4

On 7-1-08, John M. Smith was arrested on an open charge of felony vandalism. He also had a
misdemeanor warrant for assault. The Form 05.09.00 completed during booking was forwarded
with the arrest report to the investigating officer. The custodial detention officer completed a
second Form 05.09.00 for the warrant and attached it to the Custody Record.

On 7-2-08, the victim was interviewed and refused to prosecute. The felony vandalism charge was
released with the approval of the detective supervisor. While still in Department custody, Smith
was bailed out on the misdemeanor warrant.

The investigating officer completed the Form 05.09.00 and forwarded it to the Criminal Records
Update Unit, R&I Division.

NOTE: No record of the warrant or the bail out appears on this Form 05.09.00 except for the
information in the ADDITIONAL CHARGES box and bail amounts.

[ = = TE =
1\BOO"(IN(: NO U.0. LOC. BKD DR. LIC. NO STATE [MT :,E—LFFN‘ES DISPOSITION OF ARREST
i 99-00012 4206 A9998887 CA N EISR.DATE AND COURT ACTION
O |ARRESTEE'S LAST NAME FIRST MIDDLE SUF ] DR LA o _}‘
& ‘SMITH JOHN M mn 07/02/2008 | 08-0612345 765432108
0 _ - — I —
i |ADDRESS 1234 MAIN STREET APT. NO. REASON J cil
o FOR RELEASE
= |ciTY LOS ANGELES STATE CA | AS2400077
5 T [JMe MAIN FBI
S | sex | DESCENT | HAR | EYES |HEIGHT |WEIGHT |BIRTHOATE |AGE B (3) PC i o
z ] WHT } BLK BRN 5-10 180 01/01/1968 |40 r\/]840 ———— ,56,,,13*9*. S
| E— - - ~ ¥g (1) pe coce# PROBATION #
VEHICLE LICENCE NO. IS!AH: [RD.  |AkA: LAST
123ABC CA  '0845 FIRST - b
OR NICKNAME F 8498 (1) Al | CWWS [ WARR | AJIS | RUSE | PAC |AWDI = |
i - T e S a kot e 2 (e e i gl (il Phamy [
BIRTHPLACE PROB. INV.UNIT  [JUV. DETAINEDAT | AD, CHG 8:;‘;’;0“ 50| EVE R 4 LTE A
i i . L2 LG [\/|compL. REFUSES TO PROSECUTE |aomiss. EviD. INSUFF
[DIVISION [DETAIL ARRESTING | DATE ARRESTED |TIME ARR. | TIME BKD LJ/«RRESTE[ EXONERATED [ |ASCERT. EVID. INSUFF
4206 | A23 07/01/2008 12:30 13:00 | |FURTHER INVESTIGATION
LOCATION OF ARREST BAIL $15,000.00 { jR&LEAs&D TO OTHER AGENCY. g
5678 JOHNSON WAY TOTAL BAIL | $15,000.00 [ JorHeruuv. oise. ==
TYPE |CHARGE & CODE DEFINITION [WARR/\NT' = N
[F |594(B)(2)PC VAND/$5,000.00 | NONE N B
S il sl . o = =
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CHAPTER TWO

EXEMPLAR #5

Felony Arrest—Released to

Other Agency

John M. Smith was arrested on 7-1-08 for Grand Theft Auto (GTA). The Form 05.09.00 initiated
during booking was sent to the Area investigating officer, not to Fugitive Warrant Section
(Fugitive Warrant Section does not handle intra-state open charges for GTA or Receiving Stolen
Property). On 7-1-08, Long Beach PD arrested Smith as the car was stolen in Long Beach. The
Area investigating officer completed the Form 05.09.00 and sent it to Criminal Record Update

Unit, R&I Division.

BOOKING NO. U.0.  |Loc. BkD DR. LIC. NO STATE |MT RELEASE DISPOSITION OF ARREST
DATEJUV.
99-00012 4206 A9998887 CA N ekt AND COURT ACTION
S |ARRESTEE'S LAST NAME |FIRST IMIDDLE ‘SUI DR | T =
o | smiTH JOHN M m 07/02/2008 08-0612345 | 765432108
@ L . 2 e i
o [ ADDRESS 1234 MAIN STREET APT. NO, REASON J ‘ cn
O = FOR RELEASE
Z |ciTY LOS ANGELES STATE CA & | A32400077
= - : ]840 MAIN Fal
o SEX DESCENT HAIR | EYES HEIGHT {Wl 1GHT BIRTHDATE AGE B (3) PC 1234567 F3456789
: M WHT BLK | BRN 5-10 ‘ 180 01/01/1968 |40 840 — e
3 ' Rt ! s b & (1) PC coC # | PrROBATION #
VEHICLE LICENGE NO. I:;T/m' R.D A RA T RABT [
123ABC CA 0645 FIRST - " ’ e
OR NICKNAME IF 849 B (1) AL | cwws | warr [ Ans | RLsE | PAC |AwD!
[BIRTHPLACE PROB. INV. UNIT JUV. DETAINED AT | AD. GHG Fobi [ l‘ o 1 5 N SRS
| LOS ANGELES 08 X EVES ERRRLIRER COMPL. REFUSES TO PROSECUTE |aomiSS. EViD. INSUFF
DIVISION DETAIL ARRESTING | DATE ARRESTED | TIME ARR TIME BKD ARRESTEE EXONERATED ASCERT. EVID. INSUFF
4206 A23 | 07/01/2008 12:30 13:00 [__JFURTHER INVESTIGATION
LOCATION OF ARREST | BAIL $1,500.00 H[j;kL;A;tu TO OTHER AGENCY: LONG BEACH -
BeT8NONINS DNV, TOTAL BAIL | $1,600.00 [ Jomeruuv. DisP.  (THEIR JURISDICTION) o -
TYPE |CHARCE & CODE . DEFINITION T [wARRANT = a
F 487.3 PC GTA NONE
RS = k S s

CHAPTER TWO

EXEMPLAR #6

Out-of-County Felony Warrant

Released to Other Agency

John M. Smith was arrested on 7-1-08 on a Santa Ana Municipal Court warrant. He was released
to the Orange County Sheriff’s Department. The Form 05.09.00 was completed by Fugitive
Warrant Section. It was sent to Criminal Record Update Unit, R&I Division.

BOOKINGNO.  |UO. |LOC.BKD DR. LIC. NO STATE |MT RELEASE DISPOSITION OF ARREST
| | DATENUV.
99-00012 | 4208 A9998887 CA  |N hesllop e AND COURT ACTION
O |ARRESTEE'S LAST NAME ‘FIRS‘ IMIDDLE SUF OR LA &
: SMITH JOHN m 07/02/2008 08-0612345 76543210S
- It S WSS et e e S =
= | ADDRESS 1234 MAIN STREET APT. NO. REASON J cn
o ] FOR RELEASE A32400077
Z | cITY LOS ANGELES STATE CA ; -
@ T gy e comevay e 1 SR B
S =SCE! IR EYES HEIGHT NVEIGH 3 ) E = )
g | SEE I EESEEtS <A I ! 1234567 F3456789
. M WHT BLK BRN ‘ 5-10 180 01/01/1968 |40 ]84
< | — 1 {llgec coC# PROBATION #
[VEHICLE LICENCE NO. [STATE FD P G &
123ABC CA 0645 FIRST - LI ST FI T —
OR NICKNAME IF 849 B (1) Al cwwsiw.«nﬂ AJiS [RLSE [PAC |AWDI |
BIRTHPLACE ~|PROB. INV uNJTin'UV DETAINEDAT | AD. CHG CHECKONE ||| (S 5 e O S
[ c
LOS ANGELES 06 ‘ = YES FRLEOMNS _‘COV.:‘L REFUSES TO PROSECUTE ADMISS. EVID. INSUFF
DIVISION {DETAIL ARRESTING | DATE ARRESTED |TIME ARR. | TIME BKD. ARRESTEE EXONERATED ASCERT. EVID. INSUFF
4206 A23 07/01/2008 | 12:30 13:00 |__JFurRTHER invESTIGATION
[LOCATION OF ARREST BAIL i $7,500.00 [ JreLeaseD 0 OTHER AGENCY
5678 JOHNSON WAY TOTAL BAIL | $7,500.00 loTHeRuUY. DISP.  ORANGE COUNTY SHERIFF
TYPE [CHARGE & CODE |DEFINITION WARRANT * (THEIR JURISDICTION)
E 459 PC BURGLARY F-087658401
— — —— == e — ==
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CHAPTER TWO Out-of-County Felony Warrant Bail Out

EXEMPLAR #7

John M. Smith was arrested on 7-1-08 on a felony warrant issued by Division A of the Orange
County Municipal Court. He bailed out on the warrant. Fugitive Warrant Section, Gang and
Narcotics Division completed the RELEASE TO OTHER AGENCY box and forwarded the
Form 05.09.00 to the court.

[BOOKINGNO.  |U.0. |LOC. BKD DR, LIC. NO STATE |MT |  Release DISPOSITION OF ARREST
DATEAUV

99-00012 | 4208 A9998887 CA N Bl AND COURT ACTION
C  |ARRESTEE'S LAST NAME WFIRST {miDoLE Isus ok (A 1
z SMITH JOHN M 1]} 07/02/2008 08-0612345 765432108
4 e o s — ;
i |ADDRESS 1234 MAIN STREET APT. NO. REASON J cu
) G S FOR RELEASE
= |CiTY LOS ANGELES STATE CA S ——— N =i A32499277____._,
Sl []84e MAIN FBI
& | sex | DESCENT | HAR | EYES [HEIGHT |WEIGHT |BIRTHDATE |AGE B (3)PC NET a— |
= im WHT BLK BRN 5-10 180 01/01/1968 |40 I 1848 - ~
T b o e e B (1) PC coc # PROBATION #

VEHICLE LICENGE NO. |STATE |R.D. AKA: LAST -

123ABC 'CA o845 FIRST - — T —

OR NICKNAME F 849 B (1) Al | CWIWS | WARR | AJIS I RUSE | PAC AWDI‘[

BIRTHPLACE [PROB. INV. UNIT [0V DETAINED AT Tan:cre g:z:'é O DIL ERUE RN EL LR

i&sﬂGELAES . N YES | FOUOWING' ™1 MPL REFUSES TO PROSECUTE |aDMiSS. EVID. INSUFF

DIVISION anm. ARRESTING | DATE ARRESTED | TIME ARR. | TIME BKD ARRESTEE EXONERATED ™ |ASCERT. EVID. INSUFF

| 4206 ,AZJ 07/01/2008 12:30 13:00 FURTHER INVESTIGATION -

LOCATION OF ARREST BA;-LM e ;7-,500‘00 il 7‘?[LEASED TO OTHER AGENCY: BAILED TO:

5678 JOHNSON WAY TOTAL BAIL | $7,500.00 iOTPER'JU\i DISP COURT 700 WEST CIVIC CENTER DRIVE |

TYPE |CHARGE & CODE ~ [pEFINITION |WARRANT * SANTA ANA, CA 92701

F 459 PC BURGLARY F-087658401

= . " = = e
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CHAPTER TWO Outside Arrest—Released to
LAPD—Not Booked

EXEMPLAR #8

John M. Smith was arrested by Inglewood PD on 7-1-08 for a Burglary committed in Hollywood
Area. He was released to Hollywood Detectives by Inglewood PD for the charge that same day.
Hollywood Detectives determined there was a lack of evidence to connect John M. Smith to any
crime and released him without booking. The releasing Hollywood detective initiated and
completed a Form 05.09.00 using the Inglewood booking number and forwarded it to Criminal
Record Update Unit, R&I Division. No Form 05.10.00 was completed.

BOOKING NO uo ‘LOC,BKD ‘ T Jorucno. STATE"IMT' ] I——— DISPOSITION OF ARREST
| DATENUV
99-00012 | 4206 | A9997818777ﬁ77CA | N oite. DATE | AND COURT ACTION
O |ARRESTEE'S LAST NAME |ersr [MiDDLE |suF oR =T & T
[+ %
K} SMITH e . JOHN _ M n 07/01/2008 08-0612345 765432108
i |ADDRESS 1234 MAIN STREET APT. NO REASON | J ci 1
] — FOR RELEASE
Z |CTY LOS ANGELES STATE CA A32400077 |
) 849 =
&8 | sex | pEscent | war | eves lueorr [weiowt [eRTHDATE [acE Lg (3)PC P:I::4567 el
:‘; M WHT BLK BRN 5-10 i180 01/01/1968 |40 [/|848 o ,7“—.___._‘:?4,5?789 i
o=t = ~lg 'y pe coc # PROBATION #
VEHICLE LICENCE NO. ]SlAlt 'R DI~ | ARA - LAST L
123ABC CA 0845 FIRST - y
OR NICKNAME IF 8498 (1) Al | Ccwws | WARR | AJiS | RLSE | PAC [AWDI
BIRTHPLACE PROB. INV. UNIT | JUV. DETAINEDAT | AD. CHG g'r'fﬁ‘é 0N ] r_” Je RS EHHEN S E
LOS ANGELES | 06 YES FOLLOWING: — [
NI . SN — COMPL. REFUSES TO PROSECUTE |ADMISS. EVID. INSUFF
DIVISION DETAIL ARRESTING | DATE ARRESTED ‘ TIME ARR. | TIME BKD. _|ARRESTEE EXONERATED [lascerr evio. msurr
4206 A23 07/01/2008 ] 12:30 13:00 | _JFURTHER INVESTIGATION
LOCATION OF ARREST BAIL $7.500.00 | | |RELEASED TO OTHER AGENGY
5678 JOHNSON WAY TOTAL BAIL | $7,500.00 [ JorHeriuv. pisp S
TYPE |CHARGE & CODE [oEFINITION WARRANT *
F 459 PC | BURGLARY NONE o -
REMARKS i SOCIAL SECURITY NO
BOOKED BY INGLEWOOD PD - RELEASED TO LOS ANGELES PD - NOT BOOKED BY LOS ANGELES PD
|
e SIS i oo SR T T Sie————
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1/300.00 INVESTIGATOR’S
FINAL REPORT,
FORM 05.10.00

1/300.01 Purpose of Form

The Investigator’s Final Report,

Form 05.10.00, is the Department form used
to record booking disposition and arrestee
personal data/background information.
Obtaining accurate information may aid
officers in future investigations to locate
suspects, associates and witnesses.

1/310.00 USE OF FORM

The Investigator’s Final Report, Form
05.10.00, is used to:

e Record felony and certain misdemeanor
adult and certain juvenile booking
dispositions and arrestee personal
data/background information.

NOTE: Investigators may consider
completing a Form 05.10.00,
Investigator’s Final Report, on all
juveniles arrested for 602 WIC offenses.
Special consideration may be given to
completing juvenile 05.10.00’s in crimes
involving violent, serial, and/or high
profile arrest(s), giving obvious
consideration to the age of the juvenile.

e Release the adult charge and record the
booking disposition when a juvenile is
mistakenly booked as an adult (refer:
DOM Volume I, Section 353.27).

e Authorize the release of a felony or
misdemeanor charge against an adult
arrestee (refer: DOM Volume I, Section
350.00 - EXCEPTION).

NOTE: A misdemeanor Form 05.10.00
release may be initiated and completed by
other than detective personnel.

e Record information regarding an
undesirable informant or a witness who is
transient or difficult to locate.

e Furnish information to the California
Adult Authority for review when
determining an inmate’s eligibility for
parole.

e Report statistical information to the
California Attorney General as required
by Penal Code Section 13020. The
required Penal Code information is
recorded under three sections of
RELEASED FROM LAPD CUSTODY,
DISPOSITION OF BOOKING
CHARGE, and ADDITIONAL ACTIONS.

e Document the reason(s) when it has been
determined that an arrestee is factually
innocent.

NOTE: A Form 05.10.00 or a Follow-Up
Investigation, Form 03.14.00, shall be
completed whenever a detective
determines that an arrestee is factually
innocent (i.e., the arrestee did not commit
the crime or the crime did not occur)
(refer: DOM Volume I, Section 132.00).

e Change the case status of a crime under
certain specified circumstances (refer:
DOM Volume I, Section 360.20).

Any Department entity may establish
additional uses for the Form 05.10.00 as long
as they do not violate DOM instructions.
1/310.10 Timeliness

A Form 05.10.00 shall be initiated during the
booking process or as soon as practical after
information requiring its initiation has been
learned. A Form 05.10.00 shall be completed
immediately when a complaint is obtained or
refused, the charge is released or the arrestee

is released to another law enforcement
agency. Once completed, the Form 05.10.00
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shall be submitted immediately for approval
and distribution.

1/320.00 INITIATION
INSTRUCTIONS

An Investigator’s Final Report, Form
05.10.00, is initiated during the booking
process whenever an adult arrestee is booked.
The Form 05.10.00 is retained and will be
completed when the arrestee has been booked
for:

e A felony crime or warrant.
e A misdemeanor narcotics violation.

If a Form 05.10.00 is needed for any reason
but was not initiated during a booking
process, it is the responsibility of the assigned
detective to initiate one.

NOTE: In the case of an arrest for a
Department obtained warrant, the

Form 05.10.00 shall be forwarded to the
division which originally obtained the
warrant.
1/350.00 COMPLETION
INSTRUCTIONS

The Form 05.10.00 is a two-sided form
divided into Parts A through G. The booking
employee normally completes the box
descriptor information in Part A at the time of
booking. The assigned detective shall ensure
that all information in Part A is accurate and
complete Parts B through G.

EXCEPTION: When the Form 05.10.00 is
used to authorize a misdemeanor release,
only Part A and the boxes in Parts B through
E marked with an asterisk (*) shall be
completed (refer: DOM Volume I, Section
310.00).

1/351.00 Completion of Descriptors -

Part A

This part of the Form 05.10.00 is comprised
of the BOOKING NO. through the IN CASE
OF EMERGENCY, NOTIFY boxes.
Completion instructions for the boxes
through WARRANT NO. are the same as
those for the Form 05.09.00 (refer: DOM
Volume 1, Section 252.00-252.41).

1/351.10  Additional Charges

Include any additional charges in this box.

1/351.20  Arraignment Date
The date, time and court shall be entered in
this box:

e By the detention officer at the time of
booking on misdemeanor arrests.

e By the assigned detective when a felony
arrestee is released from custody on
felony bail, OR, or writ (refer: DOM
Volume I, Sections 353.10 through
353.12 and 355.01).

e By the assigned detective on all arrestees
after the case has been filed.

1/351.30 Location Crime

Committed and RD

Place the location where the crime was
committed and the reporting district in these
boxes. If the crime and arrest locations are
the same, “same as arrest,” may be entered
here.

1/351.40 Social Security Number

Insert the arrestee’s Social Security Number.
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1/351.50 Residence (Primary) Phone

Number
Insert the arrestee’s primary phone number.

1/351.60 Occupation/Grade

Record the arrestee’s occupation and highest
grade they completed in school.

1/351.61 Employer/School

Include the name (firm or person) of the
arrestee’s employer and/or the name of the
school the arrestee is currently attending, if
applicable.

1/351.70 Physical Oddities

Describe any physical oddities of the arrestee.

1/351.71 Clothing Worn

Describe the clothing worn by the arrestee at
the time of arrest.

1/351.80 Exact Location/Disposition of
Arrestee’s Vehicle

Place the location and disposition of the
arrestee’s vehicle in this box.

1/351.90 In Case of Emergency, Notify
Include the name, relationship, address and
phone number of a person who the arrestee
would like notified in case of an emergency.
1/352.00 ID Numbers - Part B

This part of the Form 05.10.00 is comprised
of the DR through PROBATION# boxes. The
detective responsible for completing the
Form 05.10.00 shall ensure that all required

information in these boxes, normally inserted
by the booking employee, is completed.

Completion instructions are the same as those
for the Form 05.09.00, which are found in
DOM Volume I, Section 254.00.

1/353.00 Booking Dispositions Boxes—
Part C

This part of the Form 05.10.00 is comprised
of the three columns entitled RELEASE
FROM LAPD CUSTODY, DISPOSITION
OF BOOKING CHARGE and ADDITIONAL
ACTIONS.

EXAMPLE:

L

* g ben LAPE sty * Dupz ol Dhg Ong * Aedd Aok

b | FEL BAL OAE DETALA 1{PeL comm PEC - oRG CHG FIL WARRAKT SERTTT
I wmasemir

2 |wmmour b mrosmce

1| FEL SOMPL FILED - OTH Chis

3 | MBS0 COMPLARTFLED

i B (1 PT CERT OF

J e S

P L ovrseur L
]

5 | roOTHER AGEREY - BRI

0 | oA RELERE | SUFERVIECA BYFASSIREMECT APPROVAL jziicie pea}

These three sections are used to indicate
information relative to the physical release of
the arrestee, the disposition of the booking
charge and actions taken in addition to
disposition of the booking charge. Any
information entered by the detective in these
columns shall be fully explained in the
EXPLAIN ACTION TAKEN and
COMPLAINT FILED boxes in Part E (refer:
DOM Volume I, Sections 355.05 and 355.06,
and Chapter Three, Exemplar #1, #2, #3,
and #4).
1/353.10 Release From LAPD Custody
This section of the Form 05.10.00 indicates
information relative to the physical release of
the arrestee, not the disposition of the
booking charge. Only one box may be
checked in this section.

NOTE: When a supervisor is notified of the
anticipated release of a felony arrestee in
Department custody of whom no Form
05.10.00 has been completed, the supervisor
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shall immediately assign an officer to
interview the arrestee and complete the
personal data/background information
portions of the Form 05.10.00.
1/353.11 Felony Bail

When a felony arrestee is released on bail,
check this box and enter the bail information
in the BAIL-WRIT INFO: box (refer:
DOM Volume I, Section 355.01); and the
court appearance information in the
ARRAIGNMENT DATE box (refer: DOM
Volume I, Section 351.20).

1/353.12 Writ Out

When a felony arrestee is released by court
order on a writ, check this box and enter the
writ information in the BAIL-WRIT INFO:
box (refer: DOM Volume I, Section 355.01);
and the court appearance information in the
ARRAIGNMENT DATE box (refer: DOM
Volume I, Section 351.20).

1/353.13 849 (b)(1) PC

Check this box when an adult arrestee is
being released from custody because there is
insufficient evidence to file a criminal
complaint and there is no court appearance
scheduled as a result of the arrest (This
includes the scheduling of a City Attorney or
District Attorney hearing, as neither is
considered a court appearance).

A Certificate of Release, Form 08.16.00, shall
be issued to the arrestee when no court
appearance is scheduled as a result of the
arrest.

A supplemental booking on any warrant will
result in the scheduling of a court appearance.
Despite the fact the open charge has been
released, because the arrestee is not
physically released from custody, none of the
release boxes shall be checked and a

Form 08.16.00 shall not be completed.

NOTE: When this box is checked, the
DISPOSITION OF BOOKING CHARGE
box may usually be marked DA Reject, CA
Reject or 849(b)(1) PC.

1/353.14 825 PC

Check this box when the detective intends to
seek a complaint against the arrestee but
lacks sufficient information and/or time to
obtain a complaint within statutory time
limits. When a suspect has been released
under 825 PC, a Follow-Up Investigation,
Form 03.14.00 shall be completed within ten
working days from the date of case
assignment (refer: DOM Volume I, Section
121.01 and the NOTE in DOM Volume I,
Section 353.13).

1/353.15  To Other Agency

Check this box when the original booking
charge or any other non-related charge cannot
be filed by this Department and the arrestee is
to be released to an outside agency on a non-
warrant case. When this occurs, enter the
name of the agency to which the arrestee is
physically released.

NOTE: A Form 08.16.00 shall be issued to
an arrestee released to an outside agency on a
non-warrant case only when the original
booking charge is unrelated to the outside
agency’s charge, no charge is filed by the
Department and no warrant was served on the
arrestee.

1/353.16 PCD Release

Detectives shall circle DENIED in the PCD
RELEASE box if after a court reviews the
PCD and determines that there is no probable
cause (PC) for continued detention and orders
the release of the arrestee.

Detectives shall circle NOT REC’D in the
PCD RELEASE box as a result when the
statutory time for processing the PCD has
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expired and no PCD is received from the
court.
1/353.17 O.R. Release

If an arrestee is released O.R., enter the O.R.
information in the BAIL-WRIT INFO: box
(refer: DOM Volume I, Section 355.01); and
court appearance information in the
ARRAIGNMENT DATE box (refer: DOM
Volume I, Section 351.20).

1/353.20 Disposition of Booking Charge
This section of the Form 05.10.00 is used to
indicate the disposition of the original
booking charge. This disposition shall be

supported by recording the action taken in
Part E of the form.

All charges filed (including code sections),
number of counts filed and the complaint
number shall be documented in Part E,
EXPLAIN ACTION TAKEN and
COMPLAINT FILED spaces (refer: DOM
Volume I, Sections 355.04 and 355.05).

Because of computer coding and data entry
requirements, only one box may be checked
in this section. In those instances where
more than one disposition may seem
appropriate, the disposition occurring last
shall be marked.

For instance, if a DA reject is obtained
followed by a misdemeanor complaint filed,
the MISDEMEANOR COMPLAINT FILED
box shall be marked.

1/353.21 Felony Complaint Filed
(Original Charge)

Check this box when a felony complaint is
obtained charging the arrestee with the same
offense as the original felony booking charge.
This box would also be marked where the
felony arrest was made exclusively for a
felony warrant obtained by the Department.

1/353.22 Felony Complaint Filed

(Other Charge)

Check this box when the District Attorney’s
Office issues a complaint charging the
defendant with a felony offense stemming
from the original arrest, but different from the
booking charge. This box is also checked
when the District Attorney elects to violate an
arrestee’s probation in lieu of filing a new
charge.
1/353.23 Misdemeanor Complaint Filed
Check this box when a case is presented to
the City Attorney and a misdemeanor
complaint is filed. A City Attorney Hearing
is not a misdemeanor complaint filing (refer:
DOM Volume I, Section 353.27).

1/353.24 DA Reject

Check this box when a case is presented to

the District Attorney's Office and a complaint
is rejected.

EXCEPTION: When a complaint is rejected
and deferred for parole revocation, and the
suspect remains incarcerated (released to
CDC-State Parole), the OTHER box shall be
checked.

The DA REJECT box shall not be checked if
the District Attorney’s Office refers the case
to the City Attorney pursuant to 17(b)(4) PC
(refer: DOM Volume I, Sections 353.33 and
353.34).
1/353.25 CA Reject

Check this box when a case is presented to
the City Attorney and a complaint is rejected.

This includes cases that the District Attorney
referred to the City Attorney and cases that a
detective supervisor referred directly to the

City Attorney pursuant to bypass provisions.
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This box shall not be checked if the City
Attorney elects to handle the case via a City
Attorney hearing. If this occurs, mark the
OTHER box and the appropriate boxes under
ADDITIONAL ACTIONS and explainin
Part E in the EXPLAIN ACTION TAKEN
box.
1/353.26 849 (b)(1) PC

Check this box when an arrestee is released
with the approval of a detective supervisor
because there is insufficient evidence to
present the case for filing or hearing.
1/353.27 Other

Check this box when a City Attorney or
District Attorney hearing is scheduled.
This box is also checked when no other
disposition is appropriate and when
additional action results in further
confinement of the arrestee by another law
enforcement agency (e.g., release to other
agency, fugitive bookings, booking on a
felony warrant obtained by another agency
and arrestees originally booked as an adult
but is later rebooked as a juvenile on the
same charge).

1/353.30  Additional Actions

This section of the Form 05.10.00 is used to
indicate certain actions taken in addition to
the disposition of the booking charge. More
than one box may be checked in this section,
however, only one referral/bypass box may
be checked.
1/353.31 Felony Warrant Served
Check this box when a felony warrant is

served which is related to the original
booking charge.

1/353.32 Unrelated Felony

Warrant Served

Check this box when a felony warrant is
served which is not related to the original
booking charge. Record the warrant
information if it does not already appear in
the ADDITIONAL CHARGES box (refer:
DOM Volume I, Section 351.10).
1/353.33 Unrelated Misdemeanor
Warrant Served

Check this box when a misdemeanor warrant
is served which is not related to the original
charge. Record the warrant information if it
does not already appear in the ADDITIONAL
CHARGES box (refer: DOM Volume I,
Section 351.10).

1/353.34 DA Referral—No Felony
Check this box when the District Attorney
determines that a felony has not occurred and
refers the case to the City Attorney for
consideration of a misdemeanor filing. This
box does not apply to alternate
felony/misdemeanor crimes (refer: DOM
Volume 1, Section 353.35).

1/353.35 DA Referral—17 (b)(4) PC
Check this box when the District Attorney
refers an alternate felony/misdemeanor case
to the City Attorney for consideration of a
misdemeanor filing.

1/353.36 Bypass (No Felony)

Check this box when a detective supervisor
approves the referral of the case directly to
the City Attorney after the investigation has
failed to establish prima facie evidence of a

felony, but has established prima facie
evidence of a misdemeanor.
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1/353.37 Bypass—17 (b)(4) PC

(Referral)

Check this box when a detective supervisor
approves the referral of an alternate
felony/misdemeanor case directly to the City
Attorney’s Office for consideration of a
misdemeanor filing. (Refer: DOM Volume I,
Section 360.00 for referral 17(b)(4) PC
Bypass procedures for selected booking
charges.)
1/353.38 Supervisor Bypass /Reject
Approval (circle one)

Each Area detective division and specialized
detective division commanding officer shall
designate the positions and/or detective
supervisors authorized to give reject or
bypass approval.

The reviewing supervisor shall place their
serial number in this box representing
supervisory review and approval of the
decision to bypass the District Attorney’s
Office or to unfound the case and release of
the arrestee (refer: DOM Volume I, Chapter
Three, Exemplar #1).

1/354.00 Personal Data/Background
Information—Part D

This part of the Form 05.10.00 is
compromised of the NAME lines through the
UPDATED AKA/MONIKER INFO box.

These Form 05.10.00 categories shall be
diligently addressed. They reflect a wealth of
information for detectives which may aid
them in locating an arrestee in future crimes
or investigations.

EXAMPLE:

e Coome  Bopwan  Tman A wammem Pommn & osmeer Gt

If obtaining this information is strictly
administrative in nature and is not related to
the crime under investigation, no
admonishment of Miranda rights is required.
Any information obtained, however, may be
inadmissible in court proceedings (refer:
DOM Volume I, Section 357.00).

NOTE: If additional space is required to
record personal data/background information,
use the narrative portion (Part G). If the
detective is unable to interview the arrestee,
the detective shall draw a diagonal line
through Part D. The words Not Interviewed
and the reason shall be printed along the line.
There are very few instances when the
arrestee will refuse to provide this
information.
1/354.01 Name Lines

Attention should be given to obtaining
complete and current information (i.e.,
residence and business addresses, phone
numbers). If there is an accomplice or co-
principal, the CII number or Main number of
the accomplice (co-principal) shall be
recorded in the PHONE (OR LA# OR
BKG# OF A) box if a Cll number or Main
number exists. If a Cll number or Main
number does not exist, the booking number or
date of birth may be entered.

1/354.02 Additional Occupations
Lists any additional occupations of the
arrestee.
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1/354.03 Union & Local Number

Identify any union, including the local
number, of which the arrestee is a member.

1/354.04 Previous Jobs and Employers

List previous jobs and employers of the
arrestee.

1/354.05 Checks Cashed At

Insert the location where the arrestee
normally cashes checks in this box.

1/354.06 Bank Accounts
(Name & Location)/
Major Credit Cards

List the name and location of any credit
references provided by the arrestee.

1/354.07 Unemployment Office/County
Aid/AFDC/Social Worker—
Name & Phone

Insert the location of the unemployment
office used by the arrestee.

1/354.08 Schools Attended

Record the last school/college attended and
the year last attended, regardless of whether
the arrestee graduated or dropped out of
school.

Even though the arrestee may have attended
school many years ago, school
representatives in charge of class reunions
may maintain current addresses of former
students who attended as long as 20 or 30
years ago. Even if the arrestee’s addresses
cannot be located, names and addresses of
classmates/friends may prove valuable in a
future investigation.

1/354.09 Name & Address of School
Children Currently Attend

In spite of the numerous false addresses an
arrestee may use, the school where the
arrestee’s children attend almost always will
have a valid address. When a student
transfers to another school, the school record
goes to the new school. Since the new school
would require a current address for the
student for emergency purposes, any new
address would probably be valid.

1/354.10 Previous Address
(Include Other Cities)

Previous addresses may reveal
neighbors/friends who know the arrestee and
the arrestee’s current location.

1/354.11 Barber or Beauty Shop

Persons tend to form habits and frequently
return to barber or beauty shops they have
used for many years.

1/354.12 Clubs, Organizations, Hobbies

Identify any clubs or organizations to which
the arrestee belongs.

1/354.13 Hangouts
Identify locations the arrestee frequents.
1/354.14 Arrestee’s Vehicle

Record the description of the arrestee’s
personal vehicle. The arrestee’s vehicle may
be different than the vehicle in which they
were arrested. If the arrestee has no personal
vehicle, list any vehicle that the arrestee may
borrow or use frequently.

1/354.15 Updated AKA—
Moniker Information

This box should contain updated information
on the arrestee’s name, AKA or moniker.
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When the arrestee has been booked under a
fictitious name or alias, or when the arrestees’
name was not determined at the time of
booking and a “John or Jane Doe” number
was obtained, the arrestee’s true name should
be recorded in this section. Do not change
the original name the arrestee was booked
under is Section A. If the arrestee was
booked under a true name, any other name
that the arrestee is known by should be
entered in this box.

1/355.00 Disposition of Arrest
Information—Part E

This part of the Form 05.10.00 is comprised
of the BAIL-WRIT INFO box through the
DATE/TIME AUTHORIZATION
RECEIVED box.

EXAMPLE:

E

......

KKKKK

This section explains the final action taken
against the arrestee for this arrest,
information about the arrestee’s release (if
released) and the disposition of evidence.

1/355.01 Currently On: Parole,
Probation, Prison Pass,
Bail, Writ, OR, CJIS/SRF

Checked

Check the appropriate boxes if the arrestee is
currently on parole; felony or misdemeanor
probation; prison pass; or out on bail, writ or
O.R. from a recent arrest.

NOTE: If case numbers on pending cases are
readily available, list them here or in the
narrative Part G.

1/355.02 Parole or Probation Officer’s

Name

If applicable, record the name and address of
the arrestee’s parole or probation officer, the
offense involved, and the length and location
of time served.

1/355.03 Bail/Writ Info: Bondsman
/Person Posting Bail
/Telephone No.

The name of the bonding agency and the
bond number, or the person posting bail and
that person’s telephone number, should be
entered in this box. If the arrestee is released
OR, all information about the release should
be entered in this box.

If any disposition is made on the case, notify
the concerned Writ Desk before 1700 hours
the day prior to the arrestee’s scheduled
arraignment and record the date/time and the
name of the person notified.

1/355.04 Explain Action Taken

Enter sufficient information in these boxes to
fully explain the actions taken by the
investigating officer that resulted in the final
disposition (e.g., Presented case to DDA
Smith on July 1; Victim refused to prosecute,
arrestee released 849(b)(1) PC; Unable to file
without further interview of witness, arrestee
released 825 PC). The information in this
box must be consistent with the action shown
in Section C, RELEASED FROM LAPD
CUSTODY, DISPOSITION OF BOOKING
CHARGE and ADDITIONAL ACTION (S).

EXAMPLE:

e <UPERUISOR_REJECT — RELEASED 535 X

COMPANT FLED

CHARGES A0 COUNTS WARRANT OR COMPLANT O

NONE - incestoation) Gomstinoued
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1/355.05 Complaint Filed—Charges
and Counts, Warrant or
Complaint Numbers

List the complaints, which were filed to
include the type of charges, the number of
counts, and the complaint or warrant
numbers.

1/355.06 Investigating/Releasing
Officers

The detective completing the Form 05.10.00
or authorizing the release of a prisoner shall
complete all required information on the
Form 05.10.00, record their signature and
serial number in this box and submit the
Form 05.10.00 to a detective supervisor for
approval.

Approval of a detective supervisor is not
absolutely required prior to the release of an
arrestee, but approval shall be obtained if its
procurement causes no delay in the release.

1/355.07 Date of Report

Record the date the detective completed and
submitted the Form 05.10.00 to a supervisor
for approval, which may be the date the
complaint was filed or the booking charge or
charges were dispositioned.

1/355.08 Supervisor Reviewing

The detective supervisor shall record their
signature and serial number in this box after
ensuring that all available information is
properly recorded on both sides (Pages 1 and
2) of the form. After approval, the detective
supervisor shall ensure that the

Form 05.10.00 is distributed without delay.

The detective supervisor shall also review
Part G to determine if evidence was booked
in conjunction with the case and verify if a
Property Disposition/Update Request,

Form 10.06.00, containing all appropriate
disposition information is needed. (refer:
DOM Volume I, Section 358.00).

1/355.09 Detained At

Enter the name of the custodial jail facility at
which the arrestee is detained (e.g., Custody
Services Division, LA County Jail, 77" Street
Regional Jail).

1/355.10 Release/Transport Authority

Check either the Transport or Release
box whichever is appropriate.

1/355.11  Authorization Received By
(Jailer Sign/Serial No.)

The custodial detention officer’s signature
and serial number shall be entered in this box
when the concerned detective notifies the
detention officer in person that the arrestee is
eligible for release. If a teletype is sent to the
custodial detention officer authorizing the
release of the arrestee, the signature and serial
number of the teletype operator sending the
release authorization shall appear in this box.

1/355.12 Verification: TT Received By:
(Name/Serial No.)

If the Release/Transport Authority is sent by
teletype, the name and serial number of the
employee telephoning the recipient to verify
receipt shall be entered here.

1/356.00 Miscellaneous and Physical
Descriptors— Part F

This part of the Form 05.10.00 is comprised
of the MO SHEET box through the last
PHYSICAL DESCRIPTOR box. This part
shall be completed as no suspect can refuse to
be viewed by the officer and the officer’s
observations are all that are recorded here.
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EXAMPLE:

1/356.20

Gun

Enter the information on any gun used by, or
in the possession of the arrestee.

If none, enter information on any gun taken
into custody during the arrest. Only one gun
may be described. This information shall be
entered regardless of whether the firearm
belonged to the arrestee, was simply in the
arrestee’s possession, or was linked to the
arrestee.
1/356.30 Military Service

If the arrestee was in the military service,
enter the required information. If during the
questioning, additional information is
obtained which might prove useful in future
investigations, include the information in the
narrative Part G.

1/356.40 Uses/Seller Narcotics

Enter all information obtained about the
arrestee’s use and/or sale of narcotics and of
visible use marks on the arrestee’s body.
1/356.50 Degree of Cooperation at
Time of 1/V-Demeanor at
Time of Arrest

Check the appropriate boxes and enter the
type of weapon (if applicable) with which the
arrestee was armed at the time of arrest.
Enter additional information in the narrative
Part G.

1/356.60 Physical Descriptors

Using the Body Location Codes listed across
the top of this box, enter the location of
physical oddities and tattoos. Unique
physical oddities and tattoos (including exact
words as they appear) may be described in
detail in the narrative. If applicable, the
narrative may also be used for a drawing.

Circle the three-digit number of all other
physical descriptors, which match the
arrestee. More than one descriptor may be
circled within each category.

1/357.00  Admonition of Rights
Obtaining Form 05.10.00 information is an
administrative procedure and does not require

an admonition of rights before the
information is obtained.

However, if the Form 05.10.00 interview is
designed to produce information that would
tend to incriminate the arrestee, the arrestee
shall be read the admonition of rights. Under
these conditions, if the arrestee chooses to
exercise the right to remain silent, the
interview may proceed, but the information
gained in the interview cannot be used
against the arrestee in the prosecution of the
crime for which they are under arrest.
1/358.00 Narrative—Part G

This part for the Form 05.10.00 is comprised
of the lower third of page 2. The narrative, if
properly completed, can provide a wealth of
information that can be of invaluable
assistance to law enforcement when
conducting future investigations involving the
arrestee.

EXAMPLE:
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The detective should use the first portion of
the narrative to more fully explain any other
boxes from Parts A through G. The
remaining portion of the narrative
information should be completed as indicated
for all applicable categories.

Number each category heading (1 through 7)
and record the appropriate information.

This is one of the few reports in which the
detective is encouraged to express a personal
opinion relevant to the arrestee’s likelihood
of becoming involved in future criminal
activity based on observation and
investigation.

The seven categories are as follows:

1-Arrest, MO (brief summary).

e 2-Previous criminal activity; include
relevant facts.

e 3-Detective’s opinion relevant to future
involvement in crime.

e 4-Comments for consideration at future
probation/parole hearing(s) (violent
acts, threats, etc.).

e 5-Weapon: How used? Why armed?
Where weapon obtained?

e 6-Pending cases: Type and status.

e 7-Any other relevant information:
Example-reason filing not sought or
why case rejected.

Was Evidence Booked:
Detective supervisors shall review Part G for

information pertaining to the possibility of
evidence booked in relation to the case.

e On multiple arrestees, all evidence will be
booked to only one person and only that
person’s Form 05.10.00 may be updated.

e |f the evidence is available for release to
the arrestee, victim, owner or possessor,
the detective shall thoroughly complete a
Property Disposition/Update Request,
Form 10.06.00.

e If there is an investigative necessity to
hold the evidence, record the reason for
the hold (i.e., Hold for Court, Hold for
Court-Co-Arrestee, Investigation
continued). Complete a Form 10.06.00
(indicating the reason for the “Hold”).

e If there will be no further investigation
nor prosecution concerning this case, all
booked property should, as soon as
practical, be authorized for disposition by
submitting a completed Form 10.06.00.

