OFFICE OF THE CHIEF OF POLICE

ADMINISTRATIVE ORDER NO.12 June 4, 2018

SUBJECT: VEHICLE INFORMATION PROCESSING UNIT, RECORDS AND
IDENTIFICATION DIVISION — RENAMED; DRIVING-UNDER-THE
INFLUENCE ARREST REPORT (CONTINUATION), FORM 05.02.05 —
FIELD NOTEBOOK DIVIDER, FORM 18.32.01 - RENAMED AND
REVISED; AND, VEHICLE/VESSEL REPORTING - FIELD NOTEBOOK
DIVIDER, FORM 18.36.00 - REVISED

PURPOSE: This Order renames the Vehicle Information Processing Unit, Records and

Identification Division. Additionally, in response to a recent review of the
Field Notebook Dividers, the Driving-Under-the Influence Arrest Report (Continuation),
Form 05.02.05 — Field Notebook Divider, Form 18.32.01, and the Vehicle/Vessel Reporting —
Field Notebook Divider, Form 18.36.00, have been revised to reflect updated traffic-related
information.

PROCEDURE:

L VEHICLE INFORMATION PROCESSING UNIT - RENAMED. The
Vehicle Information Processing Unit (VIPU), Records and Identification
Division, has been renamed as the Vehicle/Property Unit (VPU). Miscellaneous
Department Manual sections related to this name change have been updated.

IL DRIVING-UNDER-THE INFLUENCE ARREST REPORT
(CONTINUATION), FORM 05.02.05 - FIELD NOTEBOOK DIVIDER,
FORM 18.32.01 - RENAMED AND REVISED. The Driving-Under-the
Influence Arrest Report (Continuation), Form 05.02.05 - Field Notebook Divider,
Form 18.32.01, has been renamed as the Driving Under the Influence Arrest
Report Supplemental ~ Field Notebook Divider. Additionally, varicus revisions
have been made to this form.

The language under the primary heading now states:

“Any person who drives a vehicle while under the influence of any alcoholic
beverage is guilty of a violation of California Vehicle Code (VC) Section
23152(a). Any person with a .08 percent or greater blood/alcohol level who
drives a vehicle is guilty of a violation of 23152(b) VC. Any person with a .04
percent or greater blood/alcohol level who drives a commercial vehicle is guilty
of a violation of 23152(d) VC. Any person who drives a vehicle while under the
influence of any drug is guilty of a violation of 23152(e) VC.”

Under the heading “DUI ARREST REPORT COMPLETION INSTRUCTIONS,”
the following revisions have been made:

e The heading “PRE-ARREST QUESTIONS" has been added as Section B.
e The heading “SFST ADMONITION” has been moved from Section B to
Section C.
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The heading “STANDARDIZED FIELD SOBRIETY TEST” has been moved
from Section C to Section D; the previous Section D heading “POST-
ARREST QUESTIONS” has been deleted in its entirety.

The Section K heading now states, in part, “URINE TEST. A urine test may
be utilized during a DUI arrest only when a medical condition prohibits blood
from being drawn (e.g., hemophilia).”

The verbiage “and before asking the post—arrest questions (Are you taking
medicine or drugs?, etc.)” has been deleted from Section M.

The Section N heading’s 6™ asterisk, labeled “Photographs — of scene, search
warrant location, injuries.” has been revised to state, “Photographs,
Recordings, Videos, DICVSs, BWVs or Digital Imaging — of arrestee, scene,
search warrant location, injuries, etc.” Additionally, an asterisk labeled
“Canvassing — Additional witnesses and/or evidence” has been added between
the asterisk items labeled “Evidence” and “Notifications.”

III. VEHICLE/VESSEL REPORTING - FIELD NOTEBOOK DIVIDER,
FORM 18.36.00 — REVISED. The following revisions have been made to the
Vehicle/Vessel Reporting — Field Notebook Divider:

The “Note” on Page 1 under the bullet “License plates™ has been removed.
The acronym VIPU has been replaced with Vehicle/Property Unit (VPU) and
the telephone number has been updated.

Note: All Department Manual sections and forms will be revised, accordingly.

FORM AVAILABILITY: The Driving Under the Influence Arrest Report Supplemental —
Field Notebook Divider, and the Vehicle/Vessel Reporting — Field Notebook Divider, are
accessible in E-Forms on the Department's Local Area Network (LAN). Copies of these forms
have been attached for immediate use and duplication. All other versions of both forms shall be
marked “obsolete™ and placed into the divisional recycling bin.

AMENDMENTS: The “Form Use” link applicable to the Driving Under the Influence Arrest
Report Supplemental - Field Notebook Divider, and the Vehicle/Vessel Reporting — Field
Notebook Divider have been updated and are accessible in E-Forms on the Department’s LAN.

AUDIT RESPONSIBILITY: The Commanding Officer, Audit Division, shall review this
directive and determine whether an audit or inspection shall be conducted in accordance with
Department Manual Section 0/080.30.
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18.32.01 (06/18)

DRIVING UNDER THE INFLUENCE ARREST REPORT SUPPLEMENTAL -
FIELD NOTEBOOK DIVIDER
Any pereon who drives a vehicle while under the influence of any alcoholic beverage Is gulity of a violation of California Vehicle Code (VC) Section 23152(a).

Any person with a .08 percent or greater blood/alcohol level who drives a vehicle Is guilty of a violation of 231562(b) VC. Any person with a .04 percsnt or
greater blood/alcohol level who drives a commercial vehicle is guilty of a violation of 23152(d) VC. Any person who drives a vehicle while under the influence

of any drug is guilty of a violation of 23152(e) VC.

DUI ARREST REPORY SUPPLEMENTAL, FORM 05.02.05. This form

Is ysed:

* As a continuation page of the Amrest Report 05.02.00 to report the
arrest of a parson for any crime which Includes the elements of driving
under the influence of a narcotic, drug, or intoxicant.

* To admonish suspects and record results of field sobriety and chemical

tests.

* To notify DMV of a person's refusal to submit to, or complete, required
chemical testing.

MISD DUI INVOLVED IN TC. The officer responsible for completing the
arrest & TC reports shall cause the Arrest Report and a copy of the TC
Report to be submitted together at the location of bkg (or submlt to
Custody Services Div. W/C If LAC-USC Mad Cir bkg).

