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In response, the Department determined that all faun traffic divisions and 16 Area fi~nt desk aperation~could close during late ev and early mo haurs. This modificatian would result ~n 48additional patrol pearsannel being returned to patrol response needs. . Thy new hours of front deskoperations for the locations subject to the closures will be 07Q0-2300 hours daily. Additionally, thismodification will cause desk officers, traditionally signed to Watch 3, to deployed on Watch 5 or7. Watch 3 will no longer require desk officers but should continue utilizing a kitroom ai~icer.
This Notice serves to outline the duties of personnel assigned to front desk operations once deskoperations cease at 2300 hours. Upon closure, the officers assigned to desk duties shall verify that theemergency communication device located outside the front doozs of the facility is properly functioninganti, upon verificatian, the affic~rs shall appropriately secure access to the desk area by clasing andLocking the front doors of the facility. of~icer~ will then verify that the Area telephone tree isproperly funcrianin~ and report the closure ~n~d verifications to the watch cbnnn~ander.
Upon closure, the aff~icers will be available far red loyment to patrol functions or other duties at thediscretian of the watch co .The officers sha11 ~.ppmgriately document their reassignment anthe desk sign in/out sheet and thY~ watch co err include the reassignment of duties in his orher Watch Comn~,ander T.o$.

Should you have any qu,~sti~ns, please c~ntac~ t~ Evaluation sud Administration Section,Office of Upera~tians, at (213) 486-6050.
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MICR ~ t . i~+i(JOI~, First Assistant ~hzef
Director, C?ffice of Op~rstions