The reviewing detective supervisor shall
forward the completed Form 10.06.00 to the
appropriate Property Disposition Coordinator.

(Refer: Department Manual Sections;
4/510.10, 4/550.05, 4/550.10, 4/790.12 and
related sections).

1/360.00 17 (b)(4) PC
Referral Procedures

A limited list of selected booking charges
may be immediately referred to the City
Attorney’s Office by a detective supervisor Or
filing team under certain conditions. A case-
carrying detective or detective complaint
officer (filing team) processes these cases.
Procedures contained within DOM Volume I,
Sections 360.00 through 360.70 shall be
followed when referring any of the selected
booking charges for misdemeanor
prosecution when the need for follow-up
investigation is not necessary.

Completion of a Follow-Up Investigation,
Form 03.14.00, and personal
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data/background/ MO information on the
Investigator’s Final Report, Form 05.10.00,
are not required when cases are processed
according to this referral procedure. Sections
B, C and E should be completed as usual.

NOTE: Existing procedures governing
17(b)(4) PC referrals of cases requiring
follow-up investigation are not affected by
this procedure.

1/360.10 Cases Ineligible for 17(b)(4)
PC Processing

The referral procedure shall not be used for
suspects on probation or parole, repeat
offenders or in cases where additional
investigation would enable detectives to seek
a felony complaint. Selected booking
charges shall not be referred if the suspect
has an extensive arrest record for serious
crimes.

Cases involving gang members that are
processed as felony arrestees shall not be
reduced to a misdemeanor via 17(b)(4) PC
without the approval of the concerned Area
detective division or specialized detective
division commanding officer. A case in
which the suspect is a gang member shall be
presented for special consideration to the
District or City Attorney’s Office. Detectives
shall use every legal tool available to the
fullest extent when dealing with gang
members. Accordingly, this means opposing
any diversion of gang member arrestees from
the full impact of the criminal justice system.
1/360.20 Case Status Information
Case status information (Cleared by Arrest,
Cleared Other, Investigation Continued,
Unfounded) shall be recorded on the

Form 05.10.00, by using a special referral
stamp designed for this purpose (refer: DOM
Volume I, Chapter Three, Exemplar #5).
Arrest dispositions on selected booking
offenses and case status on related crime
reports will be entered into the Department’s

automated systems by detective clerical
personnel from the stamped Form 05.10.00.

1/360.30 Selected Booking Charges

Only the following selected booking charges

qualify for 17(b)(4) PC referral under the
procedure:

e 245PC (ADW)
e 243PC  (Felony Battery)
EXCEPTION: No referral shall be made for
245(a)(1) PC (ADW) or 243(d) PC (Felony
Battery) when:
= A firearm is used.
= The injury requires hospitalization
beyond emergency room
treatment.
= Domestic violence is involved.
= Hate/prejudice is involved.

e 459 PC Burglary and Burglary from
Motor Vehicle (BFMV).

EXCEPTION: No referral shall be made for

459 PC (Burglary or BFMV) when:
» Residential burglary is involved.
= Suspect was apprehended by
private persons or police officers

in commission of the crime.

= Specialized burglary tools were
used.

= Hate or prejudice is involved.

= The property loss is over $2,500.
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EXCEPTION: No referral shall be made for
666 PC when the suspect has more than three
misdemeanor convictions for theft.

e 487.1 PC (Grand Theft).
EXCEPTION: No referral must be made for

490.2 PC when the value of the stolen
property exceeds $2,000.

e 490.2 PC (Grand Theft Auto).

e 10851 VC (Driving Without Owner’s
Consent (DWOC).

EXCEPTION: No referral must be made for
487.3 PC or 10851 VC when:

= The suspect is named or identified on
the original stolen vehicle report.

= The suspect has a prior record for
misdemeanor or felony auto theft-
related convictions or an extensive
arrest record for serious crimes.

= Auto theft tools are involved (slide
hammer, etc.)

e 594 PC (Vandalism)

EXCEPTION: No referral must be made for
594 PC when:

= Hate or prejudice is involved.
= Labor dispute is involved.
= Government property is involved.

= The amount of damage exceeds
$5,000.

e 25400 (a) (2) PC (Carrying a Concealed
Weapon).

EXCEPTION: No referral shall be made
when a firearm is involved.

e 496.1 PC (Receiving Stolen Property).

EXCEPTION: No referral shall be made for
496(a) PC when:

= A victim is not identified.

= Stolen property consists of more
than a limited type of items (car
stereos, batteries, tires, etc.).

NOTE: It is not required that the above
booking charges be referred to the City
Attorney’s Office through the 17(b)(4) PC
process. Cases involving the selected
booking charges shall be evaluated on a case-
by-case basis and may be assigned for
additional follow-up investigation as deemed
necessary by the concerned detective
supervisor. Such assigned follow-up requires
the normal use of the Forms 03.14.00 and
05.10.00.

Area Detective Division and
Specialized Detective Division
Commanding Officer
Responsibilities

1/360.40

Area detective division and specialized
detective division commanding officers shall:

e Ensure that only experienced and
competent detectives are assigned as
detective complaint officers (filing team).

e Cause periodic review of the 17(b)(4) PC
referral procedure to ensure that only
appropriate cases are processed by this
method.

e Conduct periodic evaluations to
determine if the procedure is saving
investigative time and resulting in
acceptable filing and clearance rates for
selected booking charges.
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1/360.50 Detective Supervisor’s

Responsibilities
Detective supervisors shall:

e Evaluate all cases involving arrestees
charged with selected booking offenses
for processing under the 17(b)(4) PC
process.

This evaluation includes ensuring that
arrestees have been read their Miranda
Admonition of Rights and that reports
contain all elements of the offense for
filing of a complaint, including statements
from victims, witnesses, and the arrestee.

e Stamp the face of the Form 05.10.00 with
a special referral stamp in RED ink. The
stamp shall be placed on the right portion
of Section “D” of the Form 05.10.00.

e Forward the Arrest Report,
Form 05.02.00, the original
Form 05.10.00, a copy of the
Investigative Report, Form 03.01.00, and
the Disposition of Arrest and Court
Action, Form 05.09.00, to the assigned
detective or to the filing team for
processing by a detective complaint
officer.

e When the completed forms are returned
by the assigned detective, ensure that the
name of the victim and the DR Number
are entered in Section “D” of the
Form 05.10.00 bearing the RED referral
stamp.

e Ensure that the case status information is
recorded on the Form 5.10 in the space
provided by the referral stamp.

EXCEPTION: For crimes involving
multiple victims, ensure that the case status
information (Cleared by Arrest, Cleared
Other, Unfounded, Investigation Continued)

is entered after the victim’s name and the DR
Number in Section “D” of the Form 05.10.00.

e Ensure that the prosecutor’s portion of the
Form 05.09.00 is completed on all rejects.
1/360.60  Assigned Detective/Detective
Complaint Officer (Filing
Team) Responsibilities

The assigned detective/detective complaint
officer shall:

e Ensure that petty thefts with prior
convictions contain a rap sheet, which is
included with pertinent reports to prove
priors.

e Enter the name of the victim and the DR
Number of the crime report in Section
“D” of the Form 05.10.00. If there are
multiple victims, enter the name and DR
Number of each victim.

e Process the arrestee complaint filing
according to existing filing procedures.

e Submit all necessary forms and
documents connected to the case as
required by the concerned City Attorney
(CA) branch office.

e Resolve unanswered questions from the
concerned CA filing deputy on cases
submitted for filing.

e Complete the CA cover sheet, or similar
form, required by the concerned CA
branch office for each case submitted for
filing.

NOTE: If the misdemeanor complaint is
rejected and the suspect is to be released,
arrange for the release of the suspect from
custody.
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1/360.61 City Attorney Referral to the

District Attorney

If the CA’s Office referred the case to the
District Attorney’s Office for issuance of a
felony complaint and the case is being
processed by a detective complaint officer,
the complaint officer shall notify a detective
supervisor. If possible, this notification shall
be made to the detective supervisor
authorizing the original referral.

The case shall be assigned to a case-carrying
detective who shall be responsible for any
necessary follow-up investigation, seeking a
felony complaint and arranging for
transportation of the arrestee to the felony
arraignment court.

e Document the filing disposition and case
status information in the appropriate
space on the Form 05.10.00. If the case
status is “Cleared Other” or “Unfounded,”
the reasons for the case status shall be
documented in Section “E” in the
EXPLAIN ACTION TAKEN box. If
additional space is needed, enter reasons
under Section “D” of the Form 05.10.00.
For crimes involving multiple victims,
enter the case status information after the
victim’s name and the DR Number listed
in Section “D” of the Form 05.10.00.

e Submit a completed CA cover sheet and
the stamped original Form 05.10.00, to a
detective supervisor authorized to bypass
selected cases.

1/360.70 Detective Clerical Personnel

Responsibilities

Detective clerical personnel shall:

e Ensure that the arrest dispositions for
selected booking charges and the case
status of any related crime report(s) are
entered into the Department automated
systems.

e Ensure that all Forms 05.10.00 bearing
the referral stamp and case status
information are duplicated and distributed
as follows:

1- Original to Data Entry Section,
Information Technology
Division (ITD), for audit
purposes. 1TD will forward the
Form 05.10.00 to the Criminal
Records Update Unit, Records
and Identification (R&I)
Division

1- Copy to the Integrated Crime
and Arrest Records System Unit
(ICARS), R&I Division for
filing with the related crime
report.

1- Copy to Area/Division Records
Unit to be filed with the
corresponding crime report.

Ensure the Forms 05.09.00 are distributed
according to existing procedures for all cases
rejected by the CA’s Office.

1/370.00 CORRECTIONS

Correction of Probable Investigating Unit

The original Form 05.10.00 may be used as a
follow-up report for the purpose of changing
the Assigned Investigating Unit only.
Detectives shall not alter any nine-line
information on the original Form 05.10.00
except the information in the PROBABLE
INVESTIGATING UNIT box. The
incorrect unit shall be neatly lined through
with a thin straight line leaving it readable,
and the corrected information shall be
inserted above the error. The entire box shall
be circled in RED.
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Correction After Original Distribution

A Form 05.10.00 is used to correct a mistake
in, or change a Form 05.10.00, which has
already been distributed. A copy of the
Form 05.10.00, retained by the detective,
shall be used for this purpose.

The words CORRECTED COPY shall be
written in RED along the upper left margin of
the form. All known identification numbers
shall be inserted in the appropriate boxes.

The incorrect information shall be neatly
lined through with a thin straight line leaving
it readable, and the corrected information
shall be inserted above the error. All boxes in
which corrections are made shall be circled in
RED.
1/380.00 DISTRIBUTION

The Investigator’s Final Report,

Form 05.10.00, after review and approval by

a detective supervisor, is distributed as
follows based on its use:

Use Distribution

Adult Booking ORIGINAL sent to

Disposition Data Entry Section,
Information

Technology Division. .

Authorization
for the release

COPY given to the
detention officer who

of a charge then signs name and
against an serial number on the
arrestee ORIGINAL in the
(delivered in AUTHORIZATION
person) RECEIVED BY box.
Authorization COPY given to

for the release teletype operator—

of an arrestee Operator will

sign their name

and serial number on
the ORIGINAL in the
AUTHORIZATION

(teletype)

To record
information
regarding an
undesirable
informant

To record
information
regarding a
witness

To furnish
information to

the California
Adult Authority
for review when
determining an
inmate’s eligibility
for parole

To record case
status information
(rubber stamp
used)

RECEIVED BY

box. Once the teletype
is sent, a copy will be
given to the detective.

ORIGINAL sent to
the Office of the
Chief of Staff.

ORIGINAL retained
in work folder or
Murder Book.

A COPY of the
Form 05.10.00

in the arrestee’s
LAPD criminal
package is sent to the
California Adult
Authority.

ORIGINAL sentto
Data Entry

Unit, ITD

for audit of Data
Entry Section.

A COPY is sent to
ICARS Unit, R&lI
Division.

The Form 05.10.00 shall contain the
arrestee’s CIl or Main number (LA numbers
are no longer issued). If the arrestee has an
LA number from a prior arrest, it may be
included at the time the form is completed by
the detective. The distribution of the form
should not be delayed because the CII or
Main number is not available.

NOTE: If a case is rejected, the original
Charge Evaluation Worksheet shall be
retained by the detective until the CII or Main
number can be entered in the upper right-
hand corner of the form.
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The Worksheet shall then be forwarded to the
Criminal Records Update Unit, R&l
Division, for filing.

1/390.00 TELETYPES

The assigned detective shall direct the
following teletype to the Warrant Teletype
Unit (WTU), R&I Division, or when
applicable to the appropriate custodial entity.
This will ensure the timely processing or
release of the arrestee and/or update R&I
Division of the arrestee’s status:

Supplemental Charge Teletype—Send to the
WTU, R&I Division, and County Jail, when
the arrestee is an adult female (refer:
Department Manual, Section 4/165.04).

Felony Booking Disposition and
Supplemental Charge Teletype—Send to the
custodial detention officer or to the Sheriff’s
Warrant Detainer Section when the arrestee is
in a County Jail facility (refer: Department
Manual, Section 4/165.26).

Order to Release Prisoner Teletype—Send
to the custodial detention officer (refer:
Department Manual, Section 4/165.30).
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CHAPTER THREE Arrestee Booked 245(a)(1) PC—ADW
Without a Firearm
EXEMPLAR #1
A detective supervisor referred the case as per e ggey  mene s | e
Penal Code Section 17(b)(4), to the City e [ e e e
Attorney’s Office for misdemeanor 3 e 2{oa mexe ——
Prosecution. The City Attorney’s Office | e e[ T e i s T
scheduled the matter for a “Hearing” and the oy \i e g o o
arrestee was released from custody. A e Pl OS2 b
@ | OR RELEASE SUPERVISOR BYPASS/REJECT APPROVAL lclmhone:ﬂy(_s

Certificate of Release, Form 08.16.00, was issued
to the arrestee because a City Attorney Hearing
is not considered a court appearance.

e SUCERV(SOR_AT1AASS (1ChX9) I - DA Ik SCT cAf eac®

COMPLAINT FILED - CHARGES AND COUNTS | WARRANT OR COMPLANT NOS

NOSE

CHAPTER THREE Arrestee Booked 242 PC—
Battery/Aggravated Assault
EXEMPLAR #2
A subsequent investigation failed to establish 2 A fom LA O cmme L oL 2 ton dcon
- - 1 | FEL BAL GIVE DETAILS 1| FEL COMPL FLED - ORIG CHG. FEL WARRANT SERVED
the elements of a felony, but did establish the I e et oo
elements of a misdemeanor crime. A detective P prom— 50 cowrLanT 710 ——

- - ‘r FEL.190UE0 5| DA REJECT WARRANT SERVED
supervisor referred the case to the City e e Vormsar o e
Attorney’s Office for misdemeanor prosecution I R PEIRTRT YO s
as a “Bypass—No Felony.” The City Attorney’s T o E ~¢
Office filed one count of 242 PC Battery/Simple  ormet s | [enes™ ™ | [ooows
AssaUIt. s | OR RELEASE SUPERVISOREYPASSIHEJECT APPROVAL (circlo one) £ ) 3§§

.Ewmmmnrwzua_f 'QE.Q\“ S'az 6\{ ?;&55 (JJC F—a.op\[) -‘z) OC,"'[' \j’a\-\(,s f:‘f—(eo ;.4;50 (Cfu‘pmrf\jz_

COMPLAINT FILED - CHARGES AND COUNTS.. WARRAMNT OR COMPLAINT NOS

U2 PL — L ceut
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CHAPTER THREE

Arrestee Booked 459 PC— Burglary

EXEMPLAR #3

Due to a lack of sufficient information or time to
obtain a complaint against the arrestee within 48
hours, the arrestee was released from custody.
You will probably file against the suspect upon
completion of the investigation. A Follow-Up
Investigation Report, Form 03.14.00, is required
within 10 working days, reporting the results of
the investigation.

* Rel fom LAF [ cusiody

* Dispo. of Bky. Chg

* Agdil. Actions

GIVE DETALS
I weawen

-

waTouT b INFO SPACE

FEL COMPL. FILED - DRIG CHG

FEL WARRANT SERVED

FEL COMPr,. FRED - OTH. SHG.

UNRELATED FELONY

w

B438{1) PC CERT. OF

J reCissueo

Lazs pc L oRTTSENT

MISD COMPLANT FRED

VIARRANT SERVED

DA REJECT

@[] =] -

UNRELATED MISD
WARRANT SERVED

]

TO OTHER AGENCY - {SSUE
CERT IF NCHAWARR. REL
AGENCY:

LA REJECT

DA REFERRAL -

5459 (1) - WEL. 4BHR RELS
FEL PROB WOL INLIEU
DA DEF. FOR PAROLE REV

WO FELONY

DA REFERRAL
1TeAPC

DENIED

o

OTHER - BESCRIBE UNDER

BYPASS - WO FEL

I = EXP. ACTION TAKEN
7 | noraecp L RELEASE A HEARING BYPASS - TR
e
8 | 0R RELEASE SUPERVISOR 5YPASS€EJECT,

PPROVAL {circle ane) /} 3&{

e S RR\SGR_RETECT =~ [ QECEASE) 835 PC

COMPLAINT FILED - CHARGES AND COUNTS . WARRANT OR COMPLAINT NOS

NORE

—

investicafions  Comtrmued

CHAPTER THREE

EXEMPLAR #4

Arrestee Booked at

77" Street Area on an

(LASD) Lennox Sheriff’s

Felony Warrant for

245(a)(1) PC—
ADW Without a Firearm

* Rel frem LAF.D  wustody " Dispe. of Bky Chy " Addn Actens
1| FEL BAL GIVE DETAILS 1| FEL. COMPL. FILED - ORIG. CHG FEL WARRANT SERVED
The suspect was released on July 1, 2008, { e
. 2 | wRmour & INFOSPACE 1 FEL COMPL FILED - OTH CHG aﬂm_lmsgtggv
at 1400 hours to Lennox Sheriff’s. o g oo 2] M0 couran e ey
REL ISSUED
T 1 oRTTsENT 5 | oA RESEET WARRANT SERVED
6| ca RESECT DA REFERRAL -
TO OTHER AGENCY - ISSUE WO FELONY
CERT. I KON, £l 8408 [1) - INCL_ 48 HR_RELS
M‘;ENC!’.W . P | FEL PROB VIOL INLIEW DA REFERRAL -
LC'.;'UI‘t X -5 1"'5 A DEF. FOR PAROLE REV. WHEPC
5 | DENIZD OTHER - DESCRIBE UNDER HYPASS - NOFEL
J =0 EXF. ACTION TAKEN
7 | notReco b RELEASE © A HEARING BYPASS - B4
B | OR MELEASE SUPERVISOR BYPASS/REJECT APPROVAL (circle one)

-GNMNAcﬂDMrmENRdI.YA\S‘CQ “_o .. ,\b‘;( sf{‘ﬁﬂl F_Fj

o 1-0-08 (ped. Hazias *i234)

COMPLANT FILED - CHARGES AND COUNTS | WARRANT OR COMPLAINT NOS

MonE
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11/100.00 TRAINING

One of the most important and primary
responsibilities of the detective supervisor is
the training and development of subordinate
personnel. Training is the process of aiding
employees to gain proficiency, effectiveness
and efficiency through the proper
development of thought, action, skill,
knowledge and attitude. Thus by providing
training the employee receives certain
benefits that include but are not limited to:

e Career development.
e Job performance.
e Personal growth.

11/100.10  Detective Training Program
The Department’s Detective Training
Program is designed to meet the following
goals:

e Provide the detective with all the training
needed to perform their regular duties.

e Provide maximum flexibility and
effectiveness to the commanding officer
in meeting the training needs of assigned
personnel.

e Ensure that the department meets the
training requirements of the Commission
on Peace Officer Standards and Training
(POST).

Provide Training and Resources

The Detective Training Unit (DTU), Training
Division (TD) conducts the following POST-
approved courses. Training Coordinators
may contact the DTU at (310) 348-1072 or

review the Department’s web page for current

courses and presentation dates.

LAPD Courses:

e Basic Detective Course (40 Hours)

e Homicide Investigation Course (40
Hours)

e Interview and Interrogation Course (40
Hours)

e Detective Supervisor Course (D-3) (24
Hours)

e Gang Awareness Course (24 Hours)

e Search Warrant Service (8 Hours)

e Major Assault Crimes Investigation
Course (Sexual Assault/Domestic

Violence Investigation) (40 Hours)

¢ Vehicle Theft Investigation for Patrol
Officers Course (8 Hours)

e Juvenile Procedures School (32 hours)

Robert Presley Institute of Criminal

Investigation (IC1) Courses:

e Robert Presley Institute of Criminal
Investigation (ICI) Core Course (80
Hours)

e LAPD/LASD Robert Presley ICI
Homicide Investigation Course (80
Hours)

e Robert Presley ICI Vehicle Theft
Investigation Course (40 Hours)

o Robert Presley ICI Burglary Investigation
Course (32 Hours)

e Robert Presley ICI Sexual Assault
Investigation (40 Hours)

e Robert Presley ICI Gang Investigation
Course (40 Hours)
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e Robert Presely ICI Detective Symposium
(24 Hours)

Other Offered Course(s):

e LASO Street Gang Course (40 Hours)

Los Angeles County District Attorney’s
Office Courses:

e District Attorney’s Legal Education
Update Course for Investigators
(32 Hours)

e District Attorney’s Legal Education
Update Course for Patrol Officers
(32 Hours)

NOTE: Area detective divisions and
specialized detective divisions nominate
candidates to attend detective courses.
The Detective Training Unit (DTU)
selects personnel to attend from those
nominated, based on eligibility, priority
and seating availability.

Besides the above courses, DTU provides
a Catalog of Classes that are POST
approved and may be used by divisions in
scheduling training days.

e Training Division and other Department
entities provide additional training
courses.

e Organizations outside the Department
conduct specialized schools and seminars.
Many of these schools and seminars are
of a highly technical nature. While some
of these may be POST approved, most are
not.

Record Keeping

The POST Unit, Training Division, is
responsible for all coordination with POST.

11/100.20 Area Detective Division,
Specialized Detective Division
and Specialized Investigative
Section Training
Responsibilities

Each Area and specialized detective division
and specialized investigative section is
responsible for:

e Assessing the training needs of its
personnel.

e Conducting training days as needed.

e Ensuring that division personnel attend
sufficient training to meet POST
requirements (currently 24 hours of POST
approved training every two years).

e Conducting Standardized Roll Call
Training for detectives.

e Training materials are received from the
Field Training Services Unit (FTSU) and
can be contacted at (310) 348-1733, for
item replacement.

11/100.30  Detective Training Material

The following sources are available for
reference and training purposes:

e California Peace Officers Legal
Sourcebook

e Los Angeles Police Department Manual
e Detective Information Bulletins

e Homicide Manual

e Legal Bulletins

e Manual of Juvenile Procedures

e Detective Bureau Notices
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e Peace Officer Law Report (California
DOJ)

e Office of Operations Notices and Orders

e Search Warrant Manual (LA County
District Attorney)

e Los Angeles Police Department’s Search
Warrant Service Procedures Guide (IAS)

e Domestic Violence Procedures Guide
(1AS)

e Informant Manual (GND)

e Special Orders

e Emergency Operations Guide

e Training Bulletins

e Training DVD/audio and training aids

11/100.40 Learning Management System
Training for Detectives

Detective personnel are to log in to the
Learning Management System (LMS) on a
regular basis to complete all required online
training and electronically sign for orders.

11/100.41  Supervisor’s Responsibilities
Detective supervisors shall:

e Assess the abilities and training needs of
subordinate personnel by reviewing
current investigations, conducting in-field
inspections, auditing investigative reports,
etc.

e Develop and promote Intra-divisional
training programs designed to increase
the effectiveness of subordinates.

e Maintain an awareness of available
courses, manuals and training

publications relating to the investigative
process.

e Ensure subordinates receive investigative
training at least every two years as
outlined in the Detective Training
Program (refer: DOM Volume I,
Section 100.10).

e Ensure that detectives regularly
log in to the Learning Management
System (LMS), complete training, and
electronically sign for orders.

e Give career guidance to provide equal
opportunity for advancement to more
responsible positions.

e Ensure investigative information is
disseminated to patrol division personnel
and assist in the training of patrol officers
in proper investigative reporting and
procedures.

11/100.99  References Applicable
to Training

Department Manual Sections

1/670 Training

1/670.20  On-the-Job training

1/670.30  In-service Training

1/670.40  Promotional Training

1/670.50  Specialized Training

1/670.60  Supervisors as Teachers

1/670.90  Encouragement to Further
Education

3/154.60  Training of Subordinates

3/156.20  Performance Evaluation
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Office of Administrative Services
Notice

Dated July 3, 2013, New Learning
Management System

11/200.00 ADMINSTRATIVE
SYSTEM AND
CONTROLS

Every Area detective division and specialized
detective division commanding officer,
officer in charge and supervisor has the
responsibility to have adequate administrative
systems and controls. These systems and
controls shall:

e Provide for efficient and effective flow
and maintenance of reports.

e Ensure the required actions are taken in a
timely manner.

e Be legally sufficient (e.g., retention of
records).

Although there are different requirements
between divisions and between crimes
investigated, every effort shall be made to
ensure that systems and controls are identical
throughout the Department. This chapter
discusses mandatory and suggested
administrative systems and controls.
11/200.10  Report Distribution and
Assignment

Reports are sent to Area detective divisions
or specialized detective divisions by Area and
division records units. Detective Control
Unit (DCU) or desk personnel may receive
the reports. The DCU or desk personnel may
be assigned to:

e Distribute the reports to the responsible
detective supervisor.

e Ensure the assigned detective’s
information has been entered into the
Detective Case Tracking System (DCTYS).

11/200.11  Report Distribution and

Assignment—Supervisor’s

Responsibilities

Report Processing—The detective supervisor
shall:

e Assign each crime, independent arrest and
independent non-crime report a control
number (independent means not
associated with a crime report). Ata
minimum, this control number shall be
the numerical designation of the month,
followed by the sequential number of the
report.

NOTE: When the report is entered into
the Detective Case Tracking System
(DCTS) the system will add the
sequential number to the control number.

EXAMPLE-Non-DCTS Generated
Number: 4A 10/42—“4A” is the
divisional identifier for the fourth auto
theft detail. “10” refers to the calendar
month (October). The number “42”
means the report is the 42nd report
assigned to the detail during the month.

EXAMPLE-DCTS Generated
Number: 1401:16B02-013—14” denotes
the year the case is assigned (not
necessarily the year of occurrence). “01:”
indicates the month of assignment. “16”
is the division number of assignment, in
this instance Foothill. The letter “B”
denotes the assigned table, in this case the
Burglary Table. The two digits (02)
following the letter identify the team
number, as shown — Burglary Team #2.
The final three numbers after the dash-
“013-indicates the sequential number
assigned to the case for the month.
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In this example the case is the thirteenth
case assigned to the Foothill Burglary
Team #2, in January of 2014.

e Categorize each crime and independent
non-crime report (refer: DOM Volume I,
Section 121.00).

e Assign each crime, independent arrest and
independent non-crime report to a
detective.

e Distribute a copy of each report to the
assigned detective.

Control Book/Folder—A separate control
book/folder shall be maintained by the
detective supervisor for each case-carrying
detail or assignment for each calendar month.
A control book/folder is a follow-up control
mechanism used to monitor investigative
progress on assigned reports. It shall contain:

e A copy of each report assigned within a
calendar month.

e A Detective’s Required Follow-Up
Record, Form 12.21.00.

NOTE: When DCTS is used, the

Form 12.21.00 may be printed at the
conclusion of each month and, as needed,
when the data is updated thereafter.
11/200.12  Report Distribution and
Assignment—Detective’s
Responsibilities

Work Book/Folder—Each case-carrying
detail shall maintain a work book/folder for
each calendar month. The work book/folder
shall contain:

e A copy of each report assigned.
e A copy of all follow-up reports and case

notes for cases assigned during the
month.

NOTE: All case notes shall be
maintained on or attached to a Detective’s
Case Progress Log, Form 01.44.00, or
Chronological Record, Form
03.11.06.(refer: DOM Volume I, Section
1/120.00, second NOTE “DCTS
references”).

If a Ramey warrant has been issued and
no arrest has been made, the original
warrant and affidavit shall be maintained
in the work book/folder.

EXCEPTION: Detectives are not required to
maintain work book/folders if assigned
reports and notes for individual cases are
maintained in a Murder Book or similar book
(e.g., amajor casebook).

11/200.20  Review of Investigative
Progress and Report Approval

Investigative Review—Each detective
supervisor shall review the investigative
progress of cases assigned to detectives.

When a crime of significant importance
contains identifiable property information,
the immediate supervisor of the detective
responsible for the follow-up investigation
shall cause the appropriate computer system
to be queried 72 hours after such reports have
been forwarded to Records and Identification
Division.

The detective supervisor shall maintain and
keep the Detective’s Required Follow-up
Record up-to-date. It shall be the
supervisor’s responsibility to ensure that
required investigations and reports are
completed in a timely manner.

Report Approval-The detective supervisor
shall make every effort to personally review
and approve reports submitted by assigned
detectives.

The detective’s supervisor’s signature means
that the supervisor has reviewed the report for
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completeness and content, and looked into
the investigative progress (if necessary) and
approved the report both in form and content.
11/200.30  Report Maintenance

File Consolidation—Each work book/folder
shall be consolidated into its corresponding
control book/folder as soon as the detective is
no longer actively working from the work
book/folder. Monthly recap sheets
[Detectives’ Activity Summary,

Form 01.62.00 and related forms] shall also
be included. The consolidated work
book/folder shall be referred to as the control
book/folder.

The control book/folder shall be retained in
the assigned Area detective division or
specialized detective division for a minimum
of two years in addition to the current year.
The control book/folder shall thereafter be
forwarded to the Records Retention Center.

Arrest Reports—In addition to arrest reports
maintained in the work/control folders, arrest
reports are maintained in the Detective’s Case
Envelope, Form 15.15.00, [sometimes
referred to as the Arrestee Case Package or
Juvenile Arrest Package] (refer: DOM
Volume 11, Section 500.20).

Property Report, Form 10.01.00, Item
Detail Summary Report, Form 10.06.02
and Property Disposition/Update Request,
Form 10.06.00—Property Reports,

Form 10.01.00, shall be maintained in the
work book/folders and case envelopes.

Investigating officers who are responsible for
booked property (evidence) and have
determined that the property is no longer of
evidentiary value or can be returned to the
owner, without jeopardizing the prosecution
of the case, shall complete a Property
Disposition/Update Request, Form 10.06.00
and forward it to their detective supervisor or
PDC whichever is appropriate. (refer: DOM
Volume 11, Section 1100.00).

When an Item Detail Summary Report,
Form 10.06.02 is received from the Property
Disposition Coordinator (PDC) it shall be
completed with all relevant information
(including a valid disposition reason and
supervisorial review signature) and returned
to the PDC by the 25" day of the month to
facilitate timely APIMS entry.

11/200.40  Retention of Firearm Entries
in State and Federal
Automated Systems

The Los Angeles Administrative Code
requires original reports to be maintained for
a minimum 10-year period. After 10 years,
those reports are destroyed.

Although stolen and wanted firearm entries
may be retained in state and federal
automated systems indefinitely, the
destruction of the original police reports
means that all LAPD firearm entries are
automatically purged from the systems after
10 years. This includes stolen or wanted
firearm entries connected to murder cases or
other serious crimes.

Records and Identification (R&I) Division
cannot re-enter stolen or wanted firearm
entries after the original report is destroyed
unless:

e A Follow-Up Investigation,
Form 03.14.00, is completed to update
and verify the validity of the original
entry, and

e The completed Form 03.14.00 is
accompanied by a copy of the original
crime report [a copy is contained in the
case envelope], and

e The two reports are forwarded directly to
the Chief Clerk, Criminal Records Update
Unit (CRUU), R&I Division.
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NOTE: If a Form 03.14.00 is prepared
and routed in the regular manner, re-entry
of the information will not occur.

Avrea detective division and specialized
detective division commanding officers shall:

e Establish a division/section record
keeping system which will readily
identify open cases requiring preparation
of Forms 03.14.00 for succeeding 10-year
time increments.

e Each November, review all 10-year old
open murder cases to determine those
cases which have wanted or stolen
firearms (e.g., in November 2014, review
those open murder cases which occurred
in 2004).

e Ensure completion of a Follow-Up
Investigation, Form 03.14.00, to the
original crime report in cases where the
firearm information is to be retained. The
Form 03.14.00 shall have the word
“FIREARM?” printed in RED in the top
margin of the report. The Form 03.14.00
shall request that the original report(s) be
preserved and that the wanted or stolen
information be retained within AFS. The
Form 03.14.00 shall contain a complete
description of the firearm.

NOTE: Crimes other than murder may
also be considered for this procedure.

e Ensure that a copy of the original crime
report is attached to the Form 03.14.00
and forwarded to the Chief Clerk, CRUU,
R&I Division.

This procedure ensures retention of entries on
stolen and wanted firearms in state and
federal automated systems for 10 years from
the date of the report. The process must be
repeated at 10-year intervals to continue
retention of the information.

11/200.99  References Applicable to
Administrative Systems and
Controls

Department Manual Sections

4/550 Disposition of Property
4/550.10  Disposition Authorization
4/790.12  Completion of Property
Disposition Request
4/790.20  Specialized Investigative
Units
4/790.35  Completion of Property
Disposition
E-Forms Investigative Report, Form
03.01.00
E-Forms  Arrest Report, Form 05.02.00
E-Forms  Property Report, Form 10.01.00
E-Forms  Detective’s Required Follow-up

Report, Form 12.21.00

Detective’s Case Envelope
15.15.00

Special Order

No. 31, dated September 27, 2005,
Standardized Investigative Reporting
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11/300.00 DIGITAL MEDIA
RECORDINGS

As technology progresses, the Department
has moved from analog to digital media to
capture and store audio recordings. The
recording media currently supported by
Technical Investigation Division

(TID), the forms and procedures outlined
here are applicable to all recording media
(analog and digital). To be stored, digital
audio recordings must be made on approved
permanent storage media (e.g., digital video/
versatile disk, compact disk). Any recordings
on devices using volatile memory (e.qg., chips,
“memory sticks’) must be copied to an
appropriate permanent storage media.

11/300.10 General Information

The Sound Recording Tape Issue/Receipt,
Form 12.48.00, is a two-part form used to
record the issuance and receipt of digital
media as follows:

e Part A-This part is completed and
forwarded to the Electronics Unit,
Technical Investigation Division (TID),
when digital media is transferred to
another Digital Media Coordinator.

e Part B-This part is a documentation of
pertinent information identifying the
recorded media. It is completed by the
concerned division and returned to
Electronics Unit, TID.

11/300.20  Digital Media Coordinator

Responsibilities

An officer designated as the Digital Media
Coordinator is responsible for:

e Maintaining a digital media log.

e Controlling the issuance and intake of
digital media to detectives.

e Forwarding Sound Recording Tape
Issue/Receipt—“B” slip—to the
Electronics Unit, TID.

e Ensuring that digital media is properly
documented and maintained in a locked
cabinet.

11/300.30  Detective Responsibilities

The concerned detective is responsible for:

e Completing the Sound Recording Tape
Issue/Receipt—“B” slip.

e Returning the completed “B” slip to the
Digital Media Coordinator.

Preparing a written summary of a recorded
interview prior to submitting the case for a
felony filing. The summary may include
date, time, location, persons present, digital
media ID number, length of digital media,
etc. (refer: DOM Volume I, Section 155.10).

NOTE: Detectives are also responsible, if
necessary, for arranging for transcripts of
recorded interviews (refer: Special Order,
No. 26, dated September 16, 2010-
Transcriptions of Recorded Interviews).
11/300.99  References Applicable to
Digital Media Recordings

Department Manual Sections

3/569.40  Technical Investigation

Division, Electronics Unit
3/569 Recording Media
E-Forms Statement Form

Sound Recording Tape
Issue/Receipt
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Special Order

No. 26, dated September 16, 2010,
Transcriptions of Recorded Interviews-
Established

11/400.00 INVESTIGATIVE
INSPECTIONS

11/400.10  Inspection Responsibility —
Operations Bureau

Each Operations bureau has the fundamental
responsibility of conducting inspections to
ensure that personnel adhere to standard
procedures. The commanding officer of each
Operations Bureau shall cause bureau-level
personnel to conduct periodic inspections of
detective units under their command.

NOTE: These inspections shall be conducted
independent from any audits executed by
Audit Division (AD).

11/400.11  Inspection Responsibility —
Area Detective Division and
Specialized Detective Division

Each Area detective division or specialized
detective division commanding officer shall
ensure that supervisory personnel conduct
periodic inspections. Each commanding
officer shall develop an inspection timetable
for a specified period of time (i.e., monthly,
quarterly, semi-annually).

This timetable shall ensure an examination of
the performance of, and the procedures used
by each detective within the division.

Audit Division (AD) is the department entity
that is responsible for department audits, and
annually they conduct Command

Accountability Performance Audits (CAPA).

11/400.12  Inspection Responsibility —
Independent Detective Section

or Unit

The officer in charge of each independent
detective section or unit (e.g., GIT or
detective section of a traffic division) shall
ensure that supervisory personnel conduct
periodic inspections. Each officer in charge
shall develop an inspection timetable, this
timetable shall ensure an examination of the
performance of, and the procedures utilized
by, each detective within the section/unit.
11/400.20  Investigative Case Inspection
Guidelines

The cases to be inspected shall be recent and
worthy of examination. The complexity of
the cases selected should vary to ensure that
all facets of an entity’s investigative functions
are inspected. Cases involving an arrestee
offer maximum opportunity for evaluating a
detective’s performance; however, not all
inspections should include an arrestee. All
types of investigations shall be inspected,;
including deadly weapons control violations
and property reports that have not been
connected to a crime. The inspector may
select cases still being investigated or those
deemed closed. Inspections shall not be
limited exclusively to cases.

Cleared Others, property dispositions,
undetermined death investigations, case
categorization, due diligence efforts and other
essential detective responsibilities shall be
scrutinized as well.

Completed inspections shall be submitted to
the inspector’s commanding officer for
review and evaluation.

NOTE: Should facts or actions be discovered
which are of a disciplinary or criminal nature,
the inspection should immediately be brought
to the attention of the commanding officer,
and at his/her discretion be divided into two
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separate inquiries-a personnel or criminal
investigation should also be initiated.

11/400.30  Inspection Report— General
Format

Generally, inspections shall be reported on
plain white paper. If it is necessary to
forward the report to a higher level of review,
an Intradepartmental Correspondence,
Form 15.02.00, shall be used as a letter of
transmittal. If the inspection is brief (two
pages or less) it may be written on the Form
15.2. Commanding officers and officers in
charge are encouraged to develop inspection
checklists and pre-designed forms. Any pre-
designed inspection form must address each
of the headings required in DOM Volume I,
Sections 400.31 through 400.37.

Generally, inspections only identify
discrepancies or deficiencies in carrying out
Department procedures. Inspection reports,
however, can also be used to report
commendable behavior.

The inspection report shall begin with a title
that clearly indicates the subject of the
inspection.

The remainder of the inspection report shall
be structured using the following headings:

11/400.31  Purpose

The inspection shall begin with an
introduction that briefly explains the purpose
of the inspection.

This section should also include the
organizational entity requesting the
inspection, and the person assigned to
conduct the inspection.

11/400.32  Prior Inspection(s)
This section shall identify any prior

inspection(s) related to the same general
subject for the entity being inspected. It shall

also briefly discuss the findings,
recommendations and, if known, the actions
taken in response to the prior inspection(s).

11/400.33  Methodology

This section shall include a summary of how
the inspection was conducted. The
methodology shall include:

e Time period covered.
e Number of cases or incidents reviewed.
e Types of documents or reports examined.

e How the cases were selected to be
inspected.

e Any other pertinent information including
significant interviews.

11/400.34  Summary of Findings

This section shall include a summary of the
findings and a brief discussion of any item of
particular interest. It shall also include a
concise discussion of all discrepancies and
systems that worked (best practices)
identified by the inspection.

When a prior related inspection exists, the
findings and recommendations shall be
compared to the new inspection.
Inconsistencies and irregularities between the
inspections shall be identified and explained.

11/400.35 Recommendations

This section shall be used to recommend
solutions to issues identified in the
inspection; or, behavior and procedures
worthy of commendation. Recommendations
might include specific training programs,
suggested procedural changes, revised work
methods, or sharing new procedures with the
entire Department. Recommendations must
be specific rather than general statements,
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and be directed to a position that can make it
happen.

11/400.36  Detailed Findings

This section shall include a detailed
discussion of the findings of the inspection.
The information included in this section shall
support the evaluations, conclusions, and
recommendations made in the report.

11/400.37  Addenda

This section shall include all of the support
data and pertinent information gathered by
the inspection. It should contain reports,
charts, graphs, or other applicable items that
support the inspection findings. The addenda
items shall be cross-referenced to specific
information in the body of the report.

11/400.40  Specific Investigative Topics
for Inspections and Case
Biopsies

When conducting investigative inspections or
doing case biopsies, the topics and inquiries
contained in DOM Volume 11, Sections
400.41 through 400.49 should be considered.