FELONY DUI. To sustaln a convictlon of 23153 VC, the driver of
vehicle must be under the influence of alcohol, a drug, or have a
blood/alcohol level of .08 or greater, and committed an act ferbldden by
law or neglected a duty imposed by law in the driving of the vehicle,
which act or neglect proximately caused bodlly Injury to any person other
than arrestes.

Note: The act or neglect must “immediately precede and produce” the
injury. The report should show a strong relatlonship between the
proximate cause and the injury.

ESTABLISHING DRIVING IN TC CASES. If no wits, suspect's driving
may be established by:
* Wit hearing craeh, observing driver behind whesl, exiting driver's seat;
standing by driver's door, or staggering around — no other person in
view, etc.

* Injury to suaspect's facs, driver's windshleld shattered {check for hair or
blood).

* Seat belt Injury to suspect.
* Admissions/statements of suspect.
* Keys In suspect's possession,
* Suspect registered owner of vehicle.
Note: Any passenger in suspect's vehicle can be utilized to establish the
idsntity of the vehicle operator, including a apouse (if injured In TC) or
other family member.
DUI DRUG ARREST PROCEDURES. The arresting officer shall:
* Administer the Standardized Fleld Sobrlety Test (SFST) prlor to
administering any breath or chemical test.
* Admonish the arrestee regarding chemical test.

* Adminlster chemical test 1o arrestee. Be sure to observe suspect for
15 minutes and complete Intoximpter checklist.

* |fthe breath test is .08 or higher, consistent with SFST performance,
and no additional drug Influence Is suspacted, book for the appropriate
Section, 23152(b) VC. If the breath test results are below .08,
consistent with the SFST performance, and no additional drug
influence is suspected, book for 231562(a) VC. If the breath test results
are not consistent with the SFST performance, complete the following:

- Request a DRE or, if none available, a narcotics expert.

- If an on-duty expert |8 not avallable within the concerned bureau,
the arresting officer shall obtain MT and request the physiclan to
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Include an oplinion of objective symptoms and posaible drug
ingestion.

- Read suspect Drug Admonition from DUL Arrest Report.

- Obtain a blood sample from the arrestes. If the arrestee meets the
exception for providing a blood sample and urine Is the only
chemical exam administered, obtaln the first vold for possible
detection of drugs: the second void for alcohol. Beth samples
shall be marked & booked as evidence.

EXCEPTION: The Urine sample may be obtained if the suspect is
taking anticoagulants or has hemaphillia. If urine Is the only chemical
exam administered, obtain the first void for possible detaection of
drugs: the second void for alcohol. Both samples shall be marked &
bkd as evidence.

EXCEPTION: If a traffic death or a traffic felony arrest is involved &
a DRE is not available within the bureau, the arresting officer shall
contact Communications Division & request an on-duty DRE from
anywhers in the City. If no on-duty DRE is availabie, the officar shall
contact the Department Command Post & request that an off-cuty
DRE be dispatchead.

- When applicable, include the Drug Influence Evaluation

;:rm 08.40.02, (complsted by the axpert) as a page of the Amest
port.

DUI ARREST REPORT COMPLETION INSTRUCTIONS. One officer
shall nomally complete the DUI Arrest Report and be prepared to
testify to all phasss of arrest.

A. PERSONAL CONTACT. Enter the clearly descriptive word(s) in
each box describing the attitude, breath, coordination, etc., of the
suspect.

8. PRE-ARREST QUESTIONS. These questions do not require a
Miranda Admonition. These questions are particularly important to
the prosecution of the arestee: Are you taking medicine or drugs?
What have you been drinking?, etc.

C. SFST ADMONITION. Admonish suspect as per SFST Admonition
only if suspect refuses SFST. If admonished, ask suspect if he will
take the test. Enter suspact’s response and admonishing officers
name & serial no. in the space provided within this saction. Have a
supervisor complete the SFST refusal if the amestee continues to
refuse to submit to a chemical test after being read the Notification
of a Refusal to Submit to or Complste Chemical Testing (23812 VC)

D. STANDARDIZED FIELD SOBRIETY TEST. The SFSTs ars given
to determine the extent to which alcohol and/or drugs have Impaired
the suspact's mental or physical processes. Prior to glving the
SFSTs, ask the suspect the medical screening queations. If the
suspect answers yes to the questions regarding Injury, Insulln, or
being a diabetic, and the suspect’s condition requires immediate
attention, obtain MT prior to giving SFSTs. (Explaln fully all yes
answers in the Arrest Report narrative.) The officer administering
the SFSTs to the suspect shall demonatrate the tests prior to the
suspect attempting them,

SPECIFIC ENTRIES IN S8FST SECTION.
* Location. When practical, glve at scene in presence of wits. Another
location such as a hospltal or station may be used dus to adverse
condltlons at the scene; e.g., weather, fighting, surfaces.

* Eye Examinations. Indicate whether HGN, VGN, and LOC were
present, check boxes, make notationa as appropriate.
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Modified Romberg Balance Test. Enter suspect's estimated time and
make notations as appropriate.

Walk and Tum. Note test Indicators as requested/ndicated. Note
number of steps and foot Involved in observation.

One Lag Stand. Enter ime elapsed with foot ralsed; e.g., 25 secs. If
arrestee continually drops foot, anter "C Narrative" and describe under
Observations.

Finger To Nose. Draw lines {o Indicate which finger and where It
touchad suspact's face. Note additional observations as appropriate.

Prellminary Aleohol Screening (PAS) Device. Document pursuant to
current Dept. policy.

Note: Detailed descriptions of the officer's observations of suspect's
behavior/symptoms should be noted In the Arrest Report narrative. An
officer's determination of Impalment Is based on the totality of the
circumstances and not one sole factor.

ARREST. After the officer has formed the opinion the suspect is
Impalred, the suspect Is placed under arest for the appropriate DUI
section.

CHEMICAL TEST ADMONITION. Read the Chemical Test
Admonition to the ammestee. Enter the namae and serial no. of the
officer reading the admonlition to the amestee in the space provided
within this section.

Limited Testing. !f chemical test cholces are limited due to location
of MT, inform the arrestee and enter this Info. on the DUI Arrest

Report.

BREATH TEST. Operation of breath-testing equipment Is resfricted
to personnel trained In Its use. Follow ste p directions
contained on the appropriate INTOXIMETER EG/IR Checklist.
Complete a checkllst each time the breath machine Is set up for a
test

If 56 samples have been collected and 2 are not within .02 points,
direct the subject to complete a blood test {or urine when
applicable). Faflure to complete a test shall be deemed a “rafusal.”

