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Thy purpose of this Notre is to remind C}tfic~ o~ t?pe~ations
(O.C~. } personnel cif the procedures to be fol.Iowed when including
Los Angeles Fire Department (LAFD} personnel informa~it~n in
Department reports (i.e., crimes, arxest, injury, etc.).

.~.

On many occasions, insufficient witness in~ormatzon makes it
diff icu~.t for the prosecuting attorney ~n cos7.tact and~ar subpoena
potent~.al witnesses. ~`ailure ~o pxavide s~.~.ch in.forma~ic~~. can.
3.ead tc~ some cases being rejected or dismissed. Most often, LAFD
personnel (i..e., paramedics, fire-fighters, etc.7 are mire
quala,~ied tt~ testify in court ~.a the ea~tent of injuries and/or
medical eonditic~n of a victim during treatment . Thexefc+re r the
need ~o accurately incl.u~.e ~he~.r information in reports as
po~~ntial, witnesses i~ essential.

1~0'I'~: Although ths.s Notice specificall.~ addresses LAFD
personn~I, officers are reminded that when completing
and department. r~porC, all witness in~armation sha11
be as complete and ~oncis~ as possible a,
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~ffi.cer~`. Res~c~nsa.bi~.i~.~es.

Officers investigating crimes and~ar other reportable incidents,where the inv~estiga~ion di.sc7.oses a need to inc,~ude LAFDpersanne~. inforrn.a~~on in the report as a pot~n~ial witness, sh~.I.~.document such information as fc~Ilows: first ini.~ial, last names,serial number and statzoz7. n.um:ber {e.g. , R. ~mz~.h, SerialN°o_ 31.2, S~atiart Na. ~6) .
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Supervisors reviewing and apprgv~a.ng reports which list LAFnpersonnel as potential witnesses shall ensure that theafarernentionec~ ~.nformation. is properly dacumentea ~.n thc~ reportas i.nda.cat~d .

T~Tfi~~C L~et~Ctive commending officers at the Area Zevel
should conduct routine audits to znonitc~r compliance ,~ ,wi~.h the outlined procedures. ""~ "_K~..

Questions regarding the procedures outlined in ths,s I~iotice shouldhe directed to the E~vaJ.uation ~.nd AdminisC~atian Section, O.Q~,at extension 5-41 1,

LEC~I~; Assistant Chief
Director
tJffice o~ Oper~tian~
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