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Teo All Concerned Commanding Officers

~R~I~: Commanding Officer, Special Operations Bureau

~U~~CT: INCII3ENT eOMMAND SYSTEM -BASIC AND SUI
'E~VISORY COURSE

CQMPLETION

An audit conducted in the Fourth Quarter of 2009 det
ermined that tl~e Department has not

maintained compliance with completion of Incident Comm
and System (ICS) 100 and ICS 700

online courses by probationary police officers and com
pletion of the ICS 200 and ICS 800 online

courses by newly promoted sworn supervisors at th
e Sergeant I or Detective II level. In order for

the City of Los Angeles to maintain compliance with 
the conditions of several Department of

Homeland Security grants, and as a condition of accep
tance, all I3epartment personnel are

required to complete these courses.

It is requested that commanding officers direct th
eir Divisional Training Coordinators to conduct

a review of the Learning Management System (LMS
) to identify those employees within their

command who have not completed the required cours
es and arrange far those personnel to

complete the courses online. Once the identified em
ployees) have completed the required

courses) and provided the appropriate certificates
) of completion, Divisional Training

Coordinators shall then update the employee's train
ing record in the LMS using the appropriate

curriculum code(s).

Due to the volume of personnel who have not comple
ted the required courses and taking into

consideration the operational needs of each comman
d, all identified personnel shall complete the

required courses and the LMS shall be updated no l
ater than August 31, 2010. A follow-up

audit will be conducted after this date to determine th
e level of compliance related to course

completion.

In order to maintain compliance, it is further requeste
d that commanding officers direct their

Divisional Training Coordinators to review the LMS tr
aining history of personnel transferring

into their commands at the beginning of each deploym
ent period to ensure that all non-sworn

supervisory personnel have completed the ICS 100 an
d ICS 700 online courses and that all

sworn supervisory personnel have completed the ICS
 100, ICS 200, IBS 700 and IC5 800 online

cott~ses, as required. Those who have not completed 
the courses) shall be directed to complete

the courses) online, and provide the Bivisional Tra
ining coordinator with the certificates) of

completion. The Divisional Training Coordinator shall 
then update the L?vIS accordingly.
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Emergency Operations I~ivisio~ (EOI~) person
nel will be contacting Divisional 'I`raining

Coordinators to assist diem with identificati
on of the appropriate st~ttdent pools and to answer an

y

questions that they may have related to this req
uest.

For convenience, the Internet Links are listed 
below that will access the current webpage for t

he

Federal Emergency Management Agency's t
raining website. It is estimated that it will take

appraximately three hours to complete each 
course, depending upon the ski11 level of the stu

dent.

• ICS IOO.LEa CUIZRICtJLUM CODE: ~ .

Introduction to the Incident Command Syste
m for Law Enforcement

htt~://emiims. fema. ~ov/I S 100LEA/index.ht
m

• ICS 200a CURRICULUM CODE: ~W1V~

Incident Command Systerr~ for Single Reso
urces and Initial Action Incidents

htt~://training.fema. ~ov/ENII~,MS/IS200A/
index.htm

ICS 700a CURRICLJLUli~1 CODE: ~3

National Fncident Management System, An I
ntroductian

http://emilms. fema. gov/IS 700aJindex.htm

ICS 800t~ CURRICULUM CODE: ~~'O

Natianal Response Framework, An Introdu
ction

http: //emilms. fema.~ov/I S 800 /index.htm

If you have any questions regarding th
is Notice, please contact Lieutenant Maria

 Acosta, Officer

in Charge, Training and Inspection Secti
on, EOD, at (213) 484-6720.

.~-- ~ Cir/ Li~

RICHARD A. RQUI~OLI, Deputy Chief

Commanding Officer

Special Operations Bureau

APPROVED:
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STEPI-~~N R. 3ACO~S, Commander

Chief of staff

Office of the Chief of Police
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