The INTOXIMETER EC/IR test printout shall be separated from the
machine only when 2 samples within .02 points hdve been collected
or 5 samples have been collected and the test Is not completed.
Enter the test info in the spaces provided within this section.

ADDITIONAL CHEMICAL TEST ADMONITION. Read this to
arrestee after the breath test If the arestee Is suspected of DUI
alcohol. After admonishing, ask arrestee if he or she wishes to
provide & blood or urine sampla. Enter arrestes’s response and
admonishing officer's name and serlai no. In the space provided
within this section.

DRUG ADMONITION. Read this after the breath test if the arrestee
Is suspected of DUI drugs, or the combined Influence of drugs and
alcohol. After admonishing, ask arrestee If he or she will provide a
blood sample. Enter the arrestee's responsa and admonishing
officer's name and serial no. In the space provided within this
section.

Also refer to DUl DRUG ARREST PROCEDURES paragraph.

BLOOD TEST. A blood sample may be requested when:
* The amestee Indicates willingness to submit to blood test (and
doss not change his or her mind prior to blood withdrawal).

* A felony arrestee’s lovel of intoxication would be an easential
element In the alleged violatlon. {Only reasonable force may be
used to remove blood If the arrestee refuses to cocperate.).
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* The arrestes is unconsclous or is so impaired that he or she is
unable to consenit to a test, First determine If amastee is
hemophlliac or a heart patient using anticoagulant medication by:

*  Checking for medical Info on arrestes's person.

*  Checking with relatives or friends at scene. Enter thelr name,
relationship, & statement in Arrast Report narrative.

*  |nforming attending physician of all Information discovered.

Withdrawal of Blood. The officer requesting the withdrawal of

blood shall:

* Direct a Requast For Withdrawal of Blood, Form 04.35.00, to a
physlclan, RN, licensed clinical Iab tach/blo-analyst.

* Winess all withdrawals.

» Follow procedures on the Analyzed Evidence To Be Refrigerated.
Envelope. )

+ Place arrestees bkg. no. above officer's sarial no. on evid. labsl.

» Enter test Info In spaces provided In Blood Test section of the DUI
Arrest Report. If the amrestes s a hemophillac or taking
anticoagulants and & urine sample Is collected, enter test
information In Urine Test eection of the DUI Amrest Report.

Refusal By Physician or Hospltal Employse. Request a
supervisor to respond to the location,

URINE TEST. A urine test may be utllized during a DUI arrest only
when a medical condition prohiblts blood from being drawn (e.g.,
hemophilia). A urine test may be offered to the amestes after the
collection of a breath test If the armestee Is suspected of driving
under the Influence of alcohol only.

Administering Test. An officer or station officer of same sex as
arrestes shall:

* Eecort arrestee to appropriate restroom facllity.

* |nstruct arrestes to empty bladder & remaln present while
arrestes complles, (Retain this sample if drug use Is suspected.)

* Walt 20 minutes or as soon as possible, thereafter before
attempting to collect a urine sampile for alcohol analysls.

¢ Provide arrestes with pretreated urine contalner. (Ensure suspect
doas not dilute with water prior to sampls collection.)

* Remain present while arrestes provides sample.

* Ensure label |dentifying chemist responsible for preparation of the
container Is not removed.

Note: A protectlve glove shall be worn while handling a urine
sample.

The officer completing the DUI Arrest Report shall enter related
Iinformation in the spaces provided in the Urine Test sectlon of the
report.

Booking Sample. The officar booking a blood or urine sample
shall:

* Ensure that the lid Is placed tightly on the contalner (urine only).

* Place a complated Sealed Evid label on slde of contalner & enter
bkg no. above ofcr's sarlal no. on the label (urins only).

* Place the container inside a sealable plastic bag (both blood and
urine).

* Complets entries on Analyzed Evidence To Bs Refrigerated
Envelope (both blood and urine).

* Write the armestes’s driver license number and date of birth (in
red) on the front of the envelope In the margin (both blood and
urine).



DRIVING UNDER THE INFLUENCE ARREST REPORT SUPPLEMENTAL -

FIELD NOTEBOOK DIVIDER
* Place contelner in the Analyzed Evidence snvelope & seal * Evidence — What, whers, by whom discoverad, disposition. If
envelope with a Sealed Evidence Labal (both blood and urina). Evidence Is listed on the Property Report using the Combined
* Place a Biohazard Label on the front of the Analyzed Evidence — Amest/Evid procedure, this evidence Info Is entersd on the
To Ba Refrigerated envelope (both blood and urine). If no Property Rpt which is usad as the "evidence continuation” page
Biohazard Labels are avallable, write in red Ink “Blohazard” in of the Arrest Report.
large |etters on the front of the Analyzed Evidence — To Be
Refrigarated envelope. * Canvassing — Additional witnesses and/or evidence.
Note: Blood samples must be booked in the refrigerated temporary * Notifications — Who was notified, by whom, for what reason.
storage locker most convenient for the booking employee, or at
Central Property Section or Valley Property Sectlon * Aggravated Circumstances — Describe altercations, reslatance,

pursults, etc., directly involved In the amest.
Note: Oplate urine samples shall be bkd only ai Ceniral Property or

Valley Property Section to provide for immed|ate cold storage and * Addltional = TC summary, no DL info, explanation of yes answers

prompt analysls. on Page 2 (Are you sick or injured?, etc.), etc.

NOTIFICATION OF REFUSAL TO SUBMIT TO OR COMPLETE 0. PROBABLE CAUSE DECLARATION (PCD). Officers shall

CHEMICAL TESTING. This section, together with other information complete a PCD and distribute the original/coples In accordance

on the Arrest Report, Is used by DMV in suspending an arrestes’s with current policy.

driver license. When applicable, complete all ltems and sign In the

space provided. P. DMV ADMIN PER SE DOCUMENTS. Officers shall complete and
diatribute the required DMV Admin Per Se documents.