While all nine major topics shall appear as
headings (e.g., Thoroughness of
Investigation, Interview of Suspect/Arrestee)
the bolded sub-topics (e.g. Contact with
Victims & Witnesses, Crime Scene) are listed
as suggestions of information to be
considered in the major topic headings.

If a major topic heading is not applicable to
the case biopsy, (e.g., an Investigator’s Final
Report, Form 05.10.00 is only completed
after an arrest). The topic heading shall be
listed and a brief explanation why it was not
applicable shall follow (e.g., “Not applicable
— Nno suspect was arrested).

11/400.41  Thoroughness of Investigation
Contact with Victims and Witnesses

Did the detective contact victims and
witnesses? Were contacts and the types of
contacts documented on the Form 01.44.00,
Chronological Record in the Detective Case
Tracking System (DCTS)? If so, reinterview
the victim/witness to determine the quality of
the detective’s interviews.

Determine the victim’s/witness’s opinion of
the detective’s demeanor, courtesy and
appearance.

Were the victims/witnesses interviewed
within a reasonable time? Did the detective
discuss crime prevention with the victim?
Was the time and location of the interview
recorded? Did the detective check for
possible additional evidence?

If appropriate, was a written statement taken
from the victims/witnesses? If so, was it
signed, dated and in a legally acceptable
format (i.e., in ink, with no spaces where
words could be added, and any corrections
initialed)? If no written statement was taken,
explain.

Did the detective canvass the neighborhood
for additional witnesses? If so, were positive
and negative responses recorded? Was a list
made of residence addresses and people
contacted?

If an informant was used, were Department
procedures followed? If no informant was
used, should one have been sought?

In sex crime investigations, was the victim
asked if they would prefer to be interviewed
by an employee of their gender? Was a
Victim’s Advocate present/offered? Were
confidentiality requirements met?

In cases involving a witness who is related to
the defendant, did the detective attempt to
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develop the statements of the witness in such
a way as to ensure that, at the time of trial,
the witness would be unable to provide the
defendant with an untruthful alibi?

Did the detective adequately explain the
investigative/judicial process so that the
victims/witnesses felt they were kept well
informed and that everything possible was
being done?

Did the officers provide the victim with a
mandatory Marsy’s Rights Card? If not, did
the detective provide the victim with the
Marsy’s Rights Card?

Crime Scene

Did the detective conduct an investigation at
the crime scene? If not, should one have
been conducted? If conducted, was it
thorough?

Department Resources

Were the appropriate computer systems used?
Were other Department information sources
used? Were the services of FSD/TID used?
Were other detectives made aware of special
circumstances surrounding the case; other
Areas, other jurisdictions? Did the detective
attempt to assist other detectives in
solving/clearing their cases?

Show-up

Were Department procedures and legal
requirements met? If a photo show-up was
conducted, was a Photo Display Folder,
Forms 15.50.01 or 15.50.02, used or were
Los Angeles County Regional Information
Center (LACRIS) computer generated photos
used? If there was no show-up, may one
have been conducted?

Evidence as a Resource

Did the detective review booked property?
Was an attempt made to gather additional

physical evidence? If appropriate, was an
FSD/TID analysis of evidence requested?
Did the detective check the arrestee’s
personal property for evidence of the crime?
Were legal requirements met? If needed, was
the arrestee’s clothing booked as evidence?
Were attempts made to recover stolen
property or to link found property to
crimes/victims (i.e., teletypes sent,
pawnshops checked, etc.)? If needed, was a
search warrant obtained? What were the
results? Was a Property Disposition/Update
Request, Form 10.06.00, completed in a
timely, accurate and appropriate manner?

SPECIAL REPORT SUBMISSION

Were special follow-ups submitted as
required, (e.g., missing juvenile
investigations require the submission of a
formal Form 03.14.00, Investigator’s Follow-
Up report after the initial 30 days, 90 days,
six months, then every year thereafter, was
the photograph and dental records of the
missing juvenile submitted to the California
Department of Justice, Missing Persons Unit,
as required?

Case Notes

Are the detective’s notes available? Were
they entered in DCTS? If so, do the
detective’s notes delineate each investigative
step and all persons contacted? Are the notes
legible and organized? Would another
detective be able to continue the investigation
in the absence of the inspected detective?

Avre the notes thorough and accurate enough
to preclude a defense attack on the detective’s
credibility?
11/400.42  Interview of Suspect/Arrestee
Investigators should not reinterview suspects;
however, the following items may be checked
by reading reports and reviewing digital
media recordings:
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Interview Technique

Was the confrontation technique used? Did
the detective establish psychological
domination and make a confrontation
statement? Did the detective develop a
sufficient number of themes? Did the
detective handle denials and overcome
objections appropriately? Did the detective
use negative/alternative questions? Did the
detective clarify and expand the confession, if
one was made? Was a written statement
taken?

Written Statement

Was the interview of the suspect adequately
documented? If a confession was obtained,
was it signed and dated by the suspect? Was
the signature witnessed?

Were corrections in the written statement
initialed by the suspect?

Was there ample evidence within the
statement to show that it was made freely and
voluntary and without threat and/or coercion
by the police?

Alibi

If the arrestee offered an alibi, did the
detective attempt to verify or invalidate it?
Was this done in a timely manner?

Digital Media Recording

If the interview was digitally recorded, did
the detective follow proper digital recording
procedures? Did it appear that the detective
knew how to use the recording equipment
(refer: DOM Volume 11, Section 300.00)?

Was the Recording Tape Inventory,

Form 12.40.00, completed? Were Parts A
and B of the Sound Recording Tape
Issue/Receipt, Form 12.48.00, properly
completed?

11/400.43  Teletypes/Notifications

Was an in-custody teletype sent? Was the
arrestee released via teletype? Were the date,
time and person receiving the teletype
documented? (Refer: DOM Volume I,
Section 355.11). Was a Crime Alert Bulletin
prepared? Was an Official Police Bulletin
requested?
11/400.44  Prints for Prior
Conviction/Enhancement

Should a prior conviction have been alleged?
If a prior was alleged in the complaint, was
the arrestee fingerprinted in the presence of
the detective?

11/400.45  Filing Evaluation

Charges

Were the appropriate charges filed? If not,
why? (Look for excessive victim sign-offs or
refusals to prosecute). If a reject or referral
was obtained, was it consistent with the facts
of the case?

(Watch for reject/referral patterns (e.g.,
excessive CA Hearings). Was a detective
supervisor’s 17(b)(4) PC referral utilized?
Was it proper? Was it approved in writing?
Was the Disposition of Arrest and Court
Action, Form 05.09.00, properly completed
and distributed (cases involving rejects and
juvenile arrestees)?

NOTE: An original Form 05.09.00 shall be
placed in the arrest packages when fax filing
occurs.

Arrest Warrant

If a felony warrant was obtained, was the
warrant package completed? Were due
diligence requirements met? Was the
warrant’s issuance documented on a
Form 03.14.00?
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11/400.46  Follow-up Investigation,
Form 03.14.00

Case status

When required, was the case status changed
using a Form 03.14.00? Was the

Form 03.14.00 properly completed? Did the
detective comply with Department clearance
standards (refer: DOM Volume I, Section
152.00)?

Suspect Outstanding

Did the Form 03.14.00 describe the attempts
made to apprehend the suspect(s)? If one
suspect was in custody, did the detective
attempt to apprehend and file on other
suspects?

Property

Was recovered property, additional stolen
property or deleted property recorded in an
appropriate manner (Form 03.14.00, Victim’s
Supplemental Property Loss Report,

Form 03.04.00 or Victim’s Supplemental
Financial Loss Report, Form 03.05.00)?
(Refer: DOM Volume I, Section 120.00).

11/400.47  Court Preparation
Subpoenas

Did the detective ensure that all necessary
subpoenas were served (refer: DOM Volume
11, Sections 1700.40 and 1700.41)?

Preliminary Hearing

Did the detective properly respond to the
subpoena? Was the case package reviewed
prior to the detective’s appearance in court?
Was evidence properly analyzed and
transported to court?

To answer these questions an inspector may
examine Property Court Receipt(s), Form
10.03.00, Property Sign Out Record(s),

Form 10.05.00 and Analyzed Evidence
Report(s), Form 12.20.00. The prosecutor
who handled the case may be a good source
of information.

11/400.48  Difficulties Encountered by
the Detective

Internal Difficulties

A comment shall be included if the case was
jeopardized by the actions of Department
employees, procedures, equipment or the lack
of any of these (e.g., an interview was
recorded, but the equipment was in such poor
shape that the recording could not be used in
court).

External Difficulties

Did the actions of persons outside the
Department jeopardize the case (e.g.,
reluctant witness, filing deputy)?

11/400.50  Discussion of Results with
Inspected Personnel

The findings and recommendations of the
inspection shall be discussed with inspected
personnel, and, where applicable, their
Supervisors.

This discussion should be conducted by the
person who initiated the inspection.

Inspected personnel should be requested to
sign the inspection report acknowledging that
the findings have been discussed. If the
inspection is critical of an employee’s
performance, the supervisor should be
mindful of current law as it relates to written
comments.

Although not part of the inspection report, a
summary of the discussion may be prepared
documenting:

e The attitude and explanations of
inspected personnel, and
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e Recurring deficiencies noted during a
previous inspection.

This summary of discussion, if completed
prior to the inspection being submitted,
should accompany the inspection report. If
requested, a copy of the summary shall be
given to inspected personnel.

11/400.99 References Applicable to
Audits and Inspections

Department Manual Sections
1/660 Inspection and Control
Office of Operations Orders

No. 3, dated April 13, 1993,
Standard Audit Report Format

Special Orders

No. 4, dated April 6, 2010,

Internal Audits and Inpections Division-
Established; And Revised Procedures for
Conducting Audits and Inspections

Chief of Police-Administrative Order

No. 11, dated October 29, 2015,
Department Reorganization

11/500.00 REPORT
COMPLETION

This chapter augments the instructions for
miscellaneous reports found in the
Department Manual. The Follow-Up
Investigation, Form 03.14.00, the Arrest and
Disposition of Court Action, Form 05.09.00,
and the Investigator’s Final Report,

Form 05.10.00, are covered in DOM
Volume I. Completion instructions for
reports, which are part of an administrative
system, may be found in the section of DOM
Volume |1 that covers that system.

11/500.10  Arrest Report, Form 05.02.00

When an Arrest Report, Form 05.02.00, is
received, it shall be assigned to a detective by
a detective supervisor. All crime reports,
which involve an arrestee, shall be classified
as Category One. In-Custody arrestee cases
shall normally be handled before all other
cases. For adult arrestees, a copy of the
Arrest Report, Form 05.02.00, shall be
retained in the Detective’s Case Envelope,
Form 15.15.00, and may be retained in the
detective’s work book/folder. For juvenile
arrests, the original arrest report is sent to
R&I Division and a copy of the report shall
be retained in the Juvenile Arrest Package. A

copy may be retained in the detective’s work
book/folder.

11/500.20  Detective’s Case Envelope,
Form 15.15.00

Contents

The contents of the Detective’s Case
Envelope, Form 15.15.00, shall include
copies of all reports and teletypes relating to
the case under investigation. If an arrest is
made pursuant to a Ramey warrant the
original warrant and affidavit shall be
maintained in the Detective’s Case Envelope
(or in the Murder Book, if one is being used).
Completion

Detectives are only required to record the
following information on the exterior of the
Detective's Case Envelope:

e Arrestee’s full name

e Booking number

e DR number

e Date of birth

e Date of arrest
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e Booking charge
e Detective’s name and serial number
Review

Detective supervisors shall review the
Detective's Case Envelope and its contents
for completeness and accuracy. Each
supervisor shall complete the approving
supervisor checklist portion after review.

Juvenile Arrest Package

When the Detective's Case Envelope is used
as a juvenile arrest package, a copy of the
juvenile arrest report shall be maintained in
the arrest package in the Area detective
division or specialized detective division
investigating the arrest.

It is suggested that a juvenile arrest package
be distinctly marked (i.e., color the upper left
corner red) to lessen the chance of it being
mistakenly filed with adult packages.

At least once each calendar year, juvenile
arrest packages of persons who have reached
the age of 18 shall be removed from the
active files.

All completed, original juvenile arrest
reports, 05.09.00’s, as well as 05.10.00’s
shall be submitted to the Area Records Unit
for ultimate distribution to R&I for final
record retention. Only copies of juvenile
arrest reports shall be maintained in
Divisional Detective and Records Units files
once completed.

EXCEPTION: Packages containing cases,
which are currently in progress, need not be
removed from the files until court action is

concluded.

When the juvenile arrest packages are
removed from active files, they shall be
forwarded to the City Records Center.

(Contact the Records Retention Coordinator,
R&I Division for assistance if needed.)

11/500.30  Detective’s Case Progress Log,
Form 01.44.00

This form shall be used by detectives as an
aid to organize cases and to document
information which does not warrant a Follow-
Up Investigation, Form 03.14.00.

It is a good investigative/supervisory practice
to have a Form 01.44.00 attached to each
crime report assigned, regardless of its case
category.

Detectives shall add all information contained
within written Follow-Up Investigations
Form 03.14.00, as well as Form 01.44.00’s,
Detective’s Case Progress Log, into Detective
Case Tracking System (DCTS).

NOTE: The procedures contained in this
section are applied to case progress notes in
the Detective Case Tracking System (DCTS).

EXCEPTION: A Chronological Record,
Form 03.11.06, may be used in lieu of a
Form 01.44.00.

If a case is assigned as a Category Two
investigation and results in any substantial
investigation, those results shall be
documented on the Form 01.44.00 and
submitted to the concerned detective
supervisor.

If a Form 03.14.00 is subsequently
completed, relevant information recorded on
the Form 01.44.00 shall be transferred to the
Form 03.14.00.

If any evidence was booked, a Property
Disposition/Update Request, Form 10.06.00,
should be completed and forwarded to the
PDC indicating the Category Two status of
the case.
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When an Area Auto Coordinator is assigned a
Notice of Subrogation for a stolen vehicle,
they shall cause the correct owner
information to be placed into the Stolen
Vehicle System (SVS), through the
Automated Vehicle/Property Section
(AVPS), R&I Division. The Area Auto
Coordinator shall also ensure that the AVPS
clerk’s name and serial number, along with
the date and time of notification, are noted on
the Form 01.44.00.

The concerned detective shall cause the SVS
to be queried three days following
notification to verify the updated information
was entered and also cause verification to be
noted on the Form 01.44.00.

11/500.40 Request/Release Criminal
Record, Form 08.42.00

The Request/Release Criminal Record,

Form 08.42.00, shall be completed by the
requesting officer prior to obtaining Criminal
Offender Record Information (CORI),
through any automated system, R&I Division
or the teletype systems if the information is to
be released to an authorized person outside
the Department. The completed forms shall
be retained by the Area Records Manager for
the required retention period, then boxed and
forwarded for Records Retention.

Prior to releasing any CORI, the employee
releasing the information must determine the
requestor’s right to know and need to know.
No CORI shall be released unless there is
both a right to know and a need to know.

The criteria for releasing arrest reports and
CORI information are the same whether the
information is released by telephone, by mail,
in person, by e-mail, or via fax. The form
shall be approved by an Area detective
supervisor, the watch commander, or the
Area records unit supervisor before any
information can be released.

NOTE: Only the Area detectives or RHD
detectives shall have the authority to release
homicide, death, or missing reports.

The Department of Justice (DOJ) has
indicated they will accept the following
reasons for release of information:

e Criminal investigation (specify the type
of crime).

e Correction facility security.

e Criminal intelligence.

e Probation report or investigation.
e Subject in custody.

e Adoptions—absent parents.

e District Attorney’s investigation.

DOJ will not accept the following reasons:

¢ Investigation.
e Background investigation.
e Record check.

NOTE: It shall be left to the discretion of the
concerned Area/division commanding officer
as to whether completion of the

Form 08.42.00 is required when information
is to be released to authorized persons outside
the Department who routinely receive CORI
in order to process LAPD arrestees. These
include local courts, members of the Los
Angeles County District Attorney's Office
and the Los Angeles City Attorney's Office.

11/500.50  Suspect Wanted Notice,

Form 08.50.00

When a detective desires to notify uniformed
officers that a suspect is wanted, the detective
initiates the Suspect Wanted Notice,
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Form 08.50.00.

NOTE: “Wanted” means that the suspect, if
located, shall be booked for an open charge
or under the authority of a warrant. It does
not mean that the suspect is “wanted” for
questioning.

The form is completed in duplicate and
forwarded to clerical personnel where the
following actions are performed and related
forms completed:

e The Suspect Wanted Notice, Form
08.50.00, is distributed as follows:

= Original-Maintained by the
concerned Area detective division or
specialized detective division
investigating officer.

= Copy-Routed to the watch
commander to be read at patrol
division roll calls on all watches for
three consecutive days.

e One copy of the Suspect Wanted,
Form 08.47.00, and is prepared and filed
for reference information about felony
wants. All copies of this form shall be
destroyed when no longer needed.

e The concerned detective shall review all
copies of the Suspect Wanted Notice,
Form 08.50.00; the Suspect Wanted,
Form 08.47.00; and any wanted teletypes
for accuracy.

e When the suspect is arrested or it is
determined that the want is no longer
valid:

= The want is cancelled, and a
cancellation is sent to R&I Division
and to the concerned patrol watch
commander.

= Cancellations are noted on both
copies of the Suspect Wanted Notice,
Form 08.50.00. The Form 08.47.00
shall be destroyed.

= The Want Notice cancellation teletype
Is read on three consecutive days at
patrol division roll calls on all
watches and the Suspect Wanted
Notice, Form 08.50.00, is returned to
the concerned detective.

=  The concerned detective transfers to
the Detective’s Case Envelope,

= Form 15.15.00, and all copies of the
Suspect Wanted Notice, Form
08.50.00.

Area detective division and specialized
detective division commanding officers
should ensure that adequate controls are
available for the process described in this
section.
11/500.60 Detective Profile

The Detective Profile is a resource that
allows the Department to assess and measure

the overall activities of Area detective
commands. The Detective Profile captures:

e Yearto Date (YTD) Clearance Rate

e The (YTD) Clearance rate is retrieved

from the Consolidated Crime Analysis
Database (CCAD).

e Filing Rates

= Filing rates are determined from the
Detective Case Tracking System
(DCTS).

= Filing status of a case is entered into
DCTS under the Arrestee Party Detail
window. Select appropriate arrest
status from drop down field (i.e.
Felony Complaint Filed Original
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Charge, DA Reject, or Misdemeanor
Complaint Filed).

Parole Compliance Unit Compliance
Checks

= The highlighted boxes in the “Parole
Compliance Unit Compliance
Checks” are self-reported by each
division. Arrests made by PCU and
counted as flash or open arrests
should not be counted under
“Uniform” All Detective Arrests.

All Detective Arrests (Self-Reported)

= DET-Detective Arrests whereby the
detectives act upon investigative
follow-up information and make the
arrest of the suspect(s).

e Uniform-Officers assigned to

detectives as investigators or crime
suppression unit acts upon
information from detectives to arrest
suspect(s).

Prohibited Possessor (Self-Reported)

e New/No. Received YTD- This

indicates the amount of new Adult
Prohibited Possessor (APP) registered
in your division for the month.

e No. of Close Outs - This indicates the

amount of APP cases that were either
closed out completely or worked on
for the month. Note: Independent of
the number of locations checked for
an APP, 1 person=1 case.

Part 1 to Part 2 & Non-Crime
Reclassifications

o Self-reported by the division.

e Additional Detective Functions - Self-

reported totals by the division.

e Crime Alerts Produced - Self-reported
totals by the division.

e Detective Searches-Parole/Probation -
Self-reported totals by the division.

e Detective Crime Responses in Field -
Self-reported totals by the division.

e Detective Rollbacks - Self-reported
totals by the division.

e Search Warrants Written - Self-
reported totals by the division.

e Deployment - Self-reported totals for
the month. Deployment only
addresses the number of detectives
and officers assigned to each table and
does not factor duty status (i.e.
vacation, bonding, I0D).

11/500.70  Arrests Made by Detectives
For many years, an Arrest Made by
Detectives was commonly interchangeably
referred to as a detective initiated arrest
(DIA). This informal but accepted practice
has caused Department-wide inconsistencies
associated with the recapping of an Arrest
Made by Detectives (All Detective Arrests)
In order to recap an Arrest Made by
Detectives, the arrest must be personally
effected by a detective and meet the
following criteria:

e Person effecting the arrest must hold the

rank of Detective, Detective Trainee or
Sergeant participating in the Supervisory
Cross-Training program (refer:
Department Manual Sections; 3/763.67
and 3/763.71).

NOTE: For purposes of these
criteria, “detective” will be used
interchangeably.
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e Made a physical arrest at scene (e.g.
handcuffing the suspect) or at scene
directing an arrest;

Exception: During the service of
multiple search or Ramey warrants
either served simultaneously or in
concurrence with the original warrant
whereby all the warrants are authored
by the same affiant.

e Complete and sign the Arrest Report
“Face Sheet,” Form 05.02.00; and,

e Complete Arrest narrative, when
applicable.

If the above criteria are met, the arresting
and/or booking employee must:

e Ensure the name of the detective is
placed in the Arresting Officer(s) box
located on the Booking Approval,
Form 12.31.00.

NOTE: Any conflict arising from
determining the lead detective shall be
resolved by the concerned
commanding officers. Additionally,
the Area assigned the Master Division
of Records (DR) Number is not a
determining factor when identifying
the lead detective.

Crime Suppression/Task Force/Multi-Search
Warrant Operations

The Department may deploy large mixed
cadres of detectives, detective trainees and
uniformed officers for crime suppression
operations, task force and/or multi-search
warrant operations. These operations
typically do not comprise of a lead
investigating officer but rather yield
numerous arrests by detectives assigned to
various Areas.

Exception: Any arrest(s) resulting
from crime suppression operations

and/or task force whereby the
warrants are authored by different
affiants, shall be recapped by the
affiant only if he or she made the
physical arrest at scene or at scene
directing an arrest.

Detective Supervisor Responsibilities

When reviewing arrest report, detective
supervisors must verify:

e Person effecting the arrest holds the rank
of Detective, Detective Trainee or
Sergeant participating in the Supervisory
Cross-Training Program;

e Made a physical arrest at scene or at
scene directing an arrest;

e Completed and signed Arrest Report

e Completed Arrest narrative when
applicable; and,

e The name of the detective is placed in the
Arresting Officer(s) box located on the
Booking Approval.

When several offenses are committed at the
same time (e.g., murder, robbery) by a person
or group of persons, the following approach
must be used in recapping crimes on the
Detective Profile.

A situation in which many crimes are
committed simultaneously is called a
multiple-offense situation by the FBI. As a
general rule, a multiple-offense situation
requires classifying each of the offenses
occurring and determining which of them are
Part | crimes.

Locate the offense that is highest on the list,
recap that offense on the Detective Profile,
and ignore the other offenses involved in the
incident. The Hierarchy Rule, which requires
counting only the highest offense on the list
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and ignoring all others, applies to recapping
crimes on the Detective Profile.

EXAMPLE:

Incident: During the commission of an
armed robbery, the offender strikes the store
clerk with the butt of the handgun.

The robber runs from the store and steals an
automobile parked at the curb.

Classification: Due to the separation of time
and place between the robbery and theft of
the motor vehicle, these incidents would not
be handled as a multiple-offense situation.
The two crimes would each be scored as
separate offenses.

EXCEPTION:

The Hierarchy Rule does not apply to the
offense of arson. In cases when arson
occurs in conjunction with one other Part |
crime, both would be recapped. For
multiple offenses, one of which is arson, the
arson is recapped and the Hierarchy Rule is
applied to the remaining Part | crimes to
determine which one is the most serious and
may be recapped.

NOTE: Arson is currently not recapped
on the Detective Profile. The inclusion of
this exception in these instructions is to
identify where the crime of arson falls in
the hierarchy of Part I crimes. Since
arson crimes are investigated by entities
on this Department as well as by the Fire
Department, this information was
supplied for those entities’ information
and understanding.

11/500.71  Booking Recommendation,

Form 12.31.00

Consecutive Bail Enhancements

The Los Angeles County Felony Bail
Schedule has incorporated a provision that

allows for the assessment of consecutive bail
in certain situations. The District Attorney's
Office has requested that the Department
employ the consecutive bail mechanism
wherever applicable.

The consecutive bail provision is included as
an enhancement allegation and applies in the
following situations:

o All felonies where there are separate
victims or which involve the same victim
on several occasions.

e Where separate sex acts are committed
against the same victim and each may be
punished separately.

During the booking approval process,
detectives and watch commanders shall
carefully assess the circumstances of the
arrest to determine whether the consecutive
bail option may apply.

For example, if during the course of a second
robbery, the suspect victimizes three different
persons, a presumptive $100,000 bail could
be assessed consecutively for each victim.

In this instance, the suspect would be
assessed a bail amounting to $300,000. Any
additional enhancement circumstances which
existed should also be applied (i.e.,
possession of a firearm, parole or probation
status).

Whenever a consecutive bail enhancement is
authorized, information, which supports that
determination, should be briefly incorporated
in the narrative of the arrest report.

NOTE: The existence of the consecutive bail
enhancement does not in any way alter
current Department arrest and booking
policy. Arrestees shall continue to be booked
on the single most serious charge or that for
which the evidence is most conclusive.
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The Watch Commander, Custody Services
Division should be contacted when questions
arise regarding consecutive bail
enhancement.

Bail Deviation Exceptions

Under the provisions of Penal Code Section
1270.1, persons charged with a “violent
felony” as defined in Section 667.6 (¢) or any
of the following offenses may not be
subjected to an increase or decrease in
scheduled bail, or to a judicially authorized
release on their own recognizance (O.R.)
until an open court hearing is conducted in
the proper court of jurisdiction:

e Penal Code Section 262-Spousal Rape.

e Penal Code Section 273.5—Infliction of
Corporal Injury on Domestic Partner.

e Penal Code Section 646.9-Stalking.

e Penal Code Section 243 (e)(1)-Battery of
a noncohabitating spouse or other person
involved in a dating relationship.

The provisions of Penal Code Section 1270.1
apply even when any of the applicable
criminal sections are filed as misdemeanor
offenses pursuant to Penal Code Section
17(b)(4).

Even though a criminal complaint is filed
charging a misdemeanor offense, bail must
remain at the originally scheduled level until
a formal, open court hearing is conducted.
Investigating officers shall ensure that in
Penal Code Section 17(b)(4) cases, the
Investigator’s Final Report, Form 05.10.00,
or the reduction booking teletype includes the
appropriate bail amount (refer: Department
Manual Section 4/720.38).

Who Recommends Bookings

The ideal person to interview and recommend
booking for an arrestee (felony, misdemeanor
or juvenile arrestee who is handled by
detectives) is the detective supervisor from
the responsible investigative table.

Arresting Officer’s Responsibilities

Prior to booking a felony or juvenile arrestee,
arresting officers shall first seek booking
advice from the concerned Area detective
division or specialized detective division. If
the concerned Area detective division or
specialized detective division is closed,
arresting officers shall:

e Obtain booking approval from the watch
commander in the Area of arrest for
felony adult arrestees.

e Contact the concerned Area watch
commander for advice for juvenile
arrestees.

NOTE: Arresting officers shall continue to
seek booking advice from RACR Division
when the specialized detective division
within Detective Bureau is closed, and the
arrestee is to be booked at Custody Service
Division or Twin Towers.

Area Detective Division and Specialized
Detective Division Commanding Officer’s
Responsibilities

Area detective division commanding officers
shall ensure that, whenever possible, their
daily staffing of night watch detectives,
consist of a detective supervisor.

Area Commanding Officer’s
Responsibilities

Area Commanding Officers shall:
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e Require arresting officers to first seek
advice for adult felony and juvenile
bookings and related crime and arrest
reports, from the Area detective division
or specialized detective division when
detectives are available.

e Require patrol supervisors to refer patrol
personnel to the concerned detectives for
booking advice when detectives are
available.

Booking advice for felony traffic arrests shall
be obtained from a supervisor from the
concerned Operations bureau traffic division.
Assault with motor vehicle crimes are
handled by Area detectives.

When a County Warrant System (CWS)
Warrant Information Sheet (WIS) [warrant
abstract teletype] is received, booking
approval shall be given by the watch
commander assigned to the Area in which the
warrant abstract is received.

11/500.72  Completion and Distribution
of Booking Approval,
Form 12.31.00

The Booking Approval, Form 12.31.00, shall
be completed for each arrestee (adult or
juvenile) regardless of the charge. The
booking charge shall be exactly as it is found
in the Automated Justice Information System
(AJIS) Booking Charge Table. The

Form 12.31.00 shall be distributed as follows:

Original-The original shall be forwarded
with the original copy of the arrest report.
Copies of the Form 12.31.00 shall be attached
to the Area file copy of the arrest report in the
arresting officer’s Area of assignment. When
the arrestee is booked on a computer-
generated misdemeanor warrant or when the
arrestee is not booked, the form shall be
attached to the arresting officer’s paperwork
(i.e. citations, F.I. cards) and submitted at the
end of their shift.

Copy-A copy shall be attached to the
Custody Report page of the Booking and
Identification Record, if the arrestee is
booked. An additional copy is attached to the
division copy of the arrest report.

11/500.80 Missing/Found Persons
Investigation, Form 03.16.00,
Area Detective’s
Responsibilities

Area Coordinator and Investigator’s
Responsibilities

Upon receipt of a completed Form 03.16.00
on a missing juvenile, the Area detective
table coordinator shall ensure that personnel
assigned to investigate missing juvenile
investigations may utilize the Department’s
Missing Juvenile Checklist For Area
Investigators. (Refer: Chief of Detectives
Notice, dated December 31, 2013, Missing
Juvenile Investigation Follow-Up
Guidelines and Checklist).

Detective Support and Vice Division’s
(DSVD) Responsibilities

Please refer to field officer’s notebook
divider, 18.37.00, Missing/Found Persons
Investigation Report, Form 03.16.00, for
additional information.

11/500.90  Preliminary Report Review

It is good practice that the person giving
booking approval also reviews the completed
reports. When a detective provides booking
advice, they shall, if practical, review and
initial the crime and arrest reports prior to
supervisor approval.

11/500.99  References Applicable to
Report Completion

Department Manual Sections

3/407 Releasing Reports to
Parole/Probation Officers
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4/216.01  Advice/Approval on Felony
Bookings

4/216.02  Advice/Approval on
Misdemeanor Bookings
(Juvenile)

4/712.10  Missing/Found Persons

E-Forms Detective’s Case Progress Log

E-Forms Investigative Report

E-Forms  Missing/Found Persons
Investigation

E-Forms  Arrest Report

E-Forms  Request/Release Criminal
Information

E-Forms  Suspect Wanted

E-Forms  Suspect Wanted Notice

E-Forms Property Report

E-Forms  Detective’s Required Follow-up
Record

E-Forms  Booking Approval-Distribution

Detective’s Case Envelope
Special Order

No. 30, dated September 21, 2005,

Faxing Copies of Arrest and Criminal
Offender Record Information Reports to State
Parole and Probation Agencies and Revision
to the Request/Release Criminal Record
Parole/Probation, Form 8.42.0.

Office of Operations Order
No. 5, dated November 30, 2004,

Child Abduction/Missing Juvenile
Procedures

Chief of Detectives Notice

Dated December 31, 2013,
Missing Juvenile Investigation Follow-Up
Guidelines.

11/600.00 VICTIM/WITNESS
RELATIONS AND
RESPONSIBILITIES

11/600.10  Investigative Contacts

Unless the information would compromise an
investigation, a detective should explain the
status of an investigation whenever they
contact a victim or witness. This explanation
should include specific instructions to the
victim or witness regarding future contacts
with the detective. The intent of providing
this information is to satisfy the victim’s or
witness’s need to know what is occurring,
ensure that needed information is
communicated to the detective, lessen
nonproductive contacts and forestall
inappropriate expectations.

11/600.11  Court Preparation

It is the detective’s responsibility to prepare
the victims and witnesses for court. This
includes, as appropriate, an explanation of the
court process, an explanation of the
anticipated actions of the defense counsel, a
total run through of the victim’s/witness’s
testimony and an anticipated calendar of the
day’s events.

Most victims/witnesses are not only
unprepared, but even lack the basic
knowledge of what to expect.

11/600.12 Victim’s Indemnification
Program

When a crime or traffic report indicates that
the victim of a violent crime has not received
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a Victim’s Report Memo, Form 03.17.00,
advising the victim of the State’s
indemnification program, the investigating
officer shall:

e Ensure that the victim or a member of
their family is issued a completed copy of
the Victim’s Report Memo.

This memo contains information about
the City and District Attorney’s
Victim/Witness Assistance Programs.
Detectives shall inform victims about the
program, but shall not advise victims
concerning eligibility.

e Enter in the narrative portion of the
Follow-up Investigation, Form 03.14.00,
or the Traffic Collision—Status Report,
Form 04.16.00, the date, time, place,
name, address and relationship of the
person notified.

The term “crime of violence” means any
crime committed by the use of force or fear,
or any death or injury resulting from the
operation of a motor vehicle, aircraft or
watercraft when such a death or injury is:

e Intentionally inflicted upon another.

e Sustained by another as a result of a
driver in violation of 20001 VC, 23152
VC or 23153 VVC.

e Ensure the victim was provided with a
Marsy’s Rights Card.

11/600.13  Request for Letters of
Recommendation for
Indemnification of Victim

When a request for a letter of
recommendation for a victim is received from
the State Board of Control, the commanding
officer or officer-in-charge for the division or
section responsible for the follow-up
investigation shall cause the letter of
recommendation to be prepared. The letter

shall be forwarded to the concerned bureau
commanding officer for review and approval.
The content of the letter shall be limited to:

e The DR number of the concerned
report(s), and

e A statement that the incident from which
the claim has resulted did occur, and

e The recommendation that indemnification
is made based on a review of the facts of
the case by the State Board of Control.

A recommendation that a claim be considered
invalid shall apply only in cases where:

e The incident did not occur or involvement
by the person making the claim cannot be
substantiated; or

e The victim of a crime has not cooperated
in a subsequent prosecution of the person
responsible for the commission of the
offense.

No attempt shall be made to ascertain the
extent of an injury or the monetary losses
resulting from the involvement of a claimant
as the California Government Code provides
that this determination be made by another
agency. Legible copies of reports relating the
incident shall accompany the letter as
enclosures.

11/600.20  California Witness Relocation
and Assistance Program
(CAL WRAP)

The Los Angeles County District Attorney's
Office (LADA) administers the California
Witness Relocation and Assistance Program
(CAL WRAP) that is designed to increase
successful criminal prosecutions through the
protection of witnesses and their families.
The program makes funds available to local
law enforcement agencies through the LADA
for the purpose of relocating witnesses. The
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following criteria must be met in order to
obtain funds from the CAL WRAP: (refer:
Department Manual Section 3/355.30)

e A witness or family member has been
threatened, or an actual threat to the
safety of a witness or family member
exists;

e Criminal charges have been filed, or
there is a strong likelihood charges
will be filed by the District Attorney’s
(DA’s) Office against a defendant;
and,

e The witness will be called or has been
called to testify against the defendant.

California Witness Relocation and Assistance
Program funds are administered and
disbursed through the Department’s Secret
Service Fund (refer: DOM Volume I,
Section 2000.30 for procedures to obtain
California Witness Relocation and
Assistance Program funds).

11/600.21  Off-Hours Emergency Witness
Relocation Fund

The Emergency Witness Relocation Fund
(EWREF) is administered by each Bureau
Detective Coordinator (BDC). An 1/O needs
to contact Real-Time Analysis & Critical
Response (RACR) Division with the approval
of his/her immediate supervisor for off-hours
Emergency Witness Relocation. Detectives
are advised to call RACR before responding.

NOTE: Existing procedures for obtaining
Secret Service funds during regular business
hours for witness relocation and assistance
via the CAL WRAP administered by the
LADA, Bureau of Investigation/CAL WRAP
are not affected by this section.

In emergency situations, detectives may be
faced with an immediate need for the
relocation of endangered witnesses on court
and civilian holidays, weekends or during

non-business hours when FOD and the
LADA are closed.

When this occurs, Area detective divisions or
specialized detective divisions often do not
have immediate access to additional Secret
Service funds to pay temporary witness
relocation expenses. The EWRF was created
to meet this need.

The EWREF shall only be used for short-term
relocations (i.e., overnight or over a weekend
or holiday), in emergency situations.

When witnesses or their immediate family
members must be relocated for their safety,
they must be told the relocation is not an
absolute assurance of their safety (refer:
DOM Volume 11, Section 2000.40 for
procedures to obtain funds for Emergency
Witness Relocation).

NOTE: Officers are reminded that the
Department may be held civilly liable if
witnesses are harmed after being told that
they need not worry for their safety because
of police relocation.

11/600.22  Department California
Witness Relocation and
Assistance Program
Coordinator

Detectives having questions regarding this
program may contact the Department's
California Witness Relocation and Assistance
Program Coordinator-the Assistant
Commanding Officer, Detective Bureau, at
(213) 486-7020.

11/600.30  Duty to Warn Witnesses of
Potential Danger

A “special relationship” may develop
between the police and a victim/witness when
the police create the peril or the
victim/witness relies on the police for
protection. This is especially true when a
witness expresses concern for their personal
safety, and the police assure them that they
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are in no real danger (refer: Carpenter vs.
City of Los Angeles (1991) 230 Cal.App. 3d
923 and Wallace vs. City of Los Angeles
(1993) 12 Cal.App. 4™ 1315). Carpenter was
a victim of a robbery. Carpenter, who was
shot before he could testify, brought suit
against the City. The court held that the City
was liable because a “special relationship”
had been created between Carpenter and the
police when Carpenter’s assistance as a
witness in the robbery case was requested.
This relationship was breached when the
detective received information from a reliable
source concerning a credible threat to
Carpenter’s life, but did not advise Carpenter
of the threat.

In the Wallace case:

Wallace was a witness in a murder case.
Wallace informed the detective handling the
case of an anonymous phone call threatening
her life. Despite having knowledge of the
suspect’s proclivity for threatening witnesses,
the detective’s only action was to advise
Wallace that if the threats continued, steps
could be taken to relocate her. Wallace was
shot and killed a few days before she could
testify. The court held that the enlistment of
the assistance of Wallace as a witness created
both a peril to her and a “special relationship”
with law enforcement.

Notification to Victims and
Witnesses of Potential
Criminal Activity

11/600.31

California Court of Appeals decisions have
emphasized that a “special relationship” is
created when officers request the assistance
of a witness or victim to assist in a criminal
prosecution which involves a reasonable,
foreseeable risk of danger to that specific
witness or victim.

Based upon this special relationship, when
officers become aware of a threat or
information that would indicate that the
witness or victim is in danger, officers have a

duty to warn the witness or victim, especially
when the danger is not readily discoverable
by the endangered person.

The Department is not obligated to provide
police protection for endangered witnesses or
victims; however, officers should provide
information to them of possible ways to
protect themselves, including information
regarding the California Witness Relocation
and Assistance Program, if applicable. DOM
Volume I, Sections 600.32, 600.33 and
600.34 delineate procedures for officers to
follow when they receive information that a
credible threat has been made against a
witness or victim who is to testify in a
criminal prosecution.

11/600.32  Officer’s Responsibilities
When officers become aware of a credible
threat or information affecting the safety of a
witness or victim who is to testify in a
criminal case, they shall immediately:

¢ Notify the investigating officer who is
assigned to the case or the investigating
officer’s immediate supervisor or, in their
absence, the Area watch commander.

e Complete an Investigative Report (IR),
Form 03.01.00, titled “Dissuading a
Witness,” containing the following
information:

= Date and time the information was
received.

= Name, address, and telephone number
of the witness or victim being
threatened.

= Identity of the defendant in the case.
= |dentity of the person making the

threat, and the nature of the threat, if
known.
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When the threat or information involves a
witness or victim who is to testify in a
criminal case for which no investigating
officer is assigned, officers shall
immediately:

e Ensure that the witness or victim is
informed of the threat to their safety as
soon as possible.

e Document the threat on an IR containing
the relevant information.

e Document the date and time that the
witness or victim was notified on an IR or
a Follow-Up Investigation, Form
03.14.00.

NOTE: The identity of the person(s) from
whom the information was received shall not
be noted on the IR if, in the opinion of the
officer, a serious credible threat to their safety
could ensue.

The identity of the person(s) providing the
information, and other relevant facts not
included on the IR shall be documented on an
Employee’s Report, Form 15.07.00, stamped
“Confidential,” and forwarded with the IR.

This does not preclude officers from
disclosing to their commanding officer the
identities of informants from whom the
officers have received information, in
accordance with Department Manual
Section 4/733.10.

11/600.33  Investigating Officer’s
Responsibilities

When investigating officers become aware of
a credible threat, or information relating to
the safety of a witness or victim, who is to
testify in a criminal case, they shall
immediately:

e Ensure that the witness or victim is
notified of the threat of information
relating to their safety.

e Inform the witness or victim of the
California Witness Relocation and
Assistance Program.

NOTE: The witness or victim shall not
be advised of their eligibility for the
program. The LADA, Bureau of
Investigation, determines eligibility.

If the witness or victim does not meet the
eligibility requirements set forth by the
LADA, Bureau of Investigation, the
investigating officer shall contact the
Department’s California Witness Relocation
and Assistance Program Coordinator.
(Assistant Commanding Officer, Detective
Bureau) for advice and assistance.

e Document the notification and other
relevant information on a Follow-Up
Investigation, or other appropriate report.

