
OFFICE OF THE CHIEF OF POLICE 

ADMINISTRATIVE ORDER NO. 12 

SUBJECT: VARIO US DEPARTMENT FORMS RELATED TO THE BOOKING 
AND STORAGE OF AN AL YZED EVIDENCE - REVISED. 

PURPOSE: The purpose of this Order is to revise various evidence envelopes used for 
the packaging and storage of evidence and property. These revisions are 

intended to enhance functionality, improve operational efficiency within Evidence and Property 
Management Division, and ensure consistency with Records Management System procedures. 

PROCEDURE: 

I. MONEY ENVELOPE, FORM 10.12.02 -REVISED. Money Envelope, Form
10.12.02, has been revised and is attached for reference.

II. ANALYZED EVIDENCE - SHELF STORAGE ENVELOPE, FORM 12.51.00

- REVISED. Analyzed Evidence - Shelf Storage Envelope, Form 12.51.00, has
been revised and is attached for reference.

III. ANALYZED EVIDENCE-TO BE REFRIGERATED ENVELOPE, FORM

12.51.01 -REVISED. Analyzed Evidence - To Be Refrigerated, Form 12.51.01, has
been revised and is attached for reference.

IV. ANALYZED EVIDENCE -TO BE FROZEN ENVELOPE, FORM 12.51.02

-REVISED. Analyzed Evidence-To Be Frozen, Form 12.51.02, has been revised
and is attached for reference.

V, ANALYZED EVIDENCE - NARCOTICS ENVELOPE, FORM 12.51.03 

- REVISED. Analyzed Evidence - Narcotics Envelope, Form 12.51.03, has been
revised and is attached for reference.

VI. ANALYZED EVIDENCE -CLIMATE CONTROLLED STORAGE

ENVELOPE, FORM 12.51.06-REVISED. Analyzed Evidence-Form 12.51.06,
has been revised and is attached for reference.

FORM AVAILABILITY: The revised evidence envelopes are available from Publishing 
Services, Department of General Services, by submitting a Supply Order Form, Form 15.11.00, 
to the Supply Section, Fiscal Operations Division. Existing analyzed evidence envelopes shall 
continue to be used until depleted. 
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