ADMONITION OF RIGHTS. To be glven after chemical testing. In * Enter required information In all boxes.

the namrative, enter statements Indicating amrestes's understanding

of the admonltion and how rights were walved. Enter name and * Obtaln the arrestee’s right thumbprint in the appropriate box.

serlal no. of admonishing officer In space provided.
* Mall the original, a copy of the INTOXIMETER EC/IR Checklist

Note: If arrestes HBD In ABC licensed premises, Indicate extra (when applicable), and the arrestes’s CDL (when avallable)
copy to ABC & Area vica In left margin of Arrest Report face sheet. directly to tha DMV.
CIRCUMSTANCES OF ARREST. * Attach the ysllow {law enforcament agency) copy to the Arrest
* Additional Arrestees Iinvolved (Name, Booking No., Charge). Rpt.
* Source of Activity — Ofcrs location/direction, violator's

location/directlon, violations observed (speeding, unsafe lane * Give the pink (violator's copy) to the amrestee.

change, weaving, etc.,); Ofcra rec'd RC (C Man —TC w/ DUI

Involved, etc.). Q. EVIDENCE. Book alcohollc beverage contalners, etc., when

necessary to support or prove elements of offanse.
* |nvestigation —

- Violator's parking: hit curb, stopped in traffic lane,
etc.

- Violator's actions: stumbled exiting vehicle, staggering,
fumbled for driver license, etc.

Violator's spontaneous statements Indicating driving or
Intoxicationfimpairment.

- Violator's responees to Initial Investigative questions.
- Officer's opinlion of Intoxicationimpalment.

- SFST statement.

- PAS Results or Indicate if PAS wee used.

* Arrest—
- Suspect was placed under arrest for {(speclfic charges).

- Chemical test Informatlon.
- Admonitlon of Rights information.

* injury/Medical Treatment - Describe In detall. Include no. of
sutures given.

* Photographs, Recordings, Videos, DICVSs, BWVs or Digital
Imaging - of arrestes, scene, search warrant location, Injuries,
ate.

* Booking — Location and charge.

30of3



VEHICLE/VESSEL REPORTING — FIELD NOTEBOOK DIVIDER

VEHICLE REPORT, CHP FORM 180

This form Is used to report vehicles that ars stolen, lost, recovered,
found or impounded, as follows:

Motor vehicles.

Motorcycles, Motor-driven cycles, Mink-blkes, Go-carts, Motor
Scooters and Mopeds.

Off-highway vehicles, including construction equipment, dune
buggles, racing vehicles.

Trailers (all types).

Separate vehicle motors.

Separate vehicle transmissions.

Major component vehicle parts.

License plates.

Campaers.

Alrcraft {(all types).

In addition, this form shall be used to release a vehicle impounded
with a hold and as a Garage Report of Release or Sale of an
impounded vehicle.

Note: Officers shall continue to report found plates on the Property
Report, Form 10.01.00, as delineated in Forms Use Section 10.01.00.

PRELIMINARY INVESTIGATION

Interview the PR to determine If circumstances warrant a report. If
circumstances do not warrant a “Stolen® report, refer the PR to Area
investigators (or supervisor responsible for report approval If
investigators are not available).

18.38.00 {06/18)

Check the Stolen Vehicle Syatem {SVS) through Area records
when practicable or by MDC or radio. Also check Area OPG
where vehicle was parked for possible impound.

if vehicle has been Impounded for Investigation, determine Area
of impoundmant from SVS and check with responsible
investigator for release status. If vehicle is now OK to release or
had been impounded for storage only, refer PR to impound
garage.

If appropriate, check area for witnesses and Indicate resufts In
narrative.

Vshicle Identification Number (VIN) ~ The authorized impounding
employee shall at the scene, examine and record the VIN and if
possible the motor number. When location of these Nos. are
unknown, such information may be obtalned from the Area
investigators, CCD or DSVD. If the license and ID Nos. of a loat
or stolen vehicle are still unknown at the time of the report,
complete the report, obtaln the PR's signature, notify the
Vehicle/Property Unit (VPU), and obtain a DR No. Ifa VIN
appears altered, impound vehicle with hold for Area Investigator
{not CCD), and notify same by phone.

Advise the PR of a lost or stolen vehicle that if he recovers his
own vehicle, he must make a signed Vehicle Report, CHP Form
180 (Vehicle Report). This notification of recovery cannot be
completed by phone.

Prior to impounding a vehicle, check VIN and License No. through
SVS.

When a single lost or stolen license plate is reported missing, the
reporting person shall be advised to immediately remove the
remaining license plate from the vehicle, and to surrender it to the
Department of Motor Vehicles when replacement plates are
obtained. Enter the name of the paraon advised In narrative.
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REPORTS REQUIRED

Each conveyance or article stolen, lost, recovered, found, or
Impounded requires a separate report, uniess a joint report (e.g.,
stolan-recoverad) ls made, or a camper is attached to a vehicle
{Inciude all Information relative to the camper on one Vehicle Report),

e«  AVehicle Report shall be completed In addition to any other
concerned reports (e.g., Robbery/Stolen Vehicle, IR)

Note: In addition to any requirad Vehicle Repori{s), an IR shall be
completed during the Initial investigation of a commerclal vshicle theft
or hijack when the cargo Is the probable object of the theft or hijack.

¢ When a vehicle reported "lost,” Is later determined to have
been stolen, a Follow-up Investigation, Form 03.14.00, shall be
corpleted in addition to the “stolen® report. The same DR number
as the “Lost” report shall be used, and the VPU shall be notified.

e -When a vehicle reporied stolen 1s later determined to be
misplaced or legally in possession of someone cther than the
reporting person, the officer making determination shall complete
a "recovered” report. This report shall be titied “Rec. —
Unfounded.” VPU shall be notified.

Note: When the vehicle Is legally in the possession of a
repossessor, the officer shall immediately notify the VPU,

e When a lost vehicle Is found and does not appear to have been
stolen or used In a crime, a “found” report shall be taken. After
notifying the VIPU, If practicable, advise the PR of the “lost” report,
of the vehicle location. Indicate the date, time, and person
netifled in “found” raport. If unable to contact the PR, note In the
“found® report that a notification has not been made. The
notification is then the responsibility of tha investigator.

Note: Found vehicles are not normally impounded.

e« Courtesy Reports shall only be completed when the following
conditions exist:

o The person reporting Is & City of Los Angeles reaident; and,

o Exigent clrcumetances exist (e.g., travel distance to the
concemed Jurisdiction is extreme); and,

o The concerned juriediction does not complete a telephonic
raport; &nd,

o Prior approval Is obtained from a suparvisor or detective.