11/600.34 Watch Commander’s
Responsibilities

When an Area watch commander is advised
of credible threats or information relating to
the safety of a witness or victim who is to
testify in a criminal case, they shall
immediately:

e Ensure that the assigned investigating
officer or the investigating officer’s
immediate supervisor is notified.

e Ensure that the witness or victim is
promptly notified of the potential threat to
their safety.

e Ensure that the incident, including time of
notification of the affected witness or
victim, is properly documented on an IR.
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11/600.40 Commendations of Private
Persons by the Department

Recommendations of commendation of a
private person may be initiated by any
member of the Department who becomes
aware of an act of assistance to the
Department, which is believed to be
exceptional. Such recommendation shall be
recorded on an Employee’s Report,

Form 15.07.00, and forwarded through
channels to the concerned commanding
officer.

The criteria for commendations for private
persons are as follows:

Police Commission Citation

A Police Commission Citation may be
awarded for an act of heroism, which
involves great risk of personal injury or
death.

Department Certificate of Appreciation

A Certificate of Appreciation may be
awarded for an exemplary contribution or an
outstanding act of service, which assist the
Department or the law enforcement
profession in fulfilling its objectives.

Certificate of Recognition

A Certificate of Recognition may be awarded
for a high degree of service or assistance to
the Department, an Area or a division in
accomplishing its objectives.

Certificate of Acknowledgment

A Certificate of Acknowledgement,

Form 01.86.02, may be awarded for service
or assistance to the Department at the
divisional or Area level when no other
certificate is appropriate. The certificate is
completed and signed by the concerned
commanding officer.

11/600.50  Special Penalty
Considerations for
Informants—Defendants in
Felony Cases

The Assistant Commanding Officer,
Detective Bureau will sign letters of request
for special penalty consideration.

A letter of request for special penalty
consideration may be pursued when the
defendant has been convicted of a felony.

When such a request is considered advisable,
the letter of request shall be initiated by the
concerned investigating officer’s
commanding officer and be accompanied by
a folder that contains:

e A copy of the letter of request
summarizing the case against the
defendant and the specifics of the
defendant’s past accomplishments in
assisting law enforcement (refer: DOM
Volume 11, Section 600-Exemplar #1).

e A copy of the arrest report,
Form 05.02.00.

e A copy of the Follow-Up Investigation,
Form 03.14.00, if applicable.

e A copy of the Investigator’s Final Report,
Form 05.10.00.

e A copy of the requesting division’s
Vice/Information Card, Form 15.36.00 (if
applicable), on the subject, and

e A copy of the defendant’s Criminal
History Summary (rap sheet).

Letters of request for special penalty
consideration, and required accompanying
documents, shall be forwarded using an
official correspondence review (OCR),
Form 15.57.00, through the investigating
officer’s chain of command. However, prior
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to review by the Assistant Commanding
Officer, Detective Bureau, the document shall
be routed through the Commanding Officer,
Gang and Narcotics Division for review and
initial on the OCR. The request should be
initiated early enough to allow for review.

Defendant’s Cooperation with Police

A good example showing the results of a
defendant’s cooperation with police is as
follows: “The defendant’s cooperation with
investigators of this Department has resulted
in the arrests of several major narcotic
violators during two separate investigations
and a seizure of twenty-nine ounces of
cocaine.

In addition, he cooperated in a joint
investigation involving this Department, the
Drug Enforcement Administration and the
Los Angeles County Sheriff’s Department,
which resulted in the arrest of a major
narcotic violator for conspiracy to commit
murder.”

11/600.60 Rewards Procedure

City Clerk Liaison

Investigative Analysis Section (IAS),
Detective Bureau (DB), is the Department’s
liaison with the Office of the City Clerk
concerning City-offered rewards.

Exception: In the event there is an unusual
circumstance that causes the Department to
deviate from the reward procedure, approval
must be obtained from the Chief of Police.

Initiation of Reward Request

A request for a reward offer may be initiated
by any member of the City Council, or by a
letter from the involved Area commanding
officer, or specialized detective division
commanding officer to the City Council
member representing the district where the
crime occurred.

Duration of Reward

A reward offer by the City must be approved
by the City Council and published by the City
Clerk’s Office. A reward offer is valid for six
months from the date the offer is published in
a Los Angeles newspaper, or announced via
electronic media. Under certain
circumstances, the City Council member
representing the district where the crime
occurred may request the City Council to
republish the reward offer, extending the time
period for an additional six months. If no
claim is submitted during the six-month
period and the reward offer is not extended,
the reward offer will expire.

Eligibility Requirements for Reward

Prior to a claimant receiving payment, the
City Council requires verification from the
Department that the claimant is eligible to
receive payment, pursuant to the City of
Los Angeles Administrative Code (LAAC)
Section 19.127.

Section 19.127 of the LAAC lists the
following persons as ineligible to claim a
reward:

e Any person who is a City officer,
employee, or dependent of such officer or
employee, or to a public officer or
employee whose employment includes
duties of law enforcement.

e Anyone involved in misconduct which

prompted the reward offer.

e Any person or persons who have already
been compensated by their employer or in
some other manner for the actions which
are the basis for claiming the reward.

e Anyone acting as an agent for a suspect,
or if a suspect will benefit from payment
of such reward.
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NOTE: To ensure a claimant meets the
eligibility requirements, the claimant’s
identity must be revealed to the investigating
officer (1/0) during the investigation.
However, the claimant will retain his/her
confidentiality as “Anonymous” during the
reward payment claim process.

The claimant (s) must provide continued
cooperation within the criminal justice
system relative to the case for which the
reward offer is made. Additionally, a
conviction is required as a condition of
payment for cases involving the identification
and arrest of a person who killed, assaulted
with a deadly weapon or inflicted serious
bodily harm upon a Los Angeles Police
Officer.

11/600.61 Investigating Officer’s
Responsibilities

When information is received which may
lead to a reward claim, as soon as practicable,
the 1/0 must:

e Document the date the information is
received and the name and address of the
potential claimant on a Chronological
Record, Form 3.11.06, Detective’s Case
Progress Log, Form 01.44.00 or Follow-
Up Investigation, Form 03.14.00, until the
case is adjudicated or otherwise
completed.

NOTE: This information is needed to
establish a record that the information
was received during the six-month period
when the reward offer was still valid.

¢ Inform the claimant(s) that a claim will be
processed when the case is adjudicated or
otherwise concluded; and,

e Notify IAS, Detective Bureau, that a
potential claim for a reward offer may
exist.

NOTE: Claimants requesting reward
payment information must be referred to
the involved I/O. Claimants must not be
referred to the City Clerk’s Office or IAS.
Investigating officers with questions on
reward procedures may contact IAS for
advice.

When a case involving a reward offer has
been adjudicated or otherwise concluded and
a claim for the reward has been made, the
assigned 1/0 must:

e Provide the claimant(s) with the City
Clerk’s Form, Application for Special
Reward Payment; and,

e Complete a Reward Claim Checklist for
each claimant(s).

NOTE: If aclaimantis ineligible to
receive payment, the reason for the
ineligibility must be explained on the
Reward Claim Checklist.

e Enter “Anonymous” on the checklist
when applicable. If there are multiple
claimants, identify those claimants as
“Claimant A, Claimant B,” etc.

e Stamp all documents containing claimant
information “CONFIDENTIAL.”

e Submit the completed Application for
Special Reward Payment and Reward
Claim Checklist to the involved Area or
specialized detective division
commanding officer; and,

¢ Notify IAS that the Application for
Special Reward Payment and Reward
Claim Checklist were submitted to the
involved Area or specialized detective
division commanding officer.

(Refer: Administrative Order No. 5, dated
February 19, 2015, Reward Procedure-
Revised).
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NOTE: The City Clerk’s Form,
Application for Special Reward Payment,
which includes the Reward Claim
Checkilist is accessible in E-Forms, on the
Department’s LAN.

11/600.62  Area Detective Division and
Specialized Detective Division
Commanding Officer’s
Responsibilities

When a case involving a reward offer has
been adjudicated or otherwise concluded, the
involved commanding officer shall:

e Ensure an Application for Special Reward
Payment and Reward Claim Checklist
forms are completed for each person
submitting a claim.

e Review the completed Reward Claim
Checklist(s) and evaluate the contribution
of each claimant to the investigation.

e Submit an Intradepartmental
Correspondence, Form 15.02.00, through
the chain of command, from the Chief of
Police (COP) to the Board of Police
Commissioners, containing a
recommendation regarding payment, with
a completed Reward Claim Checklist(s)
and Application for Special Reward
Payment forms attached.

The recommendation supporting or opposing
payment of the reward claim(s) shall include:

e The name of the claimant (or
Anonymous, Claimant A, Claimant B,
etc.).

e Whether the claimant is eligible or
ineligible to receive payment. If the
claimant is ineligible to claim a reward,
provide a brief explanation; and

e A brief explanation as to the value of the
claimant’s contribution to the

investigation (e.g., claimant’s
contribution was vital; helpful but not
essential; or, of no value).

NOTE: In cases involving multiple
claimants, include a statement as to which
claimants should receive a part of the
reward, briefly explain the assistance
provided by each claimant and indicate
the recommended percentage of the
reward each claimant should receive.

e All documents must be forwarded
through the chain of command for the
COP’s signature; and,

e Ensure that IAS has been notified that a
claim was made on the reward offer.

11/600.63  Robbery-Homicide Division
Responsibilities

When a reward is offered by the City for a
crime investigated by an outside agency (e.g.,
Fire Department Arson Unit or City
employee victimized outside the City), the
claimant’s eligibility must be verified by
Robbery-Homicide Division (RHD).

Robbery-Homicide Division must:

e Provide claimants with an Application for
Special Reward Payment.

e Accept the completed Application for
Special Reward Payment from the
claimant(s).

e Contact the outside agency handling the
investigation to determine the extent of
the claimant’s contribution to the
investigation.

e Evaluate the claimant’s contribution to
the success of the investigation.

e Complete the Reward Claim Checklist(s).
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e Ensure that all documents containing
claimant information are stamped
“CONFIDENTIAL.”

e Submit an Intradepartmental
Correspondence, Form 15.02.00, through
the chain of command, from the COP to
the Board of Police Commissioners,
containing a recommendation concerning
payment; and,

NOTE: A completed Reward Claim
Checklist(s) and Application(s) for
Special Reward Payment must be
attached.

e Notify IAS that a claim was made on the
reward offer.

11/600.64 Investigative Analysis

Section Responsibilities

When a reward offer is nearing the end of the
valid six-month period, IAS will contact the
involved /0O to determine if the Department
has received any potential reward claims. If a
potential claim exists, the reward will remain
available for payment until the case is
adjudicated or otherwise concluded. If no
claims have been made, the reward may be
cancelled and made unavailable for payment.

Investigative Analysis Section must:

e Confirm the status of reward offers by
contacting the involved Area detectives or
specialized detective division to
determine if reward claims have been
made and/or submitted.

e Maintain the Department’s Reward Offer
Master Log.

e Prepare periodic reports on reward
information from the COP to the Board of
Police Commissioners.

o Facilitate the presentation of reward
posters on “LA Cityview” Channel 35,
the City’s cable channel, and LAPD
Online; and,

e At the request of the involved Area or
specialized detective division, prepare
and publish “Reward” posters for entities
that do not have the capacity to do so
within their command.

11/600.65 Confirmation of Approval of

Payment on Reward Claims

When payment for a reward offer has been
approved by the City Council, the Area or
specialized detective division commanding
officer must submit a request for payment of
a reward offer on an Intradepartmental
Correspondence, to the Commanding Officer,
FOD.

A copy of the City Council Motion approving
payment of the reward should be attached to
the Intradepartmental Correspondence.
Payment on reward claims will be processed
within 30 days by FOD upon receipt of
proper documentation.

The request for payment of a reward offer
must contain the following information:

e The date that the reward offer was
approved by the City Council.

e The reward offer’s City Council file
number.

e A brief synopsis of the case disposition,
including the court case number.

e The date that the City Council approved
the reward payment and the amount of the
reward; and,

e To whom the check should be made
payable. If the claimant wishes to remain
anonymous, FOD will write a check to
the Bureau Secret Service Fund Account
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of the involved Area/division. The
bureau will forward the funds to the
involved Area/division. The
Area/division will then write a check to
the claimant or arrange to pay the
claimant in cash.

VOLUME 11/600—EXEMPLAR #1
LETTER REQUESTING SPECIAL PENALTY CONSIDERATION

CHARLIE BECK £. 0. Box 30158

Chief of Police Los Angeles, Calif. 90030
Telephane: (213) 485.7000
TDO: (877) 2755273
Rete: 1.8

Date

The Honorable (name)

District Attorney

County of Los Angeles

210 West Temple Street

Los Angeles, California 90012

Dear Mr/Ms. (name):

On (date), (defendant’s name) is to appear before Judge (name) in Supenor Court, Department
(Department number), Los Angeles, Case Number (case number) for sentencing. (Defendant’s
aame) was convicted of (charge for which the defendant seas convicted).

(Defendant’s name)'s cooperation with investigators of this Department has resulted in (specify
the results of defendant’s cooperation).

(Defendant’s name)'s criminal record consists of (summarize the defendant’s criminal record).

It is requested that consideration be given by placing him/her on probation and/or a minimum
sentence, as his/her continued assistance would be of value to this Department.

Your cooperationin this matter 15 appreciated.
Very truly yours,

CHARLE BECK
Chief of Police

KIRK J. ALBANESE, Deputy Chief
Chief of Detectives

AN EQUAL EMPLOYMENT OPPORTUNITY = AFFIRMATIVE ACTION EMPLOYER
www LAPDOnine.ovg
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11/600.99 References Applicable to

Victim/Witness Relations

Department Manual Sections

3/355.10 Use of Secret Service Funds
For Other Than Witness—
Protection Procedures

3/355.30 California Witness
Relocation and Assistance
Program

3/756.90-94 Commendations of Private
Persons by the Department

4/203.33 Notification to Victims of
Criminal Activity

4/216.40 Non-resident Witnesses in
Misdemeanor Cases

4/262.70 Non-resident Witness to
Robbery

4/272.40 Photographing Victim of
Spouse Beating

4/273.40 Photographing Victim of
Battery

4/296 Business Cards

4/735.55 Attendance of Victims or
Witness at Show-up

4/765.60 Requests for Letters of

Recommendation for
Indemnification of Private
Citizens

Special Orders

No. 13, dated December 29, 2014,

Use of Secret Service Funds for Other than
Witness Relocation and Assistance
Procedures-Revised; And California Witness
Relocation and Assistance Program-Revised

Office of Operations Orders

No. 3, dated January 29, 1987,
Special Penalty Consideration for
Informant/Defendants in Felony Cases

No. 32, dated December 12, 1995,
Off-hours Emergency Witness Relocation
Fund

Office of Operations Notices
No. 10, dated April 24, 1987,

Cancellation of Procedures Established
Pursuant to Penal Code Section 872(b)
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11/700.00 JURISDICTION FOR
CRIMINAL
INVESTIGATION

Jurisdiction for the investigation of a crime
normally resides within the Area or reporting
district where the crime occurred. The
specific table or detail responsible for the
investigation of a crime or class of crime is at
the sole discretion of the Area or specialized
detective division commanding officer. The
exceptions to this rule are those crimes
handled by specialized detective divisions,
those crimes assumed because of the strength
of one entity’s case over that of another and
those crimes assumed due to ongoing
investigations.
11/700.10 Extraordinary Case
Investigations—Defined

Occasionally a crime occurs that would be
classified as an extraordinary case. Such
cases are defined as serious crimes which:

e Require an extensive expenditure of
personnel; and/or,

e Require extensive investigative expertise;
and/or,

e Have the potential for major press
coverage; and/or,

e Have circumstances which indicate a
connection to a major City-wide problem;
and/or,

e Have a VIP victim; and/or,

e Have serious or fatal injuries to multiple
victims.

11/700.11 Extraordinary Case
Investigations—
Responsibilities

The assigned detective shall immediately
notify his commanding officer when, during
an investigation, they discover that the
investigation qualifies as an extraordinary
case. The commanding officer or their
designee shall immediately contact the
appropriate specialized division commanding
officer to discuss transfer of investigative
responsibility.

NOTE: During non-business hours, the
specialized division may be reached through
Real-Time Analysis & Critical Response
(RACR) Division.

The handling of an extraordinary case and the
number of personnel along with the
investigative hours required to properly
complete it might severely tax a unit’s
resources. The decision to retain
investigative responsibility for such a case
may take into consideration:

e The unit’s ability to adequately handle
such a case, and

e The unit’s ability to sustain its
investigations of other crimes at an
acceptable level, and

e The question that if the unit’s resources
become overtaxed, will another unit be
required to handle its routine cases, and

e The likelihood that the extraordinary case
may ultimately have to be assigned to a
specialized division.

11/700.20  Multiple Law Enforcement
Entities Involved

When a case involves both the Department
and another law enforcement entity, the
concerned detective shall:
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e Confer with the concerned investigating
officer of the outside agency to evaluate
which jurisdiction, if any, appears to have
the stronger prosecutable case, and

e Make a recommendation to the respective
prosecutor based upon the results of the
evaluation of the case, and

e Contact the District Attorney's Office for
advice if difficulties are encountered with
outside agencies.

11/700.30 Multiple Areas/Divisions
Involved

When a case involves more than one
Area/division, the concerned detective shall:

e Confer with the concerned detective of
the outside Area(s)/division(s) to evaluate
which Area/division, if any, appears to
have the stronger prosecutable case, and

e |f the matter cannot be resolved between
or among the detectives, make a
recommendation to their commanding
officer based on the results of the
evaluation of the case.

When an agreement cannot be reached and a
detective has made a recommendation to their
commanding officer regarding the handling
of a case involving multiple Areas/divisions,
the concerned commanding officer shall:

e Confer with the other concerned
commanding officer(s) to determine
which Areas/divisions, if any, should
handle the entire case, and

e Contact the concerned Department
authority having jurisdiction over all
involved Areas/divisions for advice, if the
matter cannot be resolved between or
among the concerned commanding
officers. When doing so, proper channels
through the bureau level may be advised.

11/700.35 Crimes Committed While in a
Department Jail Facility

When an arrestee commits a crime while
being held in a Department jail facility, the
investigative responsibility shall be assigned
to the Area of occurrence where the jail is
located unless the crime is routinely the
responsibility of a specialized division.

The detective assigned to investigate jail
crime shall contact the detective assigned the
original crime for which the arrestee was
booked in order to coordinate the two
investigations.

NOTE: Time runs for the jail crime
concurrently with the original crime. The
arrestee must either be arraigned or released
within 48 hours from the time of the original
arrest.
11/700.40 On-Duty Police Activity in
Outside Jurisdiction

On-duty detectives shall obtain approval from
their detective commanding officer (CO)
before taking police action outside the City of
Los Angeles except during “hot pursuit” or in
exigent circumstances.

Detective COs shall be guided by Penal Code
Section 830.1 when approving activities
outside the City. If approved, the detective
CO shall ensure the outside jurisdiction’s
watch commander equivalent is notified of
the action unless such notification is deemed
inappropriate.

Taking into consideration the tactical
situation and desired results of the
investigation, every effort should be made to
inform the outside jurisdiction before action
is taken on:

e The serving of search or arrest warrants.

e Making an arrest.
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e Conducting surveillance.

Consumer Product
Tampering Investigations

11/700.50

The responsibility for investigating consumer
product tampering case belongs to the Area

detective division where the incident
occurred. The investigative responsibility
may be reassigned to the appropriate
specialized investigative division with the
concurrence of the Chief of Detectives, as
described in Department Manual Section

1/230.05

1/230.10

4/215.20

11/700.99

2/455.05.

Area Detective Division Responsibilities

Avrea detective division commanding officers
shall ensure that geographic Area detectives:

Immediately respond to each reported
incident of consumer product tampering.

NOTE: During off-hours, response shall
be the responsibility of PM Watch
detectives or the homicide stand-by
detective(s).

Assume preliminary and follow-up
investigative responsibility for all actual
or suspected consumer product tampering
incidents.

Complete the Investigative Report,
Form 03.14.00, to be titled “Mingling
Harmful Substance with Food or Drink.”

Immediately notify the appropriate office
of the Food and Drug Branch, California
Department of Health Services.

Investigate each consumer product
tampering incident as a Category One
occurrence.

Coordinate all news releases through
Media Relations and Community Affairs
Group.

4/550.12

4/715

4/725.56

4/765.50

4/765.52

4/765.54

4/765.56

References Applicable to
Jurisdiction

Department Manual Sections

Responsibility of On-Duty
Officers

Responsibility of Off-Duty
Officers

On-Duty Activity in Outside
Jurisdiction

Charged Based Evidence
Disposition—Transfer of
Investigative Responsibility

Fugitives

Warrant Arrest on Military
Premises

Arrestee Suspected of Crimes
in This and Other
Jurisdictions—Notifications

Suspect Arrested in
Possession of Property Stolen
Outside of the City

Outside Agency Arresting
Suspect in Possession of
Property Stolen within the
City

Suspect Arrested in
Possession of Property Stolen
Within the City, but Outside
the Area of Arrest

Office of Operations Orders

No. 4, dated February 6, 1987, Interrogation
of Narcotic and Felony Arrestees

No. 12, dated April 27, 1987, Consumer
Product Tampering

Prepared by Investigative Analysis Section

December 15, 2015

133



Detective Operations Manual
Volume 11

11/800.00 CRIME SCENE
INVESTIGATIONS

11/800.10  Detective’s Responsibility

Every detective is responsible to know both
their role at the crime scene and the rules,
procedures, techniques and laws applicable to
crime scene investigation. The assigned
detective at the crime scene or the senior
detective, if no detective has been assigned
the investigation, is in command.

They are responsible for:

e Maintaining control of the crime scene.
This includes, but is not limited to, taking
the necessary precautions to ensure the
preservation of evidence and identifying
those persons present at the scene.

e Ensuring that any arrestee at the scene is
removed as early in the investigation as
possible.

e Providing for any appropriate radio
broadcast concerning outstanding
suspects or vehicles at the earliest
possible time.

e Determining the necessary resources
needed to conduct an adequate
investigation and making the appropriate
requests.

This includes personnel resources,
criminalists, photographers, latent print
personnel, other scientific investigative
services, coroner’s personnel or any
combination thereof.

e Maximizing the effective and efficient
utilization of available police personnel.
This means assigning personnel to
specific and essential tasks as well as
ensuring that all personnel not needed
clear the scene.

e Providing for the collection of evidence.

¢ Identifying potential victims and
witnesses to the crime and providing for
appropriate interviews.

e Documenting the results of the
investigation.

11/800.11 Investigation of Deaths

Uniformed officers are responsible for the

preliminary investigation and completion of

reports of obvious natural death. (Homicide
Manual, Chapter V, Section 1.2)

When a detective receives a notification from
uniformed officers that they are investigating
a death, the detective shall determine the
circumstances of the case and advise the
uniformed officers. In any case where doubt
exists that the death is a natural death, the
detective shall advise the officers to secure
the scene pending the arrival of detectives.

The detective may assume responsibility for
the investigation and completion of a Death
Investigation, Form 03.11.00, if natural death
is not indicated. The detective may request
the assistance of uniformed officers at the
scene until the investigation is completed.
The detective shall be responsible for
notification to the next of kin when they
assume investigative responsibility.

11/800.20  Supervisor’s Responsibility

Detective supervisors should have a thorough
working knowledge of investigative
techniques and should be thoroughly
acquainted with all training material
concerning crime scene investigations.
Supervisors are responsible to ensure that
their personnel are adequately trained (see
DOM Volume 11, Section 100.00 ).

To determine training needs, supervisors
should periodically accompany detectives to

Prepared by Investigative Analysis Section
December 15, 2015



Detective Operations Manual
Volume 11

crime scene locations and observe the manner
in which investigations are conducted.
Inspections should be conducted to determine
training needs (refer: DOM Volume 11,
Section 400.00).

At the scene of major crime investigations,
detective supervisors should satisfy the needs
of news media personnel to the extent
possible without jeopardizing the
investigation. Release of information is the
responsibility of the detective lieutenant or
the senior detective present. In situations
where a command post is established using
the Incident Command System (ICS), the
Public Information Officer may also release
information. (See Media Relations Guide for
additional).

11/800.30 Latent Print Investigations

Patrol Supervisor’s Responsibilities

e Review each crime report for the
possibility of obtaining latent prints.
When appropriate, verify that the
reporting officer has made the proper
notifications to Latent Print Section, TID
that a fingerprint investigation is needed.
Prior to report approval; verify that the
notification has been noted on the
appropriate report.

Concerned Investigating Officer’s
Responsibilities

e The concerned Investigating Officer
should query the Technical Investigation
Division Latent Print Unit Incident
Tracking System in order to obtain the
status of latent print investigations.

e Ensure that TID hs been notified to
respond to conduct fingerprint
investigations at major crime scenes such
as; rapes, homicides, and kidnappings.

11/800.40 Vehicle License Plate
Information

Officers who receive verbal information from
a victim or witness about the license plate
number of a vehicle involved in a crime shall:

e Direct the victim or witness to write the
license plate information on a piece of
paper, then have the victim or witness
sign, date and record the time on the piece
of paper.

e Book the piece of paper as evidence
(refer: Department Manual Sections
4/274.30 and 4/510).

11/800.99  References Applicable to

Crime Scene Investigations

Department Manual Sections

1/420.75 Allowing News Reporters to
Enter Area of a Serious Police
Incident or Crime Scene

1/536 Crime Scene Supervision

3/758.90 Crime Scene Reenactments

4/212.52 Crime Scene Maps

4/238.83 Homicide

4/274.30 Vehicle License Plate
Information

4/510.00 Booking Procedure

Homicide Manual
Chapters 2, 3and 5
Office of Operations Orders

No. 2, dated January 28, 1981, Guidelines for
Investigation and Reporting of Natural
Deaths by Field Service Division [patrol]
Personnel.
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11/900.00 SHOW-UPS:

FORMAL,
DIVISIONAL AND
PHOTOGRAPHIC

A show-up is defined as a viewing by a
witness(es) and/or a victim(s) of a suspect or
suspects, or their photograph(s), with the
intent to either identify the suspect as the
perpetrator of a crime or clear the suspect of
suspicion. Requirements for conducting a
divisional or formal show-up, or for
conducting a photographic show-up, are in
Department Manual Sections 4/735 and
4/738.
11/900.10  Pre-Show-up Supervisor
Checklist

When a detective supervisor is made aware
that a subordinate intends to conduct a show-
up, the supervisor, when applicable, shall
ensure:

e Personnel initiating the show-up are
familiar with the show-up procedures
contained in the Department Manual and
the charging policy of the District
Attorney's Office pertaining to
identification of a suspect.

e The arrestee has been properly
admonished of the right to counsel.

e The appropriate forms are completed
when an arrestee waives the right to the
presence of an attorney.

e The appropriate admonition is given to
the arrestee and/or defense counsel when
the arrestee refuses to participate in a
show-up.

e Appropriate notifications are made to
concerned defense counsel and the
prosecutor’s office.

¢ Notifications are made and teletypes are
sent to the appropriate entities regarding
the show-up.

e Arrangements have been made to take
photographs of the show-up.

e Persons in the show-up have similar
physical characteristics.

Problems associated with show-ups
commonly occur when detectives fail to
notify Robbery Special Section, Robbery-
Homicide Division in one of these two
situations:

e Twenty-four hours prior to the desired
time of the show-up when unusual
circumstances do not exist, and

e Immediately when a show-up has been
ordered by the court.

11/900.20  Post-Show-up

Supervisor Checklist

At the conclusion of the show-up process,
detectives are required to document all
aspects relating to the show-up on a Follow-
Up Investigation, Form 03.14.00.

The detective supervisor shall ensure the
following is documented in the report:

e Statements made by each witness or
victim viewing the show-up.

e A statement indicating the arrestee’s
refusal to sign a waiver form, if the
arrestee waives the right to the presence
of an attorney, but refuses to sign the
waiver form.

e The names of the prosecuting and defense
attorneys and the date and time each was
notified, when an arrestee has retained an
attorney or has one appointed for them to
be present at the show-up.
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e Any objections made by the arrestee’s
attorney to the show-up.

e The circumstances of a refusal when an
arrestee refuses to participate in a show-
up, or when an attorney advised the
arrestee not to participate.

The detective supervisor shall ensure a copy
of the Follow-Up Investigation,

Form 03.14.00, containing the results of the
show-up is placed inside the Detective’s Case
Envelope, Form 15.15.00, along with a
photograph of the show-up.

11/900.30  Photographic Show-up

An investigating officer who intends to show
a suspect’s photograph to a victim or witness
for the purpose of identification shall:

e Obtain the suspect’s photograph and at
least five additional photographs
depicting persons of similar appearance.

e Obliterate, or otherwise remove, all
markings such as booking numbers from
the photographs still visible in the
appropriate Photo Display Folder; i.e.,
Photo Display Folder, Forms 15.50.01 or
15.50.02, or a Police Bulletin Display
Folder, Form 15.50.03.

NOTE: When a photographic show-up is
prepared using department photographic
software programs (e.g., CRIMEWEB,
CAL Photo, LACRIS) that cannot be
properly displayed using photo display
folders, officers shall still comply with all
display, admonition and documentation
requirements listed below.

e Make a photocopy of the front and back
of the Photo Display Folder. A separate
photocopy of the Photo Display Folder
should be made for each victim or witness

viewing the lineup.

Read the photographic show-up
admonition printed on the back of the
Photo Display Folder or the Photo
Identification Report, Form 15.50.04, to
the victim or witness.

Have the victim or witness sign the
admonition acknowledgement on the
Photo Identification Report,

Form 15.50.04.

Show the entire set of original
photographs to the victim or witness.

If identification is made, the investigating
officer shall direct the victim or witness
to circle the specific photograph
identified on the photocopy of the Photo
Display Folder. The victim or witness
should then initial and record the date and
time of the identification on the
photocopy of the Photo Display Folder.

NOTE: The investigating officer shall
attempt to obtain facts to corroborate the
identification by a single victim or
witness.

Cause appropriate comments to be written
on the Photo Identification Report, when
the victim or witness is shown
photographs from the Photo Display
Folder.

The victim or witness should sign, initial
and record the date and time that the
comments were made in the space
provided at the bottom of the form. If
identification is made, the investigating
officer should ask each victim or witness
if there is anything significant that caused
them to select a particular photograph;
(i.e., how they recognized the person, if
the photo is different in any way from
their recollection to the suspect).
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Victims or witnesses should not be told 4/735.80 Arrestee Possibly Involved in
they have picked the “right” or “wrong” Other Jurisdictions
photo.

4/735.90 Results of Formal Show-ups

e Ensure the photos are maintained inside Teletyped

the Detective Case Envelope, Form 15.15,
for use in subsequent court proceedings. 4/738 Photographic Identifications

e Properly complete the Photo
Identification Report, Form 15.50.04
(refer: Department Manual Section
4/738.05).

11/900.99 References Applicable

to Show-ups

Department Manual Sections

4/170.04 Teletype Notification of
“Show-up” Appearance

4/170.08 Teletype Notification of
“Show-up” Results

4/203.50 Identification of Suspects
in the Field

4/735.05 Scheduling and Location of

Formal Show-ups for Adult
Suspects

4/735.15-20 Officer’s Duties Prior to Pre/
Post Arraignment Show-up

4/735.25 Arrestee Waives Attorney

4/735.30 Arrestee Requests Attorney

4/735.35 Attorney Present at Show-up

4/735.40 Defense Attorney Notified
but Fails to Attend

4/735.45 Arrestee Refuses to
Participate in Show-up

4/735.70 Transportation of Adult

Arrestee for Formal Show-up

11/1000.00 FIREARMS
11/1000.10  Investigating Reports of
Stolen/Lost Firearms

Case Assignment and Categorization

An Investigative Report, Form 03.01.00,
reporting a stolen or lost firearm shall be
assigned as a Category One for investigation.

Detective’s Responsibility

The detective assigned a report listing a
stolen/lost firearm shall verify the serial
number on the original report. The detective
shall attempt to obtain the firearm serial
number if it was not included in the report.
This will require a query of AFS to check the
victim’s or owner’s name for registered
firearms. A Form 03.14.00 shall be
completed to report the detective’s findings.
If a new or different serial number is
obtained, that information shall be included
on the Form 03.14.00. The Form 03.14.00
will update AFS so that if the firearm is taken
into custody it can be correctly identified as
wanted by LAPD.

The Form 03.14.00 shall include the word
FIREARM in RED at the top of the report
and a complete description of the firearm in
the narrative. This procedure ensures the
timely entry of information into AFS.
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11/1000.20 Investigation of

In-Custody Firearms

Property Reports—No Detective Assigned
The Robbery Coordinator or designated
firearm coordinator of an Area detective
division shall review and assign for
investigation each Property Report,

Form 10.01.00, which lists a firearm booked
in an Area in conjunction with a
misdemeanor crime or any non-criminal
incident for which no detective or entity has
been assigned follow-up investigative
responsibility. The report shall be assigned
as a Category One for investigation (refer:
DOM Volume I, Section 121.01).

Property Reports—Detective Assigned

Detective personnel assigned the follow-up
investigation responsibility for a Property
Report involving a firearm booked in or by
their Area/division shall:

e If the booking employee was unable to
determine the status of the firearm at the
time it was booked, query AFS and
NCIC. The finding shall be recorded on a
Follow-up Investigation, Form 03.14.00.

e |f the firearm was a recovered LAPD
stolen/lost, a Form 03.14.00 shall be
completed, including:

= A heading titled, PROPERTY
RECOVERED.

= A complete description of the firearm.

= The word FIREARM in RED in the
top margin of the report.

= The words, REMOVE
STOLEN/LOST FROM AFS
centered directly below the firearm
description in such a way as to stand
out.

NOTE: Records and Identification
(R&I) Division will not remove the
stolen/lost status in AFS unless
requested to do so on a Follow-Up
Investigation, Form 03.14.00.

If the AFS and NCIC do not show an
evidence or release entry resulting
from the booking into evidence of the
firearm, the words, RECLASSIFY
TO RECOVERED/EVIDENCE
shall also be centered directly below
the firearm description in such a way
as to stand out.

A narrative statement indicating the
circumstances of the recovery and the
reason the firearm was released or
remains in custody.

The date, time and name of the
detective notified of the recovery if
the firearm was reported stolen/lost by
another Area.

The detective notified shall be the detective
responsible for investigating the original
stolen/lost report. Notification shall occur via
telephone, E-mail or teletype.

e If the firearm is a recovered stolen/lost
from an agency other than LAPD (an
outside stolen/lost), complete a Follow-
Up Investigation, Form 03.14.00,
including:

A heading titled, PROPERTY
RECOVERED.

A complete description of the firearm.

The word FIREARM in RED in the
top margin of the report.

The words ENTER LOCATED
GUN IN AFS centered directly below
the firearm description in such a way
as to stand out.
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= A narrative statement indicating the
circumstances of the recovery and the
reason the firearm was released or
remains in custody.

= The date, time and name of the
outside agency detective/investigator
notified. The outside agency
detective/investigator shall be
requested to remove the stolen/lost
status from AFS. The notification
request shall occur via telephone,
E-mail or teletype.

NOTE: Only the originating agency can
remove the stolen/lost status on a firearm in
AFS.

e Recheck AFS and NCIC within five days
to ensure that correct information has
been entered into AFS.

NOTE: If not, it shall be the detective’s
responsibility to notify the Chief Clerk,
Automated Vehicle/Property Section,
R&I Division, to ensure that the omission
is corrected.
11/1000.30  Disposition of Firearms
Every effort shall be made to return a firearm
to its rightful owner as soon as possible,
absent a sound legal justification to the
contrary. The disposition of a firearm shall
be made by the detective assigned to
investigate a firearm booked in or by their
Area/division. Firearms shall be released or
disposed of only upon authorization from the
detective so assigned.

NOTE: The effect of checking the
DISPOSE—-No further value as evidence
line on a Property Disposition/Update
Request, Form 10.06.00, is to order the
DESTRUCTION, not the release, of the
firearm.

The detective authorizing disposition of a
firearm shall:

e Query the AFS, NCIC, Consolidated
Criminal History Reporting System
(CCHRS), Restraining Order System
(ROS), Mental Health Firearms
Prohibition System (MHFPS) to
determine current “want” and registration
information.

e Ensure that the appropriate “EVIDENCE”
entry appears in the AFS.

NOTE: If the firearm is an LAPD
stolen/lost and an “EVIDENCE” entry
does not appear in the AFS, the detective
shall notify the Chief Clerk, Automated
Vehicle/Property Section, R&I Division,
to ensure that the omission is corrected.

e Attach a printout of the AFS and NCIC
query to the work folder copy of the
concerned report.

If the firearm “EVIDENCE” entry does not
appear in the AFS, that fact shall be entered
in DCTS (or the Detective’s Case Progress
Log, Form 01.44.00), including the name of
the R&I Division employee contacted.

e If the firearm was booked as a result of a
misdemeanor, review the case disposition
in the Trial Courts Information System
(TCIS); check the Detail Docket for
possible court ordered weapon restrictions
or destruction. If unable to locate any
disposition contact the City Attorney’s,
Misdemeanor Disposition Section, to
ensure that the weapon no longer has any
evidentiary value.

e Determine whether the individual to
whom the weapon is to be released is
lawfully entitled to possess the firearm in
accordance with federal and state laws.

e Upon completion of the above
requirements, complete a Property
Disposition/Update Request,
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Form 10.06.00, and forward it to the
concerned Property Disposition
Coordinator (PDC) or to the property
officer if the PDC is unavailable and an
immediate release is necessary (owner
standing-by).

When the authorization to release is in the
form of a teletype, the detective shall
include a statement that the firearm shows
listed as “EVIDENCE” in the AFS and
NCIC systems.

NOTE: Per Department policy Property
Division will not ship a firearm to an
individual or law enforcement agency unless
the distance is greater than 100 miles. For
individuals, the investigating officer shall
advise the owner to contact a local law
enforcement agency and have them make
arrangements with this Department to have
the firearm shipped to that agency.

The investigating officer shall complete a
Property Disposition/Update Request,

Form 10.06.00 or return the completed Item
Detail Summary Report, Form 10.06.02, to
the PDC providing all relevant information
necessary to complete the Release
Authorization.

Release of Firearms—
Arrestee Involved

11/1000.31

Detectives responsible for authorizing the
disposition of a firearm, except as provided in
DOM Volume 11, Sections 1000.42 and
1000.43, shall cause the immediate release of
the firearm when:

e An arrestee is released from custody and
no charges are filed, and/or,

e The firearm is no longer required for
investigation or prosecution, and,

e There is no legal basis to justify further
retention of the firearm.

11/1000.32  Firearms Not to be Released
Detectives SHALL NOT authorize the
release of any firearm coming within the
purview of the Dangerous Weapons’ Control
Law and which is declared to be a nuisance
under Penal Code Section 25700/29300
except at the direction of:

e A written opinion of the District

Attorney, or

e A valid court order.

(Refer: Penal Code Section 18005 (c)).

Stolen firearms and firearms used without the
permission of their owners shall be returned
to their lawful owners as required by Penal
Code Section 18005 (d).

11/1000.33  Release of Firearms or
Other Deadly Weapons to
Persons with a Mental
IlIness

Before releasing a firearm or other deadly
weapon to any person who has been
previously detained due to a mental illness,
the concerned investigating officer shall
contact the Mental Evaluation Unit (MEU),
Case Assessment Management Program
(CAMP) Unit at 213-996-1300 for advice in
determining the conditions for release of the
firearm or weapon (refer: Department
Manual Section 4/260.25).

11/1000.34  Release of Firearm Seized at
a Domestic Violence Incident

A detective releasing a firearm seized at a
Domestic Violence incident shall, after
complying with the procedures in this
chapter:

o Make the firearm available for release
no less than 48 hours, but no longer
than five business days after the
seizure;

Prepared by Investigative Analysis Section
December 15, 2015

141



Detective Operations Manual
Volume 11

e Ensure the firearm is not restricted
(e.q., assault weapon); and,

e Ensure the individual (i.e., owner of
the firearm) seeking the return of the
firearm, completes and submits a Law
Enforcement Gun Release
Application to the Department of
Justice (DOJ).

(Refer: Department Manual Section
4/560.40).

If the detective has reasonable cause to
believe that the return of the firearm or any
other deadly weapon would likely result in
endangering the victim or the person
reporting the assault or threat, the detective
shall advise the owner of the firearm or
deadly weapon, and within 60 days of the
seizure, initiate a petition in Superior Court to
determine if the firearm or other deadly
weapon may be returned (refer: Penal Code
Sections 29825, 18400 (a) and the
Department’s Domestic Violence Manual,
Section 660).

