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CHIEF OF SUPPORT SERVICES
EMPLOI'EE RELATIOIH$ ADNIINISTRATOR
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TO: All Concerned Personnel

September 15, 2003

RECEIVED
SEP 2'.3 2003
EMlW.0 Y~E

FROM: Employee Relarions Adminishaior ~~~'A1' ~ (`~Q(jP

SUBJECT: DETECTIVE PROMOTION AND WIlEEL TRANSFER REVISED

Ttie Department has revised the policy for "wheel" transfers of all Detecrives-I. Effective
immediately, Detectives-I will no longer be automatically transfeaed ("wheeled") out of their
original division of assignment.

Employees promoted to Detective-I must stay in their original division of assignment for 18
months (20 DPs). After that, the employee is pernutted to remain in the division. T'he employee
may request transfer to another division any time after having spent 20 DPs in the original
division of assignment. Employees may submit requests for transfer upon completing one yeaz
(13 DPs) in their original division of assignment. Employees submitting a request for transfer
will be put on a waiting list, but will not be eligible to transfer until they have completed the
required 18 months (20 DPs) in their original division of assignment.

EXCEPTION: ADVANCED PAYGRADE POSITION OR COVETED ASSIGNMENT: A Detective-I is

eligible for selecrion to an advanced paygrade position or coveted assignment after 12 months of
service as a Detective-I. If a Detective-I is selected for such a position/assignment after 12
months of service, he or she is not required to remain in the original division of assignment and
may accept an advanced paygrade or coveted assignment in another division.

Any exceptions to this policy shall be based on the operational needs of the Deparhnent, subject
to the approval of the Chief of Police.

Questions concerning this policy should be directed to the Employee Relations Administrator, at
(213) 485-6552.

APPROVED:

(Y1aJ~ Q.~ ,.~//
MARK R. PBREZ, Commander lGEOR ant Chief
Employee Relations Adruinistra r Chief of Support ces
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dBFICS 08 TF~ CAT88 08 POLICB

ORDBR ~O. 6 Atrogaet 25. 2003

SUSJ8CT: ADMIIQSSTAATIYB APPEAL HEARIDit~ YROCSSS FQR MATT8R8
INiTOLYi~ R8A88I '1' FROM ADVANCED P,AYGRADB POSITIOATB
OR D88ELSCT20N BRObB SONU$.POSITTONB FOR LIB~TENANTB AND
88L09~R8VI88D

1'VRPOS~x In accordance with recent Appellate Caurt law, the
Department has revised the administrative appeal

hearing process outlixsed in Administrative Order 15, 2000, for
matters involving reassignment of a sworn employee from the rank
of Lieutenant or below from an advanced paygrade position or
deselection.from a bonus position. Al.l othez provisions of
AdminisCrative Order 15 for matters other than a reassignment
from an advanced paygrade position or a deselection from a bonne
position are unaffected by this Order.

Z. MATTHRS 8@SJSCT TO PA7KiRAa~/80~T8 ~I1QI$TRATIVS A.BPSAI,
887►RINQ. A sworn rion-probationary employee from the rank
of Lieutenant oz below may administratively appeal a
reassignment from an advanced paygrade position or a
deselection From a bonus position.

IS. ADM2ri~t8TRATSVB APP~JIL I~RINCi REQII88T. An eu~loyee
electing to administratively appeal a reassigrunent from an
advanced paygrade position or a deselection.from a bonus
position shall submit an Administrative Appeal, Form 1.84,
to the Employee Relations Administrator, within 20
calendar days afCer the Transfer Order reporting the
change in paygrade or bonus status is published or the
effective date of the employee's change in paygrade or
bonus staC.us, whichever is later. If the employee fails
to request an Administrative Appeal Searing within the
specified time, the Department's action to reassign the
employee to a lowez paygrade or deselect tha employee from
a bonus position shall be final. However, the 20 day
period shall be tolled during any period when an employee
is on an authorized leave of absence, is away from work--
sick or injured, or is otherwise reasonably and
legitimately absent from duty when the Transfer Order is
published. The time pexiod sha11 resume when the employee
returns to duty or is otherwise notified of the action
taken on the Transfer Order.