Naote: Courtesy reporis shall not be taken telephonically.

¢  Property Missing From a Recovered Vehicle shall ba titied
*PMFRV" and reported on an IR using the stolen DR.

Exceptlons: Licanse plates missing from a racovered vehicle, which
were attached to the vehicle at the time of theft, shall be reported on
the "recovery” report. Accessories, fixed equipment, or tools normally
used in, or for, emergency repairs of a vahicls which are discovered
missing after the “recovered” vehicle report has been distributed shall
be réported on a Follow-Up Investigation using the “stolen” report DR.

e  Attempt GTA Is reported on an IR.
DR NUMBERS

¢  Vehicle Report numbers are obtained at the VPU (213) 486-1100.

Each stolen vehicle requires a ssparate DR.

¢  Recovered or found reports shall bear the same DR as the
original stolen or lost report.

s When reports related to a Vehicle Report are completed, they
shall bear the DR of the Vehicle Report.
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Exception: When more than one IR is made In conjunction with
a Vehicle Report, one of the IR shall bear the Vehicle
Investigation DR and each additional IR shall be assigned a
separate DR number.

*  When a Vehicle Investigation Is made after the related report, the
DR of the related report shall be used on tha Vehicla Report, and
the VPU shall be notified.

»  When the stolen report Is completed In the fleld, the DR shall be
obtalned immediately. The report shéll be retained and submitted
for approval at end of watch or on the next routine trip fo the
station.

PROPERTY IN VEHICLE

The following lterns shall be removed from an Impounded vehicle (or
from a vehicle left legally parked &t the scene of a police Investigation)
and booked In accordance with astablished procedures:

+«  Properly In plain sight that is estimated by the employee to
have a market value of more than $50 per Item or a total
value more than $100 when these [tems cannot be locked In
the driver's compartment, glove box, or trunk.

¢  All property of evidentlary value, whether in plain sight or
found as a result of a legal search.

s  Property removed from a recovared vehicle shall be booked
as evidence except for excess personal property of an
arrestee of no evidentiary valus.

»  Any ltems of evidentiary value In the trunk or glove box of
the vehicle that come into the sight of employees securing
property from the driver's compartment.

¢ Al monles found, whether In plain sight or as a result of a
legal search.

¢  Any ltem declared fo be of value by the person In apparent
lawful control of the vehicle, If the parson Insists.

Note: If an officer inadvertently becomes aware of contraband
not In plain sight In a vehicle, and Is unable to establish adequate
basls for a legal search, he shall book the contraband In
accordance with established procedures. However, no arrest shall
be made solely on the basis of such contraband. The .
Investigating officers shall be responsible for determining the
feasibliity of a criminal filing. '

¢+ The keys and regisiration shall not be removed from an
Impounded vehicle unless they are to be booked as
evidence.
=«  License plates including those attachaed to, or locse In a
recovered, Impounded or found vehide, which do not belong
to the vehicle, shall be checked with SVS before a report Is
made.
o Aseparate Property Report bearing a separate Vehicle
DR shall be made for each set of plates.
o If a previous related report exists, the same DR shall be
used.

Property removed from an “Impounded” vehicle shall be booked to the
actual owner, as non-evidenca. If the actual owner cannot be
established, It shall be booked to the reglstered owner. If netther can
be established, It is booked to the impounding employee.

All propaerty, whether in plain sight or found as result of a legal search,
which Is left in an Impounded vehicle shall be listed on the Vehicle
Report.

When probable cause does not exlst for a legal search the items
preprinted on the Vehicle Report inventory (|.e., battery, spare tire) that
are not In plain sight shall be so indicated on the form.

All property in a vehicle at the time of theft or loss, which Is identifiable
through numbers, inscriptions, or special marks of Identification which
could he pawned or sold, shall be ligted In the body of the report.

If serial nos. are unknown at the time of report, advise PR to contact
Investigators |ater with corract nos.
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The PR should be Informed that If this property Is not racovered with
the vehicle, an IR is required.

NOTIFICATIONS REQUIRED

*  Responsible Investigative Area or unit when need for
immediate investigation Is Indlcated, e.g., CIFU when
recovered vehicle has recent extenslve, unexplained
damage or evidence of blood or flash on grill.

s  CCD, Commerclal Auto Theft Section when cargo Is the
object of commerdial vehicle theft.

s  Responsible Area investigators when there Is an indication
that engine or VIN has been altered or obliterated (by phone
during daytime hours).

s CCD when a fruck of 5-ton capacity or larger, a commercial
traller, tractor cab or construction equipment Is stolen or
racovered (by phone).

»  SID when photogrephs, casts, or a latent print Investigation
Is required.

e  Communications Division Immediately and the VPU as
soon &g practical, when an officer has a signed recovery
report.

¢«  Owners of Impounded Vehicles. (Sees “Notice of Stored
Vehicle" on Page 4 of this divider).

¢  VPU (enter or to change info In SVS).
= CID when the crime Involves property In the care of an QPG.

VEHICLE REPORT COMPLETION GUIDELINES

The Vehicle Report consists of four {4) sections. The following are
guldelines for completing each section. Please note the special
Instructions for recording the FCN, VPU and DR No. and Holds.

PAGE NO, 1 FACE SHEET

1. Reporting Department, Enter elther Los Angeles Police

Department or “LAPD."

Reporting agency’s NCIC number (LAPD is

always 1942). *

Date/time report was completed.
| Vi P Impounding
employee shall place an “X” in this box If the vehicle’s Reglstered

Owner Is present at the time of Impound and they are provided

with a copy of the Notice of Stored Vehicle.

Elle Numbser, LAPD DR No.

Location, Geographic location where the vehiclas |s Impounded

or stolen from. Location may be elther cross sirests or a specific

street address. This location shall be followed by the RD No.

7. Qdomgter Reading. The miles indicated at the ime of Impound.
if “not visible” or “lllagible,” the Impounding employee shall make
that notation In this box.

8.  VIN Clear In SVS/LIC Clear in 8VS. Impounding employses
shall check the VIN and license number via SVS and mark the
appropriate “Yes” or “No” boxes to indicate if the license number
or VIN showed “stolen” In the system.

©. Date/Time Dispatch Notifled, LAPD parsonnel shall indicate the
date/time and seral number of the appropriate VPU or Records
clerk that was notified for data entry.

o N

Note: The FCN shall be written on the top, right-hand margin of
the Vehicle Report, below the perforation.