A firearm shall not be released to a person
who cannot legally possess the firearm.
California DOJ is responsible for making the
determination if the person may legally
possess the firearm. A firearm in Department
custody longer than 180 days and not claimed
by the owner or person who had lawful
possession at the time the firearm was taken
into custody shall be considered a nuisance
and be disposed of as provided in PC Section
34000 (a).
11/1000.35  Court Orders to
Release Firearms

A detective who is presented with a court
order to release a firearm in conflict with
DOM Volume I, Sections 1000.41 or
1000.42, shall initiate an Employee’s Report,
Form 15.07.00, to his immediate supervisor.
The report shall request a review of the court

order by the concerned prosecutor prior to
complying with the order. The

Form 15.07.00 shall be presented to the
concerned prosecutor for review. Officers
shall not encourage citizens to seek court
orders for the release of firearms.
11/1000.40  Entry Sources for AFS and
NCIC Information

The Warrant Teletype Unit, R&I Division,
makes entries into AFS and NCIC from the
following reports:

Report Type of Entry

Investigative
Report, Form

Stolen/Lost Entry

03.01.00

Property Report, — Evidence Entry

Form 10.01.00

Follow-Up — Change of Information
Investigation — Removal of

Form 03.14.00 AFS/NCIC

— Reclassify Status
Located Gun Entry
(for recovered outside

stolen/lost)

Property Receipt,
Form 10.03.00

Release Entry

11/1000.99  References Applicable

to Firearms

Department Manual Sections

4/260.25  Firearms or Other Deadly
Weapons in Possession of
Persons with a Mental IlIness

4/540.30  Booking Firearms

4/540.40  Processing Firearms
Surrendered for Disposal

4/560.40  Release of Firearms
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4/790.22 Investigations and Notifications
Required when Firearms
Booked

5/030.35  Property Description

Homicide Manual

Chapter I11/Collection of Evidence—
Section 9, General Crime Scene Areas

Welfare & Institutions Code

Section 8103—Restoration of right to possess
deadly weapon subsequent to finding of
mental disorder, mental illness, or mental
incompetence.

11/1100.00 PROPERTY

11/1100.10  Investigative Responsibility
The Area detective division and specialized
detective division commanding officer shall
determine the guidelines for viewing of
property as necessary to maintain the quality
of investigations.

When detectives are assigned the
responsibility for conducting the investigation
of a case which involves booked property,
they shall:

e Upon viewing booked property, place
their signatures (property signed out and
again, property signed in) on the Property
Sign-Out Record, Form 10.05.00,
generated by the Automated Property
Information Management System
(APIMS). The concerned property officer
will maintain this form.

e Complete a Follow-Up Investigation,
Form 03.14.00, when an item has a serial
number, monogram, or other identifiable

characteristic which was not described on
the related property report.

NOTE: When a crime of significant
importance contains identifiable property
information, the immediate supervisor or the
responsible follow-up investigator shall cause
the appropriate computer system to be
queried 72 hours after such reports have been
forwarded to Records & Identification
Division.
11/1100.11  Completion of Property
Disposition/Update Request,
Form 10.06.00

Prior to submitting the Investigator’s Final
Report, Form 05.10.00, to the concerned
detective supervisor for adult arrestees, or the
Arrest Report, Form 05.02.00, for juvenile
arrestees, a Form 10.06.00 containing all
appropriate information known by the
detective, including disposition instructions
(i.e., dispose, release or hold until) and
reason for the disposition type, shall be
attached to the Form 05.10.00 or the

Form 05.02.00.

NOTE: In the event of multiple arrests,
evidence shall be held until it is no longer
needed for prosecution in a related case.
When the Form 05.10.00 or the Form
05.02.00 has been approved by the concerned
detective supervisor, the Form 10.06.00 shall
be forwarded to the Area/specialized division.

The Property Disposition Coordinator (PDC)
shall enter the appropriate information, with
the most appropriate disposition reason code,
into APIMS. In instances when the
completion of a Form 05.10.00 or 05.02.00 is
inappropriate, a Form 10.06.00 shall be
completed by the employee responsible for
the disposition of the property and forwarded
to the PDC for APIMS entry.

An investigating officer who receives an Item
Detail Summary, Form 10.06.02, from the
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PDC shall indicate the disposition
instructions for the property on the

Form 10.06.02, obtain supervisor approval,
and return it to the PDC before the 20" day
of the current month. The most appropriate
reason for the disposition may be indicated
on the Form 10.06.02 (i.e., court, civil case
pending, case closed, unsolved homicide or
sexual assault). For Investigative Holds (IH),
the investigating officer may also indicate, on
the Form 10.06.02 if the case falls to the level
of a Category 2 investigation.

NOTE: When the owner of the property is
unknown and the item has a serial number,
the investigating officer shall request a want
on the item through the Automated Property
System, Department of Justice. If no
identification is made, the investigating
officer shall attach a copy of the teletype
reply to the Form 10.06.00, prior to
submission to the PDC. (Refer: Department
Manual Sections 4/790.05 through
4/790.35).
11/1100.12  Evidence Received by the
Court

When evidence is checked out for court,
APIMS generates four copies of the Property
Court Receipt, Form 10.03.00. When
evidence is received by the court, the clerk of
the court shall be requested to sign and place
the court stamp on each copy of the

Form 10.03.00. The court will retain one
copy of the Form 10.03.00.

Two copies of the Form 10.03.00 shall be
returned to the property room from which
the evidence was signed out, not later than
the close of the following day. The fourth
copy shall be retained in the Detective’s Case
Envelope or Juvenile Arrest Package,

Form 15.15.00.

NOTE: No employee shall solicit or receive
any firearm or other property from a criminal
court, unless the employee was the legal

owner of the property at the time of its
seizure.
11/1100.13  Property Returned From
Court

Immediately following a court appearance,
property that is not accepted by the court
shall be returned to the property room from
which it was signed out.

If the property room is closed, the
transporting officer shall place the property in
the approved interim storage container and
document the return of the property on the
Property Division Booking Record,

Form 10.04.00.

When disposition status can be determined, a
completed and supervisor approved Property
Disposition/Update Request, Form 10.06.00,
shall be forwarded to the PDC.

NOTE: When property is to be placed in
interim storage, the concerned watch
commander or officer in charge shall verify
the accuracy of each entry on the

Form 10.04.00 by initialing the W/C column
(refer: Department Manual Section
4/545.40).
11/1100.14  Property Returned to the
Owner or Other Person

When property is to be returned to the owner
or other person legally entitled to receive the

property:

e The disposition type and reason shall be
recorded on the Property
Disposition/Update Request, Form
10.06.00 or Item Detail Summary, Form
10.06.02.

e The Form 10.06.00 or 10.06.02 shall be
forwarded to the PDC by the concerned
detective. The Release Authorization
(AR) information shall indicate the items
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to be released; name and complete
address for each item or group of items to
be released to the named individual.

e The PDC shall enter the property
disposition instructions into APIMS.

e If the release is a pretrial release of
evidence, the concerned detective shall
cause photographs of the evidence to be
taken for identification later in court
(refer: Department Manual Section
4/555.40).

e The owner or person the property is being
released to shall be advised to retain the
property until the case reaches a final
disposition (refer: Department Manual
Section 4/555.40).

NOTE: Property seized pursuant to a
search warrant can be disposed of only
after completion of a supervisor approved
Court Order for Search Warrant Property,
Form 10.18.00, (3 copies) bearing the
court stamp, signature and approval of the
magistrate who issued the warrant, or the
presiding judge when the magistrate is
unavailable and distribute the forms as
required (original and two copies) (refer:
Department Manual Section 4/565.10).
11/1100.15  Release or Destruction
of Evidence

The release or destruction of evidence shall
not occur if it will jeopardize the prosecution
of the case. Absent a legal justification to
the contrary, the concerned detective shall
cause the immediate release of an arrestee’s
property when:

e The arrestee is released from custody and
no charges are filed, or

e The property is no longer required for
investigation or prosecution, or

e There is no legal basis to justify holding
the property.

(Refer: Department Manual Section
4/550.10).

Weapons which were concealed upon the
person or within a vehicle and were seized
under Penal Code Sections 21510, 25400,
25850 (a), or any dangerous weapons
enumerated in Part 6 (Control of Deadly
Weapons) shall not be released.

EXCEPTION: Stolen weapons and weapons
used without permission of their owners shall
be returned to their lawful owners (refer:
DOM Vol. 11, Section 1000.00, for
disposition of firearms).

To determine the status of a felony case filed
in Superior Court prior to destruction or
release of evidence, a detective should query
the Prosecutor’s Information Management
System (PIMS). If no disposition can be
found in PIMS, contact the Office of the
County Clerk, Criminal Register of Action, in
the district where the case was filed.

This may be done in person or by written
request through the concerned detective’s
commanding officer. The case status may be
obtained by providing the concerned district
Criminal Register of Action with the
suspect’s name and court case number. The
suspect’s birthdate and date of arrest are used
by the County Clerk’s Office in the judicial
district where the case was filed, to
substantiate the identity of a case.

For misdemeanor cases, felony preliminary
hearing results and some Superior Court
dispositions, detectives should query the Trial
Courts Information System (TCIS) for the
case status. Review the Detail Docket section
following the Case Summary page for
possible court ordered weapons
confiscation/destruction and other weapons
restrictions.
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If TCIS does not show a case status, contact
the Office of the County Clerk, Criminal
Register of Action in the district where the
case was filed.

NOTE: Photographs of minors considered
harmful to them, including the original
photographs, negatives and copies of the
“harmful matter” shall be surrendered to the
court at the conclusion of the judicial
proceeding (refer: Penal Code Sections 313
and 1417.8).
11/1100.20  Disposition of Charge-Based
Evidence

The investigative unit having responsibility
for the filing of a booking charge shall also
be responsible for filing any additional
charges for which prima facie evidence exist
in the arrest report.

However, if another Department entity is
better suited to handle the follow-up
investigation and subsequent disposition of
property, that responsibility may be
transferred after mutual agreement (refer:
Department Manual Section 4/550.12).

The following procedures shall be adhered to
when conducting follow-up investigations
and determining disposition of evidence
booked in connection with investigations and
arrests:

Investigations and Arrest by Investigative
Personnel

Investigating officers, including Area
Narcotics Enforcement Detail, who book
evidence as a result of an arrest, investigation
or for any other reason shall be responsible
for the follow-up investigation and
disposition of that evidence.

The investigating officer shall confer with
any other Department entity handling a case
involving the booked property to determine
responsibility for disposition of the property.

If none, the 1/0 shall confer with the
Department entity having sufficient expertise
and determine if that entity will assume the
responsibility for the follow-up investigation
and disposition of the property. If none, the
1/0 will retain responsibility for the follow-up
investigation and disposition of that property
(refer: Special Order No. 13, dated June 9,
2011, Charged-Based Evidence Disposition-
Revised).

NOTE: The concerned investigating officer
shall continue to be responsible for obtaining
an approved Court Order for Search Warrant
Property, Form 10.18.00, prior to authorizing
disposition of evidence seized pursuant to a
search warrant (refer: Department Manual
Section 4/565.10).

Felony Investigations and Arrest by
Uniformed or Non-Investigative Personnel

The responsibility for the follow-up
investigation and authorization of evidence
disposition is determined by the booking
charge.

Reports shall be distributed to any division
handling a case, which involves the booked
evidence.

Follow-up investigation and evidence
disposition responsibilities for felony cases
are as follows:

e Adult or Juveniles Booked on a Felony
Non-Narcotics Charge—The follow-up
investigation and disposition of all
evidence in all cases for which an adult or
juvenile arrestee was booked on a felony
non-narcotics charge (except those cases
handled by traffic or specialized detective
divisions or any other Department entity
responsible for follow-up investigation of
felony crimes) shall be the responsibility
of the concerned Area detectives.

If the arrest involves additional narcotics
charges, the concerned Area detectives
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shall also file related narcotics charges
and perform related investigations and
dispositions of evidence.

Adults Booked on a Felony Narcotics
Charge—The follow-up investigation and
disposition of all evidence for which an
adult arrestee was booked on a felony
narcotics charge shall be the
responsibility of Gang and Narcotics
Division (GND). Gang and Narcotics
Division shall also file non-narcotics
charges for which prime facie evidence
exists in the arrest report and perform
related investigation and disposition of
evidence.

NOTE: Prior to filing non-narcotics
charges, GND detectives shall contact
each detective division which is currently
handling a case involving the booked
property or which may be interested in
developing a case involving the property.
If no other entity is handling a case
involving the booked property, the
investigating officer shall confer with the
Department entity having sufficient
expertise to determine if that entity will
assume the responsibility for

the follow-up investigation and
disposition of property.

Juvenile Booked on a Felony Narcotics
Charge—The follow-up investigation and
disposition of all evidence for which a
juvenile arrestee was booked on a felony
narcotics charge shall be the
responsibility of the concerned Area
detectives. The concerned Area
detectives shall also file non-narcotics
charges for which prima facie evidence
exists in the arrest report.

Adults and Juveniles Booked Together
on a Felony Narcotics Charge-The

follow-up investigation and disposition of
all evidence in cases involving adults and

juveniles arrested together shall be
handled by the concerned Area detectives.

Misdemeanor Investigations and Arrest by
Uniformed or Non-Investigative Personnel

Authorization for the disposition of evidence
for misdemeanor cases, including felony
cases filed as misdemeanors, shall be the
responsibility of the concerned PDC, except
those cases involving firearms (refer: DOM
Volume 11, Section 1000.20 — Department
Manual Section 4/550.05).

NOTE: The Gang and Narcotics Division
PDC shall be responsible for 11550 H&S
(Being Under-the-Influence of Controlled
Substances) misdemeanor evidence. The
concerned Area detectives PDC shall be
responsible for juvenile misdemeanor
narcotics arrests. Juvenile Division shall be
responsible for child abuse-related evidence
for assigned cases.

Transfer of Investigative Responsibility

When the follow-up investigation is outside
the investigative officer’s area of expertise,
the responsibility for the follow-up
investigation may be transferred.

The commanding officer of the original
investigative officer shall confer with the
commanding officer of the entity having
expertise regarding the transfer of
responsibility for follow-up investigation and
subsequent property disposition.

When the responsibility for the follow-up
investigation and disposition of property is
transferred from one division to another, the
commanding officer of the transferring
division shall ensure that a Follow-Up
Investigation, Form 03.14.00, is completed.

One copy of the Form 03.14.00 shall be kept
in the concerned case package at the original
division, one copy shall be forwarded to the
receiving division’s 1/O, one copy to the
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assuming division’s PDC, and one copy to
the transferring division’s PDC.

When an investigating officer assumes
investigative responsibility for a case in
which property has been booked under
another division's DR number, the
investigating officer shall ensure that the
Primary Investigative Unit (P1U)
responsibility in the Automated Property
Information Management System (APIMS) is
transferred to the assuming 1/0’s division.
The assuming division’s I/O shall notify
his/her Property Disposition Coordinator
(PDC) who shall "Reroute" the concerned DR
number to the assuming 1/O’s division. Once
the PIU responsibility has been transferred,
the PDC may place an "Investigative Hold"
on the property.

The PDC shall use the assuming division’s
I/0’s serial number to authorize the
Investigative Hold. This automatically
updates the “Related Employee” section with
the assuming 1/O’s information. If the entity
with expertise elects not to conduct the
follow-up investigation, the originator shall
complete a Detective’s Case Progress Log,
Form 01.44.00, documenting such, including
the declining officer’s name, serial number
and unit of assignment. The original entity
shall then maintain responsibility for the
follow-up investigation and property
disposition (refer: Department Manual
Section 4/550.10).
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Charge-Based Evidence Disposition
(Department Manual Section 4/550.12)

Was property booked as a result
of an investigation or arrest
initiated by an investigative
officer or by uniform/
non-investigative personnel?

IO

Uniformed/Non-Investigative
Personnel

Was the arrestee booked
on a felony or
misdemeanor

charge?

Felony Charge

Was the arrestee booked on
a felony narcotics or felony
non-narcotics charge?

Felony Non-Narcotics
Charge

Misdemeanor
Charge

The concerned investigative officer
or Area NED is responsible for the
follow-up and disposition of all
booked evidence.

NOTE: The concerned investigative
officer or Area NED is also
responsible for obtaining an approved
Court Order for Search Warrant
Property, Form 10.18.00, authorizing
disposition (4/565.10)

The concerned PDC is responsible
for the disposition of all property,
except firearms, booked for
misdemeanor cases.

Felony
Narcotics
Charge

The concerned geographic detective division

is responsible for the disposition of all
property booked for felony non-narcotics

cases and firearms booked by uniform/non-
investigative personnel for non-felony cases,
with the exception of those cases handled by
specialized divisions, traffic divisions, or any
other Department entity responsible for the

follow-up and disposition of property.

Gang and Narcotics Division (adults)
and concerned Area Detectives
(juveniles) are responsible for the
disposition of all property booked for
felony narcotics cases.

EXCEPTIONS:

e Evidence related to another DR
Number unless filing obtained by
Narcotics or Area detectives.

e Unique property for which a
specialized division investigator
will accept follow-up and
disposition responsibility.

e Adults and Juveniles booked
together on a felony narcotics
charge shall be handled by the
concerned Area detectives.

e Area NED is responsible for the
follow up and disposition of its
property booked.
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11/1100.21  Personal Property of a

Narcotics Arrestee

When it is determined that any item booked
as the personnel property of a felony
narcotics arrestee should be retained for
additional investigation, the detective or
supervisor making that determination shall
cause the property to be immediately:

e Removed from the arrestee’s personal
property; and,

e Booked as evidence.
11/1110.00

DNA EVIDENCE
DISPOSITION

Deoxyribonucleic Acid (DNA) evidence has
become an important tool in identifying
suspects and solving crimes. With this
valuable tool come increased responsibilities.
A series of statutes were enacted to regulate
the release and destruction of DNA evidence.
Any actions taken, correspondence sent or
received, and dispositions established for any
DNA evidence shall be documented in the
Chronological Record, Form 03.11.06, the
Detective’s Case Progress Log,

Form 01.44.00; or their equivalent in the
Detective Case Tracking System (DCTS).
11/1110.10  Applicable California Penal
Code Sections

Section 1405-Allows a person convicted and
imprisoned for a felony (includes crimes
where DNA is or was present) to request a
DNA test be conducted on the evidence
connected with their conviction. This is
extended to cases that occurred on or before
January 1, 2004, DNA evidence recovered or
in possession related to cases after

January 1, 2004, shall not be discarded or
destroyed unless specified procedures in this
section are followed.

Section 1417.9-Requires retention of DNA
evidence until a person convicted and
incarcerated in connection with the evidence
is released or until appropriate notification is
made of the intent to release or destroy the
evidence.

Section 803 (h) (1)-Extends the statute of
limitations for certain sex crimes to one year
from the date on which the identity of the
suspect is conclusively established by DNA
testing or within ten years of the offense
when a DNA profile is obtained, whichever is
later.

Section 680—Requires notification of the
victim 60 days prior to the destruction or
disposal of rape kit evidence or other crime
scene evidence from unsolved sexual assault
cases whether or not a DNA profile was
obtained from testing of the evidence.
Notification shall be made whether the
information was entered into the DOJ Data
Bank of case evidence and whether or not
there was a match between the DNA
evidence and the convicted offender file.

The section also requires written notification
to the victim if the Department declines to
analyze DNA evidence from unsolved sexual
assault cases and /or will dispose of or
destroy the DNA evidence prior to the statute
of limitations imposed by Section 803.
11/1110.20  Evidence Disposition
Notification

Notification that DNA evidence will be
released or destroyed in 90 days, unless the
investigating officer (1/O) receives a request
to hold the evidence, shall be made on
Department letterhead and shall contain
specific language (refer: Operations Order
No. 11, dated July 20, 2005, for specific
format and language).

The letter shall be distributed as follows:

1 Copy to victim;
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Copy to defendant/inmate;

Copy to counsel of record;

Copy to LA Co. Public Defender;
Copy to LA Co. District Attorney;
Copy to CA State Attorney General,
Original for 1/0O case file.

Total

NP RPr R R R

11/1110.30 Investigating Officer’s (I/O)
Responsibility

The 1/0 shall review the Item Detail
Summary Report, Form 10.06.02, and related
Property Reports to identify any felony
crimes that potentially have DNA evidence.

e Investigative Hold (IH) on Newly
Assigned Felony Crime and Arrest
Reports

= Determine if any DNA evidence is
present and would lead to the identity

of the suspect.

= The Serology/DNA Unit of FSD can
assist the 1/0 in determining the items
most likely to identify the suspect or
develop other probative information
on the case. An appointment with an
experienced DNA analyst (who will
provide this service) is scheduled by
emailing DNACaseConsultation
@Ilapd.lacity.org. If a DNA profile
that meets CODIS criteria is later
developed, the SDU will immediately
upload it to CODIS. If a suspect is
identified, the 1/0 will be notified.

= Felony crime report only, complete a
Property Disposition/Update Request,
Form 10.06.00, indicating IH writing
“DNA” in RED on the front of the
request;

= Arrest Report/Combined Crime and
Arrest Report, Form 05.02.00, upon
filing a felony charge, complete the
Form 10.06.00, as above;

Forward the Form 10.06.00,
immediately to the Property
Disposition Coordinator (PDC) for
entry into the Automated Property
Information Management System
(APIMS).

Investigative Hold Related to DNA
Evidence Disposition-Notification

Where DNA pertains to a court case
in which the defendant has been
found guilty, the 1/O shall place an IH
pursuant to Section 1417.9 PC on the
involved evidence;

The 1/0 shall then immediately send
the Evidence Disposition-Notification
letters, as required above, that the
evidence will be released or destroyed
in 90 days.

Response to Evidence Disposition-
Notification

Investigating Officer and PDC
Responsibilities:

If any of the listed parties responds
requesting the evidence be held, the
1/0 shall place an IH on all DNA
evidence pursuant to Section

1405 PC.

The 1/0 shall list the name, involved
party type (i.e., victim, DA, Public
Defender, defendant, etc.) and contact
phone number (if applicable) on the
Form 10.06.02 or 10.06.00, and
forward it to the PDC for entry into
APIMS.

The PDC shall enter the IH and
additionally enter the requesting
involved party information on the first
line of the APIMS Investigative Hold
Information screen, ADDITIONAL
INFO section.
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This IH shall continue until the convicted
person has served their imprisonment or the
Section 1405 PC-Motion results in a court
order specifically citing that DNA evidence
can be released or destroyed.

e No Response to Evidence Disposition-
Notification

= |f the 90-day period has expired and
none of the involved parties have
responded requesting the DNA
evidence be retained, the 1/0 shall
verify with the Los Angeles District
Attorney that no 1405 PC-Motion has
been filed and submit the appropriate
paperwork for the release or
disposition of the evidence.

NOTE: The DA’s name and contact
information shall be included for entry
into APIMS. The 1/O shall also indicate
the name of the DA contacted in the
appropriate case Chronological Record,
Form 03.11.06, the Detective’s Case
Progress Log, Form 01.44.00 or DCTS.

e Investigative Hold Related to Section
1405-Motions

=  Upon notification from the DA’s
Office requesting a hold on the DNA
evidence, the 1/O shall indicate a
Section 1405 PC hold of all DNA
evidence on a Form 10.06.00 (see
“NOTE” above).

NOTE: When no IH refer to Department
Manual Sections 4/550, 4/552, 4/555,
regarding the release and/or destruction of
evidence.

e Investigative Hold Pursuant to
Section 803 PC

The offense was committed prior to
January 1, 2001, and biological evidence
collected in connection with the offense is

analyzed for DNA type no later than
January 1, 2004, or the offense was
committed on or after January 1, 2001,
and biological evidence collected in
connection with the offense is analyzed
for DNA type no later than two years
from the date of the offense.

EXCEPTION: Cases involving the One

Strike Law, Section 667.61 PC have an
indefinite statute of limitation.

Solved Crimes—All DNA evidence must be
retained in court cases wherein:

e Defendant Identified—The defendant has
been identified, charges filed and a
warrant has been issued but not yet
served.

e Charges Dismissed-If the charges were
dismissed for factors such as witness
unavailability, defense motion to suppress
evidence, hung jury, the 1/0 shall
determine if the DA will refile the
charges. Based on the DA’s decision, the
evidence may be held indefinitely.

If the DA requests the evidence be
retained, the 1/0 shall place an IH on all
DNA evidence until such time as the DA
concurs with the disposition or
destruction of the evidence.

If the case will not be refiled, the 1/0
shall obtain a letter from the DA
specifically approving the disposition or
destruction of the evidence and the facts
supporting the decision.

e Defendant Exonerated-If the defendant
is exonerated, the evidence must be
retained until such time as the true
suspect is identified and that case
adjudicated.

The 1/0 must contact the Serology Lab,
Forensic Science Division (FSD), for
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advice, and to verify that the profile has
been entered into the Combined DNA
Indexing System (CODIS).

If the profile has been entered into
CODIS the 1/0O shall complete a

Form 10.06.00 placing an IH on all DNA
evidence. The 1/O should indicate on the
Form 10.06 that the evidence has been
entered into CODIS.

The PDC should record the CODIS entry
information on the first line of the
APIMS Investigative Hold Information
screen, ADDITIONAL INFO section.

Defendant Acquitted-If the defendant is
acquitted, the evidence may be retained
indefinitely. The I/O shall obtain a letter
from the DA specifically approving the
disposition or destruction of the evidence
and the facts supporting the decision.

If the DA requests retention of the
evidence, the 1/0O shall complete a Form
10.06.00 placing an IH on the evidence
until such time as the DA concurs with
the disposition or destruction of the
evidence.

The DA’s name and contact information
shall be included for entry into APIMS.

The PDC shall record the DA’s name and
contact information on the first line of the
APIMS Investigative Hold Information
screen, ADDITIONAL INFO section.

The 1/0 shall also indicate the name of
the DA contacted in the appropriate
Chronological Record, Form 03.11.06,
the Detective’s Case Progress Log,
Form 01.44.00.

Multiple Suspect Cases - The 1/O shall
determine what evidence specifically
pertains to identified suspects and apply
the aforementioned guidelines to that
evidence. The 1/O shall retain all

11/1110.40

evidence that may identify the remaining
suspect(s).

Unsolved Crimes—If the identity of a
suspect is in question, the 1/0 shall
immediately submit the evidence to FSD
for DNA testing and CODIS entry. Upon
entry into CODIS, the 1/O shall complete
a Form 10.06.00 placing an IH on all
DNA evidence.

The 1/0 shall enter DNA in RED on the
top of the Form 10.06.00 and forward it
to the PDC for entry into APIMS.

NOTE: DNA evidence related to any
unsolved crime shall not be destroyed
until all statutes of limitations expire.

Final Processing—The 1/O shall complete
the Form 10.06.00 and submit it to their
supervisor with a copy of all supporting
documentation. Upon approval from
their supervisor or OIC to release or
destroy the DNA evidence, the 1/0 shall
forward the Form 10.06.00 and a copy of
the supporting documentation to the PDC
for processing. The outcome of the
evidence disposition request shall be
documented in the appropriate
Chronological,

Form 03.11.06, or Detective’s Case
Progress Log, Form 01.44.00.

Property Disposition
Coordinator (PDC)
Responsibilities

Review all items on the current Property
Disposition Request Summary
(Disposition Summary Report),

Form 10.06.01, and produce an Item
Detail Summary, Form 10.06.02, for each
DR number that requires review for
disposition status;

Identify any felony crime that potentially
has DNA evidence and whether solved or
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unsolved submit the Form 10.06.02 to the
concerned 1/0O; and,

NOTE: Crimes reappearing on the
Form 10.06.01, that already have a valid
disposition status (i.e., unsolved, bench
warrant, 187) may be held again without
I/O authorization (refer: Department
Manual Section 4/550.05).

e For all cases that have DNA evidence that
have defendants listed:

= Determine the status of any associated
court case; and,

= |f necessary, print the findings and the
Form 10.06.02 to the 1/O for review.

11/1110.50  Investigative Hold (IH)
Related to a Newly Assigned

Arrest/Crime Report

For a Form 10.06.00 marked DNA in RED,
the PDC shall:

e EnteranIH in APIMS; and,

e Enter the APIMS Hold Reason code DNA
in the HOLD REASON field.

e Enter DNA as the first three characters on
the INTERNAL CASE NUMBER field of
the IH screen. The remainder of the field
may be used for the internal case number
if provided.

11/1110.60  Investigative Hold Related

to the DNA Evidence

Disposition-Notification

For a Form 10.0.00 marked 1417.9 PC hold,
the PDC shall:

e Enteran IH in APIMS;

e Use the post conviction APIMS Hold
Reason Code: PCON.

e FEnter “1417.9 PC Notification”
on the INTERNAL CASE NUMBER field
of the IH screen; and,

e Set the hold expiration date for the first
day of the month following the expiration
of the 90-day response period.

NOTE: See Investigating Officer and

PDC Responsibilities listed above for IH

procedures in response to an Evidence

Disposition-Notification letter.
11/1110.70  Investigative Hold Related
to 1405 PC Motions

For a Form 10.06.00 marked “1405 PC” hold,
the PDC shall:

e Enteran IH in APIMS;

e Use the post conviction APIMS Hold
Reason Code: PCON.

e FEnter “1405 PC-Motion” on the
INTERNAL CASE NUMBER field of the
IH screen; and,

e Set the hold expiration date for the
maximum time allowed by the charge
code.

¢ Retain the form(s) and copies of the
supporting documentation in the files
with the other property disposition
paperwork for the current month.

The PDC should record the DA’s name and
contact information on the first line of the
APIMS Investigative Hold Information
screen, ADDITIONAL INFO section.

11/1110.80  Detective Supervisor’s

Responsibility

Upon receiving a Form 10.06.02 or Form
10.06.00, the Detective Supervisor shall:
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e Review the Form 10.06.02 or
Form 10.06.00, and supporting
documentation, if applicable, for accuracy
and thoroughness;

e Identify any felony crimes that potentially
have DNA evidence and ensure that an IH
is placed on all evidence relating to
unsolved crimes.

e Any DNA evidence that is dispositioned
for destruction or release must be
accompanied by the appropriate
supporting documentation. After review,
the detective supervisor shall submit the
form(s) and documentation to their OIC
for approval.

11/1110.90  Detective Commanding

Officer Responsibility

e When DNA evidence has been authorized
for release or destruction, the OIC shall
also review form(s) and documentation
for accuracy and thoroughness.

e If all documents are in order, the OIC
may approve the release or destruction of
the DNA evidence and forward the forms
and documentation to the PDC for entry
into APIMS.

11/1120.00  Disposition of Property

11/1120.10  Area/Specialized Division
Commanding Officer’s
Responsibilities

Area/specialized division commanding
officers shall designate an employee under
their command as the PDC. The PDC shall
be responsible and accountable for each
Property Disposition/Update Request,
Form 10.06.00, and Disposition Summary
Report, Form 10.06.01, received.

NOTE: The PDC shall be assigned as a
member of the Area/specialized division

commanding officer’s staff and, within
Avreas, this position shall not be delegated to
patrol or Area detective divisions (refer:
Department Manual Section 4/550.05).
11/1120.20  Detective Commanding
Officer’s Responsibilities

Upon receipt of an Item Detail Summary,
Form 10.06.02, the Area detective division or
specialized detective division commanding
officer shall:

e Distribute the Form 10.06.02 to the
detective responsible for disposition.

e Ensure that each Form 10.06.02
completed by detectives contains all
required and pertinent information (e.g.,
court case and/or internal case number, all
known suspect names, item number(s)
with full name and complete address for
each Release Authorization and reason
for the disposition type).

e Ensure that each Form 10.06.02 is
returned to the Area/specialized division
PDC by the 25" day of the current month.

EXCEPTION: Specialized units that do
not have a full time PDC must complete
the Report and return it to Property
Division by the 25" day of each month.

NOTE: Detectives desiring to have property
held shall mark “Hold” or “IH” in the place
indicated and the date to which property is to
be held on the Form 10.06.02.

Holds on property may not exceed six-month
increments, with the exception of property
booked in connection with homicide or
sexual assault investigations, which may be
placed, on hold in one-year increments
(refer: Department Manual Section
4/550.05).
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11/1120.30  Property Disposition
Coordinator’s (PDC)

Responsibilities

The duties of the PDC shall include, but are
not limited to:

e  Obtaining the monthly disposition
Summary Report, Form 10.06.01, by the
seventh day of each month.

EXCEPTION: Previously identified
specialized units that do not have a full-
time PDC will be sent the Disposition
Summary Report by Property Division,
APIMS Admin Unit.

e The report must be completed and
returned to Property Division by the 25"
day of the month.

e Conducting all preliminary case research.

e Accessing the appropriate automated
court systems and Department records,
and other computerized systems (Internet)
in furtherance of case research.

NOTE: The systems to be accessed include,
but are not limited to; the Network
Communications System (NECS), the
Detective Case Tracking System (DCTYS), the
Crime Analysis Mapping System (CAMS),
the Prosecutor’s Information Management
System (PIMS), the Trial Courts Information
System (TCIS), and the Expanded Traffic
Record System (ETRS).

e Providing disposition instructions for all
non-firearm-related misdemeanor cases
and property booked as non-evidence.

e Forwarding the Item Detail Summary,
Form 10.06.02, with any preliminary case
research information for all felonies, and
misdemeanors involving firearms, to the
Area detective division and specialized
detective division commanding officer for

distribution to the appropriate
investigating officer.

NOTE: If case research indicates that an
“Investigative Hold” is appropriate for any
case, the PDC may place a hold without the
investigating officer’s approval.

e Updating the Preliminary Investigative
Unit (PIU) responsibility section when
investigative responsibility for booked
property has been transferred to another
entity.

e The DR number shall be “Rerouted” to
the assuming investigating officer’s
division and the “Related Employee”
section updated adding the “new”
investigating officer’s information.

Once the PIU responsibility has been
transferred, an “Investigative Hold” shall
be placed on the property.

NOTE: Responsibility for the disposition of
property shall not be rerouted to other
Area/divisions as a result of personnel
transfers. The PDC shall telephonically
contact the transferred employee(s) if needed.

e Updating APIMS by the last day of the
month.

e Retaining all signed Item Detail
Summaries and other relevant forms in
accordance with records retention
requirements for original documents (2
years on site).

e Ensuring that additional co-defendant(s)
information received from investigating
officers, or through research, are added as
suspects or arrestees in APIMS.

e Performing ad-hoc queries in APIMS as
requested, and

e Updating APIMS when a completed
Form 10.06.00, with disposition
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instructions is received prior to the DR
number appearing on a Disposition
Summary Report.

e Verify and update authorizing employee,
division of assignment and role code
information in APIMS as needed.

11/1120.40  Investigating Officer’s

Responsibilities

Upon receipt of an Item Detail Summary, the
investigating officer shall:

e Ascertain the correct disposition
instructions for each item contained on
the Item Detail Summary.

e Ensure that co-defendants are listed as
additional suspects or arrestees in
APIMS. The investigating officer may
forward to the PDC a copy of any
Form 03.14.00 or a completed Form
10.06.00, which contains the suspect/co-
defendant information, including
birthdate(s) and booking number(s), if
available.

e Complete the Item Detail Summary by
entering the appropriate disposition
instruction(s) such as: Investigative Hold
(IH), Authorized for Release (AR),
Authorized for Disposal (AD) or Reroute
(RR). Investigating officers shall also
note on the Item Detail Summary or
Form 10.06.00 the most appropriate
reason for the indicated disposition.

NOTE: Generally, holds on property may
not exceed six-month increments.
Property booked in connection with
homicide, sexual assault, or officer
involved shooting investigations may be
placed in one-year increments.

e Include the designated recipient’s full
name and address and the corresponding

item numbers when property is to be
released.

NOTE: Investigating officers are
required to sign and date all Item Detail
Summaries before returning them to the
PDC.

e Complete a Property Disposition/Update
Request, Form 10.06.00, and forward it to
the PDC for input into APIMS if an Item
Detail Summary has not been generated
and property is eligible for release or
disposition (destruction).

e Present a completed Property
Disposition/Update Request to a property
officer if property must be immediately
released to a waiting individual and the
PDC is not available. The property
officer shall input the release instructions
into APIMS and release the property.

NOTE: If property is booked at another
Property Division facility, a property
officer shall input the release instructions
into APIMS and refer the person to whom
the property is being released to the
appropriate property room. The recipient
should also be given the DR number and
Release Authorization transaction
number.

A teletype to a Property Division facility in
order to release property is appropriate only
when a PDC or Area property officer is not
available and an immediate release is
necessary.

11/1130.00 Death Investigation Evidence
Disposition

When the Los Angeles County Coroner’s
Office completes an autopsy, all evidence
collected will be listed on the Coroner’s
Evidence Log. This log will be made
available to the investigating officer by the
Coroner’s Evidence Control Technician,
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either in person, if the assigned investigator is
present at the autopsy, or telephonically if not
present. In those instances when the
concerned investigating officer determines
that the evidence must be retained, it is the
responsibility of the concerned investigative
units to contact the Coroner’s Office within
30 days of the autopsy to make arrangements
for the retrieval of related evidence items on
all types of death investigations other than
murder. Evidence may be booked into
Property Division or other arrangements
made for some alternate disposition.

Clothing or other evidence from the
following modes of death shall be retrieved
by the investigating unit:

Homicide-other than murder
Hit and Run Fatality
In-Custody-Natural
Undetermined
Officer-Involved Use-of-Force
where death has occurred

The Coroner’s Office Evidence Section must
have prior notification in order to prepare the
evidence for transfer of custody and ensure
that staff is present to release the evidence.
They can be reached at (323) 343-0501.

(Refer: Chief of Detectives NOTICE dated
March 6, 2012, PROCEDURE FOR
RETRIEVAL AND BOOKING
CORONER’S CASE EVIDENCE for
details).

If the evidence is of no further value, the
investigating officer shall authorize the
Coroner’s Office to dispose of the evidence.

NOTE: The releasing of firearms to the
Coroner’s Office is discontinued. The
Coroner’s Office will not accept them.
11/1130.10  Property Report Completion

Investigating officers desiring to book
evidence into Property Division which is in

the possession of the Coroner’s Evidence
Control Technician shall:

e Retrieve evidence from Coroner’s
Evidence Control Technician.

e Complete a Property Report, Form 10.1.

e  Write the coroner’s case number on the
first line of the narrative.

NOTE: Only items that are essential to
an investigation or prosecution shall be
booked. All other items will be disposed
of by the Coroner’s Office at the I/O’s
direction. All biologically stained (blood
semen) evidence must be thoroughly
dried before booking into Property
Division. Properly dried evidence that
may be tested for DNA is booked into
“Climate Controlled” storage (freezing is
not necessary). All other items that must
be booked shall be approved for shelf
storage.

e Submit the completed Property Report to
the Coroner’s Evidence Control
Technician, when present at the autopsy
or,

e When not present, mail a completed
Property Report to the Coroner’s Office
at the following address:

Evidence Storage Facility
Forensic Science Laboratories Division

Department of Coroner

County of Los Angeles

Attn: Evidence Control Technician

1104 North Mission Road

Los Angeles, California 90033
11/1130.20  Forensic Science Division
Responsibilities

Forensic Science Division shall be
responsible for the retrieval and booking of
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evidence items from the Los Angeles County
Coroner’s Office (LACCO) when homicide
investigators are responsible for a murder
investigation. Homicide investigators shall
contact the FSD Field Investigation Unit of
the Criminalistics Laboratory at

(323) 415-8140 for the retrieval of homicide
evidence in the control of Coroner’s Office
staff. FSD will complete the Property
Report, sign off evidence retained on the
Coroner’s Evidence Log, and pick up and
book the evidence. The Property Report will
then be forwarded by FSD to the Specialized
Reports Distribution Unit (SRDU), Records
and Identification Division, for distribution
and a copy will be sent to the Investigating
Officer.
11/1130.30  Homicide Evidence
Disposition

Disposition of evidence for homicide cases
shall be made by the investigating officer at
the time of the autopsy. The investigating
officer shall:

e Follow the Property Report completion
procedures as outlined in DOM Volume
11, Section 1100.00
and

e Telephonically advise the Coroner’s
Evidence Control Technician at
(323) 343-0501 within the same ten-day
period, as to which evidence items need
not be retained.

11/1130.40 Undetermined Death

Evidence Disposition

In undetermined deaths, investigating officers
are not required to make evidence disposition
decisions until notified of the cause of death
by the Coroner’s Office.

Within 14 calendar days of notification, the
concerned investigating officer shall
determine whether or not evidence is to be

retained. If an item is to be retained, the
investigating officer shall:

e Follow the Property Report completion
procedures as outlined in DOM Volume
11, Section 1100.00
and

e Telephonically advise the Coroner’s
Evidence Control Technician at
(323) 343-0501 within the same 14-day
calendar period, as to which evidence
items, need to be retained.

11/1130.99  References Applicable to

Property

Department Manual Sections

Index See Evidence
See Property—General
See Property—Non-evidence
See Property—Personal
4/505 Property Classifications
4/550 Disposition of Property
4/552 Destruction of Evidence
4/555 Release of Property
4/585.15  Conversion of Contraband
Items to Department Use
4/790.12  Completion of Property
Disposition Request
4/790.20  Specialized Investigative
Units
4/790.35  Completion of Property

Disposition
Office of Operations Orders

No. 9, dated March 18, 1975, Input of
Identifiable Property into Computer Systems
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No 8, dated August 27, 1992, Death
Investigation Evidence Disposition

No. 11, dated July 20, 2005, Investigative
Hold on DNA Evidence — Established

Special Orders

No. 22, dated December 5, 2012, Guidelines
for the Shelf Storage of Deoxyribonucleic
Acid (DNA) Evidence

Chief of Detectives Notices

Dated March 6, 2012, Procedure for Retrieval
and Booking of Coroner’s Case Evidence

Dated January 4, 2010, DNA Case
Consultation Service

Dated November 6, 2009, Oral Swab from
In-Custody Suspects Required for DNA
Analysis

11/1200.00  TELECOMMUNI-
CATIONS

The term “teletype” is somewhat obsolete
because most Department communications
formerly sent on teletype machines are now
sent through improved computerized
systems. Telecommunications systems
include a wide variety of equipment.
“Teletype” appears in manuals published by
other law enforcement agencies as well as
Department manuals. The term “teletype,”
therefore, is included within the more broad
term “telecommunication.”