ISI. A~YbY28TRATSVB A888AL ~BARx~Ii PVRPOSS. The purpose of an
Administrative Appeal Hearing for a reassignment from an
advanced paygrade position or a deselection from s bonus
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position is to ascertain whether there is sufficient cause
to supgort the employee's reassignment from an advanced
paygrade position or deselection from a bonus position as
set forth in the Department Manual. The Department must
gresent a case and shall bear the burden of proving the
grounds for the reassignment from an advanced paygxade
position or deselection from a bonus position by a
pregonderance of the evidence. The employee shall have
the right to appear in person at the hearing and present
evidence specifically related to the purpose of the
hearing.

During the hearing, both the Department and the employee
shall have the right to present witnesses, exhibits, and
arguments to tha hearing officer, to which the other party
shall be entitled to respond.

SV. CALCULATION OF TIl~ PHRIOD$. All time periods shall be
calculated in calendar days, except for the selection of
the. Hearing Officer. When the last calegdar day falls on
a weekend or City holiday, the time period shall extend to
the next business day.

V. RSPR88~3TATION. In accordance with Section 10.0 of
Memorandum of Understanding No. 24, a sworn employee from
the rank of Lieutenant or below has the right to an
Administrative Appeal Representative from the rank of
Lieutenant or below ox legal counsel, or both. Legal
counsel is at the P.mployee`s expense.

'VY. SSLSCTZO~ OF A I~SIt~ OFF2C8R. The hearing officer shall
be a sworn member of the Department from the ranks of
Captain and Commander, who shall be selected within five
business days of the date the employee requests a hearing.
In selecting a hearing officer, the employee shall draw
three names of eligible marnbers. The Department
representative 8.nd the employee shall each strike one of
the three names selected. The Department representative
shall strike the first name and the employee shall strike
the second zzame. The remaining member shall serve as the
hearing officer.

The hearing shall be a primary duty assignment for the
hearing officer. The hearing officer shall resolve any
initial scheduling conflicts, eaccept scheduled Boards of
Rights, in favor o£ an Administrative Appeal Hearing.
Once a hearing officer ie scheduled to conduct an
Administrative Appeal xearing, subsequettt selection as a
member of a Hoard of Rights shall not cause the
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rescheduling of the Administrative Appeal Rearing. Those
ineligible to. serve as hearing officers are the following:

+► Captains and Commanders who are or were in Che
employee's chain-of -command from the time of the
incident through the date the hearing begins;

* .:Those who are prejudiced through actual contact with
the matter;

* Thase disQualifi~d by reason of being a material
witness to the matter;

• Those with a conflict of interests;
+ The Employee Relations Administrator; and,
* Those who are exempt from Boards of Rights as outland
in the Board of Rights Manual.

BTote: .Disputes regarfling the e3cclusion of a 2iearing
officer for any of the above reasons that cannot be
resolved by the Employee Relations Admi.aistrator shall be
sulnnitted to the Chief of Support Services for resolution,
whose decision shall be fiYial.

VII, ~tttltQG4 OFFICER`S R8BPON8I8ILITY. The hearing officer
shall convene the hearing i.n no less than 15 days nar more
than 30 days from the date of his/her selection. The
hearing officer may continue the proceedings, oace
commenced, for periods up to 21 days. =f the hearing
officer, due to illness or pre-scheduled vacation, is
unable to begin the hearing within 30 days, the employee
appealing may either select another hearing officer by
searting the selection process anew or may waive the
30-day period to allow the hearing officer to return. Zf
the employee opts to waive the 30-day period, the hearittg
officer, upon return from illness or vacation, shall
commence the hearing within 30 days.

.The hearing officer may eacamine witnesses testifying for
the Department or e~ployee, if any are presented.
However, the hearing offioer shall not consider issues or
matters that were not originally stated at the time the
Administrative Appeal was filed or matters that are beyond
the scope o£ the Administrative Appeal Hearing purpose.