10.
1.
12.
13.

Ysear. Year of vehicle being reported.

Make. Make of vehicie being reported.

Modsl. Model of vehicle being reportsd.

Body Type, Body type for vehicle being reported (e.g., 2 Dr,
4 Dr, 8/W, Conv, P/U, MC).

Color. Color of vehicle being reported. If multiple colors,
employees may use blidwht, etc,

14.



15.

16.

17.

18.

18.

20.

21,

23,

24,

25,

26.

27,

28,

29,

VEHICLE/VESSEL REPORTING — FIELD NOTEBOOK DIVIDER

Licenge Number. The license number displayed on the vehicle
being reported. Additionally, employees shall place an "X in the
appropriate box to Indlcate whether there were one or two licanse
plates on tha reported vehlicle.

Menth/Year. The month and year of expiration of vehicle's
license plates or registration tabs.

State, The standard two character abbreviation for the state of
the vehicle's registration.

Yehicie Identification Number. The VIN for the reported
vehicle. Particular care should ba taken In recording this number
especlally when dealing with “5" and *S." A cursive "S$" Is
acceptable Iif used by Department parsonnel.

Engine Number, The reporting employee should enter the
vehicle's engine number when possible. If the reporting
employee Is taking a stolen report, he/she shall ascertaln If the
vehicle had an original englne and enter that information In the
appropriate space In the “Stolen/Embezzied Narrative" on

page 2.

Ised Val The reporting employee
shall not enter a value of any vehicle. The Cfficlal Police Garage
(OPG) will be responsible for this Information.

Registered Owner/Lecal Owner. The reporting employee shall
enter the Reglstered Owner and Legal Owner names that are
listed on the DMV record. This report Includes only two
Notlces of Stored Vehicle Forms. LAPD Form 15.23.00
(Vehicle Impound Notice) will be retained for use In notifying
additional entities to a vehicle Impound/storage when the
need arises.

- ndgd = Rel = Re
Vehi The officer or employee compieting the
report shall Identify the type of vehicle report belng made by
checking the appropriate boxes (Impouned, relessed,
racovered). If the report [s a stolen or a stolen recovery report,
particular care shall be exercised to designate whether It Is an
entire vehicle or vehicle component that was stolen or is being
recovered.
Towl Name, Address, and Phone Number
of the OP@ or other towing entity that Is removing the vehicle.
Storage Authority/Reason. The reporting employee shall enter
the appropriate storage authority section and reason (e.g.,
22651 (p) CVC - Unlicensad Driver, 22655.5 CVC - Evidence).
Towed To/Stored At, If the vehicle will be stored at a location
other than the tow company's address listed In box 23, the
reporting employee shall enter the addrass of the storage facllity.
If It Is being stored at the same address as listed In box 23,
the employee may enter “Same.”
Alrbag? The officer or employee completing the report shall
indicate whether an alrbag ls installed In the vehicle. The number
of airbags shall also be Indicated by checking the approptiate box.
If an alrbag Is missing from a recovered stolen vehicle, Indicats In
the namrative which alrbag is gone. CAUTION: DO NOT
ATTEMPT TO INSPECT AIRBAGS AS THEY MAY DEPLOY
AND CAUSE INJURY.
Driveable? The reporting employee shall indicate whether or not
the vehicle appears driveabis by placing an “X" in the appropriate
box.

The Impounding employee shall visually Inspect
the VIN plate to ascertain If It appears to have been altered,
removed, and if It compares with the reglistration
information/documents. The Impounding employee shall then
mark the appropriate boxes indicating the finding of hisher
ingpection.

Congdition, The officer or employee complsting the raport shall
visually inspact the vehicls to determine whether or not it has
been wrecked, bumed, vandallzed, or stripped. After making a
determination, the officer or employee shall check the appropriate
answers to the questions asked In this portion of the raport.
Specific damage shall ba shown on the vehicle damage dlagram
and noted In the "Remarks” section. An officer or employee
completing the report shell visuelly Inspect the vehicle equipment
specified in this section, and enter the appropriate reaponse
conceming the eguipment, accessories, cargo, load, etc.

The *Burned Hulk per 431{c } VC” box should ba checked “YES" if
the vehicle beling stored or Impounded meets the definition In the
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30.

M.

33.

37.

39,

Vehicle Code. This applies to any vehicle, which Is a recovered
burned, or Is Involved In a collision which results In a vehicle fira.
Section 431 (cj VC - "A non-repelrable vahicle Is a completaly
bumned vehicle (burmed hulk) that has been bumed to the extent
there are no more usable or repeirable body or Interior
components, tire and wheels, or drive traln components, and
which the owner Ireversibly designates as having little or no
resale value other than Its worth as scrap metal or as a source of
a vehicle Identification number that could be used illegally.”

The “Surgleal Strip per 431(b) VC" box should be checked “YES"®

If the vehicle being stored or impounded meets the definition in

the Vehicle Code. A vehicle can only meet this definition If it Is a

recovered stolen vehicle.

o Section 431 (b) VC —“A non-repalrable vehicle Is a
completely stripped vehicle (a surglcal strip) recovered from
theft, missing all of the bolts on sheet metal body panels, all
of the doors and hatches, substantally all of the Interlor
componants, and substantially all of the grill and light
assemblies, or that the owner designates has little or no
resale value other than Its worth as a source of scrap metal,
or as a source of a vehicle Identification number that could
be used illegally.”

Release Vehicle To. The impounding officer or empioves shall
Indicate whether or not the vehicle is avallable for release by
placing an *X" In one of the boxes:

¢  The “RIO ar Agent’ box indlcates the vehicle is okay to
release.

+  Note in the narrative portion that the reglstration Is current.

¢ The “Agency Held" box shall be used for all Department
holds. No holds shall be placed upon a vehicle per Section
22850.3 VC, which was registered at the time of removal,
but expired during the period of storags.

Note: If the vehicle Is on Hold, the unit/division that the
vehicle Is being held for shall be Indicated In the area below
the “agency Hold" box. “Hold,” "Hold for Prints,” "30-Day
Hold,” or “Vehicle Forfeitura” shall be written (in red,
preferably), at the top center margin of the report. This will
alert OPG, records, and detsctive personnel.

o The“22850.3 VC" box shall be used for “stored” vehicies
that are okay to release.