The telecommunication systems are an
important part of the Department’s overall
communication system. They enhance
formal, speedy communication Department-
wide, county-wide, statewide and nationwide.
Detective supervisors must ensure that
detectives familiarize themselves with

applicable incoming teletypes as well as the
advantages afforded by the various
telecommunication systems.

All questions concerning teletypes should be
referred to the Principal Clerk at the Warrant
Teletype Unit, Records & Identification
Division, at (213) 486-8260.

11/1200.10  Telecommunication
Systems

Detectives should be familiar with the
capabilities of the Department
telecommunication system.

e Network Communication System
(NECS)-NECS is a computer based
communications switching system, which
allows an operator to access many other
computer systems.

In addition, it allows teletypes to be sent
to any printer on the system by using the
administrative message format. NECS
allows access to CLETS, NLETS and
NCIC.
11/1200.20  Telecommunication
Networks

California Law Enforcement
Telecommunications System (CLETS)

CLETS is a California Department of Justice
(DOJ) system, which is mandated by
California Government Code Section 15150
through 15167 and administered by the
CLETS Advisory Committee.

The DOJ, CLETS Administrative Section
(CAS) acts as the CLETS administrative
liaison to the client agencies, and provides
staff support to the CLETS Advisory
Committee. CAS also distributes manuals to
assist law enforcement and criminal justice
client agencies in the use of the CLETS
network as follows:
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e CLETS Operating Manual

e DMV Manual for CLETS

e CJIS Manual

e Criminal History Inquiry Manual
e Criminal History User’s Guide

e NCIC Operating Manual

e NCIC Code Manual

CLETS publications are distributed within
the Department by the CWS/CCHRS/
Local/State/Fed Liaison, Information
Technology Division (ITD). ITD can be
(213) 486-0270. Requests for additional
manuals may be made in writing to the
Commanding Officer, Records &
Identification Division, who acts as the
Agency Terminal Coordinator (ATC) with
DOJ.

NOTE: The ATC is the key person chosen
by their agency to serve as the coordinator
with DOJ on matters pertaining to the use of
CLETS, NCIC, NLETS and DOJ criminal
justice data bases.

CLETS allows a detective to send teletypes to
any law enforcement agency within the State.
NECS provides direct access to CLETS. The
CLETS Operating Manual found at each
terminal location contains a list of California
law enforcement agencies addressable within
CLETS and their mnemonic codes.

National Law Enforcement
Telecommunications System (NLETS)

NLETS is a nationwide system operated by
the United States Department of Justice,
which allows a detective to send a teletype to:

e Federal law enforcement agencies

e Interpol

e Puerto Rico

e District of Columbia
e All states

NOTE: Each state has designated an
agency as the control terminal agency.
In California, the NLETS control terminal
agency is the California Department of
Justice. The control terminal agency is
responsible to forward teletypes
addressed to a specific agency within its
state.
11/1200.30  NCIC Hit Confirmations
There are many instances where outside law
enforcement agencies arrest suspects who are
wanted by this Department, or who are in
possession of automobiles, firearms, or other
property that has been reported stolen by the
Department.

When this occurs, the outside agency
teletypes a “Hit Confirmation” request to this
Department through the NCIC computer
system.

NCIC has established a requirement that
upon receipt of a “Hit Confirmation” request,
a substantive response (i.e., a positive or
negative confirmation) is to be teletyped to
the requesting agency within TEN
MINUTES. If a positive or negative
confirmation cannot readily be determined, a
teletype must be sent to the requesting agency
(within ten minutes) indicating the specific
amount of time necessary to respond to the
request.

Normally, a “Hit Confirmation” request
teletype is received by the Warrant Teletype
Unit of R&I Division. R&I Division
personnel will send a teletype to the
requesting agency, indicating that the
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concerned Department entity will provide an
answer within two hours. Records &
Identification Division personnel then
telephonically verify that the concerned entity
has received the inquiry.

Unfortunately, “Hit Confirmation” request
teletypes are occasionally sent directly to the
concerned entity, bypassing R&I Division,
and often are not answered within ten
minutes as required by the NCIC.

Failures to respond to “Hit Confirmation”
teletypes from outside agencies within ten
minutes could result in sanctions imposed
by DOJ and NCIC.

Area record clerks will monitor incoming
messages for such teletypes, immediately
notify R&I Division and forward these
requests to the concerned Area detective
division or specialized detective division.

In the absence of an Area record clerk, the
Area will cause this to occur.

11/1200.40  Area Detective Division and
Specialized Detective
Division Commanding
Officer’s Responsibilities

The concerned Area detective division or
specialized detective division commanding
officer (or detective in charge) shall:

e Have the request immediately researched;
and,

e Reply to the requesting agency within
two hours.

NOTE: When Area detective divisions are
closed, the field services division watch
commander will perform these duties. When
specialized detective divisions are closed,
RACR Division will perform these duties.

11/1200.50  Arraignment of Felony
Arrestees on Misdemeanor

Complaints

When a misdemeanor complaint is issued
against an in-custody arrestee booked on a
related felony charge, the detective shall:

e Arraign the arrestee on the misdemeanor
on the day the complaint is filed, or

e Send a Felony Booking Disposition and
Supplemental Charge Teletype to the
detention officer (DO) a copy of the
Form 05.10.00 directing the DO to record
the release of a charge against a prisoner
and to add a supplemental charge. The
DO shall be notified of the misdemeanor
filing and any change in the bail or
eligibility for O.R. release (refer:
Department Manual Section 4/165.26.)

11/1200.60  Teletype Notifications of

Show-ups and Show-up

Results

When a suspect is to be placed in a show-up
and is believed to be involved in crimes
committed in other Areas or in other
jurisdictions, teletype notification shall be
made to concerned Area detectives, LASD
detectives and other local agency detectives
as specified in Department Manual Section
4/170.04.

Show-up Results

A teletype shall be sent as specified in
Department Manual Section 4/170.08
making notification of the results of a show-

up.

11/1200.70  Maintenance of Teletypes
When a teletype is received or sent in relation
to the investigation of a case, a copy of the
teletype shall be maintained in the detective’s
work folder with the crime report if no arrest
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has been made. If an arrest is made, the copy
of the teletype shall be maintained inside the
Detective’s Case Envelope, Form 15.15.00.

EXCEPTION: If the teletype relates to a
murder investigation, a copy of it shall be
maintained in the murder book regardless of
an arrest.
11/1200.99  References Applicable to
Telecommunications

Department Manual Sections

3/204.50  Preparing Preliminary
Investigative Reports of
Robbery or Rape for
Teletyping

3/222.70  Receipt of Teletype
Messages

4/150 Teletypes—General

4/155 Teletypes—
Vehicle Registration and
Driver’s License Information

4/165 Teletypes—1Jail Procedures

4/170 Teletypes—
Investigative Procedures

4/660.20  Teletypes of Prisoners to be
Transported to Arraignment
Courts by the Los Angeles
Sheriff’s Department

4/674 Release Control Files

4/675 Releases, Detention Officer’s
Duties

4/680.14  Acceptance of Bail-

Arrestee In Custody at
Different Location

California Law Enforcement
Telecommunications System Manual

National Law Enforcement
Telecommunications System Originating
Agency ldentification (NLETS ORI)

Directory

Office of Operations Orders

No. 2, dated March 4, 1988, Response to
Request for NCIC Hit Confirmations

11/1300.00 DUE DILIGENCE

Due diligence refers to the requirement which
the courts impose upon detectives to
diligently pursue efforts to apprehend
suspects named on warrants. This
requirement stems from case law (Rost vs.
Municipal Court 184 C.A. 2" 507) and is
rooted in Article I, Section 13, of the
California Constitution which guarantees a
person’s right to a speedy and public trial.

11/1300.10  Investigative Requirements

When a felony warrant is issued:

e A Follow-Up Investigation, Form
03.14.00, shall be completed recording
the warrant’s issuance and the date of
issuance.

e Fugitive Warrant Section (FWS), Gang
and Narcotics Division, shall be
responsible for making a systematic,
continuing effort to apprehend the suspect
for all felony narcotics warrants and all
felony warrants obtained by Area
detective divisions, excluding homicide
cases. All other specialized detective
divisions and Area homicide units retain
due diligence responsibility for their
felony warrants. If the Area obtaining
the warrant wishes to assume
responsibility for it, that entity shall
contact the Officer in Charge, FWS,
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and assume responsibility for due

diligence and service of warrant.
11/1300.11  CWS Due Diligence
Updates

Any officer attempting service of the warrant
shall be responsible for updating the County
Warrant System (CWS) on the due diligence
efforts.
11/1300.12  Responsibility for
Investigation of a Warrant-
Related Case

Detectives assigned the responsibility of
investigating the case for which the warrant
was issued shall not relinquish responsibility
for the investigation of that case.
Investigating officers who obtain a warrant,
however, will not have the primary
responsibility for the service of the warrant,
unless they assume the responsibility in the
manner indicated.

11/1300.13  Entering Felony Warrants
into NCIC

The felony warrant may be entered into
NCIC unless it is known that extradition will
be denied. When it is learned that a suspect
listed on a warrant in NCIC Wanted Person
File will definitely NOT be extradited for
that warrant, the related warrant shall be
modified in the Wanted Person File to reflect
Non-Extraditable (NOEX). When a felony
warrant is to be removed from the NCIC
Wanted Person File for reasons other than the
warrant being NOEX, the concerned
investigating officer shall comply with the
procedures listed in Department Manual
Section 4/728.20.

NOTE: A civil rights suit (Maney vs.
Ratcliff, United States District Court, E.D.
Wisconsin, September 3, 1975, 399 F Supp.
760) was brought against a prosecuting
agency and others who allowed a Wanted
Person Entry to remain in NCIC after a

decision was made not to extradite. The
court found that the prosecutor’s decision to
not extradite was quasi-judicial and thus was
covered by immunity. The prosecutor’s
decision to leave the entry in NCIC
afterwards was not immune from suit.

In Los Angeles, law enforcement agencies
place information into NCIC and, unlike
prosecutors, have no quasi-judicial immunity.

11/1300.14  New Suspect Identity
Information—Warrant

Amendment Required

Any additional information that is learned
subsequent to the initial warrant entry that
will significantly assist in identifying or
eliminating a warrant suspect shall be
reported immediately. To report this
information, the concerned investigating
officer shall complete a Warrant Information,
Form 08.48.00. The Warrant
Amendment box at the top of the

Form 08.48.00 shall be checked, and new
descriptive or explanatory information shall
be entered in the Additional
Information section of the Form 08.48.00
(refer: Department Manual Sections,
4/728.20 and 4/728.23).

11/1300.15  Arrest Warrant Packages
The warrant package should be submitted to a
detective supervisor within 10 working days
after the warrant has been issued. The
Detective’s Case Envelope, Form 15.15.00,
serves as the warrant package. The face of
the envelope shall contain:

e Suspect’s full name
e DR number
e Date of birth

e Charge
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e Detective’s name and serial number

The contents shall include but are not
limited to:

e Document Sign Out Log, Form 15.31.00
e Follow-Up Investigation, Form 03.14.00
e All teletypes received or sent

e CII Criminal History Summary and other
computerized records (rap sheet)

e Crime report(s)

e Copies of all other police reports
pertaining to the case(s)

e Warrant Information, Form 08.48.00
e Photograph of the suspect if available

e A copy of the Warrant Detail Summary

e A copy of the Official Police Bulletin, if
requested, and a copy of the Request for
Police Bulletin, Form 15.32.00.

NOTE: When the warrant is served and
the suspect is booked, the “Cancellation”
box on the copy of the Request for Police
Bulletin, Form 15.32.00, shall be marked
in RED and the date of arrest and
booking number shall be entered in the
narrative portion of the form in RED.
This copy shall be forwarded to
Investigative Analysis Section to cancel
the Official Police Bulletin.

e Due Diligence Investigation Checklist,
Form 12.24.00.

Warrant packages are filed alphabetically by
the suspect’s surname and filed separately
from the arrestee case packages. Itis
suggested that “WARRANT” be printed in
large RED letters at the top of the package to

help differentiate from regular case packages.
When the warrant is served, the warrant
package shall be converted to the arrestee
package and placed in those files. The word
“WARRANT” shall be crossed out or erased.
11/1300.16 ~ Warrant Package Control
Avrea detective division and specialized
detective division commanding officers shall
establish an adequate system and control to
ensure accountability for maintenance of
warrant packages. The example that follows
sets minimum standards, which shall be
included within the meaning of an adequate
system:

e A Document Sign Out Log,
Form 15.31.00, can be completed and
inserted into each warrant package in the
file. This form would be known as the
warrant package control log. The purpose
of this log is to identify the whereabouts
of the package and to identify persons
having access to the package.

e The warrant package control log should
be maintained inside the warrant package.

e When a warrant package is removed from
the file, the employee removing the
package would:

» Remove the warrant package control
log from the package and enter the
reason in the Reason Out column.

= Insert their name (Name column) and
the date and time in the Date/Time
column.

* Enter “Warrant Package” along with
the suspect’s name and warrant
number in the Name of Item
Taken column.

= Place the control log in the file in lieu
of the warrant package.
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e When the warrant package is returned to
the file, the employee returning the
package should:

= |nsert the date the package is returned
in the Return Date/Time
column.

= Place the control log inside the
warrant package.

= Refile the warrant package
alphabetically.

The Area detective division and specialized
detective division commanding officer may
determine that an adequate system requires
the assignment of an individual or position to
maintain control of warrant packages,
including checking packages in and out with
that designated position.

11/1300.17  Due Diligence Investigation
Checklist, Form 12.24.00

When documenting a due diligence
investigation, detectives shall use the Due
Diligence Investigation Checklist as follows:

e Record investigations chronologically.

e Maintain the Due Diligence Investigation
Checklist in the warrant package along
with any related due diligence
documentation.

NOTE: Even though attempts to serve an
arrest warrant are required to be entered into
CWS (refer: DOM Volume I, Section
1300.11), all CWS due diligence information
is deleted from CWS when the warrant
abstract is transmitted to a location for
warrant service. Periodic checks of CWS
should be made to review due diligence
attempts to serve the warrant. These entries
can be transmitted and should become
attachments to the Due Diligence
Investigation Checklist, Form 12.24.00.

11/1300.18  Due Diligence Control

Avrea detective division and specialized
detective division commanding officers or the
officer in charge of a specialized section
responsible for due diligence investigations,
shall establish and maintain an adequate
system and control to ensure due diligence
investigations are conducted in a timely
manner and as frequently as necessary.

The example that follows sets minimum
standards, which shall be included within the
meaning of an adequate system:

e Arrecord keeping system (i.e.
spreadsheet/database file) should be
maintained to establish due diligence
control.

e Once the due diligence effort has been
made, the record keeping system should
be updated to reflect the next scheduled
time for a due diligence effort, as
determined by a detective supervisor.

11/1300.20  Unlawful Flight to

Avoid Prosecution (UFAP)

Warrant

When due diligence efforts have failed to
result in the arrest of the suspect, and have
revealed that the suspect has fled the state,
the concerned detective shall:

e Contact the District Attorney's Office to
seek a UFAP warrant. A UFAP warrant
will result in FBI assistance in locating
the suspect.

e Seek extradition approval from the
District Attorney’s Office if not already
obtained.

o Note approval or denial of extradition on
the Due Diligence Investigation
Checklist, Form 12.24, and include the
name of the reviewing deputy district
attorney.
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11/1300.30  Recall of Felony Warrant
To recall a felony warrant, the concerned
detective shall:

e Contact the District Attorney's Office and
discuss the recall of the warrant.

e If the warrant is recalled, document the
recall of the warrant on the Due Diligence
Investigation Checklist, Form 12.24, and
on a Follow-up Investigation, Form 3.14.

e Promptly cancel all related teletypes.

e Remove the warrant package from the
active file and place it in an inactive file.
11/1300.40  Felony Warrant Served

When a felony warrant is served, the
concerned detective shall:

e Record the service of the warrant on the
Due Diligence Investigation Checklist,
Form 12.24, and on a Follow-Up
Investigation, Form 03.14.00.

e Place the booking number and date of
arrest on the exterior of the warrant
package.

NOTE: If an LAPD arrest report is
completed, a copy of the arrest report
shall be included in the package.

e Cross out or erase any references to
“WARRANT” on the outside of the
package.

e Transfer the warrant package to the
arrestee case envelope file and ensure
compliance with Detective Case
Envelope, Form 15.15.00, requirements.
NOTE: If an arrest is made out-of-state
on our warrant, completion of the Follow-
Up Investigation, Form 03.14.00, should
be delayed until it is known whether the

arrestee is going to be returned to
California.

If the arrestee is going to be returned to
California, the case is “Cleared by
Arrest.” If the arrestee is not going to be
returned to California because the District
Attorney's Office refuses to extradite, or
extradition is otherwise denied, the case is
“Cleared Other.”

11/1300.50  Notification of Pending

Charges Against Out-of-

County or Federal Prisoners

Detectives, who become aware that a person
against whom a criminal complaint has been
filed or an indictment returned, is in custody
outside of Los Angeles County, or is in
federal custody, shall:

e Obtain a hard-copy arrest warrant from
the court which issued it, and

e Mail the hard-copy arrest warrant to the
person in charge of the detention facility
where the defendant is in custody.

If no warrant has been issued, the concerned
detective should attempt to obtain one
through established procedures.

11/1300.99  References Applicable to
Due Diligence

Department Manual Sections

4/202.80  Due Diligence Requirement
4/725.09  Due Diligence—Investigative
Responsibility

4/725.20  Responsibility for Service

of Warrants
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11/1400.00 GANG FILES
11/1400.01  Maintaining Department Gang
Files

Hard-Copy Files

Hard-copy files refer to the completed
Subject Identification Card, Form 12.16.09,
the Gang History Books and Gang
Photograph Books. These files contain
information on street gangs, their members,
and affiliates who are, have been, or are
likely to be involved in criminal activity and
will only be maintained by Department-
authorized gang investigation units.

The Hard-copy files shall remain secured
and locked at all times inside of the gang
office. However, these files will have 24-hr
accessibility through the Area watch
commander for emergency usage.

Hard-copy files of Outlaw Motorcycle Gang
members will be maintained at the
originating gang investigative unit. A copy
of the hard-copy file will be sent to Gang
Support Section (GSS), Gang and Narcotics
Division (GND). The original hard-copy
Subject Identification Cards on prison gang
members will only be maintained by GSS,
GND. Hard-copy files on Asian gang
members may be maintained by Gang Impact
Teams, Bureau Gang Coordinators or the
Asian Crimes Unit, GND.

Note: Street Terrorism Enforcement and
Prevention (STEP) books are not considered
intelligence files.

11/1400.10 Definitions

Information

As much information as possible may be
placed on the Subject Identification Card.
Once the Subject Identification Card has been
completed with at least the below listed
information (refer: DOM Volume 11, Section

1400.20), all future contacts or information
shall be documented on a Field Identification
Report (FI Card), Form 15.43.00, and input
into the CAL/GANG System. Updating the
Subject Identification Card for members and
affiliates is no longer required.

Gang

A group of three or more persons who have a
common identifying sign, symbol, or name,
and whose members individually or
collectively engage in, or have engaged in, a
pattern of criminal activity creating an
atmosphere of fear and intimidation within
the community.

NOTE: Any group, including outlaw
motorcycle gangs, prison gangs, possees,
taggers, party crews, subversive groups and
their associated membership that qualify
under the definition of a gang may be
maintained in the CAL/GANG System.

Active Gang Member

A juvenile or adult who has been positively
identified and documented as a gang member
under the California Department of Justice’s
(DOJ) approved criteria.

Active Affiliate Gang Member

A juvenile or adult who is identified by an
officer as one who associates with a gang, but
is not necessarily a full member.

Gang Officer

Any officer, sergeant, or detective assigned to
a Department-authorized gang investigation
unit including, but not limited to, Area Gang
Impact Team (GIT), Bureau Gang
Coordinators, and GND.

Gang-Related Crime

Any crime may constitute a gang-related
crime when the suspect or victim is an active
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or affiliate gang member, or when
circumstances indicate that the crime is
consistent with gang activity.

NOTE: Crime consistent with gang activity
can include, but is not limited to, incidents
when:

e The suspect or victim has a gang
tattoo(s);

e The suspect or victim has a gang
moniker;

e A statement indicating gang involvement
was made;

e The suspect or victim demonstrates gang
behavior; or,

e Multiple suspects and gang Modus
Operandi (MO) were involved.

NOTE: Determining if a crime is
gang-related is subjective in nature and
is a result of the totality of the
cirucmstances. Classification cannot
be accomplished accurately without a
high degree of gang experise or
validation through the CAL/GANG
System.

NOTE: The Area GIT officer in
charge shall approve the gang-related
crime classification. In the rare
circumstance when the classification
cannot be determined at the Area level,
the Bureau Gang Coordinator shall
make the determination. When the
Bureau Gang Coordinator cannot
determine the classification, the
Commanding Officer, GND, will make
the final determination.

Gang Membership Criteria

Indicators of gang membership shall
include at least two of the following
criteria:

e Subject admits to gang membership in
a non-custodial situation;

e Subject was identified as a gang
member by a reliable informant or
source. This includes the required
registration by a court order as
described in California Penal Code
Section 186.30;

e Subject was identified as a gang
member by an untested informant or
source with corroborative evidence;

e Subject was seen wearing gang-type
clothing;

e Subject was seen displaying gang
symbols and/or hand signs;

e Subject has identifiable gang
tattoo(s);

e Subject was seen frequenting gang
areas;

e Subject was seen affiliating with
documented gang members;

e Subject was arrested with known
gang members for offenses consistent
with usual gang activities; or,

e Subject admits gang membership in
an in-custody classification hearing.
This is the only criteria that may stand
alone as a single criterion for entry
into the system. All others require
two, to be met.

NOTE: This is to be documented on the
Inmate Classification Questionnaire and
Record of Medical Screening, Form
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05.36.00, and a copy of which will be
securely stored in the gang office as a source
document.

When two or more of these criteria are met, a
Subject Identification Card will be completed
by a gang officer or sworn gang support staff
for entry into the CAL/GANG System.
Subject Identification Cards will not be made
for individuals that do not meet the criteria.

Gang Affiliate Criteria

An individual who meets only one of the
above criteria and is detained with a
documented gang member, may be
designated as a gang affiliate and entered into
the CAL/GANG System. The gang officer or
sworn gang support staff shall document the
name of the documented gang member with
whom the affiliate is associating, the gang
member’s date of birth, and his/her
CAL/GANG number on the affiliate’s
Subject Identification Card.

11/1400.20  Subject Identification
Card Completion

Hard-copy Subject Identification Cards shall
be completed on all gang members and gang
affiliates. The purpose for completing a
Subject Identification Card is to document
the original source for entry into the
CAL/GANG System.

The Subject Identification Card shall be
the only Department-authorized hard-
copy file that contains detailed information
on gang members.

The completed Subject Identification Card
shall contain at least the following
information:

e Complete name, moniker, date of birth,
identifying number(s), juvenile/parent
notification, CAL/GANG number;

e Criteria rationale, circumstances and date
documented;

e Name and serial number of officer(s)
obtaining information;

e Individual’s photograph (if available);
e Complete name of gang or group; and,

e Approving Gang Impact Team supervisor
signature.

This information and all future updates shall
be entered into the CAL/GANG System
within 14 days.

NOTE: As much information as possible
may be placed on the Subject
Indentification Card. Once a Subject
Identification Card has been completed
with at least the above information, all
future contacts or information will be
documented on an FI Card, Arrest or
Crime Report and input into the Cal/Gang
System. Updating the Subject
Identification Card for members and
affiliates is not required.
11/1400.25 CAL/GANG
The CAL/GANG System shall be the
Department’s only authorized system for
collection, storage, and retrieval of gang
information. The Department has
CAL/GANG Node Administrators assigned
to GND and is responsible for its own data-
base.

The Los Angeles node is connected to other
agencies and the DOJ through an intra-net
system. All manual files shall be retained for
backup to the automated file, and for court
audits.

The Area Crime Analysis Detail (CAD) or
Gang Unit Designee shall:
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e Input and update records in the
CAL/GANG System;

e Assist gang officers by providing gang-
related investigative leads;

e Compile and interpret gang-related
information searches; and,

e Compile the monthly Area gang crime
statistics and make appropriate entries
into the CAL/GANG Case Management
System.

Confidentiality

All Department personnel are reminded that
it is not a crime in and of itself to be a gang
member. It is incumbent upon the
Department to protect the confidentiality of
the CAL/GANG System and the Department
gang files, and to safeguard the
Constitutional rights of those identified. As a
result, access is restricted to gang officers or
personnel who have met the “need to know,
right to know” criteria. The CAL/GANG
System, or information contained therein,
shall not be referenced in any report,
affidavit, court testimony, or deposition nor
may it be used to prove or disprove gang
membership.

NOTE: The CAL/GANG System is a
“pointer” system or “search engine” that
compiles and links information derived from
primary sources (source documents), such as
Field Interview Reports (FI Card),

Form 15.43.00, arrest and crime reports, and
other sources of information. These primary
sources will be the only documents used to
demonstrate gang membership or affiliation
and shall contain the requisite number of
classification criteria (refer: Department
Manual Section 4/269.20).

Retrieval of System Files and Photocopies

Authorization to print from the CAL/GANG
System will only be obtained from the

Commanding Officer, GND, or his/her
designee. If approval is obtained, these
printouts shall not be copied, faxed, or mailed
without approval from the Commanding
Officer, GND, or his/her designee. Any
printouts or copies from the CAL/GANG
System or hard-copy files will not be used as
addenda for reports (e.g., search warrants,
arrest warrants, or gang injuctions). They
will not be placed in personal ready reference
files, investigative notebooks, case packages,
or homicide books.

At the culmination of an investigation, the
investigating entity will contact GND for
guidance in the handling of documents and
forward any CAL/GANG printouts to GND
for proper filing or destruction.

Printouts from the CAL/GANG System or
hard-copy file(s) photocopies, facsimiles

(faxes), or any forms of reproductions will
not be taken out of the gang investigation

entity’s office without prior approval from
the Commanding Officer, GND.

NOTE: Off-Hour and Emergency Access.
Murders, assaults on police officers, and
high-profile crimes may occur at anytime and
may require access to the CAL/GANG
System to ensure timely information is
available to the investigating officer (1/0).

Under emergency situations, when personnel
trained to access the CAL/GANG System are
not available, the 1/O shall telephonically
request assistance by contacting the person in
the GND/GSS notification roster. This roster
is maintained by the Department Command
Post, RACR Division. If the I/O determines
that CAL/GANG information needs to be
printed, the 1/O shall follow the above
procedure for approval and its use. The 1/O
will be guided by the directions of the
Commanding Officer, GND or his/her
designee for proper disposition of the printed
information.
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Discovery Motions and Court Requests for
Records

The Commanding Officer, GND, is the
Department Custodian of Records for the
CAL/GANG System and for all hard-copy
gang files throughout the Department.

The Commanding Officer, GND, or his/her
designee (Node Administrator), shall be
notified of all legal requests pertaining to
information or records from the CAL/GANG
System and/or any hard-copy gang files.
Gang investigation units will follow the
direction of the Commanding Officer, GND,
or his/her designee in handling legal requests
for gang information. These units shall
receive prior approval from the Commanding
Officer, GND or his/her designee before
releasing any information.

NOTE: Department employees that have
been served with Subpoenas Duces Tecum
(SDT) or discovery requests pertaining to
CAL/GANG records shall notify the GND
CAL/GANG Node Administrator for
handling of these legal requests and shall
receive prior approval from the Node
Administrator before releasing any
information.
11/1400.26  Inspections and Purging of
CAL/GANG Records

Inspections-Responsibilities

Inspections of all gang-related hard copy files
will be conducted on a quarterly basis by the
CAL/GANG Node Administrator to maintain
compliance with mandates of the California
Gang Node Advisory Committee (CGNAC).
The findings of these inspections shall be
reported in writing to the Department Gang
Coordinator, as well as the respective Bureau
Gang Coordinator.

The CAL/GANG Node Administrator will
periodically conduct inspections of the geo-
coding status of locations entered into the

CAL/GANG System, the Inactive and
Deceased Files, and the accuracy of
CAL/GANG records and their entries. The
findings of these inspections will be reported
to the Department Gang Coordinator as well
as the respective Bureau Gang Coordinator.

Purging CAL/GANG Records

The CAL/GANG System will automatically
purge individuals from the database after five
years of inactivity and the existing
CAL/GANG Card or Subject Identification
Card will be moved to the Inactive File. A
deceased gang member’s CAL/GANG Card
or Subject Identification Card shall be filed in
the Inactive File and/or deceased file.

Incarcerated gang members/affiliates shall
remain in the CAL/GANG System for a
maximum period of five years unless the
database file is updated with current
information to extend their active status.

NOTE: CAL/GANG or Subject
Identification Cards of inactive and deceased
individuals without a CAL/GANG number
shall be removed from the files and
destroyed.

Gang History Books

Each Gang Impact Team (GIT) shall prepare
a Gang History Book (GHB) for each major
gang in their Area. The GHB can be used as
a reference for current gang experts and to
establish predicated offenses.

The GHB shall be continually updated as
additional officers become experts and more
crimes and convictions are attributed to the
gang. They can also assist in the timely
preparation of gang enhancement cases.

NOTE: The Bureau Gang Coordinator
(BGC) shall update their existing gang
expertise lists for each officer in the database,
on a quarterly schedule. The CAL/GANG
Node Administrator is responsible for
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updating the gang expertise information from
the database into the CAL/GANG System
quarterly, for each gang officer.

The Gang History Books are considered part
of the gang intelligence files and the same
criterion of “right to know” and “need to
know” is required.

Each GHB may include, but is not limited to:
e A list of gang experts for this gang;

e History of the gang;

e Criminal activity of this gang, including
copies of crime reports, arrest reports and
certified records of convictions attributed
to the gang, news clippings and written
articles;

e Alliances and enemies of the gang;

e A map of the gang’s area; and,

e Photos of the gang’s graffiti.

The Gang History Book shall not contain:
¢ Individual gang records;

e CAL/GANG or Subject Identification
Cards; or,

e Gang lists.

NOTE: Only gang officers and gang
detectives are authorized to maintain Gang
History Books. The watch commander shall
have access to all gang files, including the
GHB. The GHB shall not be removed from
the Area station without prior approval from
the Area Commanding Officer.

11/1400.30 CONTACTS WITH GANG

MEMBERS
Investigations and Arrest

When the arrest or preliminary investigation
reveals that the crime is gang-related, the
reporting officer shall check the “Extra
Copy” box on the front of the arrest report or
Investigative Report (IR), Form 03.01.00,
indicating copies be sent to the appropriate
Area gang detectives. The reporting officer
shall ensure that the narrative fully explains
the rationale for determining that the arrest or
investigation is gang-related.

NOTE: Suspected gang membership may be
established by contacting the Area GIT or
Bureau Gang Coordinator.

Field Identification

Officers who contact a suspected active or
affiliate gang member and determine that the
completion of a Field Interivew Card

(FI Card), Form 15.43.00, is appropriate,
shall document at least two required gang
membership criteria and may include the
following additional information on the FI
Card:

e How gang membership was established
(e.g., admission, tattoos, attire);

e The specific type of gang activity
involved; and,

e The words “GANG MEMBER” or
“GANG AFFILIATE” in the narrative
portion of the FI Card, depending upon
the criteria documented by the officer.

Upon Supervisory review and approval of the
FI Card containing gang-related information,
it will be routed to the Area GIT where the FI
Card was completed for review and
verification. Only a GIT officer, sergeant,
detective or sworn gang support staff may
complete a Subject Identification Card if the
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criteria for a gang member or gang affiliate
has been met.

The Subject Identification Card shall be
reviewed, approved and signed by a GIT
supervisor, prior to it being entered into the
CAL/GANG System. After completing the
Subject Identification Card or if a card
already exists, the Area Gang-CAD or
assigned personnel shall enter the new
information into the CAL/GANG System
within 14 calendar days. Gang FI Cards will
be securely stored inside the gang office.

NOTE: Gang officers and other personnel
who have completed the required
CAL/GANG training may also input and
update information into the CAL/GANG
System.
11/1400.31  Photographing Known or
Suspected Gang Members

Only gang officers, gang sergeants, and gang
detectives are authorized to take non-booking
identification photographs of active and
affiliate gang members.

Officers should always consider the
photograph to be part of the field interview
process and not a reason for an extension of
the interview. Officers in obtaining field
photographs shall use the following
guidelines:

e Officers shall not use physical force or
any other form of coercion in acquiring a
photograph;

e Officers shall request and receive
permission from the individual prior to
taking a photograph when that person is
not being arrested or otherwise legally
detained;

e Officers shall not pose the individual
with name or gang identification cards;

¢ Individuals photographed shall be
unrestrained and on public property;

e Officers shall conduct the photographing
process contemporaneously with the
completion of the FI Card;

e Photographing may not extend the time
necessary to complete the interview
process; and,

e A full explanation shall be provided to
the suspect as to the purpose of the
photograph.

11/1400.40  Notification to Parent or

Guardian of Juveniles

Gang enforcement personnel who identify a
juvenile as an active gang member or active
affiliate gang member shall add the
juvenile’s information into the shared gang
intelligence database. Gang enforcement
personnel shall immediately send the
involved juvenile a Notification to a Juvenile
of Gang Affiliation Involvement Letter,

Form 12.16.10, or a Notification to a Juvenile
of Gang Affiliation Involvement Letter
(Spanish version), Form 12.16.11. The letter
shall advise him/her of the reason why he/she
was identified as an active gang member or
active affiliate gang member and that his/her
information was added to the shared gang
intelligence database. Gang enforcement
personnel shall also immediately send the
involved juvenile’s parent(s) or guardian(s) a
Gang Affiliation Parental Notification Letter,
Form 12.16.05, or a Gang Affiliation Parental
Notification Letter (Spanish version),

Form 12.16.06, advising the parent(s) or
guardian(s) of the reason why their
son/daughter was identified as an active gang
member or active affiliate gang member and
that their son’s/daughter’s information was
added to the shared gang intelligence
database.

EXCEPTION: When notification may
jeopardize an active criminal investigation or
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the health and safety of the juvenile, such
notification shall be delayed. However, once
the investigation is no longer at risk of being
jeopardized, the Gang Impact Team officer in
charge (OIC) shall provide written
notification to the juvenile and his/her parent
or guardian. The reason for the delay shall
be documented on an Employee’s Report,
Form 15.07.00, and a copy kept on file in the
gang office separate from other gang files.

The involved juvenile and his/her parent(s) or
guardian(s) has the right to contest in writing
the entry of the juvenile’s information into
the shared gang intelligence database. If
contested, the Gang Impact Team OIC shall
review the request and within 60 days from
receipt, provide a response using the
Response to Request to Remove Juvenile
from Shared Gang Database Approval or
Denial Letter in the appropriate language.

If the involved juvenile or juvenile’s
parent(s) or guardian(s) requests to know if
the juvenile has been identified as an active
gang member or active affiliate gang
member, gang enforcement personnel shall
provide that information, unless doing so
would compromise an active criminal
investigation or compromise the health or
safety of the juvenile.

Gang enforcement personnel shall not
disclose the location of the juvenile identified
as an active gang member or active affiliate
gang member to his/her parent(s) or
guardian(s), if they determine there is
credible evidence that the provided
information would endanger the health and
safety of the juvenile.

NOTE: A shared gang database retains
records related to the gang activity of the
individuals in the database, consistent with
the provisions contained in Section 23.20(h)
of Title 28 of the Code of Federal
Regulations. Nothing in this section shall
require Department personnel to disclose any
information protected under Section 1040 or

1041 of the Evidence Code or Section 6254
of the Government Code.

Copies of the Gang Affiliation Parental
Notification Letter, Notification to a Juvenile
of Gang Affiliation Involvement Letter,
Response to Request to Remove Juvenile
from Shared Gang Database Approval Letter,
and Response to Request to Remove Juvenile
from Shared Gang Database Denial Letter
shall be kept indefinitely on file in the gang
office separate from other gang files.

(Refer: Special Order No. 8, dated March 2,
2015, Notification to Parent or Guardian of
Juveniles-Revised; and, Various Gang
Affiliation Notification Letters-Activated,
Renamed and Revised).

11/1400.50  Release of Crime and Arrest
Information to the News
Media

It is the policy of the Department to provide
the public, via the news media, with
information, which the public has a right to
know. However, it is often unclear in the
early stages of a criminal investigation
whether or not gangs are involved. To avoid
contributing to the notoriety of gangs,
officers shall refrain from making comments
to the news media regarding gang
involvement in crimes. For information
concerning the release of information to the
news media, officers shall refer to
Department Manual Sections 1/420.40 and
1/420.50 when releasing gang-related crime
information to the public. Officers shall be
guided by Department Manual Section
4/214.50 when making a major gang-related
activity notification.

11/1400.51  Photographic Line-Up
Procedures

The CAL/GANG System has the capability
of producing a photographic line-up for
investigative purposes. Photographs shall
not have the name of the gang member on the
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photo. Photographs may be copied for photo
books.

When CAL/GANG generated photo line-ups
are not available, the 1/0 shall use the
Department’s existing established photo line-
up procedures when selecting photos (refer:
DOM Volume 11, Section 900.30).
11/1400.52  Security

The section officer in charge maintaining the
CAL/GANG files shall be responsible for
necessary file security (refer: DOM Volume
11, Section 1400.01).

11/1400.99  References Applicable to
Gang Files

Department Manual Sections

1/420.40 Responsibility for the
Release of Information

1/420.50 Scope and Content of the
Release of Information

4/269 CAL/GANG System and
Gang File Guidelines

4/269.10 Definitions

4/269.20 Criteria for Gang Member
Documentation

4/269.30 Contacts with Gang Members

4/269.40 Maintaining Department Gang
Files

4/269.50 CAL/GANG System and
Gang File Security

4/269.60 Photographing Known or
Suspected Gang Members

4/269.70 Notification to Parent or
Guardian of Juveniles

4/269.80 Audits and Purging of

CAL/GANG Records

E-Forms
12.16.05

E-Forms
12.16.06

E-Forms
12.16.10

E-Forms

12.16.11

E-Forms
12.16.12

E-Forms
12.16.13

E-Forms

12.16.14

E-Forms

E-Forms

Gang Affiliation Parental
Notification Letter
English Version

Gang Affiliation Parental
Notification Letter
Spanish Version

Notification to a Juvenile of
Gang Affiliation Involvement
Letter

English Version

Notification to a Juvenile of
Gang Affiliation Involvement
Letter

Spanish Version

Response to Request to
Remove Juvenile from Shared
Gang Database Approval
Letter

English Version

Response To Request to
Remove Juvenile from Shared
Gang Database Approval
Letter

Spanish Version

Response to Request to
Remove Juvenile from Shared
Gang Database Denial Letter
English Version

Response to Request to
Remove Juvenile from Shared
Gang Database Denial Letter
Spanish Version

Subject Identification Card

Special Orders

No. 27, dated July 10, 2003,
Selection and Assignment to Gang
Enforcement Details

No. 7, dated February 25, 2004,
Gang Impact Teams-Established
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No. 2, dated February 18, 2005,
Gang Enhancement Procedures and Gang
History Books

No. 15, dated May 22, 2013,

CAL/GANG System and Gang File
Guidelines and Related Subsections-Revised;
CAL/GANG Card, Form 12.16.09-Renamed
and Revised

No. 8, dated March 2, 2015,

Notification to Parent or Guardian of
Juveniles-Revised; and, Various Gang
Affiliation Notification Letters-Activated,
Renamed and Revised

Office of Operations Orders

No. 12, dated November 12, 2008,
Citywide Crime Analysis Detail Guidelines-
Revised

Operations Committee-Operational Order

No. 8, dated October 24, 2001,
Guidelines and Procedures for the Gang
Photograph Book

Chief of Police-Administrative Order

No. 5, dated May 30, 2001,
Career Criminal Detail Mission and
Strategies

Chief of Detectives Notice

Dated May 26, 2010,

Department Manual Section 4/269.50-
CAL/GANG System and Gang File Security-
Revised

11/1500.00 COMPLAINT FILINGS
and APPEALS

11/1500.10  17(b)(4) Penal Code (PC)
Referral Policy of the Los
Angeles County District

Attorney’s Office

An alternative felony/misdemeanor charge
shall be prosecuted as a felony unless the
prosecutor believes that a misdemeanor
sentence is warranted under all the
circumstances of the case. If the prosecutor
believes a misdemeanor sentence is
warranted, they shall prosecute the case as a
misdemeanor pursuant to Penal Code Section
17(b)(4). However, in bookmaking cases,
because of the disparity between Penal Code
Section 17(b)(4) and 17(b)(5), fileable cases
shall initially be filed as felonies. A further
delineation of the District Attorney’s filing
policy is contained in the Legal Policies
Manual published by the District Attorney's
Office. Each Area detective division and
specialized detective division should
maintain a copy of that manual.

11/1500.20  Primary Factors Relevant to
Appropriateness of

Felony Sentence

The following factors should be specifically
considered, in addition to any other relevant
information, which may exist in a particular
case, when determining whether a felony
charge is warranted:

11/1500.21  Prior Record

A misdemeanor prosecution normally should
not be considered if:

e The suspect has a prior conviction
resulting in a “strike.”

e There has been a conviction, within the
past five years, for the same type of
criminal conduct, whether felony or
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misdemeanor, arising out of a felony
charge or a Penal Code Section 17(b)(4)
referral.

e There has been a conviction resulting in a
state prison commitment for the same
type of crime within the last ten years.

e There has been a juvenile record within
the previous five years, consisting of a
commitment to the California Youth
Authority or Probation Department camp
or the sustaining of more than one felony
level petition.

e A record exists of charges and/or
convictions for any type of criminal
conduct demonstrating the likelihood of
excessive criminality on the part of the
defendant within the past five years.