The Formal rules of evidence da not apply, although the
hearing officer shalt have discretion to exclude evidence
that is irrelevant or the presentation of which will
otherwise consume undue time.

VII2. DISCOVERY. Discovery shall consist of copies o£ all
reports and materials used to substantiate the employee's
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reassignment from an advanced paygrade position or
deselection from a bonus position. Discovery shall be
provided as soon as practicable after selection of a
hearing officer, but no later than 14 days prior to the
date the hearing commences.

xx. SVBPOENAB. Subpoenas shall be issued pursuant to the
authority provided by the Los Angeles City Charter.
Subpoena8 may be quashed by written motion to the hearing
officer, who will decide Che issue:

X. ~PYTD7S8S89. The Department and the employee have the right
to call and cross-examine witnesses, whose testimony shall
be given under oath. A complete list of witnesses to be
called. shall be delivered to the other party no later than
seven days before the hearing, except rebuttal witnesses..
Department employees called as witnasaes shall be aervecl
with a Notice of Hearing, and witnesses other than
Department employees shall be served by subpoema. The
Department representative shaAl be responsible Eor
obtaiaing all subpoenas. Each party ie responsible to
serve their own subpoenas.

XS. RSCOtta 08 H~ARINfiB. A11 testimony shall be given under
oath and reported by a stenographer for posmible
transcription. Upon the e~ployee~s prepayment of a
preparation Eee, the employee shall be entitled to ~
certified copy of the transcript. xowever, the employee
will be given a free copy of the transcript if the
Department has all or a portion of the recoid transcribed
within 60 dais of the end of the hearing and the employee
requests a copy of the transcript within 90 days of the
end of the hearing.

XII. FIND S AND RSCO iDATSOWB 08 T86 BEARING} OFla'IC8R.
At the conclusion of the hearing, the hearing officer
shall prepare and transmit a report to the Chief of Police
stating whether the Department has established, by a
preponderance of Che evidence, the requirements for
reassa.gnment from an advanced paygrade position or
deselection from a bonus position as set forth in the
provisions of the Department Manual. The hearing officer
shall articulate in the report the basis for the findings.

The hearing officer shall also complete the decision
portion of a Decision of the xearing Officer
Administrative Appeal Hearing and Order of the Chief of
Police, Form 1.73.1, and forward this with the Hearing
Officer's Report to the Chief of Police within 30 days of
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the conclusion of the hearing.

XI2i. T18CISTOIST OF TH8 CBSEF OF POLICE. 'The Chief of Police
shall make a final decision on the matter within 30 days
of receiving the Hearing Officer's Report and shall
complete the Order of the Chief of Police portion of Form
1.73.1. The Chief of Police may adopt or reject, in whola
or in part, the proposed findings of the hearing officer,
as appropriate under the circumstances. The deaisinn of
the Chief of Police shall be final.

The Form 1.73.1 and Hearing Officer's Report shall be
returned to the ~aployee Relata.ans Adm3.nistrator, who
shall cause it to be sexved on the employee and
distributed to appropriate entities within ten calendar
days.

XIV. 4`fiISF Ok' 80LIC8 RSJSCTION OF ~I~1tING OP'FICBR'8
RBCdl~ABNDAT20N TO RSSTORS BMPLOY88. If the hearing
officer recommends to the Chief of Polzce that the
employee's paygrade or bonus position should be xeatored
and the Chief of Police rejects the hearing officer's
recommendation to restore the employee's paygrade or bonus
position, the Chief of Police shall, in writing,
articulate the reason s} for rejecting the hearing
officer's recommendation, and shall attach that report to
the Form 1.73.1 and Hearing Officer's Report Eor
apgropria~te distribution.

S. This Order amends Department Manual Sect3,on 3/745.50
and also amends the portions of Administrata.ve Order No. 15,
2006, concerning administrative appeal hearings involving an
employee's reassignment from an advanced paygrade positiott or
deselection from a bonus position.

W2LLIAM J. $RAT'Y'atQ
Chia£ of po}~ice
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