Storing V The tow truck
operator removing the vehicle shall sign In this space.
The tow truck operator removing the vehicle shall
Indlcate the date/time of his signing for the vehide.

m P n This box is to
be filled out at the time a vehicle Is releassd. The name of the
Department employee authorizing the release of the vehicle shall
be printed In this box.

. LB. No. The L.D. No. of the person authorizing the releass shall

35,
36.

be entered In this box.
Date. The date release authorization was given.

The party releasing the vehicle shall have the party
taking possession of the vehicle read this statement.

Izin Slgnature of
Depariment employee authorizing the release of the vehicle.
king P: Signature of person

recelving the released vehicle and hig/her driver license or other
identification number. The person’s name, addreas and phone
number sh-I: go In the Remarks saction of the report.

bezzl
Report, The reporting employee shall mark the appropriate box
indicating the type of report being made. If a stolen vehidle report
Is being taken, the reporting employes must circle whether an
entire vehicle or & component Is being reported stolen.

Stolen/Lost license plates shall be reported on a Vehicle
Report. Found plates shall be reported on the Property
Report, Form 10.01.00.
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NOTE: COMPLETION OF BOXES 40 THROUGH 49 ARE
REQUIRED ONLY WHEN MAKING A “STOLEN" OR
HEMBEZZLED" OR "PLATE"” REPORT.

Dats/Time of Qccurrence, The dateftime of the
stolen/embezzled vehicle or lost/stolen plates ocourred.
Ime Date/time of the stolen/embezzled vehicle
or lost/sfolen plates were reported.
R The name of the person reporting the

41,

incldent.
43. Driver's License No./State, The driver's license number and
state of Issuance for the person reporting the crime.
The name of the person who last drove
the vehicle. '
Date/Time, Date/time the vehicle was last driven.
M The reporting peraon’s address.

The reporting parson’s telephone number.
"AEMLQL Thae party taking the report shall have the person
making the report read this statement.

8§ The reporting person
making a report of any crime shall sign In this box.

Thie area is to be utilized for additional property
inventory, vahicle damage, or any extra Information that may be
neaded by investigative personnel. The vehicle damage
dlagrams at the bottom of this section shall be used to Indicate
the location(s) of damage to a recovered or impoundad vehicle,
Driver's Name. Enter the name of the driver In this box.

The officer or employee completing the report
shall indlcate whether or not the driver was amrested by chacking
the appropriate box. The officer shall write In the sectlon number
for which the driver was arrested.

Reportad By, The officer or employee completing the report
shall enter the name of the complelning party when the storage
reeults from a citizen’s complaint if the complaining party’s name
Is known. This Information box Is located so that the Information
does not appear on the Notice of Stored Vehicle.

Cargo/Type. The officer or employee completing the report shall
Indicate whether or not there was commerclal cargo present by
checking the appropriate box. The officer shall also Indlcate
cargoftype that was present, e.g. electronic equipment,
televisions, bulk hay, or dry goods.

45,

47,
48,

49,
60.

51.
52.

63.

54.

Note: Existing procedures for personal property remaing

unchanged.
55. Value, The employee complating the report shall provide an
estimated value of the commerclal cargo and Indicate whether a
bill of lading Is attached {o the report. If poasible, the estimated
value shouid come from the blll of lading or from the shipper. The
driver's estimate should be used as a last resort. Do not attach
the original blll of lading to the report. Coples should be made
and the original refumed to the driver.

e  |fserlal numbers were asslgned to the sfolen cargo and they
are not listad on the blll of lading, attempt to obtain those
numbers from the shipper and list them In the “Narmative®
portion of the raport. Those numbers must be entered into
the Stolen Proparty System.

56. Sl
shall sign the report.
57. LD, Number. Serlal number of the reporting employes.
; ium Serlal numbor of supervlsor approvlng the report.
59. :

The reporting employee

ZM.!E.'L If the Noﬂea of Stored Vehlcle attachments or
15.23.00s have bean sent to the R/O and L/O, mark the

appropriate box.
Date Notified. Date notices were sent to RO and L/O.

PAGE NO. 2 NARRATIVE

STOLEN/EMBEZZLED NARRATIVE

1-27. Reporting employees shall answer each question {1-27 on
Page 2) when completing a stolen or embezzled vehicle report.
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28. Suspect Name. Whenever there is a suspect description ora
suspact In custody, the appropriate suspsct information ghall be

noted (Including booking number and charge, when applicable).
RECOVERY NARRATIVE -
When recovering & stolen or embezzled vehicle:
29. Number . Tha

reporting employes shall Indicate the agency name, date of
report and OCA No. for the recovered vehicle.

30-35. The reporting employea shall answer each question as
indicated. In box 31, the reporting employee shall Include the
RD No.

COMPONENT RECOVERY,

36-37. The reporiing smployee shall Indicate the description and serial
number of the vehicle component that was recovered when
completing a "Recoverad Component” report.

This area shall be used for any narrative continuation that may be
neaded.

NOTICE OF STORED VEHICLE INSERTS

The Vehicle Report consists of two Notice of Stored Vehicle Inserts
which are conetructed of NCR paper and are completed
simultaneously with the _Vehlcle Report.

¢ Inimpound or stored vehicle sliuations, one copy is to be malled
to the R/O and one to the L/O.

s  The revarse slda of these inserts must be completed by the
Department employee prior to malling. Department personnel
may use a stamp with the agency/division information If they have
ona.

s [fthere Is no L/O for the vehicle, this space may be used for
buyers or other persons of record.

¢ [f addifional persons need to be notified, the Dapariment
employee shall use a Vehlde Impound Notice, Form 15.23.00.

VEHICLE REPORT - YELLOW COPY
The final stage of the Vehicle Report [s the full page ysllow copy.

¢  The yellow copy shall be provided to the tow driver when
impounding or storing & vehicle.

s When a Department employee Is taking a crime report {e.g.,
stolen/embezzled vehicle) the yellow copy shall be provided to the
reporting person as proof of making a police repert.

IMPOUNDS
Reasona for Impound.

e  Evidence of a Crime, 228565.5 VC. Before a vehicle may be
Impounded as avidence, It must meet the following criteria:

o It must have evidentiary velue;

o  No other authority for an Impound mey exist; and,

o Discovery of the vehicle must be made from an area to
which the officer has gained lagal access.