Crimes committed in a familial setting
involving Domestic Violence or victims
under the age of 18 years, similar previous
crimes or a history of significant violent
behavior shall be considered in this respect
whether or not it was ever brought to the
attention of the criminal justice system. The
prosecutor should understand that Domestic
Violence and child abuse incidents are
generally repetitive and escalating in degree.

The following information shall be included
with all misdemeanor and felony cases
submitted to the City Attorney’s or District
Attorney's Office for filing:

e Criminal Identification and Information
(CII) State rap sheet.

e Consolidated Criminal History Reporting
System (CCHRYS) rap sheet.

e Current DMV history.
e Out-of-state rap sheet(s) when multi-state

records exist. The local municipal court
clerk will notify the court(s) in the

outside jurisdiction(s) about the current
case in Los Angeles County for purposes
of possible parole/probation violations in
those jurisdictions.

NOTE: When a defendant’s out-of-state
rap sheet(s) cannot be obtained before the
case is presented for filing, this
information shall be conveyed to the
prosecutor.

Existing filing requirements of the District
and City Attorney’s Offices governing
Domestic Violence cases are in addition to
these requirements (refer: DOM Volume I,
Sections 1500.70 through 1500.74 for
additional requirements for Domestic
Violence cases).

11/1500.22  Severity of the Crime

A misdemeanor prosecution normally should
not be considered if:

e The accused has attempted to injure
another with the use of a deadly weapon
or instrument, whether successful or not.

e The accused has, regardless of the means
used, caused permanent injuries requiring
hospitalization or temporary injuries
substantially incapacitating another for a
significant period of time; or has
physically attacked and injured in any
significant way a child, an elderly or
disabled person, in the commission of a
crime, except that in mutual combat
fights, all circumstances may be
considered including the relationship
between the parties and any prior criminal
history.

e The accused was in possession of a
loaded firearm at the time of the
commission of the crime, and the crime is
such that a loaded firearm could be used
to facilitate its commission. A firearm
could be used to commit an ADW
245(a)(2) PC, but is not relevant to a
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charge of driving without owner’s
consent 10851(a) VC.

e The accused has committed a battery on a
police officer inflicting other than minor
injuries.

e The accused has committed or attempted
a residential burglary.

e The accused could be charged with Grand
Theft Auto or Vehicle Code Section
10851, and:

= The vehicle taken has not been
recovered, or has been recovered in a
stripped or substantially altered
condition, or was recovered outside
the State of California, or

= The vehicle’s identity was altered by
changing license plates, vehicle
identification number, or ownership
documents.

= The value of the vehicle exceeds
$950.

e The accused was bookmaking and is
either associated with organized crime or
is a major bookmaker.

11/1500.23  Probability of Continued

Criminal Conduct

Because probability of continued criminal
conduct may be inferred from the following
factors, a misdemeanor prosecution normally
may not be considered if:

e The accused has demonstrated they are a
professional criminal by their modus
operandi, the tools used in the
commission of the crime, their criminal
associations, or other similar
circumstances; or

11/1500.24  Eligibility for Probation

In any event, a misdemeanor prosecution
should not normally be considered if the
accused is ineligible for probation under the
provisions of Penal Code Section 1203 or
Health and Safety Code Section 11370. If the
accused is ineligible for probation, a felony
charge may be filed, except in unusual cases
where the interest of justice demands a
departure.
11/1500.30  Special Situations Generally
Warranting Misdemeanor
Prosecution

See most recent Inter-Agency operational
agreement, Penal Code Section 17(b)(4)
Referrals.
11/1500.40  Secondary Factors Relevant
to Appropriateness of
Felony Sentence

In close decisions regarding the utilization of
Penal Code Section 17(b)(4), the prosecutor
may consider:

e The relative difficulties in successful
prosecution of the case as a felony as
opposed to misdemeanor including the
nature of the witnesses involved.

e The cooperation of the accused as
demonstrated by their voluntary
confession, assistance in the recovery of
property, information regarding other
criminal activity by the accused or others,
voluntary restitution, or other like factors.

e The age of the accused as it relates to
whether the prospective maximum
sentence would be a commitment to the
California Youth Authority or state
prison.
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11/1500.50  Multiple Defendants

If the prosecutor is confronted with a
situation in which two individuals are
chargeable in a single accusatory pleading
with a felony charge, and one of the two
appears to merit a felony sentence for the
crime, both should be charged initially with a
felony regardless of the eligibility of the other
for a misdemeanor sentence.

11/1500.60  Reject Consideration
Prior to Seeking a Filing

Detectives assigned to investigate domestic
violence cases shall submit them to the
District Attorney's Office or City Attorney's
Office for review and/or reject consideration.

Other cases which meet all of the following
criteria shall be submitted to a detective
supervisor for consideration of a reject prior
to submitting such cases to the City
Attorney's Office:

e Non-domestic violence case where no
injuries or only slight injuries were
sustained by the victim, and

e The victim refuses to prosecute.

NOTE: Department personnel shall not
solicit statements from victims indicating
they do not wish to prosecute. The
“victim refuses to prosecute (VRP) rubber
stamp” and victim’s sign-off shall not be
used in the narrative portion of the
Follow-Up Investigation, Form 03.14.00,
or on any copy of the crime report.
Instead, the victim’s reason for not
wanting to prosecute shall be included in
the narrative portion of the Form
03.14.00.

e The suspect has no known prior history of
domestic violence.

NOTE: If a detective supervisor rejects a
case, it need not be submitted to a prosecutor
for filing.
11/1500.70  Domestic Violence Filing
Procedures

All cases involving domestic violence (DV),
as defined by Penal Code Section 13700,
shall be reviewed by a prosecutor, whether or
not the victim wishes to prosecute.
Supervisors are reminded, however that when
further investigation establishes that the
crime did not occur, arrestees shall be
released from custody under authority of
Penal Code Section 849(b)(1).

Family Violence Unit Responsibilities

A Family Violence Detail must be
established within each Area Major Assault
Crimes (MAC) Unit. Personnel assigned to
the Family Violence Detail shall conduct
follow-up investigations of all crimes of
violence occurring “within the family.”
The term occurring within the family is
defined as:

e An adult or minor who is a spouse,
former spouse, cohabitant, former
cohabitant; or, with whom the suspect has
had a child; or, is having or has had a
dating or engagement relationship;

e An elder adult (65 years of age or older)
victimized by a family member,
regardless of whether that family member
currently resides in the home;

NOTE: This includes cases where the
family provides for an in-home caregiver;
however, this does not include long-term
care, health, and community care
facilities.

e Asibling; and,

e Other familial relationships.
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Exceptions:

e Cases of physical or sexual child abuse
where the suspect is the parent,
stepparent, guardian, or a live-in
boyfriend/girlfriend of the child’s parent
shall be assigned to the Abused Child
Section (ACS), Juvenile Division (JUV);
and,

e Cases involving sexual assault, sexual
battery, spousal rape, or other sex
crimes(s) constituting domestic violence
shall be handled by the MAC Unit
personnel who are assigned to handle
sexual assault cases.

11/1500.71  Domestic Violence Felony

Filing

If a case appears to merit a felony
prosecution or issuance of a felony arrest
warrant from the District Attorney's Office,
the detective handling the case may
telephonically contact the District Attorney's
Family Violence Unit at (213) 257-2185 to
discuss further investigation and to schedule
non-custody filings and victim interviews.

NOTE: Family Violence Unit will not give
telephonic rejects or screen for 17(b)(4)
referrals to the City Attorney (CA).

To identify potential felony cases, detectives
should make decisions based on such factors
as the seriousness of the victim’s injuries, the
suspect’s history of violence, and overall
assessment of danger to the victim. The
District Attorney (DA) has a mandatory
felony filing policy in cases in which the
suspect:

e Committed a murder or an attempted
murder;

e Used a gun or other dangerous weapon;
or,

e Inflicted serious bodily injury.
11/1500.72  District Attorney Reject
or Referral of a Domestic
Violence Case

Domestic violence cases rejected by the DA
but referred to the CA for misdemeanor filing
consideration shall be submitted to the CA
with a copy of the DA’s written reject.

The City Attorney Family Violence Unit
(CAFVU) handles the most serious DV cases
prosecuted by the CA. Cases the unit will
accept are, generally, those with serious
injuries to the victim, or those where there is
a history of violence between the concerned
individuals.

NOTE: Additionally, the CAFVU handles all
child physical abuse and elder abuse cases.
Detectives are encouraged to recommend
such cases to the CAFVU through the branch
filing deputy or by calling the CAFVU
directly at (213) 485-2352.

Misdemeanor Filing

Cases that must be presented for
misdemeanor filing include those in which
any of the following are present:

e The victim sustained any minor visible
injury or complained of internal injury;

e Any threat is made before, during, or after
the incident, including the suspect’s threat
to injure or kill themselves;

e A weapon was used;
e Officers learn that there have been prior
incidents of violence, whether or not they

were reported to the police;

e Another crime was committed during the
incident (e.g., a vandalism or trespass);
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e The defendant has a prior arrest for a
crime of violence;

e Allegations include a violation of a
Restraining Order (RO);

e Children were present during the incident;
or,

e There is any indication of stalking-like
behavior.

DA Reject-Further Investigation
Guidelines

The following case will be rejected for
further investigation:

e The investigating officer made no diligent
attempts to contact and/or interview the
victim;

NOTE: Interviews of the victim are
necessary to access credibility or clarify
reports/crime (usually done in all cases
filed for the Family Violence Division,
especially sexual abuse and stalking).

e The injury and/or cause of injury needs
clarification;

e Witness statements are not included in the
crime report or follow-up investigation;

e Photographs and/or scientific/forensic
analysis are needed.

11/1500.73  Domestic Violence 17(b)(4)

PC Cases

Referrals to the local CA when the facts of a
domestic violence case do not meet the
criteria for a felony filing. Occasionally a
CA or police officer will question the
appropriateness of a 17(b)(4) referral. In
these instances, it shall be the responsibility

of the Head Deputy or Assistant Head Deputy
to review the referral.

17(b)(4) PC referral procedures shall not be
applied to domestic violence cases (refer:
Office of Operations Order No. 5, 1993);
however, when a case does not meet the
DA'’s filing criteria, the detective may seek a
detective supervisor 17(b)(4) PC referral to
the CA.

Domestic Violence and
MAC Cases Submitted to
the DA’s/CA’s Office for
Filing

11/1500.74

Detectives shall ensure that the following
information, when applicable, is contained in
the original domestic violence related reports
or obtained to aid in the filing of a criminal
complaint and the successful prosecution of
domestic violence cases:

NOTE: Detectives shall ensure that all
domestic violence related reports are
accurate and thoroughly completed.

Detectives shall attempt to clarify any
apparent omissions or conflicts contained
in the original DV related reports on a
Follow-Up Investigation, Form 03.14.00.

e Victim’s statements taken as soon as
possible after the crime, preferably in
person, fully setting forth the
circumstances of the crime and their
relationship to the suspect;

NOTE: Hearsay testimony of the victim
pursuant to Proposition 115 is
discouraged absent unusual
circumstances. If it appears that the case
will be tried without the presence of the
victim, immediately begin to document
due diligence efforts to locate the victim
and give the required notice to the
defense.
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Victim’s spontaneous statements (e.g.,
statements indicating the victim’s level of
cooperation with the case’s prosecution,
statements made to paramedics or other
medical personnel, and statements that
may be used to impeach). Document
these statements, verbatim, on a Form
3.14;

NOTE: Victim’s shall not be asked if
they desire prosecution of the suspect.
Advise the victim that prosecution of the
suspect will be by the State, not the
victim.

Obtain a picture of the suspect and show
it to the victim for identification purposes
and maintain the photograph in the

Detective’s Case Envelope,
Form 15.15.00.

NOTE: No DV case will be filed for
warrant without proper identification of
the defendant at the time of filing.

Witness’ statements (especially children,
paramedics and interpreters);

Suspect’s statements, including denials.
An attempt shall be made to obtain a
legally admissible statement from the
suspect. The statement should be taped,
handwritten by the suspect, typed and
signed, or otherwise recorded whenever
feasible;

Detectives shall interview all in-custody
suspects that were not previously
interviewed by the arresting officers and
complete an Investigator’s Final Report,
Form 05.10.00;

Description of injuries, including medical
diagnosis and/or treatment;

Medical reports documenting traumatic
injury obtained via the victim’s signed
medical release or a Subpoena Duces

Tecum (subpoena for production of
evidence);

Photographs of victim’s injuries, of the
crime scene, and of the suspect’s injuries
or absence thereof;

NOTE: As used in this manual, the term
“photograph(s)” is not limited only to
images on film, but may include those
images obtained by digital means either
still or videography.

Follow-up photographs of injuries that
were not visible at the time the
preliminary investigation was conducted.
Bruising may be revealed at a later date;
therefore, detectives are encouraged to
obtain a supplemental series of
photographs depicting injuries when
appropriate;

Identification of the weapon
used/available to the suspect, and whether
or not the weapon was confiscated. If the
weapon was not confiscated, explain why
not;

A secondary address for the victim and/or
witness, whenever possible;

Forensic analysis results;

The identity of the 911 caller and initiate
a request for a copy of the 911 tape
recording when appropriate;

Prior crime and/or arrest reports on the
suspect, victim, and witness via the
CC10-CCAD NAME SEARCH format
via NECS terminals or via the Los
Angeles Regional Crime Information
System (LARCIS) icon on the Local Area
Network (LAN) terminals, the Detective
Case Tracking System (DCTYS),
Automated Firearm System (AFS), and
criminal histories, if any;
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NOTE: Detectives should obtain,
whenever possible, the ClIl, CCHRS, and
FBI “rap sheets.”

e Copies of all prior records, crime reports,
follow-up reports, previous incident
photographs, and/or DVRO's involving
the suspect and victim(s), if available;

e A Trial Courts Information System
(TCIS) computer printout of a search of
the name of the defendant. If the search
indicates the defendant has other cases in
the system for crimes of violence or for
which they may be on parole or
probation, that information must also be
provided; and,

e Any information which may indicate the
potential for a future escalation of
violence.

Detectives should conduct non-custody
investigations in a timely manner. While
many of these cases may qualify as a drop-
off, priority should be given to cases
involving increased threat potential to the
victim (e.g., a history of escalation of

violence) shall be conveyed to the prosecutor.

CA Reject Guidelines

Cases will be rejected if there is no visible
injury and no corroboration even if the
defendant has a significant criminal history.

MAC Coordinator-Administrative Case
Closure (Optional Presentation Cases)

In cooperation with this Department, the CA
has implemented a screening policy to
increase efficiency in the prosecution of DV
cases. With this policy, selected minor
misdemeanor DV cases meeting certain
requirements can be administratively closed
and will not be presented to the CA for filing
consideration. Detective supervisors shall
not administratively close any DV case that

meets the DA's felony filing criteria,
regardless of the supervisor’s belief that a
case would be rejected if submitted to a filing
deputy. Only Detective I1l MAC
Coordinators shall approve administrative
closures.

NOTE: Cases involving arrestees shall
not be administratively closed
The following cases may be administratively
closed:

e 273.5PC, Infliction of corporal injury to
spouse, cohabitant or parent of their child;

e 243(e) PC, Battery against a former
spouse, fiancé or person in a current or
past dating relationship; and,

o 242 PC, Battery.

All other DV crimes shall be submitted to the
DA or the CA for filing consideration.

Requirements for Administrative Case
Closures

Detective I1l MAC Coordinators may
approve an administrative closure for the
above listed cases that meet all of the
following requirements:

e The victim sustained no visible or
complained of injury;

¢ No threats were made to the victim
before, during or after the incident;

¢ No weapons were used in the incident;

e There is no indication from the victim
that there have been prior incidents of
violence, reported or unreported to the
police;

¢ No other crimes were committed during
the incident (e.g., vandalism, trespass);
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e The NECS CC10 printout for both the
suspect and the victim indicate no prior
reports of violence between the involved
persons;

e A name search under TCIS reveals the
suspect is not on probation, has no open
cases, and has no prior involvement in
any crime of violence; and,

e The suspect’s criminal history shows no
prior felony convictions for any offense,
no misdemeanor convictions for violent
offenses, and no arrests for any crime of
violence.

The Detective 11 shall consider, based on
information currently available, whether
supplemental investigation might yield
additional evidence that could result in a
criminal filing.

Detective Supervisor’s Responsibilities

Detective supervisors reviewing non-
domestic violence cases, which qualify as
misdemeanors under the authority of Penal
Code Section 17(b)(4), shall use discretion
when rejecting cases.

Additionally, when seeking CA filings,
detective supervisors shall ensure that
concerned detective personnel provide the
CA's Office with copies of the CC10 printout,
TCIS case disposition information and copies
of all DV and MAC cases previously rejected
by the CA's Office as required by this
section.

11/1500.75 Filing Cases Based on a CODIS
DNA Database “Hit

Any CODIS identification shall be confirmed
by the Serology/DNA Unit (SDU), FSD.

The suspect profile in CODIS (that matched
the DNA profile from the evidence) has to be
confirmed by a new reference sample
(collected by the investigator). Reference

samples collected by Custody Services
Division as part of the booking process, or
that are already typed and in CODIS, are
NOT available to the SDU.

The District Attorney’s Office generally will
not file a case based solely on a CODIS
identification unless they can be assured a
confirmation reference sample will be typed
and compared to the original evidence prior
to the Preliminary Hearing. In order to meet
this 10 business day goal, the detective shall
collect and book the new suspect reference
promptly and notify the SDU immediately.
When received at the SDU by Friday, the
reference can be typed, compared to the
evidence and a confirmation report routinely
issued for court by the second following
Friday (10 business days). If the
confirmation is required sooner, you shall
contact the SDU to make arrangements.

While collecting a reference sample from a
suspect, it is essential to properly label the
swabs and all containers with the name of the
suspect. When sampling multiple suspects,
extra precautions to ensure samples are
associated with the correct suspect are
essential.
11/1500.80  Complaint Appeals
Procedure

This Section documents the appeal procedure
to be followed when the issuance of a
criminal complaint is denied by a member of
the District Attorney's Office or the City
Attorney's Office, and the concerned
detective believes the case may be fileable.
11/1500.81  First Level of Appeal

When the issuance of a criminal complaint
has been denied by a member of the District
Attorney's Office or City Attorney's Office
and the case is believed by the detective to be
legally sufficient, the concerned detective
may:
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e Proceed to the filing deputy’s immediate
supervisor for a review of the case, and

e |If the matter cannot be resolved to
satisfaction, convey the circumstances of
the case and reject to the detective’s
officer in charge (OIC).

11/1500.82  Second Level of Appeal

When a rejection of complaint is appealed to
the concerned detective’s OIC, the OIC
should review the circumstances of the case
and the rejection of complaint.

If the OIC believes the case should be filed,
the OIC should contact the filing deputy’s
immediate supervisor and attempt to resolve
the matter.

If the matter cannot be resolved to
satisfaction, the OIC should convey the
circumstances of the case to the detective
commanding officer.

11/1500.83  Third Level of Appeal

When a rejection of complaint is appealed to
the division commanding officer, the
commanding officer should review the
rejection of complaint and circumstances of
the case.

If it is believed that the case should be filed,
the commanding officer should contact the
superior of the filing deputy’s immediate

supervisor, and attempt to resolve the matter.

If the matter cannot be resolved to
satisfaction, the commanding officer should:

e Inform the Area commanding officer (if
within an Area), and

e Convey the circumstances of the case to
the Assistant Commanding Officer,
Detective Bureau (DB).

11/1500.84  Fourth Level of Appeal

When a rejection of complaint is appealed to
the Assistant Commanding Officer, DB, they
should review the circumstances of the case
and the rejection of complaint. Ifitis
believed that the complaint should be filed,
the Assistant Commanding Officer, DB, may
contact whatever level is appropriate within
the District Attorney's Office or City
Attorney's Office to ultimately resolve the
matter.

11/1500.90  Resolution of Disputes with
the Public Defender’s Office

When a dispute arises between a Department
employee and a deputy Public Defender
(PD), the employee shall bring the matter to
the attention of the concerned Area detective
division or specialized detective commanding
officer.

EXCEPTION: When the dispute with the
PD is related to criminal discovery, all issues
shall be referred to the prosecuting attorney.
Penal Code Section 1054.5 specifically
designates the prosecuting attorney, not the
police department, as the entity responsible
for producing discovery material in criminal
cases. Department employees shall only
provide requested discovery material to the
prosecutor who will determine what will be
given to the defense.

The Area detective division or specialized
detective division commanding officer shall
review the circumstances and, if appropriate,
contact the concerned Office of the District
Attorney or City Attorney’s Office to obtain a
legal opinion of the merits of the complaint,
and attempt to resolve the matter. If the
complaint cannot be resolved, the Area
detective division or specialized detective
division commanding officer shall proceed to
the first level of review.

Prepared by Investigative Analysis Section
December 15, 2015



Detective Operations Manual
Volume 11

11/1500.91  First Level of Review

The Area detective division or specialized
detective division commanding officer shall,
if appropriate, contact the deputy public
defender’s immediate supervisor and attempt
to resolve the matter. If the matter cannot be
resolved, the commanding officer shall
convey the circumstances of the case to their
commanding officer.

11/1500.92  Second Level of Review
When the matter is brought to the attention of
the Area or specialized division commanding
officer, the commanding officer shall review
the circumstances and, if appropriate, contact
the next supervisory level in the Public
Defender’s Office and attempt to resolve the
matter. If the matter cannot be satisfactorily
resolved, the circumstances of the case shall
be conveyed to the Assistant Commanding
Officer, DB.
11/1500.93  Third Level of Review
When the matter is brought to the attention of
the Assistant Commanding Officer, DB, they
may contact whatever level is appropriate
within the Public Defender’s Office to
resolve the matter.

11/1500.99  References Applicable to
Complaint Filing

and Appeals

Department Manual Sections

4/711.05 Investigations Involving
Family Violence

4/720.25 Reports Necessary for
Misdemeanor Complaint

4/720.30  Securing Complaint from
a Felony Booking

4/720.32  Felony Arrest Report Used

for Misdemeanor Complaint

4/720.60  Obtaining Complaints—

Charge Based on Prior
Misdemeanor Conviction

Special Orders

No. 17, dated September 2, 2011,
California Penal Code Section 17 (b) (4)
Referral Procedures-

Office of Operations Orders

No. 5, dated May 4, 1993,

Modified 17(b)(4) PC Bypass
Procedures

No. 7, dated May 14, 1993,
Victim Refusal to to Prosecute

Office of Operations Notices

No. 17, dated May 27, 1993,

Resolution of Disputes with the Public
Defender’s Office

Legal Policies Manuals

Los Angeles County District Attorney

Los Angeles County District Attorney-
Family Violence Division Unit Operations

Manual

Los Angeles County District Attorney Filing
Criteria

Protocol for the Los Angeles City Attorney’s
Office

Los Angeles City Attorney Filing Criteria
Uniform Crime Charging Manual

California District Attorney's Association
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11/1600.00 EXTRADITION

Extradition is defined as the surrender of a
person charged with a crime by one state or
nation to another, under provisions of a treaty
or statute, in order that the state having
jurisdiction of the crime may prosecute the
person.
11/1600.10  District Attorney’s Policy

The District Attorney's decision to extradite a
person is affected by:

e The likelihood of a successful felony
sentence.

e The prior record of the accused.
e The gravity of the offense.

e The length of the sentence which would
probably be administered upon the person
in relation to the cost of the extradition.

e The existence of non-compensated
financial loss on the part of the victim in
relation to the cost of the extradition.

11/1600.11  Obtaining the Complaint

When obtaining the complaint for a suspect

in custody of another state, the concerned
detective shall:

e Confirm the identity of the suspect held
by the foreign jurisdiction.

e Ensure that the complaint and warrant
meet requirements for extradition as
identified by Extradition Services of the
District Attorney's Office.

NOTE: The term “Extradition Services”
as used in the rest of this chapter refers to
the District Attorney's Office.

e Ensure that the correct number of
required reports are included in the
Declaration in Support of Arrest Warrant.

11/1600.12  Extradition Approval

Requests

Extradition approval must be in writing.
When obtaining approval for extradition, the
detective shall:

e Contact Extradition Services at
(213) 974-3877. Extradition Services
will email the extradition request form to
the officers who will then fill out the form
and email it back to Extradition Services
with the mandatory attachments (warrant
detail information sheet, Cll/raps, FBI,
and CCHRS printouts).

e Ascertain that the witnesses are available,
the case is prosecutable and that there has
been no restitution or change in
victim/witness testimony.

To expedite the process, extradition approval
can be sought immediately following the
filing of the complaint. Extradition approval
shall be obtained from the appropriate
District Attorney's Office, Bureau director or
their assistant through Extradition Services.
11/1600.13  Extradition Approved
When extradition has been approved for a
suspect in custody in another state, the
concerned detective shall ensure the
following:

e The holding jurisdiction is immediately
contacted and advised to notify the
concerned LAPD detective if and when
the suspect signs a waiver of extradition
and is available for release to this
Department.
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e Warrant information is sent to the holding
agency pending receipt of a certified copy
of the warrant.

e A certified copy of the warrant is
promptly mailed to the holding
jurisdiction.

e A copy of the warrant transmittal letter
and all other correspondence from this
Department to the holding agency is sent
to Extradition Services.

11/1600.14  Waivers of Extradition

When a suspect waives extradition the

concerned detective shall ensure the
following:

e A teletype or other written
communication is requested by this
Department from the holding agency
indicating that the suspect has signed a
waiver of extradition and is available for
release to this Department.

NOTE: Two waivers of extradition must
be signed by the suspect with original
signatures.

e Contact Extradition Services for the
purpose of making travel arrangements to
the holding jurisdiction.

e Three certified copies of the complaint
and three certified copies of the local
warrant are presented to Extradition
Services.

e A Declaration in Support of Arrest
Warrant should be included with each
certified copy of the complaint.

e The fugitive is promptly returned to
Los Angeles County.

11/1600.15 Refusal to Waive

Extradition

When a suspect refuses to waive extradition
the concerned detective shall ensure the
following:

e A teletype or other written
communication is sought from the
holding agency indicating the fugitive’s
refusal.

e A photograph of the fugitive is requested
from the holding agency for use in
preparation of the formal extradition
papers.

e Extradition Services is immediately
contacted for preparation of the necessary
formal extradition papers preparatory to
obtaining a Governor’s Warrant.

NOTE: The number of copies of the
complaint and warrant varies among
different states and countries. The
detective will be advised as to the number
of copies required by Extradition
Services. The Governor’s warrant will
take approximately 30-90 days after the
formal extradition papers have been
prepared.

e Extradition Services will advise the
holding agency when the formal
extradition papers are sent to the
Governor of California, and request a
continuance in the extradition
proceedings pending receipt of the
Governor’s Warrant.

e The concerned detective shall ensure the
following when the teletype is received
specifying that the fugitive has been
remanded to the custody of the California
agents on the Governor’s Warrant:

e Extradition Services is contacted
regarding travel arrangements.
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e Each agent and the detention officer
must sign and complete the back
portion of the Investigator’s
Appointment Form in the space
provided.

NOTE: The Investigator’s
Appointment Form is a one-page,
legal-sized paper document with a
large gold seal in the lower left
corner, signed by the Governor of
California.

e The Investigator’s Appointment Form is
completed and returned to Extradition
Services.

11/1600.20  Prisoner Security

The detective should request permission from

the airlines to carry a service firearm while

transporting the fugitive. If permission is
denied, alternative modes of transportation
can be considered. It is Department policy
that two officers shall be used for this
purpose.

NOTE: The Transportation Security
Administration (TSA) was established
within the Department of Transportation
in 2001. The TSA assumed civil
aviation security from the Federal
Aviation Administration including the
regulations that govern law enforcement
officers flying armed.

Under the new regulation, all law
enforcement officers who need to fly
armed to provide prisoner escort are
required to complete the updated “Law
Enforcement Officers Flying Armed”
and “Extradition Procedures” training
prior to traveling armed on a commercial
aircraft (refer: DOM Volume I, Section
1600.99).

The airlines usually allow a detective to carry
a service firearm in the passenger

compartment while transporting a fugitive;
however, the ultimate decision rests with the
pilot and/or the airline authorities.

The general policy of airlines precludes the
use of leg restraints on prisoners while on
airplanes or in airport areas. Waist chains
can be obtained from Fugitive Warrant
Section.

Questions regarding flying armed should be
directed to the Fugitive Warrant Section,
Gang and Narcotics Division at

(213) 486-5310.

11/1600.30  Travel Instructions
Extradition Services provide the detective
with a travel envelope which contains airline
reservations, other special instructions and all

documents necessary for the detective to
complete the extradition.

The detective will be given an appointment
date to return to Extradition Services upon
completion of the extradition (date and time
Is noted on the travel envelope).

After Extradition Services completes the
detective’s travel arrangements and
extradition instructions, the detective sends
the holding agency a teletype containing the
date and time of anticipated arrival.

When the detective is ready to return to Los
Angeles County, arrangements may be made
for other Area/division detectives to meet the
returning detectives at the airplane upon the
concerned detective’s arrival.

A detective who leaves this state to retrieve a
fugitive shall:

e Take with them adequate means to
confirm the identity of the suspect (i.e.,
photographs, fingerprints).
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o Verify the identity of the suspect prior to
leaving the foreign jurisdiction with the
prisoner.

e Telephone Extradition Services,
COLLECT, at (213) 974-3877, if it is
learned that the suspect to be extradited is
not the person sought by this state.

NOTE: Extradition-related problems, usually
expenses or delays that arise during the
extradition, must be communicated to
Extradition Services (refer: DOM Volume I,
Section 1600.99).

Notifications Prior to
Departure

11/1600.40

The concerned detective shall notify:

e The holding jurisdiction of the date and
time of the detective’s anticipated arrival
by teletype or by telephone.

e Real-Time Analysis and Critical
Response (RACR) Division relative to
the following information prior to the
detective leaving Los Angeles County on
the extradition:

e Name and Area/division of the
detective leaving the county.

e Nature of the trip.
e Destination.

e Intended date of departure from Los
Angeles.

e Name of the detective’s supervisor
approving the trip.

NOTE: Detectives desiring to interview
persons out-of-state may contact RACR
to determine if other detectives are in the
vicinity on an extradition. Perhaps
arrangements can be made to have the

interview conducted by the extraditing

officers.
11/1600.50  Expense Claims
Requests for travel funds on a District
Attorney's authorization for out-of-state
extradition shall be submitted to the

concerned officer’s division commanding
officer for approval.

Prior to departure, the District Attorney's
Extradition Services completes a “District
Attorney's authorization for an out-of-state
extradition” and/or “Estimate of Extradition
Expenses” form(s) which the detective takes
to his Area/specialized division commanding
officer.

The detective presents the approved form(s)
to Fiscal Operations Division at the Police
Headquarters Facility. The detective shall
adhere to the following procedures relative to
expense claims:

o Keep all receipts of expenses incurred.

e Maintain a log of the extradition.

e Within five days, submit receipts for all
expenses except for meals and legal
expenses of $1 or less.

e Return all funds, which are not used to
Fiscal Operations Division as soon as
possible.

Fiscal Operations Division will prepare a
“Personal Expense Statement,” Form General
16, for the detective from the receipts and log
provided. Detectives should be thoroughly
aware of the expenses that are allowable
during extradition.

This information is provided to officers by
Extradition Services prior to departure.
Generally, expenses, which are incurred in
the State of California, are not reimbursable
extradition expenses.
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Telephone calls to the State of California are e Extradition Procedures
not reimbursable and shall be made
COLLECT. The state does not consider (Contact your Area/Specialized Division
expenses for payment of medical bills for Training Coordinator for required training)
extradited suspects to be reimbursable
extradition expenses. If payment of a
suspect’s medical bill becomes necessary
before the holding agency will release the
suspect to the detective’s custody, the 11/1700.00 SUBPOENA
detective should notify Extradition Services CONTROL and
immediately. If the suspect needs medical DISCOVERY
attention while enroute to Los Angeles, the QUESTIONNAIRES
detective must obtain medical attention for
the suspect. If an expense is involved, the 11/1700.10  Subpoenas for Detectives

detective must obtain a receipt.
When a detective receives a hard copy,

11/1600.60  Notification Upon Return subpoena, they shall document receipt of the
subpoena in the Employee Subpoena Record,

The concerned detective must notify RACR Form 15.29.00, and initial the entry.

upon returning to the City of Los Angeles. Additionally, the detective shall:

11/1600.99  References Applicable to Notify their supervisor who shall complete

Extradition the service information on the subpoena,

examine the Employee Subpoena Record for

Department Manual Sections completeness and initial the Form 15.29.00

indicating service.
3/390 Official Travel by

Department Employees Sign and date the subpoena and cause it to be
returned to the court (the Subpoena Control
4/716.10  Extradition or Investigation Officer is responsible for forwarding

subpoenas to court).
Office of Operations Notices
Electronic Subpoenas
No. 13, dated April 26, 1993,

Single-Officer Extradition Subpoenas issued by the District Attorney’s
Office, City Attorney’s Office, Los Angeles
Selected Extradition Procedures and County Alternate Public Defender’s Office,
Reference Material Traffic Court, and future subpoenas from
other agencies may be electronically
Published by the Los Angeles County District delivered. Subpoena Control Officers (SCO)
Attorney will print subpoenas for those officers who

do not have GroupWise access.
TSA Requirement Prior to Flying Armed

or Attempting Prisoner Extradition (POST Employees shall log on to GroupWise at least

& Department Mandated Training) once during each workday and open all
electronic subpoenas and subpoena

POST Videos: cancellations.

e Aviation Security
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Opening an electronic subpoena constitutes
personal service and the employee shall
appear in court or be placed on-call for court,
as directed by the subpoena.

11/1700.11  Cases Involving Volatile
or Dangerous Evidence

When served with a subpoena in a case in
which volatile or dangerous evidence was
booked, the detective shall:

o Request photographs of the substance
through Technical Investigation Division.

e Obtain a copy of the Analyzed Evidence
Report, Form 12.20.00, from Property
Division.

e Take the photographs and the
Form 12.20.00 to court in lieu of the
evidence.

e Retain the photographs and the

Form 12.20.00 for future court

proceedings when they are not received

into evidence.
11/1700.20  Civil Court Mileage
Detectives who receive a subpoena under
authority of 68097.1 or 68097.6 of the
California Government Code may elect to use
their private vehicles. They are entitled to
receive compensation for mileage to and
from the proceeding and reimbursement for
parking. Government Code Sections 68097.1
and 68097.6 address subpoena service for a
peace officer as a civil witness in a case
stemming from the peace officer’s
performance of duty.

11/1700.30  Declaration of Receipt/
Expenditure of Funds,
Form 15.24.00—

Detective’s Responsibilities

When a detective receives financial
reimbursement from other than the City of
Los Angeles for any on-duty function or is
summoned in response to an order, notice,
subpoena or other written or verbal direction,
in which their occupation as a Department
employee was a factor and for which they
received any monies, shall:

e Report all monetary compensation
received, and

e Submit a Declaration of
Receipt/Expenditure of Funds,
Form 15.24.00, and/or a Personal
Expense Statement, Form General 16 to
their supervisor for review within five
working days following their return to
duty. Employees shall also submit
receipts to substantiate any expenditure of
funds. Detectives who received monetary
compensation for witness, per diem,
mileage or parking fees shall remit fees
based upon the following transportation:

e City vehicle-remit all witness and
mileage fees, in addition to unused fees
for per diem and parking.

e Private vehicle-remit all witness fees in
addition to unused fees for per diem,
mileage and parking.

NOTE: Detectives may contact the
Department’s Chief Accountant, Fiscal
Operations Division, for further information
regarding guidelines and form completion.
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11/1700.31  Declaration of Receipt/
Expenditure of Funds,
Form 15.24.00—

Detective Supervisor’s

Responsibilities

When a Form 12.24.00 and/or Form General
16 is submitted to a detective supervisor, the
supervisor shall:

e Review and check the form for
completeness and conformity to
procedures, and

e Forward the approved form(s) along with
supporting documents to the detective’s
commanding officer.

11/1700.32  Declaration of Receipt/

Expenditure of Funds,

Form 15.24.00—

Area Detective Division

and Specialized Detective

Division Commanding

Officer’s Responsibilities

The commanding officer shall:

e Review and approve the form.

e Forward the original to the Police
Accountant, Fiscal Operations Division

within 10 calendar days following the
employee’s return to duty.

11/1700.40  Criminal Subpoenas
for Civilian Victims

and Witnesses

Subpoenas that are received by the concerned
detective from the Subpoena Control Officer
shall:

e Maintain the subpoenas inside the
Detective's Case Envelope, Form
15.15.00.

e Make a diligent effort to serve the
subpoena(s), utilize available resources
and/or make as many attempts necessary
to serve the subpoena(s).

e Complete the subpoena service portion of
the subpoenas with the required
information and take them to court on the
day of the hearing.

e Document unsuccessful attempts to serve
the subpoena and notify the concerned
prosecutor.

NOTE: When subpoenas are received for
victims and witnesses and the detective
assigned to the case has transferred to another
unit, the Area detective division or
specialized detective divisions commanding
officer responsible for the investigation of the
crime shall assign personnel to serve the
subpoena(s).

The detective originally assigned the
investigation shall be consulted as soon as
possible for any insight about the case or the
service of the subpoena(s).

By mutual agreement between current and
prior commanding officers, the detective
originally assigned the case may assume
responsibility for subpoena service.

For audit and control purposes, detective
supervisors may note in the Employee
Subpoena Record, Form 15.29.00, how many
subpoena(s) were received and assigned to
investigative personnel.

11/1700.41  Subpoena Service by Mail

When a subpoena for a preliminary hearing is
served by mail, the detective shall:

o Determine whether the witness is willing
to accept the subpoena by mail and to
appear in court.
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e Determine if the witness has a permanent
or valid mailing address.

e Instruct the witness to acknowledge
receipt of the subpoena by telephone,
mail or in person. The witness should
also be instructed to verify their identity
by providing date of birth and driver’s
license/DMV ldentification Card number.

e Enclose the subpoena in a plain white
envelope with the pre-printed Department
P.O. Box return address.

e Mail the subpoena through the U.S. Mail
via intra-departmental mail.

NOTE: The two or three digit
correspondence reference number of the
division mailing the subpoena must
appear above the return address.

e Record the subpoena acknowledgement
and the witness identification information
on the original (sender’s) copy of the
subpoena and process the original in
accordance with Department Manual
Section 4/745.10.

e If the detective does not receive timely
verification of receipt, the detective shall
make a reasonable effort to contact the
witness for confirmation of subpoena
service. If mail service can not be
confirmed, personal service shall be
completed.

11/1700.50  Discovery Questionnaire—

Supervisor’s Responsibilities

When a detective supervisor receives a City
Attorney Discovery Questionnaire from the
Subpoena Control Officer (SCO), they shall:

e Serve the questionnaire during the
concerned detective’s next regularly
scheduled tour of duty.

o Complete the appropriate box in the
Employee Subpoena Record, Form
15.29.00, signifying service was
completed.

e Ensure the questionnaire is returned to the
supervisor, has been completed and
forwarded to the SCO.

If a detective named on a City Attorney
Discovery Questionnaire is scheduled to be
off duty beyond the City Attorney's due date,
the detective supervisor shall initial the
questionnaire and indicate the date the officer
Is scheduled to return. The questionnaire
shall then be returned to the SCO who shall
forward it without delay to Detective Support
and Vice Division.

11/1700.51  Discovery Questionnaire—
Detective’s Responsibilities

When served with a City Attorney Discovery

Questionnaire by a detective supervisor, the
concerned detective shall:

e Initial the Employee Subpoena Record,
Form 15.29.00.

e Complete the questionnaire immediately.

e Return the completed questionnaire to the
serving detective supervisor.

11/1700.99  References Applicable

to Subpoenas

Department Manual Sections

3/210.10  Subpoena Control Officer—
Responsibility

3/210.12  Officer Responsibility When
Notified of a Court Appearance

3/210.15  Clerical Employee’s Duties—

Subpoenas
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3/210.20

3/210.22

3/210.25

3/210.30

3/210.45

3/210.46

3/210.80

3/212

3/212.10

3/212.20

3/425

3/780

3/780.40

3/780.50

3/780.60

3/780.80

Watch Commander’s
Responsibilities—Subpoenas

Return of Subpoenas to
Issuing Court

Employee’s Duties—
Requesting Release from
Court Appearance

Employee’s Duties—
Unable to Appear in
Response to Subpoena

Subpoena Control Officer—
Unable to Serve Subpoena
on Employee, or Unable to
Appear in Court

Subpoena Control Officer’s
Duties—Juvenile Court
Hearings—Unable to Appear
in Court

Court Coordinators—
Duties

On Call Status—Superior Court

On-Duty Day-Watch—Employee
Responsibility

Off-Duty Employee—
Responsibility

Legal Processes
Civil Subpoena

Civil Subpoenas for
Testimony or Deposition

Witness Fee Civil Subpoena—
Employee Responsibility

Transportation to Civil
Proceeding

Mileage Compensation—
Civil Cases

3/782 Civil Suits

3/782.50  Civil Suits Originated by

Employees
Special Order

No. 32, dated October 1, 2008, Service of
Los Angeles County District Attorney
Subpoenas via the Department’s Electronic
Subpoena System

California Penal Code
Section 1328d Certification and filing

of copy (Certification of Telegraphic
Subpoenas)

11/1800.00 DISCOVERY

PROCEDURES
11/1800.10  Criminal Discovery
11/1800.11  Initial Duties—

Concerned Detective

When served with a written or verbal
discovery request from the defense via the
District Attorney's Office, the concerned
detective shall:

e Contact the concerned deputy district
attorney to interpret unclear requests
and/or discuss the propriety of releasing
certain requested items.

e Evaluate the request as to reasonableness,
and make a decision relative to
compliance or noncompliance.

e Contact the concerned deputy district
attorney to file a certificate of
noncompliance on unreasonable request
when necessary.
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e Complete and sign a statement of
compliance for reasonable request if
requested by the district attorney.

NOTE: Refer to DOM Volume 11, Sections
1700.50 and 1700.51, for information on
discovery questionnaires.

NOTE: Refer to Department Manual
Section 4/792.30 and 792.40 and Special
Order No. 5, dated April 9, 2014, Criminal
Discovery Requests Involving Non-
Categorical Use of Force Investigations -
Revised; And Investigating Responsibilities -
Renamed and Revised, for information on
Non-Categorical Use of Force Discovery
Requests governing procedures and
responsibilities when criminal discovery
requests are received from the District
Attorney’s or City Attorney’s Offices related
to cases involving a Non-Categorical Use of
Force investigation.

11/1800.12  Compliance Responsibilities
An investigating officer receiving a request
from a deputy district attorney to discover
materials obtained in a criminal investigation
must:

e If necessary, consult with the deputy
district attorney from whom the request
was received to interpret unclear requests;
to ascertain the scope of discovery, or to
determine the propriety of releasing
specific requested items such as the
names of confidential informants,
personnel files, etc. When a detective
receives a request which appears to be
unreasonable, they may request that the
deputy district attorney challenge it by
filing a notice of noncompliance.

e Obtain copies of all written materials to
be furnished.

e Prepare a brief description of the contents
of any requested video or audio

recordings, photographs, motion pictures,
or other requested physical evidence held
by the Department (e.g., “One audio
recording, 25 minutes in length,
containing conversation between John
Doe and Officer R. Smith, recorded on
October 2, 2014”). Include the time and
place these items will be available for
inspection and propose a procedure which
the defense attorney should follow in
arranging for inspection.

e Prepare a separate list of any additional
related items held by the Department,
which may be subject to a discovery
request.

Sign a statement if so requested by the deputy
district attorney. The statement, which will
become part of the deputy district attorney's
statement of compliance, shall be in the
following form:

“I am the investigating officer in People
V. , case number

. All information
and/or evidence known to the
investigating agency as to those matters
requested and/or ordered discovered is
attached to this statement.”

Signature

e Forward the statement, copies of written
materials, list of related materials, and
descriptions of items available for
inspection to the concerned deputy
district attorney within 10 days of the
date of the request made by the defense.

11/1800.13  Continuous Discovery

Responsibility

If, after having complied with a discovery
request, investigating officers acquire new
evidence, which may be the subject of
discovery in the same case, they shall:
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e Immediately notify the concerned deputy
district attorney.

e Upon instructions from the deputy district
attorney follow the procedures outlined
above regarding response to discovery
requests.

11/1800.20  Risk Management Group—

Special Duties

Risk Management Groups Special Duties
include:

e Accepting pre-trial discovery motions,
discovery orders and subpoenas duces
tecum (subpoena for production of
evidence) directed to or served upon the
Department, the Chief of Police, his
representative or the custodian of records.

e Recording receipt of legal processes.
e Coordinating responses to such processes.

e Notifying an employee’s commanding
officer of the dates of scheduled duty-
related civil proceedings to ensure
employee attendance.

e Coordinating the delivery of records and
reports to court in response to court
orders and testifying to the confidential
and protected status of such documents.

e Determining the confidential nature of
items requested by legal processes and
coordinating the activities concerning the
production of the evidence or records in
court.

EXCEPTION: The following entities
shall receive and coordinate responses to
legal processes relating to matters within
their areas of responsibilities:

=  Board of Police Commissioners.

= Property Claims Officer, Property
Division.

= Gang and Narcotics Division.
= Detective Support and Vice Division.
= Major Crimes Division.

11/1800.99  References Applicable to

Discovery Procedures

Department Manual Sections

3/211.40  Discovery Procedures for
Personnel Records

4/203.12  City Attorney Disclosure
Statement

4/792.10  Discovery of Material
Obtained in a Criminal
Investigation.

Legal Bulletin

Volume 21, Issue 1, dated May 21, 1997,
Discovery of Original Witness Interview
Notes

11/1900.00 INVESTIGATIVE

TRAVEL FUNDS

Investigative travel is defined as any travel
necessary for the purpose of conducting
criminal investigations, extraditions or
personnel investigations.

Investigative travel is classified as a business
trip and is budgeted travel through the
Investigative Travel Account.

NOTE: For procedures used for out-of-state
extraditions, refer to DOM Volume 11,
Section 1600.00.
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11/1900.01  Account Usage

The Investigative Travel Account is managed
by Fiscal Operations Division (FOD) and
used to finance investigative travel when:

e Time permits, and

o Funds from FOD are available.
NOTE: A travel authority number is
obtained from FOD and shall be supplied
to the travel agency.

11/1900.10  Detective’s Responsibility

For travel funds, detectives shall:

e Complete a Request for Investigative
Travel, Form 15.70.00, completing all
applicable portions of the form. To

include approval from their commanding
officer and bureau commanding officer.

NOTE: Members of Internal Affairs
Group (IAG) shall submit their request to
Professional Standards Bureau for
approval.

e Deliver the approved request to FOD.

e Obtain airline reservations/tickets through
the City’s designated travel service.

When a detective returns from travel, the
detective shall within five days, submit to
their bureau commanding officer a Personal
Expense Statement, Form General 16.

EXCEPTION: Divisions conducting
specialized investigations not funded by FOD
are not required to comply with these
provisions.

11/1900.20  Emergency Investigative
Travel Fund
11/1900.21  Fund Usage

The Emergency Investigative Travel Fund
may be used when:

e FOD is closed and will not be open in
time to obtain advance funds prior to the
detective’s departure.

e Immediate in-person investigation is
essential and in the Department’s best
interest.

e The concerned commanding officer and a
staff officer from the bureau to which the
requesting detective is assigned, approve
the use of the fund.

Personnel assigned to IAG, Major Crimes
Division or DSVD shall have the approval of
a staff officer under the line of command of
the Chief of Staff.

NOTE: If no staff officer is available, the
Department Commander, when deployed,
shall be contacted through Real-Time
Analysis & Critical Response (RACR)
Division for approval.

11/1900.22  Detective’s Responsibilities
When a detective needs access to the

Emergency Investigative Travel Fund, they
shall:

e Complete a Request for Investigative
Travel, Form 15.70.00, completing all
applicable portions of the form.

e Form shall be signed by their
commanding officer and the appropriate
staff officer from the bureau to which
they are assigned.

The detective shall return any unused travel
funds to the Principal Accountant, FOD, by
cash or check made payable to the City of
Los Angeles, within 10 days following
completion of the employee’s travel (refer:
Department Manual Section 3/390.73).
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11/1900.23  Real-Time Analysis And
Critical Response Division

Responsibilities

Real-Time Analysis & Critical Response
(RACR) Division shall be responsible for the
maintenance and disbursement of the
Emergency Investigative Travel Fund. Upon
receiving an approved travel request, the
Watch Commander, RACR, shall:

e Review the request for completeness.

e Verify the use of the fund with the staff
officer approving, if necessary.

e Disburse the necessary amount to the
requesting detective.

e Ensure that the detective receiving funds
signs a City of Los Angeles Receipt,
Form General 30, acknowledging receipt.

e Give the detective one copy of the receipt
and keep one copy of the receipt for
RACR records.

e Ensure that, on the next business day, the
travel request and original copy of the
receipt, Form General 30, are delivered to
FOD.

NOTE: The Commanding Officer,
RACR, shall ensure that proper records
are maintained to account for fund
activity. The records shall be retained for
a minimum of one year.
11/1900.30  Foreign Travel Risk and
Procedures-
Investigating Officer’s
Responsibilities

Recent events abroad, as well as in Mexico,
political turmoil and criminal activity have
made law enforcement officers targets of
terrorism or criminal conduct. This requires
procedures that will maximize the success
and security of Department employees
traveling in foreign countries.

When an investigating officer is required to
conduct an investigation outside of the
United States, they shall contact the Foreign
Prosecution/Interpol Liaison Unit (FPLU),
under Gang and Narcotics Division (GND),
prior to completing a Request for
Investigative Travel, Form 15.70.00. The
investigating officer shall be guided by the
advice of the FPLU.

Gang and Narcotics Division shall provide
advice for inquiries of foreign travel. In
addition, FPLU shall establish and maintain a
Foreign Advisory Travel Log. The Foreign
Advisory Travel Log shall include, but not be
limited to, the following information:

e The investigating officer’s name, rank
and serial number.

e The name of the foreign country to which
the officer is traveling.

e The advice provided.

NOTE: Off-duty Department personnel who
anticipate traveling to a foreign country are
encouraged to contact the FPLU. FPLU will
provide travel advisory and assistance.
11/1900.99  References Applicable
to Investigative Travel
Funds

Department Manual Sections

3/390.33  Budgeted Investigative Travel

3/390.35  Foreign Travel

3/390.37  Emergency Investigative
Travel Fund

3/390.73  Expenses Incurred on

Travel Assignment
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Office of Operations Order

No. 13, dated June 20, 1994,
Foreign Travel Risks and Procedures

Fiscal Operations Division Notice

Notice dated February 13, 1986,
New Procedures for Travel Arrangements
Department Business

11/2000.00 SECRET SERVICE
FUNDS

11/2000.10  Purpose of Fund

The Department has an account that is
administered by the Office of the Chief of
Police (OCOP) for certain expenses not
covered by routine funding. The account,
better known as the Secret Service Fund,
provides money for sensitive criminal
investigations such as the California Witness
Relocation and Assistance Program,
Narcotics, and Vice enforcement.

11/2000.20  Use of Funds for Other
Than California Witness
Relocation and Assistance
Program

The Secret Service Fund is used for expenses
incurred during criminal investigations. The
fund shall not be used for any of the
following:

e To supplement the income of any
Department employee.

e To procure any fixtures, equipment, or
supplies for the general use of the
Department.

e To employ any personnel from
established civil service classifications.

11/2000.21 Disbursement and

Expenditures

Each Area commanding officer, and division
commanding officers designated by the Chief
of Police, shall be allotted Secret Service
funds. The funds shall be used as follows:

e The funds shall be expended only when
necessary in the furtherance of criminal
investigations that fall within the area of
responsibility of the concerned
commanding officers.

e At the discretion of the concerned
commanding officer, the Area Vice OIC
may direct supervisory control over
Secret Service funds, but not over
California Witness Relocation and
Assistance Program.

NOTE: During exigent circumstances,
officers may use their own money for
investigations, subject to reimbursements
by an assigned supervisor. When it is
known in advance that expenditure will
be required for an operation, the
concerned OIC may provide Secret
Service funds.

= After expenditure, the concerned
officer shall submit an Expenditure of
Secret Service Funds, Form 15.37.01,
or Narcotic Expenditure of Secret
Service Funds, Form 15.37.02, to
their supervisor for approval and
reimbursement, no later than the
following work day.

e A ledger is to be maintained containing
documentation of all expenditure. The
ledger shall include the balance.

EXCEPTION: Entities may submit a
request through channels to the Chief of
Police for approval of higher routine
expenditure limits when specific, ongoing
operational needs are identified.

Prepared by Investigative Analysis Section
December 15, 2015

201



Detective Operations Manual
Volume 11

11/2000.22  Obtaining Additional

Funds

Additional funds may be provided when one
of the following conditions exists:

e When Secret Service funds have been
depleted by necessary expenditures.

e When a specific investigation requires an
inordinate amount of funds.

e When an immediate investigation is
essential.

Concerned entities needing additional monies
shall first contact their bureau for any reserve
funds. If reserve funds are not available, the
requestor shall:

e Complete an Interdepartmental
Correspondence, Form 15.02.00, from the
requestor’s commanding officer to the
Chief of Staff (COS), which describes in
detail the purpose and need for the
additional funds.

The Form 15.02.00 should include a
signature block for the Director, Office of
Operations (OO) if the entity requesting
the additional funds falls under the chain
of command of OO. All other entities
shall include their bureau commanding
officer’s signature block and any special
circumstances pertaining to the
investigation (e.g., the possibility and
manner of reimbursement).

Confidential information that would
compromise the investigation shall not be
included in the request.

NOTE: If appropriate, a fact sheet may
accompany the Form 15.02.00.

Upon completion of the Form 15.02.00 by
the requesting commanding officer,

depending on chain of command, the form
shall be distributed as follows:

e Submit the Form 15.02.00 to the
concerned bureau commanding officer for
review; and/or,

e After review and approval, if the entity
requesting the additional funds falls under
the chain of command of OO, the bureau
commanding officer shall forward the
Form 15.02.00 to the Director, OO;
and/or,

e After review and approval, the Director,
OO0, shall forward the request to the COS;
and,

e The COS will conduct the final review of
all requests and if approved, additional
funds will be made available from the
Office of the Chief of Police Reserve
Fund.

11/2000.23  Reporting Expenditures

The Expenditure of Secret Service Funds,

Form 15.37.01, shall be completed by the

officer making the expenditure, no later than
the following work day, as follows:

(Refer: DOM Volume 11, Section 2000.33,
for additional reporting requirements when
Secret Service funds are expended for the
California Witness Relocation and Assistance
Program purposes.)

EXCEPTION: Major Crimes Division and
DSVD shall only complete an original of the
Form 15.37.01 for their records.

e All forms shall be completed in black ink;

e The “CONTROL NUMBER?” will be
assigned to each completed Form
15.37.01 by the OIC of each Area Vice
unit.
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The number will correspond with an entry
reflecting each expenditure located within
each Area Vice Expenditure Log Book.
Control numbers will reflect transactions
made on a monthly basis and will ensure
that accurate accounting of Secret Service
funds is conducted.

The DATE AND TIME EXPENDITURE
COMPLETED box shall indicate the
month, day, year, and beginning and
ending time of the investigation.

NOTE: The date shall be written out (i.e.,
July 1, 2014).

The exact amount of the expenditure shall
be recorded in the AMOUNT SPENT box.

Alterations are not permitted in DATE
AND TIME EXPENDITURE
COMPLETED Or AMOUNT SPENT hoxes.
All other alterations shall be neatly lined
out and initialed by the certifying officer.

If an informant was used, the informant
section shall be completed.

Form 3.18 investigations shall be noted
by placing an “X” in the 3. 18 box and
recording the DR number in the DR box.

The exact address and name of location
shall be recorded.

The nature of the expenditure (e.g.,
bookmaking, prostitution, intelligence
information) shall be indicated in the
TYPE OF INVESTIGATION hox.

Expenditures shall be itemized, and
include the purpose of each expenditure.

The number of officers involved in the
investigation and their names and serial
numbers shall be recorded in the
NARRATIVE box.

e The results of the expenditure, [e.g.,
itemized expenses, results (including all,
Arrestees’ Names, Charges,
Booking/RFC Nos., Complaint
Application, Investigation Continuing)],
shall be indicated in the NARRATIVE
box. In the case of multiple arrests,
sufficient information for reference to
each arrest is required.

Booking numbers shall also be indicated
in the NARRATIVE portion of the form.

e The check box NO RECEIPT
OBTAINED DUE TO UNDERCOVER
INVESTIGATION shall be used when
officers are unable to obtain a receipt for
expenditures during undercover
investigations.

e The amount of the expenditure shall be
written, not printed, in the
I HEREBY CERTIFY box.

e The officer requesting/receiving funds
shall sign their payroll signature. The
approving supervisor shall sign their
payroll signature at the time the form is
approved. Rubber stamps shall not be
used.

e The supervisor approving shall be
responsible for the completeness and
accuracy of the form and the
appropriateness of the expenditure.

NOTE: Forms completed by Area
detectives shall be approved by the
concerned detective’s immediate
supervisor (Detective 111 or above). Vice
supervisors shall not approve detective
expenditures.

11/2000.24  Recovery of Secret

Service Funds

In order to protect the integrity of the
Department and the credibility of involved
officers, the following procedures have been
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established for recovering Secret Service
funds:

e The Arrest Report, Form 05.02.00, shall
list in detail all monies expended and the
disposition of the money involved.

e Money shall be recovered only when it
can be identified by serial numbers or
other markings.

e Other operating expenses incurred in the
investigation shall not be taken from the
person arrested.

NOTE: When winnings have been received
in bookmaking investigations, the original bet
shall be taken from the winnings, returned to
the Secret Service Fund, and the remainder
booked as evidence.

EXCEPTION: Entities may submit a request
through channels to the Chief of Police for
approval of higher routine expenditure limits
when specific, ongoing operational needs are
identified.
11/2000.30  Use of Funds for
California Witness
Relocation And
Assistance Program

The following sections contain the
procedures for the obtaining and accounting
of Secret Service Funds to be used in
conjunction with the California Witness
Relocation and Assistance Program (CAL
WRAP). The prerequisites for eligibility of
(CAL WRAP) funds and obtaining
emergency off-hours funds are described in
DOM Volume I, Section 600.20 and
600.21.
11/2000.31  Disbursement

The Chief of Staff, OCOP, will make an
annual allocation of Secret Service Funds to
Fiscal Operations Division (FOD) for the

purpose of administering the CAL WRAP
program Department-wide.

This allocation shall occur at the beginning of
each fiscal year.

11/2000.32  Procedures for Obtaining
Funds

The investigating officer (1/0) determines

that a witness requiring protection meets

ALL of the following criteria:

e A credible threat has been made against
the witness or their family; and

e Charges have been or will be filed by the
District Attorney (DA) against the
defendant; and,

NOTE: If charges have not been filed, some
form of reassurance that charges will be filed
must be provided.

e The witness has been or will be called to
testify in the case; and

e The witness agrees to be relocated.

If the above conditions have been satisfied,
the 1/0 shall do the following:

e Discuss the case with an immediate
supervisor (Detective 111 or above) and
obtain approval from the concerned
commanding officer.

e Document in a Chronological Record,

Form 03.11.06, all time spent on the
witness relocation. This documentation
must be accurate to within 10 minutes as
it will be used for billing in the future.
All actual time spent on the relocation
shall be included in the time
documented, including phone calls,
meetings, financial transactions and
completion of reports. Also document all
City vehicle mileage related to the
relocation.
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e Obtain DA, Bureau of Investigation
approval. Call 213-974-3607 to arrange
a meeting or obtain telephonic approval.
Meet with the DA Investigator Captain
210 West Temple St., 17" Floor. The
DA Captain will assist the 1/0O in
correctly completing the forms and
educate the 1/0O on the intricacies of
complying with the Program’s
requirements.

e Complete the California Witness
Relocation and Assistance Program
(CAL WRAP) application for witness
relocation and assistance.

e Complete the CAL WRAP, Witness
Advisement Form. The 1/0 must have
the witness sign the Witness Advisement
Form. Endangered witnesses who refuse
to sign the form cannot be relocated.
This form must be delivered to the DA
within seven calendar days of receipt of
funds.

e Complete the CAL WRAP, Officer
Acknowledgement Form.

o Have all three forms reviewed and
initialed, along with the reviewing
Department supervisor’s serial number.

e After the DA’s approval, the I/O must
transport completed documents to Fiscal
Operations Division (FOD) at the Police
Headquarters Facility, 7" floor, Room
767, during business hours, to obtain
funds. Fiscal Operations Division can be
contacted at 213-486-8540.

NOTE: Copies of the required forms can be
found online at LAPD Forms. Have these
requisite forms reviewed and signed by a
Department supervisor.

NOTE: If funding is approved by the DA
and it is later determined that witness
relocation and assistance funds will not be
required; there will be no expenditure of
funds by the Department; and, no request for

reimbursement from the DA, the 1/O shall
prepare written notification to the DA on
Department letterhead, closing the witness
relocation case.

e The I/O must complete and submit a
Request for Immediate Disbursement of
California Witness Relocation and
Assistance Program Funds form.

o Fiscal Operations Division will provide
the I/O funds from the “fronted”
Emergency CAL WRAP account.

e Once DA funding is obtained, the I/O
shall reimburse the Emergency Witness
Relocation and Assistance account.

e |/O distributes the funds to the witness
and/or service providers.

e The I/O must collect receipts for
expenditures, both by the I/O and the
witness and complete an
Acknowledgement for Receipt of Funds
from.

e The I/O must maintain a monthly
accounting for all funds as they are
obtained, disbursed or returned via
Monthly Report of Secret Service Money,
Form 15.37.00, and also complete a
California Witness Relocation and
Assistance Program Funding Summary
Expenditure form.

e The I/O must store undisbursed funds in a
safe location and in a manner consistent
with Department protocol. Funds
SHALL NOT be co-mingled nor placed
into a personal bank account.

e To ensure compliance with the State 25-
percent Match Requirement, the 1/O shall
calculate all sworn law enforcement hours
and mileage by referring to their
chronological log and completing the
LAW Enforcement Declaration 25-
Percent Match Requirement, Department
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letterhead. Use the Cost Calculation
sheet to complete the declaration. This
declaration will be attached to the request
for reimbursement provided to the DA
and a copy forwarded to FOD.

e Following the disbursement of funds for
witness protection or relocation (not
necessarily the total amount approved),
the 1/0 must document the expenditures
in a format prescribed by the DA. The
supporting receipts or acknowledgements
for Receipt of Funds and DA documents
must then be provided to the DA, either
in person or by fax.

e Upon review and approval, the DA will
issue a check to the Department, which
the 1/0 must transport and deposit with
FOD by the next business day.

e When closing a case, written notification
must be provided to the DA on CAL
WRAP Notification Case Closeout,
Department letterhead.

(Refer to DOM Volume I1. Section 2000.42
for additional detective responsibilities.)

11/2000.40 Use of Funds for Off-Hours
Emergency Witness

Relocation

Funds are generally disbursed by Fiscal
Operations Division (FOD). When needed
The Emergency Witness Relocation Fund
(EWREF) is administered by Real-Time
Analysis & Critical Response (RACR)
Division at 500 East Temple Street, Los
Angeles. Detectives are advised to call

(213) 484-6700 for advice before responding.

The following sections describe the
procedures for obtaining and accounting for
Secret Service Funds when used in
conjunction with the Off-Hours Emergency
Witness Relocation Program (EWRF).

Fiscal Operations Division (or RACR) will
provide the 1/0 funds “fronted” from the
EWRF.

These funds shall only be used for short-term
relocations (i.e., overnight or over a weekend
or holiday), in emergency situations.
11/2000.42  Detective’s Responsibilities
When a detective becomes aware of a
credible threat, to a qualifying witness or
family member(s), necessitating the need for

temporary relocation, the concerned detective
shall:

e Determine that the threatened party
agrees to be relocated; and

¢ Immediately notify the concerned watch
commander of the circumstances
surrounding the threat and request
protection for all endangered witnesses
pending the arrival of the concerned
detectives.

e Discuss the case with their immediate
supervisor and obtain approval from the
concerned commanding officer.

After approval has been obtained, the 1/0
shall:

e Complete and submit a Request for
Immediate Disbursement of Emergency
Witness Relocation Funds Form.

e Obtain the “fronted” funds from the
EWRF from FOD (or RACR).

e Once DA funding is approved and
obtained, reimburse the EWRF.

e Ensure completion of a Investigative
Report (IR), Form 03.01.00, titled
“Dissuading a Witness.”

NOTE: The identity of witnesses shall
not be noted in the IR if a serious threat to
their safety could ensue. The identity of
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the person(s) providing the information,
and other relevant facts not included on
the IR, shall be documented on an
Employee’s Report, Form 15.07.00,
marked “Confidential,” and forwarded
with the IR.

11/2000.44  Detective Supervisor’s

Responsibilities

When a detective supervisor becomes aware
of a credible threat, to qualifying witnesses or
family member(s), necessitating the need

for temporary relocation the supervisor shall:

e Ensure that appropriate action has been
taken to protect all endangered witnesses
from immediate harm.

e Ensure that a safe location has been
selected.

e Ensure that detectives have determined
the amount of EWRF funds that will be
needed for the relocation.

The detective supervisor upon the receipt of a
CAL WRAP Application Form shall:

e Review the request for completeness and
accuracy;

e Determine if the criteria for obtaining
funds are met; and

e Forward it to the commanding officer for
approval.

e |f approval is granted, the commanding
officer shall make an approval notation
on the request.

e Instruct the detective(s) to proceed and
comply with all applicable witness
relocation requirement guidelines listed in
the California Witness Relocation and
Assistance Program Funds Request
Investigator’s Checklist.

11/2000.45  Area Detective Division and
Specialized Detective
Division Commanding

Officer’s Responsibilities

Area detective division or specialized
detective division commanding officers shall:

e Evaluate all requests for emergency
witness relocations to validate the need
for the EWRF procedure instead of
obtaining witness relocation funds from
FOD during normal business hours.

e Ensure that appropriate action has been
taken to relocate all witnesses for a longer
period, if necessary, through the DA's
California Witness Relocation and
Assistance Program.

11/2000.46  Real-Time Analysis And

Critical Response

Division’s Responsibilities

The Commanding Officer, RACR Division
shall:

e Maintain the EWRF account at RACR for
use in emergency temporary witness
relocation during non-business hours.

e Monitor all disbursements and liaise with
concerned Area detective division or
specialized detective division
commanding officers to ensure
reimbursement of the RACR-EWRF
account on the next business day once
funding is approved by the DA and funds
are disbursed by FOD.

e Maintain appropriate records of EWRF
transactions.

e Ensure that a Receipts and
Disbursement’s Report, Form 15.47.00, is
completed and forwarded to FOD through
the chain of command.
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11/2000.50 Audit and Control of Funds

Fiscal Operations Division will follow-up
with the 1/0 on outstanding past due amounts
and produce monthly reports for the Chief of
Detectives. Past due witness protection funds
are reported at COMPSTAT Inspections.

11/2000.99  References Applicable to
Secret Service Funds

Department Manual Sections
3/355 Secret Service Funds

3/355.20  Monthly Report of Secret
Service Funds and Witness
Protection Expenditures

3/355.30 California Witness Relocation
and Assistance Program

Special Orders

No. 35, dated September 23, 2008, Revision
to Special Order No. 19, 2005, Obtaining
Additional Secret Service Funds for Other
Than Witness Protection - Revised

No. 45, dated November 7, 2007, Revision of
Expenditure of Secret Service Funds,
Form 15.37.01
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VOLUME 11/2000 — EXEMPLAR #1 APPLICATION
CALIFORNIA WITNESS RELOCATION AND ASSISTANCE PROGRAM

STATE OF CALIFORNIA

DEPARTMENT OF JUSTICE Mail 10; Los Angeles District Attormey
CALIFORNIA WITNESS RELOCATION AND e ‘;fe'w“'r":"‘\f“[“.'";,f AL WRAP
v " ‘ 21 P 1901
ASSISTANCE PROGRAM Los Angeles, California %0012
Attn: CAL WRAP (213)974.3607 (24 Hours)
APPLICATION
Date Witness #19

L REQUESTING DISTRICT ATTORNEY'S OFFICE/WITNESS COORDINATOR

District Attorney's Office Witness Coordinator

: Office | Name/Title
Los Angeles = N e B =
Address Address
| 210 W, Temple Street, Room LA, CA 90012 210 W, Temple St, Room LA, CA %0012
| Phome ¥ Phane #
i p——— S — e — " —- e ———
I Agency Case # | Investigating Officer

|
\ Phone: ¥
Pager: ¥

I, CASE INFORMATION

Briefly describe the case in which the witness is testifying and explain how it constitutes 3 gang-related crime,
organired crime, narcotic crime, or some other crime that creates 2 high degree of risk to the witness, If possible
attach the crime report, 1f more room is necessary, please type on additional page and attach

Has a complaint or indictment been filed, or does the submitting agency intend to seck a complaint or indictment? Yes| | No| |
Court Case ¥ Case Name:

Defendants Beang Proseculed : 7 DOB [ (&1 : Charpes Fites In Custody |

+—4

== ] el

HL THREAT INFORMATION
Articulate the credible evidence of substantial danger the witness may suffer due to intimidation
or retaliatory violence

Page | of 2
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VOLUME 11/2000 - EXEMPLAR #1 APPLICATION
CALIFORNIA WITNESS RELOCATION AND ASSISTANCE PROGRAM

IV. WITNESS INFORMATION

NAME (1) NAME (2)
AKA | AKA
YOR | poB
chil ' ch

:ll'l

ADDITIONAL FAMILY

NAME ‘ DOB RELATIONSHIP TO WITNESS
[(NAME R ~ |poB ' | P - N
NAMI o | poB S 21
NAME | DOB =
NAMI | DoB o T
| NAME | DOB =
k \(v-:'l-«'\i:w(s‘:' i | Financial Assistance Being Recetved by Wilness or
Family
’ Relocation $ ‘ Salary - Unknown | ‘ 50 |
[ Motel s | Child Suppont ['s mo
| Meals $ | Disabitity ['s o Y
[ Incidentals I's W clfure l $ mo —
Apartment I's | Other (explain) § mo.
| Meals I's [ Total Amount ''s mo
Utilitées 's ' '
| Incidentals |'$ | Monthly Debts s mo T
T Depos 5 | s [ |
[ ot 13

Were other avalable funding sources utilized betore applying to the CAL WRAP? Yes| | No[ ]
Is the witness currently receiving financial assistance from the state of California Board of control victims of
Crime Program? Yes| | No[ |} If yes, please explain. Period of Assistance

Signature Date

| ]Approved | ]Disapproved  FOR CAL WRAP PROGRAM ANALYST ONLY

CAL WRAP Program Analyst Date

Page 2 of 2
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11/2100.00 SPECIALIZED

SUPPORT SERVICES
11/2100.10  Criteria for Special
Weapons and Tactics
Assistance

The Special Weapons and Tactics (SWAT)
Team responds upon request by the Incident
Commander (I/C) to barricade/ hostage
incidents, and/or suicide intervention, as well
as initiate service of high risk warrants for all
Department entities.

The 1/C at a barricaded or hostage incident
shall request SWAT when all the following
criteria are met:

e The suspect(s) are probably armed,;

e The suspect is believed to have been
involved in a criminal act or is a
significant threat to the lives and safety of
the public and/or police;

e The suspect is in a position of advantage,
affording cover and concealment or is a
significant threat to the lives and safety of
the public and/or police;

e The suspect is in a position of advantage,
affording cover and concealment or is
contained in an open area and the
presence or approach of officers could
precipitate an adverse reaction by the
suspect; and,

e The suspect(s) refuses to submit to arrest.
Factors that should be considered when
determining the need for SWAT expertise

and assistance with warrant service:

e Unusual circumstances beyond the
capabilities of normal warrant service;

e Heavily fortified location;

e Weapons are present and have been used
in the past (high power, high volume,
automatic, etc.);

e Gang members are known to be present;

e Use of diversionary tactics is anticipated;
and,

e Door and window pulls are anticipated.

NOTE: These are general guidelines and are
not intended to restrict the necessary
utilization of SWAT resources by detectives.
Detectives confronted with arrest situations
involving circumstances not conforming to
these criteria may not hesitate to contact
Metropolitan Division for SWAT assistance.
All requests will be evaluated and decisions
to provide SWAT assistance will be made on
the circumstances presented by the detective.
11/2100.11  Initiating Requests
Generally, approval for requests of SWAT
assistance shall be evaluated by the
concerned Area detective division or
specialized detective division commanding
officer.

In the event of a spontaneous evolving
incident and the 1/C determines that a SWAT
team may be of assistance, the 1/C shall
contact the Metropolitan Division Watch
Commander telephonically, at phone number
(213) 833-3715 when practical, or through
Communication Division via radio.

When requesting SWAT, the 1/C may be
prepared to give a detailed briefing of the
situation.

The requesting detective, as soon as practical,
shall notify the concerned Area detective
division or specialized detective division
commanding officer of the request.

During non-business hours, the Metropolitan
Division Watch Commander will relay the

Prepared by Investigative Analysis Section
December 15, 2015



Detective Operations Manual

Volume 11

request to the Commanding Officer,
Metropolitan Division, for approval.
11/2100.12  Information Requirements
Prior to requesting SWAT assistance, the

requesting detective shall gather the
following information:

e \Warrant information.

e Address of the location in which the
suspect is located.

e All available information regarding the
suspect(s).

e All available information regarding
weapons in the suspect’s possession.

e Detailed diagrams of the structure, if
possible, including:

= The location of telephones in the
building and the telephone number(s),
if available.

= The location of the kitchen and
bathroom(s) (if applicable).

= The location of contraband or
evidence, if possible.

e Photographs of the location, if possible.

e Information regarding fortifications,
barricades, types of locking mechanisms,
warning devices, lookouts and dogs.

11/2100.13  Detective Responsibilities

Detectives at the scene of a tactical operation
shall:

e Not become involved in the tactical
operations to arrest the suspect(s).

e Remain in relatively close proximity to
the location to:

= Receive custody of the prisoner from
SWAT personnel.

= Control and search the crime scene
when rendered safe by SWAT
personnel.

NOTE: The detective officer in charge of the
investigation shall accompany the SWAT
supervisor when an arrest or search warrant is
served.
11/2100.14  Crisis Negotiation Team
The Crisis Negotiation Team (CNT) shall
respond upon request of the 1/C to incidents
that involve suspects whom have taken a

hostage(s) and/or involve a suicidal
subject(s). The CNT functions are to:

e Establish and maintain an open line of
communication with a barricaded suspect
or subject threatening suicide;

e Negotiate release of hostages, surrender
of the suspects, and/or subjects
threatening suicide;

e Provide intelligence to the I/C at a
barricaded suspect, hostage, and
attempted suicide incidents;

e Conduct post-incident debriefings of
hostages; and,

e Provide the I/C with advice and training
regarding deployment of the CNT.

The 1/C has final command responsibility at
the scene of an incident when a CNT is
utilized. Incident Commanders may request
the services of a CNT through Metropolitan
Division Watch Commander, or through
Communications Division, via radio.
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When possible, the Incident Commander
shall telephonically contact Metropolitan
Division to apprise the CNT of the field
situation prior to a CNT response.
11/2100.20  Real-Time Analysis And
Critical Response Division

The RACR-Department Operations Center
Unit has contacts and resources that can be of
service to detectives especially when
conducting investigations in the field.

The RACR-Detective Support Unit can assist
with the following:

¢ Responding to major crime scenes and
assisting with investigative functions;

e Completing database research to assist in
identifying the victim(s), suspect(s) or
background information on the crime
location;

e Maintaining a liaison with California
State Parole, Alcohol Tobacco and
Firearms, FBI and Probation; and,

e Maintaining a link between field
operations and the DOC.

The RACR-Department Operations Center
Unit can be reached at phone number
(213) 484-6700.

11/2100.99  References Applicable
to Specialized Support
Services

Department Manual Sections

1/556.35  Minimizing the Risk of
Death

1/560 Hostages

4/212.76  Special Weapons and Tactics

(SWAT) [Requesting]

11/2200.00 FORGERY SECTION
11/2200.10 Forgery Non-Sufficient-
Fund Investigation Report

The Los Angeles District Attorney’s Office
discontinued their Bad Check Restitution
Program and began referring victims and
other interested parties to their local law
enforcement agencies for information or to
file criminal complaints. The cessation of the
District Attorney’s program has brought these
investigations once again under the
jurisdiction of the Department.

Personnel tasked with preliminary
investigation of non-sufficient fund (NSF) or
account-closed check cases are advised to
complete an Investigative Report (IR) and to
entitle the report Forgery (NSF).

These types of reports do not qualify for
telephonic reporting and shall be made in
person. Any related evidence, (i.e. checks or
bank statements), is to be handled as per
existing forgery investigation guidelines.
Crime reports alleging a loss of $20,000 or
greater will be forwarded to Commercial
Crimes Division for further investigation;
crime reports alleging a loss of less than
$20,000.00 shall be investigated by the
involved Area detective personnel.

11/2300.00 UNDETERMINED
SEXUAL ASSAULT

11/2300.10 Sexual Assault Investigations
An Undetermined Sexual Assault can only be
taken when 1) the victim cannot articulate
that a crime occurred, 2) No medical
evidence of a possible sexual assault, 3) No
witness including fresh complaint witness, 4)
No statement from the victim to medical
personnel (i.e., nurses, doctors, paramedics)
that described a sexual assault crime.
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The Uniform Crime Reporting (UCR)
definition of Rape is: Penetration, no matter
how slight, of the vagina or anus with any
body part or object, or oral penetration by a
sex organ of another person, without consent
of the victim. This definition includes either
gender of victim or offender. This definition
also includes instances in which the victim is
incapable of giving consent because of
temporary or permanent mental or physical
incapacity (including due to the influence of
drugs or alcohol) or because of age.

Physical resistance is not required on the part
of the victim to demonstrate lack of consent.

NOTIFICATIONS: When investigating an
undetermined sexual assault, officers are still
required to follow the same investigative
procedures used in conducting a sexual
assault crime investigation.

During off hours, if the officer determines the
incident they are investigating meets the
criteria of an Undetermined Sexual Assault,
the officer shall contact the below personnel
and receive approval prior to titling an IR as
“Undetermined Sexual Assault.”

e The Area Night Watch Detective,
if unavailable;

e The Detective Commanding Officer,
if unavailable; or,

e The Watch Commander.

An Undetermined Sexual Assault IR shall not
be completed prior to the completion of a
Sexual Assault Evidence Kit (SAEK) exam
or a SAEK exam refusal, from the victim.
Officers must include the name, rank, and
serial number of the person approving the
Undetermined Sexual Assault IR in the
narrative portion of the report.

11/2300.11 DETECTIVE SEXUAL
ASSAULT
COORDINATOR

RESPONSIBILITIES:

All Undetermined Sexual Assault IRs shall be
investigated as a Category-I investigation.
Due to the important and sensitive nature of
these investigations, every attempt shall be
made to contact the victim of an
Undetermined Sexual Assault no later than
five calendar days from when an IR was
completed.

If the victim cannot be located or contacted,
the Detective Commanding Officer shall be
notified and after approval, all investigative
efforts shall be documented in the Detective
Case Tracking System and Follow-Up
Investigation Report, Form 03.14.00.

11/2400.00 UNIFORM CRIME
REPORTING
11/2400.10 RESPONSIBILITIES AND

PROCEDURES

Pursuant to California Penal Code Section
13020, the California Department of Justice
(CAL DQJ) is mandated to collect all crime,
arrest and clearance information on the
offenses of homicide, rape, robbery,
aggravated and simple assault, burglary,
larceny-theft, motor vehicle theft and arson
from every law enforcement agency in
California. The CAL DOJ has established
that the information collected on these
offenses be in accordance with the guidelines
set forth under the FBI UCR Program.

All concerned personnel shall continue to title
crime reports (i.e., Investigative Reports and
arrest reports) based on the appropriate
California Penal Code Section. It shall be the
responsibility of the Watch Commander to
review the narrative and Modus Operandi
(MO) of each report and to determine the
correct UCR Crime Class (CC) code. The
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Watch Commander or other concerned
personnel shall review the narrative and MO
of each report to determine which UCR CC
code best reflects the crime reported and shall
be responsible for entering that code directly
on the IR or arrest report. Personnel shall
utilize the UCR Summary Reporting System
User Manual (2013), the Los Angeles Police
Department Guidelines to Uniform Crime
Reporting and the Consolidated Crime
Analysis Database (CCAD) Code Manual to
enter the appropriate UCR CC code on the
Investigative Report (IR) or arrest report.

(Refer: Office of the Chief of Police Notice,
dated December 30, 2014)

11/2500.00 Human Trafficking

11/2500.10  Human Trafficking

Investigations

Human Trafficking is a form of modern day
slavery, demonstrated through the
exploitation of another’s vulnerabilities and is
defined as:

Commercial Sex Acts: Inducing a person by
force, fraud, or coercion to participate in
commercial sex acts, or in which the person
induced to perform such act(s) has not
attained 18 years of age.

Involuntary Servitude: The obtaining of a
person(s) through recruitment, harboring,
transportation, or provision, and subjecting
such persons by force, fraud, or coercion into
involuntary servitude, peonage, debt
bondage, or slavery (not to include
commercial sex acts).

Detective Bureau has clarified procedures by
which the Department investigates crimes of
human trafficking and which cases the
Human Trafficking Unit (HTU), Detective
Support and Vice Division (DSVD) will
assume investigative responsibility.

The HTU, DSVD, shall be notified when any
of the below crimes are committed within the
City:

e Victim is a minor (17 years and younger);

e Victim is kidnapped by being forced into
a vehicle and taken to a secondary
location for the sole purpose of
commercical sex acts;

e Victim is admitted to a hospital due to
injuries caused by a trafficker (Pimp) or
purchaser (John);

e Victim is transported from another state
or country for the purpose of commercial
sex acts; and,

e All cases of involuntary servitude.

Human Trafficking Unit, DSVD, will be
available to provide advice and /or direction
regarding any human trafficking investigation
and can be contacted at (213) 486-0910.
During off-hours, the HTU can be contacted
through Real-Time Analysis Critical
Response (RACR) Division.
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