Note: [f a vehicle wanted for investigation cannot be Impounded
under authority of 22855.5 VC, contact the concemed Investigator
for advice.

s Vehicle Code Impound Authoritles
22511.8 Handicapped Pkg., In violation of 22507.8{b) (off st.).
22651 Removal of Vehicles
a. Obslre'uets traffic on/In bridge, viaduct, causeway, iube or
tunnei.

b. Obstructs raffic, creates hazard on highway (22653(a)
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CVC, private property).

Stolen or embezzled — on highway.

Blocking driveway, Impractical to move.

Blocking fire hydrant, Impractical to move.

Unattended on freeway (4 hours).

Driver Incapacitated.

Driver arrested and taken forthwith.

Any foreign-registered vahicle, or any Califoria-

reglaterad vehicla without current registration, Issued five

or more parking cltations over five or more days, no

response from owner.

lllegally parked, no evidence of registration displayed.

Pkd or left standing 72 hrs.

Pkd In viol of signs-cleaning, repalr, etc.

Pkd In viol of signs-equlp. movement.

Pkd or left standing In tow away zone. -

Pkd unattended on hwy, regist. explred over six (6)

months.

p. Driver cited for 12500, 14601, 14601.1, 14801.2; no
passenger with driver's license.

Alarm Ringlng 20 mins. after ofcrs. arrival, resldential area

and/or a school area.

—Famepo

o33 —w—

22651.6

22652 Handicapped Pkg, In viol. of 22507.8(a) {street).

226538 Stolen or Embezzled - private property.

22653b TC Private Prop. — Owner not avall.

226640 Obstruction Disaster Area (no tow charge If legally pkd.)

22655 Hitand Run vehicle on highway (impound for 24 hours for
Inspection).

22656 Rallroad Right-Of-Way, parked on or within 7 % feet of
tracks.

22669a Abandoned Vehicles, remove from highway or from public or

private property. (Callfornla Certifled Appalser).

Note: When a vehicle is iImpounded as a result of the driver's
amest, “22651(h) VC" shall be entered as the reason for impound.
{NOT “driver arrested™)

impounding Vehicle Involved In TC. Employees shall impound a
vehicle involved in a traffic accident when:

¢  The vehicle Is on a trafflc way, cannot readily be moved, and is
obstructing traffic, 22651(b) VC, and

e  The driver of the vehicle Is injured to the extent that he is unable
to care for the vehicle or provide for Its care.

It Is the responsibility of the tow truck operator to remove all broken
glass and other debrls from the street at the scene of the accident.

lllegally Parked Vehicle. An employee may Impound an lllegally
parked vehicle when it

¢ Obstructs the normal movement of trafflc;

¢ Is left standing upon a street or highway; and,

« |s impracticable to move the vehicle to a legal parking space In the
near vicinity. A police vehicle shall not be used to move an lllegally
parked vehicle except as provided in Department Manual
Section 4/223.40.

A cltation shall be Issued when an illegally parked vehicle Is
Impounded or moved. (Note In body of cltation that the vehicle was
moved).

HOLDS ON VEHICLES

s When a vehicle Is held for prints, the impounding officer shall
enter the name, serial number and division of assignment of the
person notified on the Vehicle Report.

»  The tow truck operator shall be cautioned that the vehicle Is held
for prints or if there Is a danger of destroying or contaminating
other evidence.

»  When an Impounded vehicle may be "wanted” for Investigation,
the Agency Hold box ehall be checked. If practicable,
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telsphonlcally notify investigators. If they cannot be notifled, state
s0 In the Vehicle Report.

Nots: Do not hold for CCD unless specifically requested. Hold
for Area Detectlves.

«  When the vehicle is impounded for 22851 (o) or (p) VCC, hold the
vehicle for Area detectives and notify the VPL.

IF VEHICLE |8 BEING HELD ON A 30-DAY HOLD

e [ the vehicle Is being held for 30 days, the employes shall use
storage authority 14602.6 VC, and Indicate at the very top of the
raport “30-DAY HOLD," prefsrably In red ink.

»  Employees should complete the 30-Day Hold Vehicle Impound
Checklist, Form 15.23.05.

FIELD RELEASING VEHICLES

When feasible, recovered stolen vehicles which do not require a hold
shall bs releasad to the owner, or the cwner's agent, without
impounding.

* Feasibllity Factors. A supervisor shall determine If a vehicle Is
to be released without Impound, based upon Police call load, If
car owner can be contacted Immediately, can arrlve within 15
minutes, Is willing fo receive vehicle, etc.

= Reports. Verlly ID, obtaln recelving person's signature on
Recovery Report. Give the recelving person a Victim's Report
Memo and advise of necessity for caution.

=  Notification. Immadiately notify Communications to broadcast
cancellation, and as soon as practicable phone the VPU.

« Latent Prints. When there Is Information or evidence regarding a
possible suspect, consideration must be given to the deslrabllity
of attempting to lift fingerprints prior to releasing tha vehicle.

«  Special Instruction. The recovering employes shall not leave
the vehicle unattended except under unusual or emergency
condltions. To preclude removal of the vehicle during the
employes's unanticipated absance, upon initlal contact the owner
shall be instructed not to remove the vehicle If the employes Is not
at the scene,

MANUAL DR NO.

If the Impound Is unrelated to a crime, and the automated DR
numbefing system is unavallable, the Impounding employee should
confer with records personnel to asslgn a manual DR number to the
Vehicle Report. Employees Impounding vehicies under any of the
conditions listed in the Vehicls Code Impound Authoritles section of
this field notebook dlvider shall use manual vehicle Impound DR
numbers.

VESSEL REPORTING

Complete the Vesael Report, Form 12.08.00, following the same
Instructions used to complete the CHP 180,

Procedure. The Vessel Report shall be used to report vassels that
are stolen, embezzled, lost, recovered, found or Impounded:

¢ Boats.
e  Separate boat engines.
s  Separate boat transmisgions.

Note: Reporting employees shall only complete the first elght shaded
checkboxas under the inventory section when completing a
stolen/embezzled vessel report. The remalning inventory checkboxes
shall only be used for stored, Impounded or recovered vessel
investigations.
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The Impounding employee shall document the Incident number on all
Impound reports elther at the bottom of the first page and/or as the last
line of the narrative of the Vehicle/\/essel Report.

Any questions related to the completion of these forms shall be

directed to the divisional Auto Theft Unit or the patrol watch
commander.
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